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I. Introduction 

This manual has been expressly prepared for the good folks, the hardworking 
Citizens who form the backbone and muscle of this country. Most of you will 
generally use the Freedom of Information Act (FOIA) and the Privacy Act (PA) to 
access the files of the 'IRS.' However, what you learn from these pages may also be 
applied to other government agencies and we urge you to do so whenever it is to your 
advantage. But, to most of us, the 'IRS' is the chief adversary concerning our 
personal rights and therefore deserves our close, immediate attention. 

With the FOIAIPA, you possess certain disclosure power, which simply is not 
available to people lacking the knowledge to enforce these important laws. The 
specific object of this manual is to provide you with that necessary knowledge needed 
to enforce these laws, and to ensure that your very first attempt at requesting 
information is successful. Your decision to become knowledgeable about these very 
important laws, and to effectively enforce them, is a wise decision indeed. 

For example, you can force these intelligence-gathering agencies to purge your 
file of illegally obtained and incorrect, inaccurate and false information. Also, at your 
request, the 'IRS' must send you manuals, policies, rules, decisions, forms, and even 
inter-office routing slips. Virtually every document, which carries your name or 

*identifier is available to you upon request. I t  is highly recommended that you strictly 
enforce these foregoing provisions of the law for your own good. 

However, if you should engage any of the bureaucratic roadblocks that seem to 
be placed on our paths (and these roadblocks are the principal deterrent to the 
layman), then call or write immediately for assistance. Please feel perfectly welcome 
to ask for assistance as often as you consider it necessary. The Western Information 
Network (WIN) is vitally interested in making sure that your FOIA/PA experience, 
particularly your first request, is 100 percent successful. (You may be asked for a 
small contribution to WIN to help offset the expense of maintaining the information 
services.) 

As you continue to use and win with these important and powerful 
regulations, the documents and information which they bring will construct a 
protective wall of knowledge around your personal life and will prevent erroneous 
and illegal data which could be used against you from being entered into your files. 
That's progress! That's winning! And, that's exactly what you are going to be able to 
do! 





11. A Brief Explanation of the FOIAPA 

You will be making productive use of two different but similar statutes: 

1. The Freedom of Information Act was passed in 1966 and became effective in 
1967. I t  is located at 5 USC 552. See Appendix I. 

2. The Privacy Act was passed in 1974 and became effective in 1975. I t  is 
located a t  5 USC 552a. See Appendix 11. 

The two laws are similar, but contain certain important differences, which are 
explained in this manual. 

First, let's examine the FOIA, 5 USC 552. 

This law provides you with legal access to government documents, with nine 
statutory exemptions. The nine exemptions should not be a problem, but the 'IRS' in 
particular will incorrectly refer to an exemption as an excuse to deny your legitimate 
request. The Western Information Network team will be happy to assist you with 
this problem as it occurs. In spite of the exemptions, a wide range of government 
documents relating to policies, rules, regulations, budgets, illegal spending, legal 
spending, political spying, waste and so on, are all available to you when you 
properly invoke the law. 

Remember this most important fact: The FOIA provides you with access to 
government-related documents. DO NOT ASK QUESTIONS. ONLY REQUEST 
DOCUMENTS. The agency is not required to respond to questions. This fatal 
mistake is frequently made by people trying to use this law; they fail to obtain a 
response, or the agency responds by stating that the agency is not required to 
answer. 

For example, people will frequently ask something like this: 

"why is the IRS auditing my records?" 

The request should be worded: 

Please send me a copy of all documents maintained in the system 
of records Treasury/IRS 42.008, ~ u d i t  Information Management 
System (AIMS) which pertains to the requester." 

Now the IRS is required by law to honor your legal and binding request, and 
you're off and running! 

Under the FOIA, the agency is supposed to respond to your request within ten 
working days. However, by Executive Order this was extended to thirty days. It is 
best to allow thirty calendar days; 'IRS' may even request the extension from you. If 
so, allow the extra time. 
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We do this to show the Courts that we are REASONABLE. 

If you have been denied the requested document(s) by the end of this first 
period, you will need to file an appeal. (An Appeal Letter is included in this manual.) 

If they have not responded by the end of 20 business days, plus mailing time 
both ways, you do not appeal, you can simply wait and see if the records will be 
forthcoming within a reasonable amount of time, or sue them. 

The 'IRS' is allowed to charge you for the information, and you must promise 
to pay these charges. The rates are: 

For locating and reviewing, $17.00/hr, first two hours are free(1); 

For copying, $0.15 per page, first one hundred pages are fiee(1). 

Second, let's examine the PA, 5 USC 552a. 

Under the Privacy Act you are allowed access to personal information 
concerning yourself. This information is maintained in a System of Records (SOR) 
and each PA request is made to a particular SOR. See Appendix 111. 

Also, under the Privacy Act, the 'IRS' may charge you for the documents 
delivered to you, but only 15q per page for duplication. There are no hourly charges. 

Furthermore, and this is very important, the agency is restricted to the kind of 
information which may be maintained concerning you, and all information must 
meet the following requirements: 

1. Accurate; 
2. Timely; 
3. Relevant; 
4. Complete. 

Address, numbers, name misspelled, and all manner of other data and 
information that fails to meet the statutory [5 USC 552a(e)(5)1 requirements may be 
amended@) andlor expunged at your request. If the agency fails to do so, the US 
District Court will be happy to assist you in helping them to comply with the law. 

If when making a request for documents concerning yourself under the 
Privacy Act, the agency fails to deliver all the information to which you have a right, 
you may file a lawsuit in the US District Court for the information which you 
requested, but failed to receive. There is no administrative appeal under the Privacy 
Act. 

( 1) If you are a non-commercial requester. 
(2) 26 USC 7852(e) prohibits Privacy Act amendment of tax records. 

8 







111. The Systems of Records 

All personal information, whether related to 'taxpayers,' internal 
personnel, potential advisors, etc., is maintained in a System of Records (SORs). The 
SORs for all federal agencies are available in a special publication of the Federal 
Register* called "Privacy Act Issuance's, 1991 Compilation." This set of books 
contains all agency addresses, SORs, and rules of access under the Privacy Act. The 
PA Issuances for each agency are organized in the same manner. Therefore, if you 
understand one, you understand them all! It's very straight forward. Turn to 
Appendix 111, and let's examine the SOR for the 'IRS' identified as: 

TreasuryIIRS 00.001 
Correspondence Files and Correspondence Control Files-TreasuryARS. 

This is the title of the SOR, also known as the System Name. This is nothing 
more than the equivalent to the label which would be on the drawer of the filing 
cabinet. Most of the remaining headings are self-explanatory. They are: 

System location 
Categories of individuals covered by the system 
Categories of records in the system 
Authority for maintenance of the system 
Routine uses of records maintained in the system, including categories of users 
and purposes of such uses 
Policies and practices for storing, retrieving, retaining and disposing of records in 
the system 
Storage 
Retrievability 
Safeguards 
Retention and disposal 
System manager(s) and address (Verv im~ortant!) 
Notification procedure 
Record access procedures 
Contesting record procedures (3) 
Record source categories 
Systems exempted from certain provisions of the act (4) 

If you plan on seriously utilizing the FOIA and PA, one of the first things you 
must do is to sit down with the PA SORs, a notepad, a pen or pencil, and READ THE 
ENTIRE SET, taking notes. THEN DO IT AGAIN. This is the only way to gain a 
good feel for which records are maintained. For instance, in our sample SOR, 
TreasurymtS 00.001, you would know that it contains correspondence, responses to 
correspondence, etc., and would be maintained in, usually, the office where the 

(3) This indicates whether PA amendment of the record is possible. 
(4) Indicates whether the system has been exempted from the PA. 
*The Federal Register is now available on-line. 
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correspondence was sent. You would then look in the IRS Appendix for the correct 
address, and send off a FOIA or PA request to that address(5) listed in the appendix. 

HINT: To reduce the apparent complexity of the great number of SORs, on your first 
time through reading them, mark those which probably will never pertain to you. 
Then, study the remainder. Study the marked ones later, after mastering the 
unmarked set. 

As you read through the SORs, a pattern will begin to emerge. The SORs are 
organized into categories, such as audit, criminal investigation, correspondence, etc. 
Keep your eye open for the patterns, because this recognition will make identifying 
SORs for particular requests easier to identify. 

For example, if you have an audit problem, the SORs beginning with 42.XXX 
contain the records for audit records. They are: 

Examination Administrative File-Treasury / IRS 
Audit Information Management System (AIMS)- 
Treasury / IRS 
Combined Case Control Files-Treasury / IRS 
Project Files for the Uniform Application of Laws as 
a Result of Technical Determinations and Court Decisions- 
Treasury / IRS 
Internal Revenue Service Employees Returns Control Files- 
Treasury / IRS 
International Enforcement Program Files-Treasury / IRS 
Compliance Programs and Projects Files-Treasury / IRS 
Data on Foreign Corporations-Treasury / IRS 
Audit Under-Reporter Case File, 0P:EX-Treasury / IRS 
Discriminant Function File (DIF), 0P:EX-Treasury / IRS 

You would then try to  match the SORs to the problem at hand, and send off for it (or 
them). After all, possession of the correct information puts you at an advantage, if 
you use it right! 

(5 )  You must use the EXACT address or your request may not be valid. 







IV. The Request 

When filing your first FOIA request, or even the first few FOIA requests, 
please use the request form provided with this Manual. We realize that everyone 
wishes to make their request a little more personal and make changes in the request 
form. However, the change(s) you make may invalidate your request! So, to ensure 
that your first requests are successful, please indulge us and follow the forms 
provided in this Manual. In so doing, you will be in compliance with court decisions 
and agency rules relating to a proper request. 

1. Select the subject form letter that best represents your present needs; 

2. Address the agency (making sure it's the proper office of the agency) in the 
upper left corner of the request. (See Addresses, Appendix 111); 

3. If you are requesting personal documents, do not sign your request until you 
are before a Notary Public who may then notarize your signature. This is not 
required for requests for any other documents. 

4. For personal documents relating to yourself, a 'social security' number must 
be placed on the request. This is the method the agency uses to identify records to 
individuals. The IRS already has it, one more time won't hurt. 

5. Address an envelope like this, and apply first class postage: 

Your name 
Mailing Address 
City, State, Zip Code 

District Director 
Internal Revenue Service 
Street Address 
City, State, Zip Code 

Freedom of Information 
Act Request 

First Class 
Postage 

6. Make three copies of the request and the envelope. Mail the originals. Place 
the copies in a file for that particular request. Maintaining a separate file for each 
request will help in sorting and organizing your requests. I keep a separate file 
folder for each request. The outside of the folder lists the date and contents of the 
request, the date of appeal (if needed), the outcome of appeal, etc. 



The request is simply sent by First Class Mail. No registered mail. No Return 
Receipt Requested. When it's in the mail, start the thirty-day clock. 

Feel free to make as many photocopies as you wish. If you do a lot of requests, you'll 
need quite a few, or you stand a chance of losing some requests due to lapsed time 
limits! Also, in order to allow for possible requests for extension of time to reply by 
the 'IRS' I recommend the dates be entered in pencil. This makes correction a 
simpler process. 







V. Agency Response 

Over the years we have witnessed the dejection registered by scores of people 
as they fell victim to the effective and time-tested stall tactics of the 'IRS.' The 
agency's response, and in particular your reactions to one or more of the bureaucrat's 
efforts to derail your request, is absolutely crucial. It  is at this particular point that 
most people need personal assistance. Perhaps ninety-nine percent of the requesters 
see their hopes quietly crushed, but it need not happen to you. 

Simply contact WIN and we will see that you get the advantage of years of 
experience. Working with WIN gives you a two-to-one advantage over the delay 
tactics of any agency, and with the team effort you can be a sure winner. 

On rare occasions the 'IRS' will obey the law and simply and correctly fulfill 
your request as submitted, and do so within the statutory time limits. On a personal 
experience level this has never happened to any of us, but we did hear a rumor to 
that effect once back in '79 - - I think! 

In any event, you are bound to experience stall and delay tactics from the 
world's most experienced bureaucracy. And that's O.K. because the bureaucrats are 
bound to experience some very effective "get with it" tactics fiom the world's most 
informed people! 

V.(a) Agency Stall and Delay (S&D) 

The standard S&D letter generally looks something like this: 

1. "Your request is so large that we must ask for additional time in which to 
comply." 

SOLUTION: 
Grant the agency the additional time, which is usually 

accomplished by lack of any action on your part. But read the S&D 
letter carefully and look for any instructions, which it may contain. If 
there are any instructions, comply with them and start the clock again. 
When the 'IRS ' finally delivers your 'large' request, it will consist of 
maybe nine pages and cost $11.35! 

If, however, you do not receive the requested documents within 
the additional time allocation, it means that the 'IRS' is sincerely 
hoping you will become totally frustrated and forget about the entire 
project. Don't get h s t r a t e d  and don't forget. Instead, beat the 'IRS' at 
the game and file your appeal, if appropriate. Appeal procedures are 
provided in the following chapter. 



2. 'You failed to adequately identify yourself." 

SOLUTION: 
Check your copy of the request. If you failed t o  sign it, then sign 

it before a Notary and re-file. If you did sign, file the appeal and notify 
the 'IRS' that a properly identified signature was f l i e d  to  the original 
request and start the clock. 
If the Agency fails to respond within the time limit, your appeal is 
already being processed. 

3. The 'fee' scam. 

This stall and delay tactic takes several forms and is a favorite of 
the 'IRS.' The law requires you, the Requester, to promise t o  pay the 
required fees. That statutory promise to pay is included in the first 
paragraph of your request form. Therefore, you have in fact fulfilled the 
obligations of the law and the 'IRS' was wrong in making an issue of 
promising to pay in the first place. 

SOLUTION: 
Promise to pay again, then start the clock. 

The agency may also ask you t o  set a maximum fee that you are 
willing to pay. This is frequently combined with a warning that your 
request may cost as much as $50.00 to $300.00. If you receive this S&D 
letter, assume that the agency desperately wants to scare you off the 
trail and sincerely wishes to prevent you from obtaining the requestede 
documents. Do not allow the exorbitant estimate to scare you. It's only 
the S&D game. But it is mandatory that you respond, and respond 
correctly. If you fail to  respond, the agency is off the hook and you will 
never receive your documents. 

SOLUTION: 
a. Instruct the agency to proceed with fulfilling your request. 

b. Instruct the agency to proceed with your request up to a 
specified limit, set by you. 

c. Request the agency to document the proposed charges by 
estimating the number of hours required and the number of documents 
to be copied. 

d. Phone the Disclosure Officer (that's the government employee 
who signed the S&D letter) and ask to inspect the entire file, then select 
only the documents you wish to obtain for your own file. 

Call the Western Information Network whenever necessary. The Stall---And--- 
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Delay tactic is the Number One Problem! Remember, the F O M A  was never 
proposed by the 'IRS', and was never voluntarily written into the agency's 
regulations. The 'IRS' and other agencies virtually hate these important laws, and 
fervently wish that you never learned to use them. After all, information, is power! 
Expect the worst, and lean on us  whenever necessary. 

4. "We do not understand your request" or "you failed to adequately describe 
the requested documents." 

SOLUTION: 
a. Check your original request and make certain that you have 

described the form(s) or document(s) correctly and as completely as 
possible. It is also logical that you may have trouble providing a 
perfectly accurate description of something, which you have never seen 
Instruct the agency to send a copy of everything, which could possibly 
fall within the description, and start the clock. 

b. Phone the Disclosure Officer and diplomatically work out any 
genuine problem that may exist. If it is possible for you to add 
additional information, then do so, and start the clock. 

Despite all the trouble, all your efforts and time, what you obtain from the 
JIRS' and other agencies will be worth it ten times over, and for some of you, worth 
far more than that. The 'IRS' constructs all those problems to prevent you from 
protecting yourself, and to try and deny you the knowledge needed to make sound, 
rational decisions concerning your own life. 

If the agency provided you with all the documents you requested, or in reality, 
all the documents which appear to be what you requested, then carefully, very 
carefully, study every scrap of paper which you have received and look for clues 
which will lead to additional documents and files. Use these clues, which will appear 
as references to additional forms, specialty files, manuals, or to other agencies, then 
prepare a new request based on the clues. Every additional agency response will 
provide an ever-broadening mass of references and clues to additional documents 
and information. At this point you are well on your way to strengthening your 
defenses, including your need to claim the Fifth Amendment and other rights, and in 
protecting yourself against the wild destructive force of irresponsible bureaucrats. 

If your request was partially hKlled and partially denied (a common 
occurrence) then study the documents received for clues, which will form the basis of 
your next request, and you also need to determine if there is illegal withholding of 
documents. There probably is. 

Assuming the agency withheld certain information and employed exemption 
(b)(5) as the basis for withholding the documents. It is equally important for you to 
study the documents NOT received, as it is to study the documents, which you did 



receive. How? Easy! 

This is the method used to examine documents NOT received: 

The agency is required to provide detailed justification; indexing; and, 
itemization, for any items withheld. 

1. Detailed iustification. The 'detailed justification' is the exemption quoted by 
the agency. If one or more of the nine exemptions was not quoted, then the agency 
lacks any justification whatsoever and must send you a copy of the documents. In 
dealing with the 'IRS', generally (b)(5) and (b)(7) are used to 'justify' the withholding 
of information. 

2. Itemization. The agency will often neglect to  'itemize' the denied documents. 
If this occurs, appeal the denial, and insist that the agency itemize every document 
withheld. Itemization requires the agency to provide you with a list of the withheld 
documents and categorically state that the withheld document is form number so and 
so, or a letter dated such and such addressed to whomever. Got it? 

3. Indexing. As with itemization, indexing is frequently passed over by the 
agency. When this happens to you, require an indexing in the same manner as you 
required the agency to itemize. 

Indexing is important to you because it discloses the location of the documents 
which are not being released to you. 

So even though the agency may legally deny a copy of a document to you, your 
knowledge has been extended to where you know that: 1) a document exists; 2) why 
you have been denied a copy;. 3) the identity of the document; and, 4) where the 
document is filed. Knowing all of that means you have come a long way. 

Example: The agency denies you a copy of Form No. 339C. Your next move is 
to obtain a copy of the Internal Revenue manual pertaining to Form No. 339C, and, 
in obtaining such manual, you will still know what the withheld document is all 
about! That's winning! 

If the bureaucrats exercise the (b)(7) exemption, then you know that a 
criminal action is contemplated against you. Forewarned is often said to be 
forearmed. 

If (b)(7) is used to deny information to you, then it becomes imperative that 
you initiate protective and evasive action. This action, among other things, should 
include ten to twenty FOIAPA requests. The bureaucrats have lost the advantage of 
surprise, and you must now capitalize upon that loss. Assess the agency for every 
scrap of paper that you can lay your request and don't give up. 



If you have reason to believe that a criminal action is possible, contact 
Western Information Network. We may be able to help to deter the criminal action. 
It  is possible to obtain documents that disclose the information that you are not 
guilty of any crime, but that you are being prosecuted only for propaganda reasons. 
And the time to win a case like this is before it progresses to the point of grand jury 
indictment. A well-orchestrated FOIAIPA program can provide the primary tools and 
information to do just that. 





VI. FOIA: The Nine Statutory Exemptions 

(b)( 1) "Pro~erlv Classified" 

This exemption deals with national defense and military secrets. 
However, even here the material withheld must be correctly and officially classified . 

as "Confidential." The requested material must be released unless it would cause 
identifiable harm. 

(b)(2) 
"Related Solelv to Internal Personnel Rules and Practices" 

This exemption is limited to manuals which affect only 
government employees. All other manuals and fonns are available to you upon 
request. 

(b)(3) "S~ecificallv Exem~ted From Disclosure" 

In order to  enforce (b)(3), a particular statute must exist which 
requires the information to be kept confidential and provides specific criteria for 
denying the documents. In addition, the statute must be valid. 

(b)(4) "Trade Secrets and Financial Information" 

Corporations and businesses are required to comply with red tape 
by the ton, so that, millions of useless bureaucrats can pretend to be gainfully 
employed. This exemption protects the red tape compliance from becoming public 
knowledge. 

(b)(5) "Inter- and lntra-eencv Corres~ondence" 

This exemption shelters a wide range of bureaucratic sins, crimes 
and goof-ups. For just that reason, it is frequently used by agencies. Letters between 
bureaucrats relating to  advice, opinions and recommendations and the like are 
protected. However, intra- and inter-agency correspondence dealing with policies, 
decisions and facts are available. If you want it, go for it. 

(b)(6) "Personnel and Medical Files" 

Protecting people f+om invasion of privacy is the object of this 
exemption. However, you may request your own files. 

(b)(7) "Investigatorv Records and Law Enforcement Pumoses" 

Despite the title, even under this exemption the agency must 



demonstrate that the deleted documents are directly related to  legitimate law 
enforcement purposes, or send you the documents. The demonstrated purpose is 
further refined into six specific categories: 

1. Interfere with law enforcement; 
2. Interfere with a fair trial; 
3. Endanger the safety of law enforcement personnel; 
4. Reveal investigative techniques. Law Enforcement manuals are 

available. 
5. Disclose the identity of a 'confidential source.' Invasion of privacy. 

None of these six excuses may be used to  conceal information that was 
obtained illegally or is prohibited to maintain, such as political or religious beliefs. 
The 'IRS' routinely maintain such files. 

(b)(8) "Regulation of Financial Institutions" 

God forbid that we should ever know how the banking system is 
regulated. 

(b)(9) "Geolo&al and Geo~hvsical Information" 

This protects the reports of private gas and oil companies from public 
disclosure of their discoveries. 

Just  because the agency quoted one of the nine statutory exemptions, doesn't 
mean the agency was correct in doing so. Always check the exemption with the 
agency denial to ensure that the exemption was correctly used. Frequently, you will 
discover the agency was wrong, and that you are entitled to the documents. If you 
are in doubt, contact WIN. 







VII. The Privacy Act Exemptions 

The statutory exemptions are provided in Section 3, Paragraph 6) (See Privacy 
Act Index). The 6) exemptions are called "General Exemptions" and allow for the 
head of any agency to make some rules exempting certain "Systems of Records" 
(SOR) from disclosure. The system of records t o  be exempt must maintain records 
relative to CRIMINAL INVESTIGATION to qualify for exemption under 6). 

I t  is the policy of the 'IRS' t o  maintain records that are NOT Criminal 
Investigation Division (CID) in the same SOR that does maintain CID records and 
then try to  exempt the entire SOR. Despite this deliberate attempt to avoid 
compliance with the mandates of Congress and the President, you may file a Privacy 
Act request for documents in an exempt SOR and still receive the records. The 
Courts have ruled that the record itself must be investigative and not merely filed 
with some other records that are investigative. 

Investigative records maintained by the CIA are exempt under 6). 

Any criminal law enforcement agency may exempt CERTAIN RECORDS 
under 6). In all cases, the record itself, not the SOR in which the record is files of 
maintained is the deciding factor and criteria for exemption. 

Appendix I1 of this Manual has the statutory reference t o  exemptions under 
(k) of the Privacy Act. (k) is S~ecific Exem~tions: 

(k)(2) Investigative material compiled for law enforcement purposes; 

(k)(3) Information relative to protecting the President; 

(k)(4) Statistical records; 

(k)(5) Investigative material concerning Federal employees and contractors; 

(k)(6) Testing and examination material relative to  Federal promotion; 

(k)(7) Armed services promotion. 

Unless you are involved with other agencies than our beloved 'IRS', (k)(2) is all 
you will ever see. 

The 'IRS' maintains all manner of illegal information in  any one or more of the 
SORs which are described as investigative' by the 'IRS'. They will try to  stop you 
from gaining access to  these systems. Several Privacy Act requests, which start on 
page 32, are supposed t o  be exempt under (k)(2) and the Disclosure Officer will send 



you a nice form letter (you didn't think the 'IRS' would allow the Disclosure Officer to 
write his own letters, did you ?) claiming the (k)(2) exemption. 

If the 'IRS' claims this exemption, go ahead and sue them. A few documents 
may be exempt, but not the entire SOR. You should know by now that an SOR is a 
bureaucratic name for a file. Never allow a fancy name, or some claimed exemption, 
t o  prevent you from collecting all the records and information to which you are 
entitled. 

You also may have guessed by now that the Freedom of Information Act and 
the Privacy Act are not the "Gestapo's" favorite set of laws. However, they will soon 
by among your favorites. 

Even if the record is exempt, the record is not automatically exempt from the 
accounting of disclosure provisions of the law. The 'IRS' will try to make you believe 
that this is so. Sometimes it is not exempt from accounting of disclosure. 

It is difficult, if not impossible, to provide you with a fine line definition of 
what is and what is not exempt under (k)(2). The problem is that the Courts keep 
changing the line. By and large, the Courts have been good t o  us and have ruled in 
favor of providing us with information in spite of the (k)(2) exemption, and have 
narrowed down the exempt portions of a system of records to the literal investigative 
report. Even the investigative report may be disclosed to us unless it would harm the 
investigation in a manner that is defined by several other criteria, such as: 

1. Disclose the identity of a confidential source of information; 
2. Interfere with law enforcement; 
3. Interfere with a fair trial (a what ?) 
4. Endanger the safety of law enforcement personnel. 

NEVER, NEVER, NEVER DO ANYTHING TO PROVIDE THE 'IRS' WITH 
AN EXCUSE FOR SAYING THAT YOU THREATENED ONE OF THEIR 
AGENTS. THE 'IRS' NEEDS NO EXCUSE AND FREQUENTLY PLACES 
FALSE INFORMATION IN AN SOR CONCERNING YOUR ALLEGED 
THREAT. IF' THIS OCCURS, OR IF YOU HAVE REASON TO BELIEVE 
SUCH A REPORT EXISTS(s), FIND IT AND HAVE IT EXPUNGED FROM 
YOUR RECORDS. EXPUNGING IS COVERED IN ANOTHER CHAPTER OF 
THIS MANUAL. 

IF' THEY B E L m  THAT YOU HAVE THREATENED AN AGENT, ALL 
FUTURE VISITS WILL BE ACCOMPANIED BY AN ARMED 'SWAT' TEAM 
FROM THE CRIMINAL INVESTIGATION DIVISION! 

(6) There wiU be a ***PDT (Potentially Dangerous Taxpayer) designation on the 'IRS' computer 
printouts. If this exists, and you did not threaten the agent or officer, then you must remove this 
immediately. A 'SWAT' team visit is never a pleasant one! 
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Also, the 'IRS' is forbidden by LAW (e)(7) from even maintaining a record 
concerning how you exercise your rights under the First Amendment to the 
Constitution for the United States of America. You know of course that since it's 
against the law to do so, the 'IRS" DOES IN FACT MAINTAIN RECORDS AS TO 
HOW YOU EXERCISE YOUR 'FIRST AMENDMENT RIGHTS. That SOR is 
"Centralized Evaluation and Processing of Information Items (CEPIIs), Criminal 
Investigation Division - TreasurydRS 46.009." This file will even include newspaper 
articles about you, such as receiving and award, or a copy of your letter to the editor 
of your local newspaper, or that you belong to a certain church. 'IRS' has a set of 
approved churches and another set of not so approved. Information of this type is 
furnished to the U.S. Attorney if you may be selected for jury duty in U.S. Court. It is 
also furnished to your State Attorney General for the same reason. Both the U.S. 
Attorney and State Attorneys General deny this, but the States have signed 
agreements with the United States for furnishing First Amendment information to 
State Attorneys General, and disclosure of the information is 'routine' to the U.S. 
Attorney. So much for law enforcement types obeying the laws. 





VIII. Appeal Procedures 

If you believe the agency provided you with the documents and information, 
and has satisfied the requirements of your request, then pay the bill, which the 
agency has also provided, assuming the bill is correct and you have not been 
overcharged. 

If, on the other hand, the bureaucrats failed to properly respond to your 
request by withholding documents, then appeal. 

The appeal procedure is simple. The agency is required by statute to provide 
you with appeal instructions. Your first action is to read the appeal instructions. The 
'IRS' will send "Notice 393." (7) 

A sample appeal letter is located in the back of this manual and its use will 
make it even easier to appeal. Simply attach a copy of the agency denial along with a 
copy of your original request and send it to the Appeals Section. Don't forget to fill in 
your name, address, date and signature. A notarization is not necessary or even 
helpful because it is already on the request. 

Address an envelope like this, and apply first class postage: 

Your Name 
Mailing Address 
City, State, Zip 

Freedom of Information Appeal 
Commissioner of Internal Revenue 
Ben Franklin Station 
Post Office Box 929 
Washington, DC 20044 

Freedom of Act Appeal 
In£ ormation 

First Class 
Postage 

The Appeals Section must respond within twenty working days. You will 
automatically allow thirty calendar days before filing a lawsuit in your local United 
States District Court. Mark your calendar and start the clock. 

(7) see Appendix IV 



The Appeals Division is just as experienced at the stall and delay game as any 
other agency. If the agency requests an extra thirty days, grant the extra time. If this 
occurs, grant the extension unless there is some valid reason to deny the extension. 
Usually, the extension is granted by your not responding to the thirty-day extension 
request. Grant a second delay if it's requested, but two should be enough. However, if 
the Appeals Division fails to abide by their own time table then prepare for a lawsuit 
by o r d e ~ g  the WIN'S FOIAIPA Lawsuit Manual. The District Court will expect you 
to be somewhat lenient with the time requirements, but do not allow the appeal to 
drag out over a period of several months. Throw the agency into court and collect 
your information. 

Suing the agency is not very difficult. You have an excellent starting point by 
maintaining an accurate file of the entire proceedings and by keeping your requests 
and appeal within the requirements of the law and the rules. 

On occasion, the Appeals Division will fail to respond at all, hoping that you 
will become involved in some other project and forget about the entire thing. Don't 
forget ... and don't give up. Be polite but persistent, and obtain the records. 

If you fail to receive any response from the Appeals Division within thirty 
calendar days, then prepare to file a lawsuit in the U.S. District Court. The FOIAIPA 
Lawsuit Manual is available from WIN. 

It is important that you be mentally ready and physically able to file the 
necessary lawsuit against the agency, for this action places the agency on notice that 
your requests are not to be taken lightly or ignored. But do not sue unless a lawsuit 
is justified. 







IX. Agency Fees 

Your request for documents and information is subject to legitimate charges by 
the agency furnishing the requested information. The statute provides for any hourly 
search fees and duplicating costs. Check the regulations for the particular agency for 
its charges and requirements. For the 'IRS' these charges are, for requests under the 
FOIA: 

HOURLY: $17.00. There is no charge for the first two hours. 

COPIES: $0.15 per page. There is no charge for the first 100 pages. 

Unless there is a major discrepancy, pay the bill when presented. If you fail 
or refuse to pay, the agency is not obligated to comply with any further requests 
until the charges are paid. If the discrepancy is just a few cents, ignore it and 
proceed. Pay the bill as instructed on the bill. Keep the bill and the copy of the 
method of payment with the request. You may need it later if there is 
some sort of challenge, particularly in Court. 

Privacy Act Requests are currently $0.17 per page, after the first 100 pages. 
There is no hourly search fee. 

If the purpose of your request is other than personal, make sure you read and 
understand the agency regulation, especially if you intend to market the information. 





X. Agency Addresses 

To obtain the correct mailing address and address instructions for agencies 
other than the 'IRS': 

Method k 

Contact the local agency listed in the phone book, either by phone or mail, 
and ask for the correct FOIA and PA address. At the same time, request the 
agency's rules and regulations for accessing their files under the two laws. If the 
agency tries to avoid complying with your request for the rules, addresses and such, 
then write your Congressional Representative and solicit his assistance for the 
information, and complain about the lack of cooperation received from the agency. 

The VA, Forest Service and others have a policy of non-cooperation in these 
matters and frequently will attempt to avoid compliance with your request even for 
the correct address. Again, the agency is merely pretending to be a Gestapo, and 
desperately hopes you will become h s t r a t e d  by their lack of cooperation or forget 
about the whole matter. Don't become hs t r a t ed ,  and don't forget. Complain to your 
Congressman and if that fails to bring the desired results, contact WIN. 

Method B. 

Go to your local law library. Ask the librarian to show you the location of the 
Code of Federal Regulations (CFR). Locate the volumes titled "Federal Register: 
Privacy Act Issuances." Look in the table of contents for the agency whose addresses 
and systems of records you wish to access. For many agencies, the systems of 
records are placed in the body of the volume, and the addresses are in the appendix. 
For convenient future reference, photocopy the systems of records, the agency 
addresses, and the agency rules. The book may refer you to other titles of the CFR 
to find the rules for a particular agency. If you are not familiar with how to find the 
referenced CFR Title and Part, use this simple rule: 

The CFR cites are divided into Title, Part, and Section. For instance, the 
rules for the 'IRS' are located at 26 CFR 601.702. This is Title 26. Depending on 
who printed the set, 26 CFR may be six volumes, or many more. I t  doesn't matter. 
On the spine of the volumes will be the range of parts covered by the volume. Find 
the book, which has Part 601. Look in the table of contents for part 702, under 
Subpart G. Photocopy it for use at home. Be sure to READ it at least three times 
until you feel that you understand it. These are the rules for access to all of the 
records maintained by the 'IRS.' Also, there is a volume of the CFR, which is Title 1, 
General Provisions. This is an extremely valuable aid to understanding the CFR 
system. If you intend to challenge an agency at any point in your life, 
understanding how the CFR works, and how you can use it to your advantage, is 
absolutely vital to your chances of success. See Appendix IV and V. 



Method C: 

This information is currently available through the Internet, by searching for 
and locating the Federal Register. This will lead you in the right direction when you 
need to retrieve this information. 
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Freedom of Information Act Request 
Basic Form 

The Freedom of Information Act Request on the following page is simply a 
sample request for you to copy when you submit a request for material. 

There is a sample notary provided. Check with a notary local t o  you, as the 
requirements vary in the several States, and the acceptable jurat occasionally 
changes. However, if you are requesting general material such as manuals, policy 
statements, budgets, etc., the request need not be notarized. 

Any time you do request material of a personal nature, then make sure that 
your two signatures are notarized. 

A Notary jurat will often be similar to: 

On this day of , 200-, before me, 
, the undersigned Notary Public, 

personally appeared (your name), proved to me on the basis of 
satisfactory evidence to be the one whose name is subscribed to 
the within instrument, and acknowledged that he executed same. 
WITNESS my hand and official seal. 

Notary Public 

There is no rule which states that a FOIA request must only be one page. 
You may use more, if needed. 



FREEDOM OF INFORMATION ACT REQUEST 

District Director 
Internal Revenue Service 
Mailing Address 
City, State ZIP 

Your Name 
Mailing Address 
City, State, Zip 
SS# 000-00-0000 

Dear Director: 

1. This is a request under the Freedom of Information Act, 5 
USC 552, or regulations thereunder. This is my firm promise to 
pay fees and costs for locating and duplicating the records 
requested below, ultimately determined in accordance with 26 CFR 
601. 702 (f) . 

2. ~f some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am 
waiving personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
category E requester. 

4. This request pertains to the years: 

5. Please send me a copy of 

- Dated: 
Respectfully, 

Your Name, Requester 

I understand the penalties provided in 5 USC 552a(i) (3) for 
requesting or obtaining access to records under false pretenses. 

Your Name, Requester 

NOTARY SEAL (if for personal documents. Ask your Notary for the form 
of jurat to use. ) 



Freedom of Information Act Request 
Office of Disclosure 

The following FOIA request, addressed to the 'IRS' Office of Disclosure in 
Washington, DC, is used to request most of the manuals and similar material from the 
'IRS'. On occasion the Disclosure Officer in your district will suggest that you send your 
request to the Office of Disclosure. This is the address he is referring to. 

The Office of Disclosure is a good source of information, manuals of all kinds (law 
enforcement manuals, collection manuals, audit manuals, whatever your little 01' heart 
desires). In addition, the Office of Disclosure has policy statements, special projects, 
blank forms, etc. 

Nearly all printed materials, including reports of all kinds, are available from the 
Office of Disclosure. The Office of Disclosure is a very good place to know about. 

NOTE: Due to budget cuts, the Office of Disclosure is now only processing FOIA 
requests on Saturday. Talk about Stall and Delay! Therefore, you must now be more 
patient with this office than usual. Generally, allow thirty to forty calendar days for any 
response from the office. If you do not get one, appeal. This must be done in order to  
preserve your rights to sue, should it become necessary. If you do not appeal timely, you 
will have to start the request process all over again. This will mean minimum delays of 
more than several months! 

Therefore, a realistic timetable for a request pertaining to the Office of Disclosure 
would be: 

1. Thirty to forty days from original the request, file an  appeal if the records are 
denied from the Office of Disclosure. 

2. If a request for extension was received, allow it, then start the thirty day clock. 

3. If you have to appeal because the records are denied, allow up to NINETY 
DAYS for the appeals office first response, which will generally say that they must make 
a decision within thirty days. 

If you rush to court to sue, the appeals office will probably order your documents 
to be released to you. This moots your lawsuit, and you've now wasted your time, the 
court's time, the filing fees, your expenses, etc. Remember, if you preserve your rights 
with a good request and a timely appeal, you have up to two years to sue, if needed. If 
the information is desperately needed, you could always try a phone call to the Office of 
Disclosure. Remember this, these are the bureaucrats we want on our side. BE 
BUSINESS-LIKE AND POLITE. 

There are two requests following. The first is for request if you already know the 
title, etc., of what you want. The second is for requesting material if you 
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don't know the title, location, etc., and you want them to search. 

FREEDOM OF INFORMATION ACT REQUEST 

Off ice of Disclosure 
FOIA/PA Section 
OP. -EX:D:F 
1111 Constitution Avenue, NW 
Washington, DC 20224 

Your Name 
Mailing Address 
City, State, Zip 

Dear Director: 

1. This is a request under the Freedom of Information Act, 5 
USC 552, or regulations thereunder. This is my firm promise to. pay 
fees and costs for locating and duplicating the records requested 
below, ultimately determined in accordance with 26 CFR 601.702 
(f). 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am waiving 
personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
category E requester. 

.4. This request pertains to the years: 

5. Please send me a copy of 

Dated: 
Respectfully, 

Your Name, ~equester 



FREEDOM OF INFORMATION ACT REQUEST 

Director, Office of Disclosure 
Internal Revenue Service 
FOIA Request 
P. 0. Box 388 
C/O Ben Franklin Station 
Washington, DC 20044 

Your Name 
 ailing Address 
City, State, zip 

Dear Director: 

1. This is a request under the Freedom of Information Act, 5 USC 
552, or regulations thereunder. This is my firm promise to pay fees 
and costs for locating and duplicating the records requested below, 
ultimately determined in accordance with 26 CFR 601.702 (f) . 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am waiving 
personal inspection of the requested records. 

3 .  I am attesting under penalty of perjury that I am a category 
E requester. 

4. This request pertains to the years: 

5. Please send me a copy of 

Dated: 
Respectfully, 

Your Name, Requester 



Freedom of Information Act Request 
Failure to File 

If you have received some sort of communication from the 'lRS7' relative to 
failure to file, then send the following FOIA request to the District Director serving 
your district. 



FREEDOM OF INFORMATION ACT REQUEST 

District Director 
Internal Revenue Service 
 ailing Address 
City, State zip 

Your Name 
Mailing Address 
City, State, Zip 
SS# 000-00-0000 

Dear Director: 

1. This is a request under the Freedom of Information Act, 5 
USC 552, or regulations thereunder. This is my firm promise to 
pay fees and costs for locating and duplicating the records 
requested below, ultimately determined in accordance with 26 CFR 
601.702 (f). 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am 
waiving personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
category E requester. 

4. This request pertains to the yeers: 

5. Please me a copy of the determination that Requester 
failed to file a tax return for the year(s) indicated in 84. 

6. Please send Requester a copy of the document, which 
discloses the identification number of the audit group and branch 
to which Requester's case has been assigned. 

7. Please send Requester a copy of the document, which 
discloses the identity of the tax for which you assert that 
Requester failed to file a form. 

8. Please send Requester a copy of the form, which you 
believe is the form, which Requester failed to file. 

9. Please send Requester a copy of the document which, 
indicated a search was made for the subject form. 

10. Please send Requester a copy of the 6001 notice 
requiring the Requester to file a return. 

Dated: 
Respectfully, 

Your Name, Requester 



I understand the penalties provided in 5 USC 552a(i) (3)for 
requesting or obtaining access to records under false pretenses. 

Your Name, Requester 

{NOTARY ) 



Freedom of Information Act Request Deficiency Notice 
and/or Audit 

If you have received a deficiency notice, the request on the following page will 
assist you in obtaining documents relevancy to the deficiency notice. 

To avoid problems with Tax Court Rules, file FOIA requests for all the 
information you may need, prior to filing your ~et i t ion for Tax Court. 

In addition to this request, file a request for the Individual Master File using 
the sample in  this Manual. 

If you have been selected for Audit (my, but aren't you lucky!), the following 
request will help you to obtain the records compiled by the agency concerning your 
audit. You may add other items to the request if you need to. Better to have too much 
information than not enough! 



FREEDOM OF INFORMATION ACT REQUEST 

District Director 
Internal Revenue Service 
• ailing Address 
City, State Zip 

Your Name 
Mailing Address 
City, State, Zip 
SS# 000-00-0000 

Dear Director: 

1. This is a request under the Freedom of Information Act, 5 
USC 552, or regulations thereunder. This is my firm promise to pay 
fees and costs for locating and duplicating the records requested 
below, ultimately determined in accordance with 26 CFR 601.702 
(f). 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am waiving 
personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
category E requester. 

4.  his request pertains to the years: 

5. Please send Requester a copy of the "Substitute for 
Return" prepared by IRS pertaining to Requester. 

6. Please send Requester a copy of the document which 
identifies the ID number of the person(s1 who prepared the 
Substitute for Return, pertaining to the Requester. 

7. Please send Requester a copy of the documents upon which 
the audit function based the Substitute for Return. 

8. Please send me a copy of all documents maintained in the 
system of records identified as Audit Information Management 
System (AIMS)-Treasury/IRS 42.008, pertaining to Requester. 

9. Please send me a copy of Form 5546 pertaining to 
Requester. 

Dated: 
Respectfully, 

Your Name, Requester 



I understand the penalties provided in 5 USC 552a(i) (3) 
for requesting or obtaining access to records under false 
pretenses. 

Your Name, Requester 

( NOTARY ) 

FREEDOM OF INFORMATION ACT REQUEST-BUREAU OF 
ALCOHOL, TOBACCO & FIREARMS i.e. NATIONAL 
PROHIBITION ACT 

The National Prohibition Act, repealed in 1933, is classified t o  somewhere 
in Title 26, and is administered by the Bureau of Alcohol, Tobacco & Firearms. 
The request on the following page is to assist you in regard to the NPA. 



FREEDOM OF INFORMATION ACT REQUEST 

Chief, Disclosure Branch Your Name 
Bureau 0.f Alcohol, Tobacco & Firearms Mailing Address 
650 Massachusetts Avenue NW City, State, Zip 
Washington, DC 20226 SS# 000-00-0000 

Dear Director: 

1.  his is a request under the Freedom of Information Act, 5 
USC 552, or regulations thereunder. This is my firm promise to pay 
fees and costs for locating and duplicating the records requested 
below, ultimately determingd in accordance with 31 CFR 1.7- 
Treasury Regulations. 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am 
waiving personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
category E requester. 

4.  his request pertains to the years most current. 

5. BACKGROUND FOR ITEM #6: The National Prohibition Act 
.repealed in 1933 was classified to Title 26 in 1939. This request 
pertains to the location of the NPA in Title 26. That the NPA was 
classified to Title 26 is evidenced by 48 USC 1402, a copy of 
which is attached hereto and incorporated herein by reference as 
EXHIBIT A. 

That the Bureau of Alcohol, Tobacco & Firearms currently 
administers the ~ational Prohibition Act is evidenced by 
correspondence dated October 28, 1999 from Thomas Marusin of the 
Internal Revenue Service, a copy of which is attached hereto and 
incorporated herein by reference as EXHIBIT B. 

6. Please send me a copy of the documents which specify the 
specific location(s) of the National Prohibition Act as classified 
to Title 26. 

Dated: 
Respectfully, 

Your Name, Requester 



VIRGIN ISLANDS 48 USCS § 1403 

1976, P. L. 94-373, Title I, 5 100, 90 Stat. 1052; July 26, 1977, P.L. 95- 
74, Title I, 5 100, 91 Stat. 295; Oct. 17, 1978, P. L. 95-465, Title I, 
5 100, 92 Stat. 1289; Nov. 27, 1979, P. L. 96-126, Title I, 5 100, 93 
Stat. 365. 

tj 1402. Extension of industrial alcohol and internal revenue laws 
to Virgin Islands 
Title 111 of the National Prohibition Act, as amended and all provisions of 
the internal revenue laws relating to the enforcement thereof, are hereby 
extended to and made applicable to [Puerto Rico and] the Virgin Islands, 
from and after August 27, 1935. The respective Insular Governments'shall 
advance to the Treasury of the United States such funds as may be 
required from time to time by the Secretary of the Treasury for the 
purpose of defraying all expenses incurred by the Treasury Department in 
connection with the enforcement in [Puerto Rico and] the Virgin Islands of 
the said Title I11 and regulations promulgated thereunder. The funds so 
advanced shall be deposited in a separate trust fund in the Treasury of the 
United States and shall be available to the Treasury Department for the 
purposes of this subsection [this section]. 
(June 26, 1936, ch 830, Title 111, $ 329(c), 49 Stat. 1957.) 

HISTORY; ANCILLARY LAWS AND DIRECTIVES 

References in text: 
"Title I11 of the National Prohibitiorl Act", referred to in this section, 
is Act Oct. 28, 1919, ch 85, Title 111, 41 Stat. 319, which was generally 
classified to 27 USC $5 71 et scq. prior to supersedure by the Internal 
Revenue Code of 1939, and subsequently by the Internal Revenue Code 
of 1954. For sectiorls contained in the 1939 Internid Revenue Code, see 
notes at 27 USCS $3 71 et seq. 
"The internal revenue laws", referred to in this section, are located 
generally at 26 USCS $5 1 et seq. 

E~pl:lnilt~ry notcs: 
Brackets were placed around the references to Pucrto Rico to conform 
the section to the subject matter of this chapter. Thc content of this 
sectiorl as i t  relates to Puerto Rico is classified to 48 USCS $ 734a. 

CROSS REFERENCES 

Industrial alcohol plants, application of internal revenue laws to Virgin 
Islands, 26 USCS 3 53 13. % 

5 1403. Issuance of bonds or other obligations by government or 
municipalities; use of proceeds; limit on public indebtedness; terms, 
execution, interest rate, and sale price; tuxes 
To construct, improve, extend, better, repair, reconstruct, acquire, and 

blic works which shall include, but not be Oper7m 267 .- - 

-.- ---- ----- - .-- . - - ..-- - ,.--- . 



- 
- 

WASH1 NCTON, D.C. 20224 

\Vny~lc C. Bcr-rtson 
\Vcstcr~l Information Nct\vork 

' HC 5 Box 78-J 
Payson, Arizona 6554 1 . 

, , 

. . 
Pcrson lo Contact 
Barry Windhcim 
Tclcpllonc ~ u l i ~ b c r :  

- .  
(202) 622-4264 . 
Rcfcr Rcply to: 

i 20-2000-938 B\Y 
Dntc: ' 

DEC 1 5 1999 

We Ilave rcccived a rcfcml from the Department of Justicc (DOJ) concerning the enclosed 
request. We have been asked by DOJ to respond to items 10-12 of your request. Plcase be ' 

advised that under tile Freedom of Information Act (FOIA), we arc not required to perfor111 . 
research for the purpose of explaining, interpreting; or justifying the Ale, regulations and laws 
legislated by the Government or agency within Government. Neither does the Act require an 

. , agency to respond to statements which appear to be more appropriately addressed in judicial 
proceedings. 

- In addition, we have been advised by the Bureau of Alcohol, Tobacco, and Firearms 
(BATF) that all sections of the Internal Revenue Code (IRC) dealing with the issues formally 

detailed in the National Prohibition Act (NPA) are the responsibility of the BATF. 
I 

However, we are enclosing some information that may be helpful to you. If you have any 
questions, please contact the person listed above. . 

Enclosures 

Thomas Marusin 
50-04672 
Director 
Freedom of Information 





Freedom of Information Act Request 
Property Lien 

If the "IRS" has placed a lien on your property, etc., file the lien file request on 
the following page. 



FREEDOM OF INFORMATION ACT REQUEST 

District Director 
Internal Revenue Service 
Mailing Address 
City, State Zip 

Your Name 
Mailing Address 
City, State, Zip 
SS# 000-00-0000 

Dear Director: 

1. This is a request under the Freedom of ~nformation Act, 5 
USC 552, or regulations thereunder.  his is my firm promise to pay 
fees and costs for locating'and duplicating the records requested 
below, ultimately .determined in accordance with 26 CFR 601.702 
I C \  

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am 
waiving personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
category E requester. 

4. This request pertains to the years: 

5. Please send Requester a copy of all documents maintained 
in the system of records identified as Lien Files (open and 
closed), 0P:C -Treasury/IRS 26.009, which pertain to Requester. 

6. Please send me a copy of the documents indicating lien . 
regulations are authorized by other than the Attorney General, as 
evidenced by 18 USC 3613, a copy of which is attached hereto and 
incorporated herein by reference as EXHIBIT C. 

Dated: 
Respectfully, 

Your Name, Requester 

I understand the penalties provided in 5 USC 552a(i) (3) for 
requesting or obtaining access to records under false pretenses. 

Your Name, Requester 
( NOTARY ) 



Freedom of Information Act Request 
IMF MCC Transcript 

The Individual Master File (IMF) is the single most important document 
maintained by the 'IRS', in almost all areas of conflict. 

The IMF is a master file of events, transactions, determinations and action. 

The IMF may not maintain the document, which identifies a particular 
event, but it will identlfy the document and disclose the physical location of the 
document. 

The IMF is the document used by the 'IRS' in most court cases, and 
apparently all Failure-to-File cases. I t  is also a record of filing, but not the record of 
failure to file. 

The IMF is a computer-coded document (ADP) with a few exceptions on the 
transcript. The code book which permits us to read these codes is now in the hands 
of a few people who can properly decipher the codes. 



FREEDOM OF INFORMATION ACT REQUEST 

District Director 
Internal Revenue Service 
Mailing Address 
City, State, Zip 

Your Name 
Mailing Address 
City, State, Zip 
SS# 000-00-0000 

Dear Director: 

1. This is a request under the Freedom of Information Act, 5 
USC 552, or regulations thereunder. This is my firm promise to 
pay fees and costs for locating and duplicating the records 
requested below, ultimately determined-in accordance with 26 CFR 
601. 702 (f). 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am 
waiving personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
category E requester. 

4. This request pertains to the years: 

5. Please send Requester a copy of all documents maintained 
in the system of records identified as Individual Master File 
(1MF);Data Services, Treasury/IRS 24.030, which pertain to 
Requester. 

Dated: 
Respectfully, 

Your Name, Requester 

I understand the penalties provided in 5 USC 552a(i) ( 3 )  for 
requesting or obtaining access to records under false pretenses. 

Your Name, Requester 
( NOTARY ) 



Freedom of Information Act Request 
Criminal Investigation 

The request on the following page will allow you to know if you are under 
some sort of criminal investigation. I t  is important for you to file this request 
immediately. 

If there is evidence of a criminal investigation, you may consider contacting 
WIN for additional professional assistance. 

The object of the FOIA request is to obtain whatever documents may be 
available. Even a denial of the documents can be of assistance to you at a later date. 
The denial of the records is proof the records do exist. Records that do exist should 
be available to you under the rules of criminal discovery, Federal Rules of Criminal 
Procedure, Rule 16. 

Whatever records you do obtain under the FOIA can assist you by providing 
you with advance knowledge of the particulars of the criminal investigation. 

The request to the Office of Director, International is of extreme importance. 



FREEDOM OF INFORMATION ACT REQUEST 

District Director 
Internal Revenue Service 
Mailing Address 
City, State Zip 

Your Name 
Mailing Address 
City, State, Zip 
SS# 000-00-0000 

Dear Director: 

1. This is a request under the Freedom of Information Act, 5 
USC 552, or regulations thereunder. This is my firm promise to 
pay fees and costs for locating and duplicating the records 
requested below, ultimately determined in accordance with 26 CFR 
601.702 (f). 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am. 
waiving personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
category E requester. 

4. This request pertains to the years: 

5. Please send Requester a copy of all documents maintained 
in the system of records identified as Controlled Accounts (open 
and closed), Criminal Investigation Division TC 910, TC 914 TC 
916, TC 918, - ~reasury/~~'S 46.004, which pertain to the 
Requester. 

6. Please send Requester a copy of all documents maintained. 
in Centralized Evaluation and Processing of Information Items 
(CEPIIs), Criminal Investigations Division-Treasury / IRS 46.009 
which pertain to the Requester. 

7. Please send Requester a copy of the 6001 Notice served 
upon the Requester, requiring the Requester to file a return. 

Dated: 
Respectfully, 

Your Name, Requester 

I understand the penalties provided in 5 USC 552a(i) (3) for 
requesting or obtaining access to records under false pretenses. 

( NOTARY ) 
Your Name, Requester 



Freedom of Information Act Request 
Office of Director, International 

The Office of Director, International [formerly the Assistant Commissioner 
(International)] is the official, and the only official that maintains records relevant 
to. . . . FAILURE TO FILE. 

Understand? The one and only official maintaining records indicating that 
you may be guilty of "willful failure to file" is the Office of the Director, 
International. 

Therefore, it is imperative that you file the following request with the ODA 
just as soon as you know that you are under criminal investigation for failure to 
file. 

The government always uses the Individual Master File (IMF) as courtroom 
evidence that you failed to file. The IMF is a record indicating a Form 1040 was 
filed, but is not a "failure to file" record. 

Be sure to include exhibits (System of Record 49.007) with your request. 

Assume OD11 will admit that the records do not exist. Such denial is the 
most perfect evidence to prove that you are not and cannot be guilty of failure to 
h e .  



FREEDOM OF INFORMATION ACT REQUEST 

Office of Director, International Your Name 
Manager, HQ Disclosure Office Mailing Address 
Internal Revenue Service City, State, Zip 
PO Box 795-Ben Franklin Station SS# 000-00-0000 
Washington, DC 20224 

Dear Director : 

1.  his is a request under the Freedom of Information Act 5 USC 
552, or regulations thereunder. This is my firm promise to pay 
fees and costs for locating and duplicating the records 
requested below, ultimately determined in accordance with 26 CFR 
601.702(f). 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am 
waiving personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a category 
E requester. 

4. This request pertains to the years: 

5. BACKGROUND FOR ITEM #6: Failure to file records and failure 
to pay tax records are maintained by the Assistant Commissioner 
(International), as evidenced by System of Records Treasury/IRS 
49.007, a copy of which is attached hereto and incorporated 
herein as EXHIBIT A. 

6. Please send Requester a copy of all documents maintained in 
Overseas Compliance Projects System-Treasury/IRS 49.007(2) and 
( 4 ) ,  which pertains to (your name). 

7. Please send Requester a copy of the blank forms applicable to 
the failure to file investigation. Please mark the blank forms 
"VOID" or otherwise invalidate the forms prior to disclosure. 

Dated: 
Respectfully, 

Your Name, Requester 

I understand the penalties provided in 5 USC 552a(i) (3) for 



requesting and obtaining access to records under false 
pretenses. 

(NOTARY ) 
Your Name, Requester 



- - - - ,  

SYSTEMS 

'r1crr syzrcnr !::is I)CL.II dcbig~ratcd as cncmpt from certain provi\iorls ct 

f tllc l ' l ' lb '~~) '  r\<t. ', .; 

OlT~cc (>I' tlic Aszi~t:rrrt Corr~~nissior~cr (I~rtcrrr~licr~r;~l). 950 L'Enfant 
'I;rr:r, S\V..  Fo~rrtlr I-loor. Wsuhingto~~.  D C  20024. Lu- I. 

Categories of intlividrrnls covered by OIC system: 
7.:l~p:rycrs who st~brnit~cd 1in:rncial sratcnlcnts whrn inlervieu,ed 

,vcrscas bv En;iniina~ion l)r;irtch cniployces. 

U o c u ~ ~ r c r ~ t s  and factual d:~ta relating to: (1) I'crsollal capcnditurc 
o r  in~es111ic1>1~ not con>mcn\uratc with krio\bTt inconic :rnd ~ S S K I S ;  (: 
receipt of sigtiil-tc'arlt unrcportcd inconlc: (3) improper deduction ( 

sigrlifica~it c~pit ; l l  o r  perso11al living elpcnsch; (1) f:rilurc to file rl 
q ~ r r c t l  rcttrrn\ o r  pay Ian due; (5) omrssion o r  a)r\cI)r i)r inrl)rqi~ 
dcductitrrl o r  c.\clusiolr of itcrlrs fro111 sl;rtc and gift t i t& return 

Authority for maintcnnnce of the sjstcm: 
5 U.S.C. 301. 26 U.S.C. 7602. 26 U.S.C. 7301. 26 U.S.C. 7liO 
Routine uscs of rccords maintained in the systcm, including cntcg~ 

ries uf uwrs und the purposes of such uscs: 
Disclosure of rcturnq and return inform;rtion may be nradc orlly ; 

pro\,idcd by 26 U.S.C. 6103. 
.. - . . 
C'.~fc~orirs of records in llrc systcm: Policies nnd practiccs for storing, rctrievicrg, accessing, retaining, UF 

, disposing of rccords in thc system: 
l~iri:r~rcial S ~ J ~ C I I I C ~ I ~ S .  S ~ O ~ J ~ C :  
Authority for maintcnuncc of the system: 

r a p e r  records. 
5 U.S.C. 301. 26 U.S.C. 7tfi2. 26 U.S.C. 71101, 26 U.S.C. 7802. 1 Retrievnbility: 
Routine uscc rrf records m:lintaincd in the systcnr, including catcgo- 

ies of uscrs and I!IC purpflsps uf such uSes: i By Taxpayer Nanre. 

Disclt,\urc t)C returns ;~rrd rctlrrn ir~formation rnay be made only as 
Sufcguurds: 

i 
.,rovirlcd by 26 U.S.C. 6103. ! Acccss Controls will not be less tila11 prc>vi(led for by ~ l i c  I'lry~ic, 

and Document Security 11:111dbook, 1Rhl l(l6)JI. 
i'ulicics :~nd practices fur storing, rctricving, acccssing, rctainitrg, nnd ',*'-L 

lispuzi~~f of rccords in thc sy:itcm: 
Rctcntion und disposal: 

Storltgc: i Dispose after 3 years. Auth: IRM 1(15)59. 
Systcm marrugcr(s) und nddress: 

lb:rpcr records. 
O f i c c  of the Assistant Commissiontr (Intcr~latinrlal). 950 L'Enfa~ 

Rctricv:rl~ility: Plaza, SW.. l=ut r r~ l~  Floor, IVasllingtolr. DC 20024. 
ily tasp:tycr.\ I I ~ I I I C .  Notificrtion procedure: 
S:tfcguards: This  systcnl o r  records may 1101 bc accessed for plrrposcs of Jetc 
Acucbs C o ~ ~ t r o l s  will rrot be Icbs 1l1:to pri~vidcd l i ~ r  by the l'l~ysical mining if tlrc system contains a record per~ailrirlg to ;I particul: 

.lrltl U o c ~ r ~ n c r t ~  Scc~rrity II;rrldbook, 111hf 1(16)41. I individual. ' 

Rctc~~tinn and tlirpcrs:~l: Record access procedures: 
I',ispo\c :rlicr 2 years. Autll: IKh1 1(15)59. This  system of records may 1101 be acccsscil for purpo)rc\ of inspel 

System nran;r:cr(s) :rnd ~ddrcss:  ~ A C A A ~  tion o r  for contest of conter~t  of records. 

(>Slicu (11' ~ l r c  Axsi\t;rnt Comr~lissiorrcr (Intcrn:~lion:rl). 950 L'Enp~11t Contesting rccurd procedurcs: 
1'1;lza. SIV.,  I:rrtrr tlt I:lc)or. Washirrglor~, DC 20024. 26 U.S.C. 7852(c) prohibits Privacy Act a n r e ~ r ~ l r ~ ~ c ~ ~ t  01' 1;i.t record 

Nc~tific:rtiort ~~roce~lrrrc: Record source cutcgorirs: 
~ ~ ~ ~ i v i i l ~ ~ : r l s  scckirrg to dc te rn~i r~c  if the sy\tc111 of rccc)rds contai~rs a e c  ' Docunlclits and data relaling to  incoillc and crpctlsc ~ICIII . .  corrccr 

rccortl ~:crt:rinirlg to tl~eni\clvcs 111:ty inquire ill  : I C C O ~ ~ ~ I I C C  wit11 in& inco~rre. Estate and Giti tan rctr lr :~~.  
!r~\tr.t~c.~itr~rs ;rl>l~rrirrg at 31 CFI t  1':rrt I .  S ~ ~ b p a r t  C, Appendix n. 
lirq~rirics rrl;ty be a(ltlrcsscd to 1111: Assist:r~it Co~~l r t~ iss io t~cr  (111tcrna- 
ti<>tl:tl). 950 I- .EI~~.IIII  Plnza. SW.. Fourth Floor. W:~shirrgtor~. D C  
200.24. 

I<crt~rcl :tccrss ~ ~ r ~ ~ c c d u r e s :  
In~li\~i~lu:tls sc:ckirl;: :~cccss to  : I I I ~  record corlt:rincd it1 tlrc systcnl of  

I . C C L I ~ I I . ~  c ~ r  scckirlg I I I  C O I I ~ L - S ~  its C ~ > I ~ I C I I I .  111ay irtquirc ill ; I C ~ O ~ ~ : I I I C ~  b i -  

:vi~h ilis~st~ctio~tr :tpl>c:iring st 31 CFK Part I. Sub11;trt C,  tlppe~rdix 

Systcms exempted frum certnir~ pruvisitrrr~ r;f the ' 

This system h;ts bcca dcrigrl:rtcd ;I* c n c ~ ~ i p ~  I'IUIII ccrtait~ provisit11 
of the Privacy Act. 

Trcrurrry/lHS 49.008 
System nJme: . 

Taxp:iycr Scrvicc Corrcrporrdcr~cr Sy5tc111-'l'cc:~si~ry/lllS. 
System locution: 

II. Irrqttirics >llolrld he aildrcsscd to the .4ssirt;1111 Co~nn~issioncr Tliis system is acl>:rratcly ~~r:ti~~t;rir~ctl 11y ~.:tulr IIIIC of ins I4 c ~ r :  
( I  I I I ~ I ~ I I : I ~ ~ I > I I ; I ~ ) .  S C ~ S  posts of the Officc of llrc Assist:r~rt C o t ~ r ~ ~ ~ i s s i t ~ ~ r c r  (~rrlcr~r;~lio~l; 

Cc~:~tcstir~:: record pruccdurcs: located in:'(I) Do~lrr. Gc.r~rlmly. (2) Sydllcy, Atrs~r:rli:i; (3) C;rr;rc: 
20 1I.S.C.. 7SS?(c) ~~roliibits l'rivacy Act amcutlrncrrt of t ~ r  records. Vcrlezueln; (4) Riy:ioh, Saudi Ar:rhi:~; (5) N:~ss:lu. 11;111~11r:1s; ( 

II~ctrrd sr)tirce ~ i l t c g ~ r i e ~ :  
0vcrsc:ts I~.t;~rr~it~:rtic~n Uratrch cn~ployecs. 
Systems cxmrptcd from ccrrain provisions of the act: 

t4011c. 

Trcasury/lKS 49.007 

S ~ \ I C * I I I  ~~:trrrc-: 
( )ver,e:I, c(rllll~l,i;i~~cc Projccts Syst~:~~t-~~rr:~si~sy/ll<S. 
S y ~ t ~ n ~  Irrc:ttitr~r: 
'I'he cc~ttr;~l lilcs for this s y c t c : ~ ~  arc mai~it:ti~rcd :tt the Office of thc 

t\\\ixt:~rr~ ~ o i ~ r ~ i i s \ i o i l c r  (111t~:rnntiori:rI). 550 L'Et~I.;urt 1'11~a. SW., 
I : I I I I ~ I ~ I  I:l1rctr. W;islri~~gton. I I C  2(X)?J. A c ~ r r ~ ' i p ( ~ t i c l i ~ ~ ~  SYSICIII uf , 

t C ~ t ~ r L ~ ,  1, bt.l>:tr:~tcly n~:rir~tairrciI hy tlrc ft~rcigrr posts It~catcd ill: (I) 
1 1 t ~ r 1 ~ 1 .  (~C~III:LII) . ;  (2) Sydlrey. A~13tralia: (3) CIar~::ts. Vcire~uel:~: (4) L- 
l<iy.iclll. S:~t~,li , \ I~ , I~>I : I ;  ( 5 )  N~SYJLI, l~:~lr:~n~ar; (6) L .~I I I I~~>II ,  Englarri1; (7) 
hl;lllil:l. I*II~Iipl>i~~cs; (3 )  hlenico City, h l c s i c ~ :  ('1) 0 1 1 ; r ~ a .  Cari:ttI;i: 
(10) I1;rri\. i~r:rrrc.c; ( l i )  Rome, I t ~ l y ;  (12) S:IO I'a~rlo. l l ra~il ;  (11) 
Si,ls:ll>c~rr ; l ~ ~ t ~  (14) 'l'c~kyo. J;lpntr. Inquirits cor~ccrr~in;: tlti\ ay\tent of 
rL.c1rtJ\ ~ir.rl:~t.tir~ccl Oy tllc f ~ t c i g ~ r  pclhts S I I O U I ~  IIC adtlrt.,r:d 11) tlle F z  
,.~,,;sl:lltl (Ir~tcrrrationa~). 

London. England; (7) h1anil:r. I'llilippir~cs; (U) hlcnico City. Mcnic 
(9) Ottswa. Canada; (10) i'aris. 1:l.ancc; (11) I < O I I I ~ .  1t:rly; (I?) S; 
Pai110. Brazil; (13) Sirrg:rporc atrd (14) Tc)kyo. J:ip:rrr. Ilrcl~lirics co 
ccrllirlg this System of rcct>t.tls ~rl:ti~i~;rirlcd Ily tlrc I i~r~igrr  posts SIIJII 
be addressed to the Oflicc of 111s A.;sisl:urt C ~ I I I ~ I I I ~ S S ~ ~ I I L ' ~  (1111crn 
tionnl), 950 L ' E I I ~ I I I I  I)~:IZ;I, S\V., I:OIIII~I r:I,~tlr, W:rslrirrgton, C 
20024. 

Cntc~orics uf inclividu:\ls covcrccl 1,y the systrrn: 
Unircd States Cilizcns, 1icxide111 Alicl~.\. N ~ ~ ~ ~ s c s i d c ~ t t  Aliens. 
c ' ~ l c ~ o r i e s  of recurds irr thc systeln: 
C o r r e s ~ o n d c t ~ c c  from t:rxl>:~ycrs, (;)rcigrr POSI pcrao1111~1 :trtd I 

of l ice of  the .As~i\t.rr~t C~II I I I I I~SS~OII~:~  ( l~r~cr r~ ;~ t i t~r r :~ l )  trc;i~lcl~~artc 
olliccs ill Wasllrrrgtolr, 1 ) ~ .  

Authority for muintcnnncc or ttlc ~ys t~s l l~ :  
5 U.S.C. 301. 26 U.S.C. 7602. 2h U.S.C. 71101. ?h U.S.C. 7% 

Routitlc U.SCS of rccrirtls nr:iirrt:rirird itr thr systc.rn. inclrrdirrl: CIIICJ 
ries of uscrs uiid the purpubcs u[ surll u.,r.u: 

Disclosure of rcturrrs and rcttlrri iniortn.r~ir~n r n ~ y  he ni:rdc orlly 
! provided by 16 U.S.C. 0103. 

Policies and pr;~cticcr for storirrg, rctrieving. acccssirrfi, ret3illillg. I 
(s;ltc::orirs irlclividui~l~ eavercd by the rystent: disposing of r c c ~ ~ r d s  irl tllc systcln: 
IJrrit,sLI SI;IIL'S C i t i ~ ~ n s ,  Kcsidcnl Alicrrs. Nonrcsidrr~t Alicrlr. , Storage: 

( ' : r l , ~ ~ ~ ~ ~ r i ( ~ s  of rrcorcls in the syStCm: 1';rpcr rccorcls. 

- .  



Freedom of Information Act Request 
Attorney General-Failure to File 

A request to the Department of Justice of the United States? 

Sure.. .absolutely.. .must do. 

The authority of the United States Attorney to prosecute tax cases 
investigated by the IRS is extremely limited. The authority is revealed in the US 
Attorney's manual Volume 11, Title 6-4.270. 

6.4-270 is not the only authority delegated to the United States Attorney to 
prosecute tax cases. But it is the only authority to prosecute tax cases that are 
investigated by the IRS. 

Do not conhse the term "IRS" with the term "Internal Revenue Service". 

Assume the US Attorney will admit that no such record exists pertaining to 
you. An admission that no record exists is very good news and indicates that you 
are not lawfblly subject to criminal tax prosecution. 



FREEDOM OF INFORMATION ACT REQUEST 

US Department of Justice 
940 ~ennsylvania Avenue NW 
Room LOC 115 
Washington, DC 20530 

Your Name 
 ailing Address 
City, State, zip 
DOB : 

Dear Sir: 

1. This is a request under the Freedom of Information Act 5 USC 
552, or regulations thereunder. This is my firm promise to pay 
fees and costs .for locating and duplicating the records 
requested below, ultimately determined in accordance with rules 
and regulations. 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am 
waiving personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
commercial requester. 

4. This request pertains to the years: 

5. BACKGROUND FOR ITEM #6: The Criminal Tax Division of the 
Department of Justice has limited liability for the prosecution 
of offenses investigated by the IRS. Those offenses are: excise 
violations involving liquor tax, narcotics, stamp tax, firearms, 
wagering, and coin operated gambling machines ... as evidenced by 
United States Attorneys Manual Volume 11, Title 6-4.270, a copy 
of which is attached hereto and incorporated herein by reference 
as EXHIBIT A. 

6. Please send me a copy of the documents indicating the 
Requester is/was involved in a taxable activity relevant to 
EXHIBIT A. 

Dated: 
Respectfully, 

Your Name, Requester 

I understand the penalties provided in 5 USC 
552a(i) (3) for requesting or obtaining access to records under 
false pretenses. 

Your Name, Requester 



United States 
Attorneys' 
Manual 

Volume N 

Title 4, Civil Division 
Title 5, Land and Natural Resources Division 
Title 6 ,  Tax Division 
Title 7, Antitrust Division 
Title 8, Civil Rights Division 

1988 
s Manual is issued by, and remains the property of, the United States Department of Justice. 



Title 6 
Tax Division 



6-1.000 POLICY 

' SUMMARY 
TABLE OF CONTENTS 

6-2.000 PRIOR APPROVALS 

6-3.000 ORGANIZATION OF DIVISION 

6-4 .000 CRIMINAL TAX CASE PROCEDURES 

6-5.000 CIVIL TAX CASE PROCEDURES 

- *  6-6.000 COMPROMISES AND CONCESSIONS 

6-7.000 POST-LITIGATION UNIT 

6-8.000 POST-JUDGMENT COLLECTION MATTERS 



. 
A .  A copy o f  t h e  i n d i c t m e n t  r e t u r n e d  ( o r  no b i l l e d ) ,  o r  t h e  informa-  

t i o n  f i l e d ,  which r e f l e c t  t h c  d a t e  o f  t h e  r e t u r n  ( o r  no b i l l )  o r  f i l i n g ;  

. Date o f  a r r a i g n m e n t  and  k i n d  o f  p l e a ;  

C.  Date  o f  t r i a l ;  

D .  V e r d i c t  a n d  d a t e  v e r d i c t  r e t u r n e d ;  

E. Date a n d  t e r m s  o f  s e n t e n c e ;  a n d  

F. Date o f  a p p e a l  and  a p p e l l a t e  d e c i s i o n .  
. I  

I t  is  i m p o r t a n t  t h a t  i n f o r m a t i o n  r e g a r d i n g  d e v e l o p ~ n e n t s  i n  pending  
c a s e s  be p r o v i d e d  t o  t h e  Tax D i v i s i o n  i n  a  t i m e l y  manner i n  o r d e r  t h a t  t h e  
D e p a r t m e n t ' s  f i l e s  r e f l e c t  t h e  t r u e  c a s e  s t a t u s  and s o  t h a t ,  upon conrple- 
t i o n  o f t h e  c r i m i n a l  c a s e ,  t h e  c a s e  c a n  be  t i m e l y c l o s e d a n d  r e t u r n e d t o t h e  
IRS f o r  t h e  c o l l e c t i o n  o f  any  r e v e n u e  due  through c i v i l  d i s p o s i t i o n .  

6-4.24 9 R e t u r n  o f  R e p o r t s  and  E x h i b i t s  

Upon c o m p l e t i o n  o f  a  c r i m i n a l  t a x  p r o s e c u t i o n  by a  f i n a l  judgment and 
t h e  c o n c l u s i o n  o f  a p p e r l a t e  p r o c e d u r e s ,  t h e  U .  S. A t t o r n e y  s h o u l d  r e t u r n  t o  
w i t n e s s e s  t h e i r  e x h i b i t s .  Grand j u r y  m a t e r i a l s  s h o u l d  be r e t a i n e d  by t h e  
U.  S .  A t t o r n e y  u n d e r  s e c u r e  c o n d i t i o n s ,  i n  acco rdance  w i t h  t h e  r e q u i r e m e n t s  
o f  m a i n t a i n i n g  t h e  s e c r e c y  o f  g r a n d  j u r y  m a t e r i a l .  See Fed.R.Cr.P. 6 ( e ) .  
A l l n o n - g r a n d  j u r y  r e p o r t s ,  e x h i b i t s ,  a n d  o t h e r  m a t e r i a l s  f u r n i s h e d  by t h e  
IRS f o r  u s e  i n  t h e  i n v e s t i g a t i o n  o r  t r i a l  s h o u l d  be r e t u r n e d  by c e r t i f i e d  
m a i l ,  r e t u r n  r e c e i p t  r e q u e s t e d ,  t o  t h e  a p p r o p r i a t e  D i s t r i c t  D i r e c t o r ,  IRS, 1 

A t t e n t i o n :  C h i e f ,  CID, a s  d i r e c t e d  i n  t h e  Tax D i v i s i o n ' s  l e t t e r  a u t h o r i z -  
i n g  p r o s e c u t i o n  o r  a s  d i r e c t e d  by  R e g i o n a l  Counsel  i n  c a s e s  d i r e c t l y  
r e f e r r e d  t o  t h e  U.S. A t t o r n e y .  

" 6-4.270 C r i m i n a l  D i v i s i o n  R e s p o n s i b i l i t y  

The C r i m i n a l  D i v i s i o n  h a s  l i m i t e d  r e s p o n s i b i l i t y  f o r  t h e  p r o s e c u t i o n  o f  
o f f e n s e s  i n v e s t i g a t e d  by t h e  IRS. Those o f f e n s e s  are: e x c i s e  v i o l a t i o n s  
i n v o l v i n g  l i q u o r  t a x ,  n a r c o t i c s ,  s t amp  t ax ,  f i r e a r m s ,  wage r ing ,  and c o i n -  
o p e r a t e d  gambl ing  a n d  amusemen tmach ines ;  ma l f easance  o f f e n s e s  committed 
b y  IRS p e r s o n n e l ;  f o r c i b l e  r e s c u e  o f  s e i z e d  p r o p e r t y ;  c o r r u p t  o r  f o r c i b l e  
i n t e r f e r e n c e  w i t h  a n  o f f i c e r  o r  employee a c t i n g u n d e r t h e  i n t e r n a l  revenue  
l aws ;  a n d  u n a u t h o r i z e d  m u t i l a t i o n ,  removal  o r  misuse  o f  s t amps .  See 28 

.. C.F.R. 5 0.70. 

6-4.300 TAX DIVISION POLICIES REGARDING CASE DISPOSITION AND SENTENCING 

6-4.310 Major C o u n t ( s )  P o l i c y / P l e a  Aqreements  

The overwhelming p e r c e n t a g e  o f  a l l  c r i m i n a l  t a x  c a s e s  a r e  d i s p o s e d  o f  by 
e n t r y o f a p l e a  o f  g u i l t y .  I n m o s t c a s e s ,  t h e  t r a n s m i t t a l  l e t t e r  fo rward ing  

O c t o b e r  1, 1988 
1 6  



FREEDOM OF INFORMATION ACT REQUEST 

US Department of Justice 
940 Pennsylvania Avenue NW 
Room LOC 115 
Washington; DC 20530 

Your Name 
Mailing Address 
City, State, Zip 

Dear Sir: 

1. This is a request under the Freedom of Information Act 5 USC 
552, or regulations thereunder. This is my firm promise to 
pay fees and costs for locating and duplicating the records 
requested below, ultimately determined in accordance with 
rules and regulations. 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am 
waiving personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
commercial requester. 

.4. This request pertains to the years: 

5. BACKGROUND FOR ITEM #6: 18 USC 3613 reveals that the Attorney 
General, alias the Secretary, administers, enforces and 
authorizes regulations for 26 CFR 6323, 6331, 6332, 6334 
through 6336, 6337(a), 7402, 7403, 7424 through 7426, 
7505 (a), 7506, 7701, 7805 and 50 USC Section 511. A copy of 
18 USC 3613 is attached hereto and incorporated herein as 
EXHIBIT A. 

6. Please send Requester a copy of the document(s) approving the 
regulations prescribed by the Attorney General relevant to 18 
USC 3613 above. 

Dated: 
Respectfully, 

Your Name, Requester 
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Freedom of Information Act 
Appeal 

Administrative appeal is provided by statute and must, except in very 
particular instances, be used prior t o  filing a FOIA lawsuit, except when the 
records were denied. 

Check the appropriate lines on the appeal letter, which corresponds t o  your 
problem. 

Enclose a copy of your original request. 

Enclose a copy of the denial letter, if there is one. 

Enclose a copy of the letter from the agency, if you received a partial 
response. I t  is not necessary to enclose a copy of all documents received. 

A notarized signature is not necessary since you have enclosed a copy of the 
original request, which was notarized, if the request concerned personal 
information. 

Mail the appeal and start the thirty-day clock. 

There is no administrative appeal for the Privacy Act requests. 



FREEDOM OF INFORMATION APPEAL 

Freedom of Information Appeal Your Name 
Internal Revenue Service Mailing Address 
Commissioner of Internal Revenue City, State, Zip 
Ben Franklin Station 
Post Office Box 929 
Washington, DC 20244 

Dear Appeals Officer: 

I hereby appeal the Internal Revenue Service's denial of my 
request for release of documents requested by letter dated: 

A copy of the original request is enclosed. 

A copy of the denial is enclosed. 

The agency failed to respond in full or in part. 

Comments : 

Dated: 
Respectfully, 

Your Name, Requester 



FREEDOM OF INFORMATION APPEAL 

Freedom of Information Act Appeal Your Name 
Department of Justice Mailing Address 
950 Pennsylvania Avenue NW City State Zip Code 
570 Flag Building 
Washington, DC 20530 

Dear Appeals Officer: 

I hereby appeal the Department of Justice's denial of my 
request for release of documents requested by letter dated 

A copy of the original request is enclosed. 

A copy of the denial is enclosed dated . 

The agency failed to respond in full or in part. 

COMMENTS : 

Dated: 

Respectfully, 

Your Name, Requester 



Privacy Act Request 

To file a valid Privacy Act request, the request must be to one (ONLY ONE) 
particular system of records. You must identlfy the system of records, which you wish 
the agency (IRS) to search, for records concerning yourself. 

Without the particular identity of the system of records named in your Privacy 
Act request, you do not have a valid reauest. 

You will note that  on the following pages of PA requests, the system of records 
to be searched is specifically identified. 

In order to amend any record concerning yourself you must tell the agency in 
which system of records the record to be amended is maintained. This is why it is so 
important for you to make these privacy act requests, and make them correctly, and 
to keep very good records and files of your requests. There is an amendment chapter 
in this Manual. 

At some future date, you may be in criminal court, or threatened with some 
sort of criminal action. This is not a pleasant thought, but one which we must face 
with logic and intelligence. With a good set of records and files to give to your 
attorney, you are way out in front of the other people as far as providing assistance 
to your attorney. This information which you will now begin to collect and file, may 
very well mean the difference between a verdict of guilt or innocence, and possibly 
whether you will ever actually be brought to trial. 

Just follow the instructions and you will take a giant step towards protecting 
yourself. Make notes of conflicting items of information, incomplete records, etc. The 
amendment chapter explains how to deal with them. 

NOTE: Because many SORs have been declared exempt from the provisions of the 
PA, we no longer file PA requests, except for accounting of disclosure. It is far easier 
to group the PA systems of records into one FOIA request, for two important reasons: 

1. Exemption from the PA does NOT mean exemption from FOIA, 
2. More than one SOR may be accessed per request. 



Privacy Act Request 
General Accounting of Disclosure 

The "Accounting of Disclosure" on the following page is used for a "general 
accounting" of information disclosed t o  other agencies. 

An Accounting of Disclosure should be filed approximately every six months, 
and sooner if you suspect the agency is planning some sort of action against you, o r  
is working in concert with some other agency to illegally disclose information about 
you. 

These disclosures must meet certain criteria as set forth in the privacy act. 
The states have entered into agreements with the 'IRS' to circumvent the law and 
the rules for disclosure as provided by the Treasury Department. If you find that 
disclosure of information concerning you has violated either the statute or the 
rules.. . sue 'em! 

What else? 



Privacy Act Request 
Specific Accounting of Disclosure 

The "Specific Accounting of Disclosure" is used to  determine if information 
concerning you has been disclosed from a certain system of records. 

If information concerning you has been disclosed, make certain that the 
disclosure meets the statutory criteria for disclosure. See Privacy Act in Appendix 
11. 

If disclosure is acknowledged, access the agency which requested the 
information in the first place, such as the state tax agency, and compare notes, look 
for discrepancies, illegal purposes, etc. 

The example in this manual is addressed to the District Director. If the 
system of records from which you wish to have an accounting, is maintained by the 
service center, then address the request to the Director, Internal Revenue Service 
Center for your area. Or to whatever office is the correct address for the accounting 
of disclosure, which you wish to  obtain. 



PRIVACY ACT REQUEST 

~istrict Director 
Internal Revenue Service 
Mailing Address 
City, State Zip 

Your Name 
Mailing Address 
City, State, Zip 
SS# 000-00-0000 

RE: REQUEST FOR NOTIFICATION AND ACCESS/ACCOUNTING OF DISCLOSURE 

Dear Sir: 

1. This is a request under the Privacy Act, 5 USC 552a. This 
is my firm promise to pay fees and costs for duplicating the 
documents and information requested below, ultimately determined 
in accordance with 26 CFR 601.702 (f). 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am 
waiving personal 
inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
category E requester. 

4. This request pertains to the years: 

5. Please send me an accounting of disclosure of information 
concerning me. 

Dated: Respectfully, 

Your Name, Requester 

I understand the penalties provided in 5 USC 552a( i ) (  3 ) 
for requesting or obtaining access to records under false 
pretenses. 

Your Name, Requester 
( NOTARY ) 



PRIVACY ACT REQUEST 

~istrict Director 
Internal Revenue Service 
¤ ailing Address 
City, State ZIP 

Your Name 
Mailing Address 
City, State, Zip 
SS# 000-00-0000 

REQUEST FOR NOTIFICATION AND ACCESS/ACCOUNTING OF DISCLOSURE 

Dear Sir: 

1. This is a request under the Privacy Act, 5 USC 552a. This 
is my firm promise to pay fees and costs for duplicating the 
documents and information requested below, ultimately determined 
in accordance with 26 CFR 601.702 (f). 

2. If some of this request is exempt from release, please 
furnish me with those portions reasonably segregable. I am 
waiving personal inspection of the requested records. 

3. I am attesting under penalty of perjury that I am a 
category E requester. 

4. This request pertains to the years: 

5. Please send me an accounting of disclosure of information 
concerning me from the system of records identified as (name and 
identity of the system of records.) 

Dated: 
Respectfully, 

Your Name, Requester 

I understand the penalties provided in 5 USC 552a (i) (3 ) for 
requesting or obtaining access to records under false pretenses. 

Your Name, Requester 



Privacy Act Request 
Amendment 

A. Introduction 

Up to this point collecting information from the 'enemy agency' focused on 
knowing what the 'enemy' knows about you and your learning as much as possible 
about the enemy. This necessary action was by its very nature, primarily a defensive 
action, although an extremely important and profitable action. Never the less, it was 
still defensive. 

But as of now, and thanks to the law, your posture will emerge more as an 
offensive position. As you read through and sort out the information received, you 
naturally found several disturbing items, These questionable items of information 
logically disturbed you because they failed to comply with specific and mandatory 
conditions of the law. 

When this occurs, and it does frequently, the law states that the offending 
agency MUST amend or expunge the illegal record at vour reauest. Even when the 
offending agency agrees to amend or expunge the illegal record at your request and 
out of court, you may sue the guilty agency and collect a minimum of one thousand 
dollars plus attorney's fees and costs. It's almost as much fim as your first kiss. 

You, and only you, may initiate the amendment process. The offending agency 
will never do it for you, even though the agency was well aware of the illegal record. 
But now that you know and understand what the agency may and may not maintain 
in the files, open the amendment process and insure that your personal records are 
absolutely, 100% pure and clean. This attention to detailed sanitation may require 
multiple-washings each year, but it's the pathway to happiness, joy, and, maybe even 
$$$$$$$$$$$. 



B. Amendment Process 

For the purpose of this chapter, the word 'amend' also means to 'correct' or  
'expunge'. 

By law the agency is required to maintain information that is: 

1. Accurate; 
2. Relevant; 
3. Timely; 
4. Complete. See 5 USC 552a (d)(5)(e)(6) 

When the agency violates the law and fails to maintain your personal record to 
the compulsory standards required by this law, then you are armed with sufficient 
evidence to force the offending agency t o  amend your record, and pay you damages for 
maintaining the illegal record. 

When you are requesting an amendment, make every effort to furnish a 
complete copy of the document to be amended by the agency. Underline or otherwise 
identify that portion of the document to  be amended, and instruct the offending 
agency to delete certain words and then to insert certain new words, or expunge a 
certain portion, etc. 

In addition, carefully describe in writing exactly what is to be amended. 

If the agency agrees to amend as you requested, then you should by notified 
within ten working days. When you receive the notification, then it's time for you to 
file suit in U.S. District Court for damages .against the offending agency for 
maintaining illegal records. The agency notification of amendment is an  admission of 
guilt to maintaining illegal records. So, collect damages, attorney's fees and costs. 

If the agency denies your request to  amend the record, then the agency must so 
inform you within ten working days, and you must also be furnished with the agency 
reason for the denial. Further, the agency must also furnish you with a copy of your 
appeal rights and instructions for appealing. You must appeal within thirty five days 
of your written notice and denial. 

Exercise some native intelligence and logic when requesting amendments. Be 
sure, be reasonable, and well within the law. Ensuring that your request is correct 
will be extremely helpful if you decide to  ask the court for assistance with the 
amendment process. Don't allow this to scare you, just be sure to use a scalpel instead 
of a meat ax. If your request to amend the incorrect record is denied, then proceed 
with the appeal process. This is the only time the Privacy Act utilizes an appeal 
process. 

NOTE: Records pertaining to  a tax, fme or  penalty, cannot be amended. 



Initiating the amendment process is relatively easy, in writing, and looks like 
this. First, the envelope: 

Your Name First Class 
Mailing Address Postage 
City, State, Zip 

District Director 
Internal Revenue Service 
Street Address 
City, State, Zip 

Privacy Act Amendment Request 



C. Appealing the Amendment Denial 

Address the envelope the same way you address the appeal letter. Make sure 
that you include the words "Privacy Act Appeal" in the lower left-hand comer of the 
envelope. File your appeal within thirty-five days of receiving your denial, or within 
thirty-five days of the time for the agency response time limit. 

A blank form is provided for you to copy. A sample appeal is included for you 
to use as a template. 

Describe the document to be amended, carefully and clearly. Include a copy of 
your original amendment request, and a copy of the 'IRS' denial letter. 

The appeal envelope will look like this: 

Your Name First Class 
Mailing Address Postage 
City, State, Zip 

Director Disclosure Operations Division 
Internal Revenue Service 
1111 Constitution Avenue NW 
Washington, DC 20224 

privacy Act Amendment Appeal 

The Appeals Section will send you a notice stating that your appeal was 
received on a certain date. This notice will be sent to you within ten working days. 
This is only a notice that your appeal was received, and is not a notice of 
determination. 

You will then be notified of the decision within thirty working days. This 
thirty-day limit may be extended by the Appeals Section for "good cause," whatever 
that is. 

If the Appeals Section rules in your favor you will be so notified in writing 
and the amendment will be processed. In ruling in your favor the Appeals Section 
has admitted the agency violated the law. File your lawsuit in U.S. District Court to 
collect your $1000.00. 

If the Appeals Section rules against you, you still possess two options: 

1. Furnish a "Statement of Disagreement" concerning the record in 
dispute setting forth your side of the story. You must file the "Statement of 
Disagreement" 



within thirty-five days and mail a copy to the Appeals Section and the offending 
agency. Your Statement of Disagreement MUST be included with all prior and 
future disclosures of that record, and it becomes a permanent part of the record. 

2. You may file a lawsuit in U.S. District Court to obtain a court order 
forcing the agency to amend the record. If you win in court, remember to collect 
damages and fees, as applicable; for obtaining the court order to force amendment, 
and for the offending agency maintaining illegal records. 



D. Exempt Records 

At the beginning of this chapter, we explained that the agency is constrained 
by law to maintain records concerning you that are Accurate, Relevant, Timely and 
Complete. 

I t  clearly states that records must comply to  the foregoing standards. The law 
also states the following records are exempt and NOT subject to your amendment 
request. The offender may amend your record, and if your record is amended you 
are NOT allowed to collect damages. 

1. Transcripts or written statements made under oath. 
2. Transcripts of Grand Jury proceedings, judicial and quasi- judicial 

proceedings which form the official record of these proceedings. 
3. Pre-sentence reports. 
4. Records pertaining to  the collection and payment of federal tax. 
5. Records compiled for litigation. 
6. Federal Register exemptions. 

Despite these exemptions there will be reams of illegal documents that need 
your attention and tender loving care. Never be afraid of exhausting the 
amendment possibilities. 'IRS' and other agencies are capable of generating more 
records than we will ever imagine. Paperwork is an agency's only product. Although 
the law states we cannot amend the six exemptions listed above, there is not one 
word that prohibits a "Statement of Disagreement." 



PRIVACY ACT AMENDMENT REQUEST 

District Director 
Internal Revenue Service 
Mailing Address 
City, State ZIP 

Your Name 
Mailing Address 
City, State, Zip 
SS# 000-00-0000 

RE: Request For ~otification And Access 

Dear Sir: 

1. This is a request under the Privacy Act, 5 USC 552a. This 
is my formal request for you to amend and/or expunge the record 
described below. 

2. The record is located in your jurisdiction, and is 
maintained in a system of records known as [place name of system 
of records]. 

3. The record is identified as: 

4. The record is not 
552 (dl (2) (B) (i) . 

as required by 5 USC 

5. Please the following: 

Dated: 
Respectfully, 

Your Name, Requester 

I understand the penalties provided in 5 USC 552a(i) (3) 
for requesting or obtaining access to records under false 
pretenses. 

Your Name, Requester 

{NOTARY 1 



PRIVACY ACT AMENDMENT APPEAL 

Director 
Disclosure Operations ~ivision 
Internal Revenue Service 
1111 Constitution Avenue NW 
Washington, DC 20224 

Your Name 
Mailing Address 
City, State, Zip 
SS# 000-00-0000 

Dear Sir: 

1. This is my appeal to the Internal Revenue Service , 

denial to amend and/or expunge my record, as requested. 

2. My initial request for amendment and/or expungement is 
dated and a copy is enclosed. 

3. The IRS denial is dated 
enclosed. 

and a copy is 

4. The record was properly identified for amendment and/or 
expungement, and all procedures were properly complied with. 

5. Please the following: 

Dated : 
Respectfully, 

Your Name, Requester 







XIII. Freedom of Information Act Index 

TOPIC 
Public Information Requirements 
Federal Register Mandates 
Rules, Proceedings and Practices 
Amendments to Rules 
Public Access to: 
Opinions 
Policy Statements 
Manuals and Instructions 
Availability of Records 
Fees 
Choice of District Court 
30-Day Complaint Response 
FOIA Cases Expedited 
Attorney's Fees and Costs 
Disciplinary Action for Withholding 
Contempt of Court 
Agency Voting Records 
Agency Response 
10-Day Response Time 
20-Day Appeal Time 
Exemptions 
National Defense 
Personnel Rules 
Statute 
Trade Secrets 
Agency Correspondence 
Medical Records 
Litigation Information 
Bank Regulation 
Geological Information 
Withholding Warning 
Number of Withholding 
Number of Appeals 
ID of Person Withholding 
Disciplinary Reports 
Rule Reporting 
Fee Schedule 
Other Information 



Appendices 

1. Freedom of Information Act (5 USC 552) 

ii Privacy Act (5 USC 552a) 

iii. IRS Privacy Act Regulations (26 CFR 60 1.702) 

iv. IRS System of Records (Privacy Act Issuances) 

v. Amended FOIA Regulations (Federal Register Volume 65, 
Number 127, June 30,2000) 



FREEDOM OF INFORMATION ACT 

5 USC 552 





61 552. Public information: q t n c y  rules. opinion.. 
ordcn. recordr. and proceedings 

(a) Each agency shall make available to the \' 

public information as follows: 
(1) Each agency shall separately state and 

currently publish in the Federal Register for 
the guidance of the public- 

(A)  descriptions of its central and fleld orga- . 
nizatlon and the established places at which. 
the employees (and in the case of a uni- 
formed service. the members) from whom. 
and the methods whereby. the public may 
obtain information. make submittals or re- 
quests, or obtaln decisions; 
(B) statements of the general course and 

method by which its functions are channeled 
and determined. including the nature and re- 
quirements of all formal and informal Droce- - - 

dures available; 
(C)  rules of procedure. descriptions of forms 

available or the places a t  which forms may be 
obtained. and instructions as to the scope and 
contents of all papers. repons. or examina- 
tions; 
(Dl substantlve rules of general applicabil- 

ity adopted as authorized by law. and state- 
ments of general policy or interpretations of 
general applicability formulated and adopted 
by the agency: and 
(E) each amendment. revision, or repeal of 

the foregoing. 
Except to the extent that a person has actual 
and timely notice of the terms thereof. a person 
may not in any manner be required to resort to. 
or be adversely affected by. a matter required 
to be published in the Federal Register and not 

t so published. For the purpose of thls para- - graph. matter reasonably available to the class 
of persons affected thereby is deemed pub- 
lished in the Federal Register when incornorat- 

' ed by reference thereininartth the approh  of 
the Director of the Federal Register. 

(2) Each agency. in accordance with pub- 
llshed rules. shall make available for public in- 
spection and copying- 

(A) final opinions. including concurring and 
dissenting opinions. as well as orders. made in 
the adjudication of cases: 
(B) those statements of policy and Interpre- 

tations which have been adopted by the 
agency and are not published in the Federal 
Register; and 

(C) administrative staff manuals and In- 
structions fo staff that affect a member of 
the public; 

unless the materials are promptly published 
and copies offered for sale. To the extent re- 
wired to prevent a clearly unwm-mkd inva- 
sion of personal privacy. an agency mny delete 
identifying details when it makes available or 
publishes an opinion. statement of policy. inter- 
pretation or staff manual or fnstructlon. How- 
ever. in each case the justification for the dele- 
tion shall be explained fully fn writing. Each 
agency shall also maintain and make available 
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for public inspection and copying current in- 
dexes providing identifying information for the 
public as to any matter issued. adopted. or pro- 
mulgated after July 4. 1967. and required by 
this paragraph to be made available or pub- 
lished. Each agency shall promptly publish. 
quarterly or more frequently. and distribute 
(by sale or otherwise) copies of each index or 
supplements thereto unless it determines by 
order published in the Federal Register that  
the publication would be unnecessary and im- 
practicable. In which case the agency shall 
nonetheless provide copies of such index on re- 
quest at  a cost not to exceed the direct cost of 
duplication. A final order. opinion. statement of 
policy. interpretation. or staff manual or in- 
struction that affects a member of the public 
may be relied on. used. or cited es precedent by 
an agency against a party other than an agency 
only if- 

(1) it has been indexed and either made 
available or published as provided by this 
paragraph: or 

(it) the party hes actual and timely notice 
of the terms thereof. 
(3) Except with respect to the records made 

available under paragraphs (1) and (2) of thls 
subsection, each agency. upon any request for 
records which (A) reasonably describes such 
records and (B) is made in accordance with pub- 
lished rules stating the time. place. fees (if 
any). and procedures to be followed. shall make 
the records promptly available to any person. 

(4)(A)(i) In order to carry out the provisions 
of this section. each agency shall promulgate 
regulations, pursuant to notice and receipt of 
public comment. specifying the schedule of fees 
applicable to the processing of requests under 
this section and establishing procedures and 
guidelines for determining when such fees 
should be waived or reduced. Such schedule 
shall conform to the guidelines which shall be 
promulgated. pursuant to notice and receipt of 
public comment. by the Director of the Office 
of Management and Budget and which shall 
provide for a uniform schedule of fees for all 
agencies. 

(11) Such agency regulations shall provide 
t h a t  

(I) fees shall be limited to reasonable stand- 
ard charges for document search. duplication. 
and review. when records are requested for 
commercial use: 

(11) fees shall be limited to reasonable 
standard charges for document duplication 
when records are not sought for commercial 
use and the request is made by an educational 
or noncommercial scientific institution. whose 
purpose is scholarly or scientific research: or 
a representative of the news media: and 

(111) for any request not described in (I) or 
(11). fees shall be limlted to reasonable stand- 
ard charges for document search and duplica- 
t ion 
(iii) Documents shall be furnished without 

any charge or at a charge reduced below the 
fees established under clause (ill if disclosure of 
the information is in the publlc interest be- 
cause it is likely to contribute significantly to 
public undentanding of the operations or ac- 

titlties of the government and is not primarily 
in the commercial interest of the requester. 

(iv) Fee schedules shall provide for the recov- 
ery of only the direct costs of search. duplica- 
tion. or review. Review costs shall include only 
the direct costs Lncurred during the initial ex- 
smfnation of a document for the purposes of 
determining whether the documents must be 
disclosed under this section and for the pur- 
poses of withholding any portions exempt from 
disclosure under this section. Review costs may 
not include any costs incurred in resolving 
issues of law or policy that may be raked in the 
course of processing a request under this sec- 
tion. No fee may be charged by any agency 
under this section- 

(I) if the costs of routine collection and 
processing of the fee are likely to equal or 
exceed the amount of the fee: or 

(11) for any request described in clause (11) 
(11) or (111) of this subparagraph for the first 
two hours of search time or for the first one 
hundred pages of duplication. 
tv) No agency may require advance payment 

of any fee u n l w  the requester has previously 
failed to pay fees in a timely fashion. or the 
agency has determined that the fee will exceed 
$250. 

tvi) Nothing in this subparasraph shall super- 
sede fees chargeable under a statute specifically 
providing for setting the level of fees for par- 
ticular types of records. 

(vii) In any action by a requester regarding 
the waiver of fees under this section. the court 
shall determine the matter de novo: Promded. 
That the court's review of the matter shall be 
limited to the record before the agency. 
(B) On complaint. the district court of the 

United States in the district in which the coni- 
plainant resides. or has his principal place of 
business, or in which the agency records are sit- 
uated. or in the District of Columbia. has juris- 
diction to enjoin the agency from withholding 
agency records and to order the production of 
any agency recards improperly withheld from 
the complainant. In such a case the court shall 
determine the matter de novo. and may exam- 
ine the contents of such agency records in 
camera to determine whether such records or 
any part thereof shall be withheld under any of 
the exemptions set forth in subsection (b) of 
this section. and the burden is on the agency to 
sustain its action 

(C) Notwithstanding any other provision of 
law. the defendant shall serve an answer or 
othenwise plead to any complaint made under 
thls subsection within thirty days after service 
upon the defendant of the pleading in which 
such comp1s.int is made. unlw the court other- 
wise dlrects for good cause shown. 
[(Dl Repealed. Pub. L 98-620. title IV. 

8 402(2). Nov. 8.1984.98 Stat. 3357.1 
(El The court may azses against the United 

States reasonable attorney fee. and other liti- 
gation costs reasonably incurred in any case 
under this section in which the complainant 
has substantially prevailed. 
(F) Whenever the court orders the produc- 

tion of any agency records improperly withheld 
from the complainant and ayeyes against the 
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United States reasonable attorney fees and (lil) the need for consultation. which shall 
other litigation costs. and the court additlonai- be conducted wlth all practicable speed. with 
ly issues a written flnding that the circum- another agency having a substantial interest 
stances surrounding the withholding raise ques- in the determination of the request or among 
tions whether agency personnel acted arbitrar- two or more components of the agency 
ily or. capriciously with respect to the withhold- having substantial subject-matter interest 
ing. the S~ecial  Counsel shall promptly initiate therein. 
a proceeding to determine whether disciplinary 
action is warranted against the officer or em- 
ployee who wss primarily responsible for the 
withholding. The Special Counsel. after investi- 
gation and consideration of the evidence sub- 
mitted. shall submit his findlnss and recom- 
mendations to the administrative authority of 
the agency concerned and shall send copies of 
the findings and recommendations to the offi- 
cer or employee or his representative. The ad- 
ministrative authority shall take the corrective 
action that the Special Counsel recommends. 
(GI In the event of noncompliance wlth the 

order of the court. the district court may 
punlsh for contempt the responsible employee. 
and in the case of a uniformed service. the re- 
sponsible member. 

(5) Each agency having more than one 
member shall maintain and make available for 
public inspection a record of the final votes of 
each member in every agency proceeding. 

(6)(A) Each agency. upon any repuest for 
records made under paragraph (1). (2). or (3) of 
this subsection. shall- 

(I) determine within ten days (excepting 
Saturdays. Sundays. and legal public holi- 
days) after the receipt of any such request 
whether to comply with such request and 
shall immediately notify the person making 
such request of such determination and the 
reasons therefor. and of the right of such 
person to appeal to the head of the agency 
any adverse determination; and 

(it) make a determination with respect to 
any appeal within twenty daps (excepting 
Saturdays. Sundays. and legal public holi- 
days) after the receipt of such appeal. If  on 
appeal the denial of the request for records is 
In whole or in part upheld the agency shall 
notify the person making such repuest of the 
provisions for Judicial review of that determi- 
nation under paragraph (4) of this subsection 
(B) In unusual cirkurnstlunces as specified in 

this subparagraph. the time limits prescribed in 
either clause (1) or clause (ii) of s u b p m p h  
(A) may be extended by written notice to the 
person making such request setting forth the 
reasons for such extension and the date on 
which a determination is expected to be dfs- 
patched No such notice shall specify a date 
that would result in an extension for more than 
ten working days. As used in this subparagraph. 
"unusual circumstances" means. but only to the 
extent reasonably necessary to the proper proc- 
essing of the particular request- 

(1) the need to search for and collect the re- 
quested records from field facilities or other 
establishments that are separate from the 
off ice processing the request; 

(11) the need to search for. collect. and ap- 
propriately examine a voluminous m o u n t  of 
separate and distlnct records which are de- 
manded in a single requesr or 

(C) Any person making a request to any 
agency for records under pa!agn~vh (1). (2). or 
(3) of this subsection shall be deemed to have 
exhausted his administrative remedies with re- 
spect to such request If the agency fails to 
comply with the  applicrsble time llmit provi- 
sions of this paragraph. If the Government can 
show exceptional circumstsnces exist and that 
the agency is exercising due diligence in re- 
sponding to the request. the court may retain 
jurisdiction and allow the agency additional 
t h e  to complete Its review of the records. Upon 
any determination by an agency to comply with 
a request for records. the records shall be made 
promptly avaflable to such person making such 
request. Any notification of dental of any re- 
quest for records under this subsection shall set 
forth the names and titles or positions of each 
person responsible for the denial of such re- 
quest. 

(b) Thts section does not apply to matters 
that are- 

(l)(A) specifically authorized under criteria 
established by an Executive order to be kept 
secret in the interest of naUonal defense or 
foreign poiley and (B) are In fact properly 
classified pursuant to such Executive order; 

(2) related solely to the internal personnel 
rules and practices of an agency; 

(3) specifically exempted from disclosure by 
statute (other than section 552b of thk title). 
provided that such ststute (A) requires that 
the matters be withheld from the publlc in 
such a manner as to leave no discretion on 
the isue. or (B) establkhes particular criteria 
for wfthholding or refers to particular types 
of matters to be withheld; 

(4) trade secrets and commerdal or finan- 
cial information obtatned from a puson and 
privileged or confidentkit 

(5) inter-agency or intra-agency memoran- 
dums or letters which would not be available 
by law to a party other than an agency In liti- 
gation with the agenc3; 

(6) personnel and medical files and slmilar 
files the disclosure of which would constitute 
a cleuly u n n t e d  inmion of personal 
vrf-s 

( 7 )  records or  information compiled for law 
enforcement purposes. but only to the extent 
that the production of such law enforcement 
records or information (A) could reasonably 
be expected to interfere with enforcement 
proceedings. (B) would deprive a vexson of a 
right to a fair trial or an  impartial adfudics- 
.tion (Cl could reasonably be expected to con- 
stitute an unwarranted i n d o n  of pemnal 
privacy. (Dl could resonably be expected to 
disclose the identity of a confidential source, 
including a State. locsl. or foreign agency or 
authority or any private institution which 
furnished information on a confidential basis. 
and. ir. the case of a record or tnfortna~on 
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compiled by criminal law enforcement au- 
thority in the course of a criminal investiga- 
tion or by an agency conducting a lawful na- 
tional security intelligence investigation. in- 
formation furnished by a confidential source. 
(El would disclose techniques and procedures 
for law enforcement investigations or pros- 
ecutions. or would disclose guidelines for law 
enforcement investigations or prosecutions if 
such disclosure could reasonably be expected 
to risk circumvention of the law. or (F) could 
reasonably be expected to endanger the life 
or physical safety of any individual; 

( 8 )  contained in or related to examination. 
operating. or condition reports prepared by. 
on behalf of. or for the use of an agency re- 
sponsible for the regulation or supervision of 
financial institutions: or 

(9) geological and geophysical informatlon 
and data. including maps. concerning wells. 

Any reasonably segregable portion of a record 
shall be provided to any person requesting such 
record after deletion of the portions which are 
exempt under this subsection. 

tc)( l)  Whenever a request is made which in- 
volves access to records described in subsection 
(bI(7)CA) and- 

(A) the investigation or proceeding involves 
a possible violation of criminal law: and 
(B) there is reason to believe that ti) the 

subject of the investigation or proceeding is 
not aware of its pendency. and (ii) disclosure 
of the existence of the records could reason- 
ably be expected to lnterfere with enforce- 
ment proceedings. 

the agency may. during only such time a s  that 
circumstance continues. treat the records as not 
subject to the requirements of this section. 

(2) Whenever informant records maintained 
by a criminal law enforcement agency under an 
informant's name or personal identifier are re- 
quested by a third party according to the in- 
formant's name or personal identifier. the 
agency may treat the records as not subject to 
the requirements of this section unless the in- 
formant's status as an informant has been offi- 
cially confirmed. 

(3) Whenever a request is made which in- 
volves access to records maintained by the Fed- 
eral Bureau of Investigation pertaining to for- 
eign intelligence or counterintelligence. or 
international terrorism. and the existence of 
the records is classified informaUon as provided 
in subsection (b)( 1). the Bureau may. as long as 
the existence of the records remains clavified 
information. treat the records as not subject to 
the requirements of this section. 

(dl This section does not authorize withhold- 
ing of information or limit the availability of 
records to the public. except as specifically 
stated in this section. This section is not au- 
thority to withhold information from Congress. 

(el On or before March 1 of each calendar 
year. each agency shall submit a report cover- 
ing the  preceding calendar year to the Speaker 
of the House of Representatives and President 
of the Senate for referral to the appropriate 
committees of the Congress. The  report shall 
lnclude- 

(1) the number of determinations made by 
such agency not to comply w t h  requests for 

records made to such agency under subsec- 
tion (a)  and the reasons for each such deter- 
mination: 

(2) the number of appeals made by persons 
under subsection (aI(6). the result of such ap- 
peals. and the reason for the action upon 
each appeal that results in a denial of infor- 
mation: 

(3) the names and titles or positions of each 
person responsible for the denial of records 
requested under this section. and the number 
of instances of participation for each: 

(41 the results of each proceeding conducted 
pursuant to subsection ta)(4)(F). including a 
report of the disciplinary action taken against 
the officer or  employee who was primarily re- 
sponsible for improperl~ withholding records 
or an explanation of why disciplinary act~on 
was not taken: 

(5) a copy of every rule made by such 
agency regarding this section: 

( 6 )  a copy of the fee schedule and the total 
amount of fees collected by the agency for 
making records available under this section: 
and 

(7) such other information as indicates ef- 
forts to administer fully this section. 

The Attorney General shall submit an annual 
report on or  before March 1 of each calendar 
year which shall include for the prior calendar 
year a listing of the number of cases arising 
under this section. the exemption involved in 
each mse. the disposition of such case. and the 
cost. fees. and penalties ~ e s s e d  under subsec- 
tions ta)(4)(E). (F). and (G). Such report shall 
also include a description of the efforts under- 
taken by the Department of Justice to encour- 
age agency compliance with this section. 

(f) For purposes of this section. the term 
"agency" as defined in section 551(1) of this 
title includes any executive department. mili- 
tary department. Government corporation. 
Government controlled corporation. or other 
establishment in the executive branch of the 
Government (including the Executive Office of 
the President). or any independent regulatory 
agency. 
(Pub. L 89-554. Sept. 6. 1966.80 Stat. 383: Pub. 
L 90-23. 5 1. June 5. 1967. 81 Stat. 54: Pub. L 
93-502. 5 5  1-3. NOV. 21.1974.88 Stat. 1561-1564: 
Pub. L 94409. 5 5(b). Sept. 13. 1976. 90 Stat. 
1247: Pub. L 95-454. title IX. P 906(a)(10). Oct. 
13. 1978. 92 Stat. 1225: Pub. L 98-620. title IV. 
5402(2). Nov. 8. 1984. 98 Stat. 3357: Pub. L 
99-570. title I. 9 5  1802. 1803. Oct. 27. 1986. 100 
Stat. 3207-48.320749.) 

H x s r o ~ x w  *no RNIS~OX N o m  

1966 Acr 

In subsection (b)(31. the words "formulated and" are 
omltud as surplusage. In the last sentence of subsec- 
tion (b). the words "in mu manner" are omitted as 
surplusage slnce the prohibition IS all lncluslve. 

I 
Dcnvalxon I U.S. Code Rmucd Slatuccs and 

Slatufrs at L a w  
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Standard changes are made to conform wlth the 
deflnltlons appllcablc and the style of thls tltle as out- 
lined In the preface to the report. 

Section 1 [of Pub. L 90-231 amends section 552 of 
title 5. United States Code. to reflect Publlc Law 
89487. 

In subs~t ion (a)( 1 )(A). the words "employees (and 
In the case of a uniformed service. the member)" are 
substltuted for "officer" to retaln the coverage of 
Public LPw 69-48? and to conform to the definitions ln 
5 US.C. 2101.2104. and 2105. 

In the last sentence of s u k t l o n  taK21. the words 
"A final order ' ' ' may be relied on * only I r '  arc 
substituted for "No final order ' ' ' may be relled 
upon unless": and the.words "a m y  other than 
m agency" and "the party" rue substituted lor "a pri- 
vaLe party" and "the private party", rapectfvely. on 
authority of the definltion of "prtvale party" In 5 ADD. 
U.S.C. 1002(g). 

In subsection (a)(3). the words "the responsible em- 
ployee. and ln the csse of a uniformed senqce. the re- 
sponsible member" are substltuted for "the rcsponsl- 
ble officers" to retain the coverage of Public Law 
69-47 and to conform to the deflnltlons in 5 U.S.C. 
2101.2104. and 2105. 

In subsection taX0. the words "shall mslntstn and 
make available for publlc inspection o record" are s u b  
stituted for "shall keep n record ' ' ' and that record 
shall be available for public tnspection". 

In subsectlon (bX5) and (7). the words "a p a y  
other thrn an agency" axe substltuttd for "a private 
pmty" on authority of the deftnltlon of "private 
party" ln 5 ADD. USC. 1002(g). 

In subsection tc). the words 'Thfs secUon d o a  not 
authorize" and "This sectlon ls not authority" are sub- 
stltuted for "Nothing ln this section authorizes" and 
"nor shrll t hb  sectlon be authority". rupectively. 

5 App. US-C. 1002(e). deflnlng "~rivrte pmty" to 
muur a pufy other thPn an agency. Is omitted slnce 
the words "party other than an agency" are substltut- 
ed for the words "privnte pmy" wherever they appear 
ln revised 5 US.C. 552. 

5 ADD. US.C. 1002(h). prescribing the effectlve date. 
Ls omitted rs unn-. That effectlve date ls pre- 
scribed by sectlon 4 of this bill. 

Section 552 of fonner Tltle 5. Executive Depart- 
ments and Government Offlcers and h p l o y e a ,  w.s 
transferred to section 2243 of Tltle 7. Agriculture. 

1986-Subs- tn)(4XA). Pub. L 99-570. 11803. 
amended subpar. (A) generally. Prior to amendment. 
sub-. (A) read as follows "In order to csrry out the 
~rOvk10ns of this section each agency s h J l  promul- 
gate regulations. pursuant to noflce and receipt of 
public comment. specifying a uniform schedule of f e e s  
ap~liCSLble LO fdi Constituent WfS 01 Such agency. 
Such lea shall be lMted to reasonable standard 
charges for document seuch stnd dUpllCatl0n and pro- 
vide for recovew of only the d i m f  costs of such 
sevch and duplication. Documents shall be lumished 
without c m e  or a t  a reduced charge where the 
agency determines that waver or reduetlon of the fee 
b ln the public interest becruse furnishfng the infor- 
mation can be considered as primariIy benefiting the 
penend public" 

Subsec. (bX7). Pub. L 99-570. 5 1802ta). amended 
par. (7) generally. Prlor to amendment. par. (7) read u 
follows: "lnvatlgaLory records compiled for law en- 
forcement purposes. but onIy to the extent that the 
produalon of such records would (A) Interfere with 
enforcement proceedings. (B) deprive a person of a 
right to r falr vinl or an ImpiNal adjudication. (C) 
constitute an unwarranted invrs~on of p e ~ n r l  priva- 
cy. (Dl dlxlose the identlty of a confidential source 

and. In the crse of a record compfled by a criminal law 
enforcement authortty h the course of a crimlnal h- 
vestigatlon or by m agency conducting a lawful na- 
tlonal securlty lntelllgence hvestieation. confidential 
Inforrnatlon furnished only by the confldential mourn. 
(El dklose Invatigative technlquu and procedures. 
or (F) endanger the Ilfe or physical M e t y  of law en- 
forcement personnel:". 

Suhsecs. tc) to (f). Pub. L 99-570. 11802(b). added 
subsec. tc) and redalgnated former subsech. tc) to (e) 
u (dl to (1). rupectlvely. 

1984--Subset. (aX4)(D). Pub; L 9-20 repealed 
subpar. (D) which provlded for precedence on the 
docket and expeditious dmmsition of distrlct court 
proceedings authorfied by subsec. (a). 

1978--Subsnz taX4KF). Pub. L 85-454 substituted 
references to the Specld Counsel for relerentm to the 
Civil Service CommlYlon wherever appearing and ref- 
erence to hk flndlngs for reference to Its findings. 

197645ubsec (bX3). Pub. L 94409 inserted provi- 
sion exdudlng aection 552b of t h k  title from applicn- 
blllty of exunptlon from disclosure and pXW~iSi0n set- 
tfng forth conditions lor s f ~ t u t e  speci f ldy exempt- 
Lng dkclosurc. 

1 9 7 4 S u b s a  (8x2). Pub. L 93-502. i lta). subsutut- 
ed pmvisioru relating to nrrtntenance and avdlnbillty 
of c u m n t  lndexa. for provblons relatlng to matnte- 
rrance and amliability of a current index. and fnserted 
provisions relating to pubUcafion and dktrlbutlon of 
copies of indexes or supplemenL?1 thereto. 

Subsec (aX3). Pub. L 95-502. 4 l(b)(l). substituted 
provisions nqulrhg rcquafs to ~ n a b l y  describe 
records for provtslona requtrhi~ requests. for identiila- 
ble records. and struck out provisions setUng forth 
procedures to d o h  agenda from withholding the 
n q u u k d  m r d t  and ordering t h e t  Production 

Subsec (.XI). (5). Pub. L 83-502. P l(bK2). added 
par. (4) and redaignatd former par- (4) ZUI (5). 

Sub- trX6). Pub. L 93-602 f ItC). added par. (6). 
Subsec (bX1). Pub. L P3-502. 1 )(a). designated ex- 

lsttng provklons as d. (A). huW(tuted "authorized 
under crfterta established by m" for "required by". 
stnd added CL (B). 

Subsec (bK7). Pub. L 83-502 8 2Cb). suktltuted pro- 
visions rellLttng to exemption for hvc~tlaatory records 
complied for law enforcement purposes. for provisions 
relating to exemption for investigatory fUes wmplled 
for law enforcement p- 

SU~SCC. (b), IOU. W. (9). Pub- L 93-502. P 2(~) ,  in- 
serted pmvlsIon D&UW to aMUobULty of seorrgable 
portJon of records 

Subsea. (d). te). Pub. L 93-502 13. added subsus. 
(dl md (el. 

1967--Sub (a). Pub. L 90-23 nrbhtltuM Introduc- 
tory statement rmxhbg evay agency to make avail- 
able to the public ceruln lnlonnuion for former LR- 
troductory rrovkion excevrtno from dlsctoaut (1) m y  
function of the Unltcd Stafa repILtrlILO secrecy in the 
public interest or (2) .ny muter rtlrtlnO to Lnternrl 
msnraemurt of ur agency. COVCIrd in subsee (bX1) 
.pd (2>0f tNswcti0rL 

Subscc taxi). Pub. L 90-23 lruorporrted provbions 
o t  former subset (bX1) ln (A). insurtnq rcqulmment 
of publication of nrmes of o f f l a n  .r aourca of tnfor- 
matlon and provision for pub& to obSlln dcdslons. 
and strlklng out pubUcrtlon -enL for dele-- 
tlons by the agency of final authority: former s u b  
(bX2). Lnt rOd~cfory  pa% Ln CBX fOrr~W s u b  (b)(2). 
concludtno put. in (C). LwNng publlation rcqufrr- 
murt for rula of procedure md d a c r i ~ t l o ~ ~  of forms 
ovallable or the p k c a  u whtch forms may k ob- 
talned: former su- (bX3). lntroductom put. in (D). 
inscrtlng reautrrmmt of genorl rp~llcrblltty of sub. 
strnttve rules and lnterpMULont d d e d  dause (E). 
substituted exemption of rOY ~ e ~ n  from frilUre to 
raan to my  EuUer or from be- dversely dfected 
by m y  matLer nqu!red to be Dubwed in the Pcderrl 
Repister but not so puhllshed for former subsec. 
(b)(3). concluding prrt  excepting from pubUcUlon 
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( a )  "ConfldenriP1 cornmerclal lnforrn~tlon" me- 
records provided to the government by a submltter 
thrt arguably conlaln ma~erlal exempt from release 
under Exemption 4 of the kedorn  of Inlormatlon 
Act. 5 U S E .  55?(b)(4). because dlsdosure could rer- 
sonably be expected Lo cause subsLanUd COmpetlUve 
ham.  

(b) "Submltter" means m y  person or entity who 
provides confldentlal commerclal Inlormatlon Lo the 
government. The term "submitter" Includu. but Is not 
limlted ~ 6 .  corporations. stote governments. m d  for- 
eign governmenu. 

See. 3. (a) For confidential commerclal lnfonnatlon 
submitted prlor to January 1. 1988. the head of each 
Executlve department or peency shplL Lo the extent 
permttLed by l6w. provlde a submltter wlth notlce pur- 
suant Lo section 1 whenever: 

(1) the records are 1- thrn 10 years old and the ln- 
formation hps been dalgnated by the submttcr os 
confidential commerc~pl lnformatlon: or 

(11) the department or agency haa m m n  to belleve 
Lhat disclosure 01 the lnfonnatlon wuld mwnably be 
expected to cause substpnttrl competltlve h.rm. 

(b) For confldentlrl commelrlal InSormrUon submlt- 
Led on or after Jmuuy 1.1988. the h a d  of erch Exec- 
utlve department or agency shall, to the extent per- 
mltted by law. utablkh ptaedurrs LO permit submft 
t en  of conlldentlpl commercial IniormrUon to dulg- 
nate. a t  the tlrne the M o d o n  Is submitted to the 
W e d  government or a rersonable time thereafter. 
my mformatlon the disclosure of whlch the submitter 

wuld rclwnably be expecfcd to auac aubrrtm- 
tlsl com~etltive hum. Such agency procedura m a y  
provide for the exphtlon. Piter 6 spdf1ed period of 
Ume or changes In C-LUICU. of d&enaUons of 
comoet1Uve hann made by submitkrs. Addttlonally. 
Such procedura may permit the sgency to dealgxwe 
speetilc c l a ~ ~ ~  of hforuutlon Uut wtl l  be trrUed by 
the sgency rs U the infonnrrtlon M bcen so d d g n s ~  
ed by the subnrltkr. The herd of ach Executlve d t  
Dartment or 8gency s b l l  to the extent Pvmltted by 
kw. provide the submttter notlee In .ecordmnee with 
section 1 of this Order whenever the demrtment or 
agency deLumines that It m * ~  be mulred to discloac 
rccordr 

(1) deslgmkd pursuu~t  to this subsmlon: or 
(11) the disclosure of whlch thc d e w e n t  or 

.gency hu reason to believe could mason8bly be ex- 
pected to cruse autmf.nrirl compeUUve hmn 

SEC 4. When noUfWon Is nude pursurnt to sec- 
Uon 1. each agency's procedures Ilhrll. to the extent 
pennittcd by Law. afford the rubmluu a mswmble 
period of t h e  ln whlch the submltkr or its dedgnec 
nuy object to the dbcloaure of my aucclfied podon 
of the Mormrtion uxl to state dl munds upon 
whlch dlrlosurr is opposed 

Sic. 5. Eacb agency a W  give &ul coaalderrtlon 
to rll such apeciiled munds for nondbdomam prlor to 
mJdno m ~ U v e  detcmbatlon of the lsmc 
Ln rll lnatmrrs when the agency detumtnes to db- 
close the requotcd rtcorda its P M u r e a  ahdl pro- 
vide that the agency give the aubmltte s wrItt.cn 
statement briefly explr(nlpp why the submiuefs ob- 
jectloru uc not 6ruf.tned Such .trtement shall. to 
the extent permitted by law. be provided a rrvonrblt 
number of dsya pdor to a rpedlled dbdonvc due. 

6. Whenever a FOYA rwueatcr brlnga malt a e k -  
h g  to compel dlsdoaure of c0nildenth.I C O m m u d J  Ln- 
formrtlon. each .oenw's proa?drua ahall req* t h t  
the submitter be promptly notlfled. 
E k  7. The ddgnatlon and nour!rrtlon vroccdura 

m ~ i r e d  by this Order a W  be eatrbLbhed by rr(lul.- 
Uonr. riter notlce md pubUc comment If rlmllar pro- 
cedurea or rcgululons already exkf they ahould k re- 
viewed for conformity and n?vhd where n-. 
ExbLing procedura or rrpulrtlona need not be mod- 
fled U they u e  ln compllma with thk Order. 

Szc 8. The notla requtrrmmta of fhts Order need 
not be !ollow& U: 

(6) The agency &termin= thAt the l n f o ~ o n  
ahould not be Wosed '  

(b) The InfornutJon haa been publkhed or has been 
offlclnlly made 6vdhble to the public 

tc) Disclosure of the Information k mulred by law 
(other than 5 U.S.C. 5521: 

(d) The dlsdosure k repuired by en agency rule that 
(1) was rdopted purruant to notice and publlc com- 
ment. (2) spedilca n v r o w  cl- of records submitted 
to the agency that u e  Lo be rclesscd under the Ree- 
dom of lnfonnntlon Act (5 US-C. 3521. and (3) pro. 
vides In exceptlord drcumst.nces for notlce when the 
submitter providea anitt.cn fuatiflcatlon. 6t the tlme 
the M o m t i o n  is submitted or  a reaxonable tlme 
thereafter. that dbdosure of the LniormrSlon could 
reasonably be expected to cause aubst.atld wmpeU- 
tlve h m :  

(el The Infornmtlon requested la not deslOMted by 
the submltter rs exempt from dbdosurc in accordance 
wlth agency reguhtions promulOIfed Dunupnt to CUC- 
Uon 7. when the submitter bad m opportunfty Lo do 
so a t  the t h e  of submission of the LnionnrUon or a 
reasonable the thereafter. unless the agency hrs sub- 
strntiPl -n to W e v e  tbrrf dlsclosurr of the Frrlor- 
mation would rcault ia compcfitlve hrrm: or 

(I) The dealgnatlon mrdc by the  submitter in a r d -  
rncc with rpency reguhtionr prorukated p~rauant  to 
scctlon 7 rppeus  obvloualy frivolous: except thst, In 
such cue. the agency must provide the submfttcr wlth 
w-rltten no t l a  of l ay  f l n r l  u idnhtmtive  dbdos~ue  
determtnntlon with in  r ramp1b1e number of days 
prior to the apediled dlsclosurc drte. 

Src 9. Whenever m agency notUies a submltter Lhat 
It may be required to W o a e  Informrtlon pursuant to 
d o n  1 of thk Order. the roencp ahall also noWy 
the muester  that notlce m d  m o~partunlty u, com- 
ment arc betng provided the aubmtttcr. Whenever an 
.oency notil1es a submitter of a f n r i  dcddon pursu- 
r o t t o a c c U o n 5 o f t h b O r d e r . t h e . g c n c y ~ P l a o  
notily the rcqucstu. 

9rc 10. This Order la intended only to Improve the 
In tend  -cmcnt of the P+dtrrl government, and 
is not fntended to crate sny rkht or bmefLt. substsn- 
UPU or pmcedud. enforeable rt kw by 6 patty 
rortnst the Unlted Btuea it8 m a r  Its offlacers. or 
myperso= 

F(cded R d a e r  Act. aee e n  1502 e t  a. of n t l e  
44. Public mthg rad 

Section avpliable to frmNon6 uerdsed under 
1ntermttop.l Whut Agnzuneot Act of 1949. see KC- 
tlon 1642 of Title 7. Agrfculfmr 

This &on h referred to in Irrtlr\lu 661. S S a  552b. 
1206. 7133 of thb UtLe: Utle 2 ucL(on8 471 501. 502: 
Utle 7 wXlons 6OBd. 94L1314g. 164T title 10 Wens 
128. 424. 1034. 1102 2304. Utle 15 .sti0011 185 
5-2.78m. 78w. ?ax. 7Md-1.78dd-2 2 % ~  7lDd m. 
7W. 1314. 1356.. 1418. 2029. 2032. 2055. PI?. 2813. 
3384.4019.4104. 4107.43W. (IOS. 4606.4912 6104: UUe 
18 e n s  9731.1402 4301: Utle 19 vdionr 1431.2418: 
Utle 20 .ectiap. 1092h. 28S6: title 11 6ectba~ 36W. 
36Qj.379.830: title 22 m o x m  Poor 3WZ 4415.4604. 
4607.4833; title 15 aedoaa lSS1.27lC Utle 26  on^ . 
6110. 7611: tltle 28 u b l o n ~  5% 1651: Utle SO .cdlon 
1604: title 31 aedons 716.3729. S7U.  531% Utle 33 aec- 
tlona 524. 941. 1813: title 35 .cdion8 202. Z K t  Utle 39 
&on 410: Utle 41 recfion 255; title 42 scctlom 242k. 
300v-2 300~-25.405. ISM. 131Dc-S.2167.21(IS.3996d. 
4332. 5916. 5 ~ 1 s .  srnanr. 71s .  810s. sizz m a .  
9660. 10704: Utle 44 Kctlon8 2201.230CItW: tifle 45 
.ebton M6: title 46 MUoru 4309. T102 9303: title 46 
App. d o n a  S3. 1705: tltle 49 accUopI 10110. 10706. 
11164. 11346: tltle 49 ADD. .cctiont 1357. 1805. 1806. 
1905. 2511.2608: tltle 50 neetion 431: title 60 &p. set- 
UOM 463.2158.21S8L 2159.2170.2406.2411. 
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$ 6 5 2 ~  Rtcords maintained on individuds 

(a) Definition# 
For purposes of this section- 

(1) the term "agency" means agency as de- 
fined in section 552te) of this title: 

(2) the term "individual" me- a citizen of 
the United States or an alien lawfully admit- 
ted for permanent residence; 

(3) the term "maintain" includes maintain. 
collect. use. or disseminate: 

(4) the term "record" means any item. col- 
lection. or grouping of information about an 
individual that is maintained by an agency. 
indudlng. but not limited to. his education. fi- 
nancial trsnsactions. medical history, and 
criminal or employment history and that con- 
tains his name. or the identifying number. 
symbol. or other identifying particular as- 
signed to the individual, such as a finger or 
voice print or a photograph; 

( 5 )  the term "system of records" means a 
group of any records under the control of any 
agency from which Information ls retrieved 
by the name of the individual or by some 
identifying number. symbol. or other identify- 
ing particular a~ligned to the individual; 

(6) the tenn "statlstid record" meam a 
record in a system of records maintained for 
statbtical research or reporting purposes ody  
and not used In whole or in part in making 
any determination about an identifiable hdi- 
vidual. except ss provided by section 8 of title 
13: 

( 7 )  the term "routine use" meens. wlth re- 
spect to the W o s u r e  of a record, the use of 
such record for a purpose which is compatible 
with the purpose for whlch it was collected; 

(8) the term "matchfng program"- 
(A) means any computerized cornpsrfson 

of- 
(1) two or more automated systems of 

records or a system of records with non- 
Federal records for the purpose of- 

(I) establishing or vexlfvfng the eligi- 
b ~ t y  of. or continuins coblisnce wth  
statutory and rcgulatorg requirements 
by. annllcants for. reci~ients or beneficl- - -  - -  
aries of. participants fn. or providers of 
services with respect to. cash or ln-kind 
assistance or payments under Federal 
benefit programs, or 
(11) recouping payments or delinquent 

debts under such Federal benefit pro- 
imms. or 
(li) two or more automated Federal per- 

sonnel or payroll systems of records or a 
system of Federal personnel or payroll 
records with nan-EMeral records. 

(B) but does not indudc-- 
(1) matches pviormcd to produce a g m -  

gate sratk3tical drfa wthout any personal 
identifiers; 

(fl) matches performed to support any 
r e s d  or ststlsttcal project. the suecific 
data of which may not be used to make 
decisions concerPtPg the rights. benefits. 
or privflegu, of specific individuals: 

1 8cc Rctc- In T e n  nolc below. 

(ill) matches performed. by an afiency 
(or component thereof which perionns 
as its principal function any activity per- 
t a b h g  to the enforcement of criminal 
lam. subsequent to the initiation of a spe- 
cific crfmLnal or civil law enforcement in- 
vestigation of a named person or persons 
for the p'w of gathering evidence 
against such person or persons: 

(iv) matches of tax Lniormation (I) pur- 
susnt to section 6103(d) of the Internal 
Revenue Code of 1986. (11) for purposes of 
tax arlmLnlntraUon ss defhed in section 
6103(bX4) of such Code. (111) for the pur- 
pose of interceptha a tax refund due an 
indfvldual under authority granted by sec- 
tlon 464 or 1137 of the Social Security 
Act: or (IV) for the purpose of intercept- 
ing a tax refund due an individual under 
any other tax refund intercept program 
authorfied by statute which has been de- 
termined by the Director of the Office of 
bK.anagement and Budget to contain verl- 
fiattion. notice. and hearing requirements 
that are subs tan ti all^ similar to the pro- 
ceduns in section 1137 of the Soclal Secu- 
rity Act; 

tv) matches- 
(I) using records predomtnantly relat- 

lng to Federal personnel. that are per- 
formed for routine ~ t r a t f v e  pur- 

(subject to guidance provided by 
the Director of the Office of Manage- 
ment and Budget pursuant to subsec- 
tlon to)); or 
(I11 conducted by an agency using 

only records from systems of records 
maintained by that agency; , 

U the purpose of the match is not to take 
any adverse financial. personnel. discipli- 
nary, or other adverse action against Fed- 
eral personnel: or 

tvi) matches performed for foreign 
counterintelligence purposes or to 
produce bwkground checks for security 
clearauc01 of Federal wrsonnel or Feder- 
sl contractor uemmei; 

(9) the term '+recipient agency" m m  any 
agency. or contr-r thereof. receiving 
records contrfned in a system of records from 
a souree agency for use in a matching pro- 
grsm; 

(10) the term "non-Federal agency" means 
axw Stste or local govunrnent. or agency 
thereof. which receives ncards contained in a 
system of mrds from a source agency for 
u s e l n a ~ p r o g r ~ m ~  

(11) the term "source agency" means my 
agency whfch discloses records contained in a 
system of records to be used in a marching 
pmgnun. or any Stak or lo& government. or 
a s e m  thereof. whlch dLclwes records to be 
ubedkamatrhln~progrem; 
(12) the krm "Pedual benefit pmgrsm" 

mesas any p r o m  8dmbbtered or funded 
by the M e n d  Govemmcpt. or by w agent 
or State on behalf of the Ftderal Govem- 
ment. provfdlng Eanh or in-kind asefstance in 
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the form of psyments. grants. loans, or loan 
guarantees to individuals: and 

(13) the term "Federal personnel" means 
officers and employees of the Government of 
the United States. members of the uniformed 
services (including members of the Reserve 
Components). individuals entitled to receive 
immediate or deferred retirement benefits 
under any retirement program of the Govem- 
ment of the United States (including survivor 
benefits). 

(b) Condition8 of  diaclosure 
No agency shall disclose any record which is 

contained in a system of records by any means 
of communication to any person. or to another 
agency. except pursuant to a mitten request 
by. or with the prior written consent of. the In- 
dividual to whom the record pertains. unless 
disclosure of the record would b e  

(1) to those officers and employees of the 
agency which maFntains the record who have 
a need for the record in the performance of 
their duties: . 

(2) required under section 552 of this title; 
(3) for a routine use 8s defined fn subsec- 

tion ta)(7) of this section and described under 
subsection (e)(l)(D) of this section: 

(4) to the Bureau of the Census for pur- 
poses of planning or carrying out a census or 
survey or reiated activity pursuant to the pro- 
visions of title 13: 

( 5 )  to a recfpient who hss provided the 
agency wfth advance admuate written assur- 
ance that the record will be used solely as a 
statistical resermh or reporting record, snd 
the record is to be trsnsfemd in a form that 
fs not individually identifiable; 

( 6 )  to the National Archives and Records 
Admidstration as a record which hss suffi- 
dent historical or other value to warrant its 
continued presemtion by the United States 
Government. or for evaluation by the Archi- 
vist of the United States or the designee of 
the Archivist to determine whether the 
record has such value; 

( 7 )  to another agency or to 8x1 instrumental- 
ity of any governmental furisdiction within or 
under the control of the Untted States for a 
civil or criminal law enforument acfivity lf 
the activity is authorized by law. and U the 
head of the agency or instrumentality has 
made a written request to the agency which 
maintains the record spedfying the particular 
portion deshd  and the law tpfoxement ac- 
tlvity for which the record Is sought; 

(8) to a person pursuant to a showing of 
compelling c ~ t a n c o 1  affecting the 
health or safety of an individual U upon such 
disclosure notification h transmitted to the 
last known address of such individual: 

(9) to elther House of Congress. or. to the 
extent of matter *thin its tsurtsdiction any 
committee or subcommittee thereof. any joint 
committee of Congress or subcommittee of 
any such joint committee: 

(10) to the Comptroller General. or any of 
his authorized representatives. in the course 
of the performance of the duties of the Gen- 
eral Accounting Of fice: . 

(11) pursuant to the order of a court of 
competent jurisdiction: and 

(12) to a consumer reporting agency in ac- 
cordance with sectton 3711Cf 1 of title 31. 

(c) Accounting o f  certain dincioaum 
Each agency. ulth respect to each system of 

records under its control shall- 
(1) except for dtsclosures made under sub- 

sections (b)(l) or (b)(Z) of this section. keep 
an accurate 8ccounti.ntz of- 

(A) the date, nature. and purpose of each 
disclosure of a record to any person or to 
another agency made under subsection (b) 
of this section: and 
(B) the name and address of the person or 

agency to whom the disclosure h made: 
(2) retain the accounting made under para- 

. m p h  (1) of this subsection for a t  least rive 
years or the We of the record. whichever is 
longer. after the disclosure for which the ac- 
counting is made; 

(3) except for disdosurea made under sub- 
section (b)(7) of this section. make the s- 
counting made under paragraph (1) of this 
subsection avahble to the individual named 
in the record at his requed; and 

(4) inform any person or other agency 
about any correction or notation of dispute 
made by the agency in accordance with sub- 
section (dl of this section of any record that 
hss been disclosed to the person or agency If 
an accounting of the disciosure was made. 

(d) Access to mnk 
Each agency that maln&tns a system of rec- 

ords s u -  
(1) upon recluest by any individual to gain 

access to Ns record or to any information per- 
taining to him wbkh fs contained in the 
system. permit hfm and upon his reuueSf a . 
person of his own choostng to mxompany 
Nm to review the record and have a copy 
made of all or w portion thereof in a form 
comprehensible to h h  except that the 
agency may reuuire the individusl to furnlsh 
a written statement authorizing dfscussion of 
that indlvidusl's record in the accompanying 
person's presence: 
(2) permit the individual to reuuest amend- 

ment of a ncord pertaining to hlm and- 
(A) not Later than 10 days (excluding Sat- 

urdays. Sundays. and legal public holidays) 
after the date of receipt of such request. sc- 
bowledge in writing such receipt; and 
(B) promptly. either- 

(0 make any correction of any portion 
thenof which the individual belleves Is 
not sccursk. relevant. timely. or com- 
plete: or 

(ill inform the indlvldual of its refusal 
to amend the record in socordan# with 
his request. the reason for the refusal the 
~roceduns established by the seency for 
the individual to request-a review of-that 
refusal by the head of the agency or an 
officer designated by the head of the 
agency. and the name and business ad- 
dress of that o f f i e  

(3) permit the Lndlvidual who disagms with 
the refusal of the agency to amend his record 
to request a =view of such refusal. and not 
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later than 30 days (excluding Saturdays. Sun- 
days. and legal public holidays) from the date 
on which the individual requests such review. 
complete such review and make a final deter- 
m~nation unless. for good cause shown. the 
head of the agency extends such 30-day 
period: and if. after his review. the reviewing 
official also refuses to amend the record in 
accordance with the request. permit the indi- 
vidual to flle with the agency a concise state- 
ment setting forth the reasons for his dis- 
agreement with the refusal of the agency. 
and notify the individud of the provisions for 
judicial review of the reviewing official's de- 
termination under subsection (g)( 1 )(A) of this 
section: 

( 4 )  in any disclosure. containing informa- 
tion about which the individual has filed a 
statement of disagreement. occurring after 
the filing of the statement under parasaph 
(3) of this subsection. clearly note any por- 
tion of the record which is disputed and pro- 
vide copies of the statement and. if the 
agency deems it appropnate. copies of a con- 
cise statement of the reasons of the agency 
for not making the amendments requested. to 
persons or other agencies to whom the disput- 
ed record has been disclosed: and 

(5) nothing in this section shall allow an in- 
dividual access to any information compiled 
in reasonable anticipation of a civil action or 
proceeding. 

(e) Agency rcquirernenlr 
p s h  agency that maintains a system of rec- 

ords shall- 
(1) maintain in iLs records only such infor- 

mation about an individual as  is relevant and 
necessary to accomplish a purpose of the 
agency required to be accomplished by stat- 
ute or by executive cider of the President: 

(2) collect infonnation to the greatest 
extent practicable directly from the subject 
individual when the information may result 
In adverse determinations about an individ- 
ual's rights. benefits. and privileges under 
Federal program: 

(3) inform each individual whom it asks to 
supply inf0nnatiOh on the form which it uses 
to collect the lnfonnatton or on a separate 
fonn that can be retained by the indivldual- 

(A) the authority (whether granted by 
statute. or by executive order of the Presi- 
dent) which authorizes the solicitation of 
the information and whether disclosure of 
such infonnatlon Is mandatory or V0lU.n- 
tary: 
(B) the principal purpose or purposes for 

which the lnformatlon is Intended to be 
used: 

(C)  the routine uses which may  be made 
of the infornurtion. as published Dursuant 
to p-ph (4KD) of this subsection; and 
(Dl the effects on him. if any. of not pm- 

viding all or any part of the requested infor- 
mation: 
(4) subject to the provisions of paragrsph 

(11) of thIs subsection. publish in the Federal 
Register upon establtshment or revision a 
notice of the existence and chamcter of the 
system of records, which notice shall in- 
clude- 

(A) the name and location of the system: 
(B) the categories of individuals on whom 

records are maintained in the system; 
(C) the catesories of records maintained 

In the system: 
(Dl each routine use of the records con- 

tained in the system. including the catego- 
ries of users and the purpose of such use: 

(E) the policies and practices of the 
agency regarding . storage. retrievability. 
access controls. retention. and disposal of 
the records: 
(F) the title and business address of the 

agency official who is responsible for the 
system of records: 

(GI the agency procedures whereby an in- 
dividual can be notified at his request if the 
system of records contains a record pertain- 
ing to him: 
(HI the agency procedures whereby an in- 

dividual can be notified a t  his request how 
he can gain access to any record pertaining 
to him contained in the system of records. 
and how he can contest its content: and 

( I )  the categories of sources of records in 
the system: 
(5) maintain all records which used by 

the agency in making any determination 
about a n y  individual with such accuracy. rel- 
evance. timeliness. and completenw a s  is rea- 
sonably n-Y to assure fairness Lo the in- 
dividual in the determination; 

( 6 )  prior to disseminating any  record about 
an indivldual to any person other than an 
agency. unless the dissemination is made pur- 
suant to subsection (b)(2) of this section. 
make ressonable effons to assure that such 
records are accurate. complete. timely. and 
relevant for agency purposes: 
(7) maintain no record describing how any 

lndividual exercises rights guaranteed by the 
Flrst Amendment unless expressly authorized 
by statute or by the individual about whom 
the record is rnahtained or unless pertinent 
to and within the scope of an  authorized law 
enforcement activity. 

(8) make reasonable efforts to serve notice 
on an Individual when 8ny record on such in- 
dlvidual fs made rvallable to any person 
under compulsory legal process when such 
p rows  becomes a matter of public recordr 

(9 )  establish rule. of conduct for  persons in- 
volved in the design development. operation. 
or maintenance of any system of records. or 
in rnaintaimq any record. and instruct each 
such person wi th  respect to such rules and 
the requirements of this section. induding 
any other rules and prondures adopted pur- 
suant to thts section and the penalties for 
noncompllence: 

(10) establish 8p~roprIat.e adminfstrstive. 
technical. and physical safeguards to insure 
the security and confidentiality of records 
and to protect against any anttdpsted threats 
or hazards to their security or integrity which 
could result ln substantial harm. embansss- 
ment. inconvenience. or unfairnev to any tn- 
dividual on whom information Is maintained: 

(11) a t  least 30 days prior to publication of 
informatton under paragntph (4)<D) of this 
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subsection. publish In the Federal Register 
notice of any new use or intended use of the 
Information In the system. and provide an op- 
portunity for interested persons to submit 
uritten data. views. or arguments to the 
agency; a d  

(12) If such agency is a recipient agency or a 
source agency in a matching program with a 
non-Federal agency. with respect to any es- 
tablishment or revision of a matching pro- 
gram. at  least 30 days prior to conducting 
such program. publish in the Federal Regis- 
ter notice of such establishment or revision. 

(f)  Agency ruler 
In order to carry out the provisions of this 

section. each agency that maintains a system of 
records shall promulgate rules. in accordance 
with the requirements (including general 
notice) of section 553 of this title. which shall- 

(1) establish procedures whereby an individl 
ual can be notified in response to hfs request 
if any system of records named by the Indi- 
vidual contains a record pertafning to him: 

(2) define reasonable times. places. and re- 
quirements for Identifying an individual who 
requests his record or information pertaining 
to him before the agency shall make the 
record or infonnation available to the individ- 
ual: 

(3)  establish procedures for the disclosure 
to a n  individual upon his request of his record 
or information pertaining to him. including 
special procedure. if deemed newsary. for 
the disclosure to an individual of medical rec- 
ords. including psychological records pertain- 
ing to him: 

(4) establish procedures for reviewing a re- 
quest from an individual concerning the 

t 
amendment of any record or infonnation per- 
taining to the individual. for mak!ng a deter- 
mination on the request. for an appeal within 
the agency of an  initial adverse agency deter- 
mination. and for whatever additional means 
may be necessary for each individual to be 
able to exercise fully his rights under this sec- 
tion: and 

(5) establish fees to be charged. If any. to 
any individual for making copies of his 
record. excluding the cost of any search for 
and review of the record. 

The Office of the Federal Register shall bienni- 
ally compile and publish the rules promulgated 
under this subsection and agency notices pub- 
lished under subsection te)(4) of this section in 
a f o m  available to the public a t  low cost. 
(g) Civil remedied 

( 1 ) Whenever any agency 
(A) makes a determination under subsection 

(d)(31 of this section not to amend an individ- 
ual's record in accordance with his request. or 
fails to make such review in conformity with 
that subsection: 
(B) refuses to comply with an individual re- 

quest under subsection (d)(l) of this section: 
(C) fails to maintain any record concerning 

any individual with such accuracy. relevance. 
timeliness. and completeness as is ntcesssrV 
to assure fairness in any determination relat- 
ing to the qualifications. character. rights. or 

opportunttles of. or benefits to the individual 
that may be made on the bssk of such record. 
and consequently a determination is made 
which is adverse to the indlvidual: or 
(D) faiis to comply with any other provision 

of this section. or any rule promulgated 
thereunder. in such a way as to have an ad- 
verse effect on an hdlvidud. 

the Indivfduai may bring a civfl action against 
the agency. and the district courts of the 
United Ststes shnll have jurisdiction in the 
matters under the provisions of this subsection. 

(2)(A) In any suit brought under the provi- 
sions of subsection (g)(l)(A) of this section. the 
court may order the agency to amend the indi- 
vidual's record in accordance wfth his request 
or in such other way as the court may direct. In 
such a case the court shall determine the 
matter de novo. 
(B) The court m y  assess against the United 

States reasonable attorney fees and other Iitl- 
gation costs reasonably incurred in any case 
under this paragraph in which the complafnant 
has substantially prevailed. 

(3)(A) In any suit brought under the provi- 
sions of subsection (g)(l)(B) of this section. the 
court may enjoin the agency from withholding 
the records and order the production to the 
complainant of any agency records improperly 
withheld from hlm. In such a case the court 
shall determine the matter de novo. and may 
examine the contents of any agency records ln 
camera to determine whether the records or 
any portion thereof may be withheld under any 
of the exemptions set forth in subsection (k) of 
this section. and the burden is on the agency to 
sustain its action 
(B) The court rmry assess against the United 

States ressonable attorney fees and other liti- 
gation costs reasonably incurred in any case 
under this psragmph in which the complainant 
has substantidly prevailed. 

(4) In any suit brought under the provisions 
of subsection <gXl)(C) or (Dl of this section In 
which the court determines that the agency 
acted In a manner which was intentional or 
willful. the United States shall be liable to the 
individual fn an amount equal to the sum of- 

(A) actual damages sustained by the individ- 
usl. ss a result of the xefusal or failure. but in 
no case shall a person entitled to recovery re- 
ceive less th8n the sum of $1.000: and 
(B) the costs of the action fogether with 

m o n a b l e  aUorney fees as determined by 
the court. 
(5) An action to enforce any liability created 

under this section may be brought ln the dis- 
trict court of the United States in the district 
in which the comghbant resides. or has his 
principal plsce of busfness. or in which the 
agency records are situated, or fn the District of 
Columbia. without regard to the amount in con- 
troversy. within two years from the date on 
which the cause of action arises. except that 
where an agency hss materially and willfully 
misrepresented any information required under 
this section to be disdosed to an individual and 
the information so misrepresented is material 
to establishment of the liability of the agency 
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to the individual under this section. the action 
may be brought at any tlme withln two years 
after discovery by the individual of the misrep- 
resentation. Nothing in this section shall be 
construed to authorize any civil action by 
reason of a n y  injury sustained as the result of a 
disclosure of a record prior to September 27. 
1975. 
(h)  Rights of legal guardians 

For the purposes of this section. the parent of 
any minor. or the legal guardian of any individ- 
ual who has been declared to be incompetent 
due to physical or mental incapacity or age by a 
court of competent jurisdiction. may act on 
behalf of the individual. 
f i )  Criminal penalties 

(1) Any officer or employee of an agency. who 
by virtue of his employment or official position. 
has possession of. or aaxss to. agency records 
which contain individually identifiable informa- 
tion the disclosure of which is prohibited by 
this section or by rules or regulations estab- 
lished thereunder. and who knowing that dls- 
closure of the specific material Is so prohibited. 
willfully discloses the material in any manner 
to any person or agency not entitled to receive 
it. shall be guilty of a misdemeanor and fined 
not more than $5.000. 

(2) Any officer or employee of any agency 
who willfully maintains a system of records 
without meeting the notice requirements of 
subsection teH4) of this section shall be guilty 
of a misdemeanor and fined not more-than 
f 5.000. 

(3) Any person who knowingly and willfully 
requests or obtains any record concerning an 
individual from an agency under false pretenses 
shall be guilty of a misdemeanor and fined not 
more than $5.000. 
(j) General exemptiom 

The head of any agency may promulgate 
rules. in accordance with the requirements tin- 
cluding general notice) of sections 553(b)<l). 
(2). and (3). tc). and te) of this title. to exempt 
-any system of records within the agency from 
any part of this section except subsections (b). 
tcK1) and (2). teKI)(A) through (F). teK6). (7) .  
(9). (101. and (11). and (1) if the system of rec- 
ords is- 

(1) maintained by the Central Intelligence 
Agency; or 

(2) maintained by an agency or component 
thereof which performs as its principal func- 
tion any activity pertaining to the enforce- 
ment of criminal laws. including police efforts 
to prevent. control, or reduce crlme or to ap- 
prehend criminals. and the activities of pros- 
ecutors. courts. correctional. probation. 
pardon. or parole authorities. and which con- 
sists of (A)infonnation compiled for the pur- 
pose of identifying individual criminal offend- 
ers and alleged offenders and corsisting only 
of identifying data and notations of arrests. 
the nature and disposition of criminal 
charges. sentencing. confinement. release. 
and parole and probation status: (B) informa- 
tion compiled for the purpose of a criminal 
investigation. includhg reports of informants 
and investigators. and associated with an 

identifiable individual: or (C )  reports identifi- 
able to an individual compiled at any stage of 
the proctss of enforcement of the criminal 
laws from arrest or indictment through re- 
lease from supervision. 

At the time rules are adopted under this sub- 
section. the agency shall include in the state- 
ment required under section 553tc) of this title. 
the reasons why the System of records is to be 
exempted from a provision of this section. 

(k) Spccifie exemptions 
The head of any agency may promulgate 

rules. in accordance wlth the requirements (in- 
cluding general notice) of sections 553( b)( 1). 
(2). and (3). tc). and te) of this title. to exempt 
any system of records within the agency from 
subsections tc)(3). (dl. te)(l). (e)(4)(G). (HI. and . 
(I)  and ( f )  of this section if the system of rec- 
ords is- 

(1) subject to the provisions of section 
552( b)( 1) of this title: 

(2) investigatory material compiled for law 
enforcement purposes. other than material 
within the scope of subsection (j)(2) of this 
section: Provided. however. That if any indi- 
vidual is denied any right. privilege. or bene- 
f i t  that he would otherwise be entitled by 
Federal law. or for which he would otherwise 
be eligible. as a result of the maintenance of 
such material, such material shall be provided 
to such individual. except to the extent that 
the disclosure of such material would reveai 
the identity of a source who furnished infor- 
mation to the Government under an express 
promise that the identity of the source would 
be held in confidence. or. prior to the effec- 
tive date of this section. under an implied 
promise that the identity of the source would 
be held in confidence: 
(3) maintained In connection with providing 

protective services to the President of the 
United States or other individuals pursuant 
to section 3056 of title 18: 

(4) required by statute to be maintained 
and used solely as statistical records: 

(5) investigatory material compiled solely 
for the purpose of determining suitahiltty. eli- 
gibility. or qualifications for Federal civilian 
employment. military service. Federal con- 
tracu. or a c e s  to classified information. but 
only to the extent that the disclosure of such 
material would reveal the identity of a source 
who furnished information to the Govern- 
ment under an express Promise that the iden- 
tity of the s o u m  would be held in confi- 
dence. or. prior to the effective date of this 
sectiaa. uxrder an implied promise that the 
identity of the s o u m  would be held in confi- 
dence: 

(6) testing or examination material used 
solely to determine individual qualifications 
for appointment or Promotion in the Federal 
service the disclosure of which would compro- 
mise the obfectivlt~ or fairness of the testing 
or exfunination process: or 

( 7 )  evaluation material used to determine 
potential for promotion in the armed services. 
but only to the extent that the disclosure of 
such material would reveal the identity of a 



6 552a TXTLE 5-GOVERNMENT ORG ANIZATION AND EMPLOYEES Page 454 

source who furnished information to the Gov- 
ernment under an express promise that the 
identity of the source would be held in confi- 
dence. or. prior to the effective date of this 
section. under an implied promise that the 
Identity of the source would be held in confi- 
dence. 

At the time rules are adopted under this sub- 
section. the agency shall include in the state- 
ment required under section 553(c) of this title. 
the reasons why the system of records is to be 
exempted from a provision of this section. 

( 2 )  Archival records 
(1) Each agency record which is accepted by 

the Archivist of the United States for storage. 
processing. and servicing In accordance with 
section 3103 of title 44 shall. for the purposes of 
thls section. be considered to be maintained by 
the agency which deposited the record and 
shall be subject to the provisions of this sec- 
tion. The Archivist of the United States shall 
not disclose the record except to the agency 
which maintains the record. or under rules es- 
tablished by that agency which are not tncon- 
sistent with the provisions of thls section. 

(2) Each agency record pertaining to an  iden- 
tifiable individual which was transferred to the 
National Archives of the United States as a 
record which has sufficient historical or other 
value to wammt its continued preservation by 
the United States Government. prior to the ef- 
fective date of this section. shall. for the pur- 
poses of this section. be considered to be matn- 
tained by the National Archives and shall not 
be subject to the provisions of this section 
except that a statement generally describing 
such records (modeled after the requirements 
relating to records subject to subsections 
te)(rl)(A) through (GI of this section) shall be 
published in the  Federal Register. 

(3) Each agency record pertahhg to an Iden- 
tifiable individual which is transferred to the 
National Archives of the United States as a 
record which has sufficient historical or other 
value to warrant its contfnued preservation by 
the United States Government. on or after the 
effective date of this section shall for the pur- 
poses of thk section be considered to be main- 
tained by the National ArchIves and shall be 
exempt from the requirements of this section 
except subsections te)(4)(A) through (GI and 
teI(9) of this section. 

(1) When an agency provides by a contract 
for the operstion by or on behalf of the agency 
of a system of records to secomplish an agency 
function, the agency shall. consistent with its 
authority. cause the requirements of this sec- 
tion to be applIed to such system For purposes 
of subsection (1) of this section any such con- 
tractor and m y  employee of such contractor. U 
such contract is agreed to on or after the effec- 
tive date of this section. shall be considered to 
be an employee of an agency. 

(2) A consumer reporting agency to whlch a 
record is disclosed under Section 3711Cf) of title 
31 shall not be considered a contractor for the 
purvoses of this section. 

(n) Mailing limb 
An Individual's name and ad- may not be 

sold or rented by an agency unless such action 
is specific all^ authorized by law. This provision 
shall not be construed to require the wlthhold- 
ing of names and addresses otherwise permitted 
to be made public. 
(01 Matching agreement. 

(1) No record which Is contained in a system 
of records may be disclosed to a recipient 
agency or non-Federal agency for use in a com- 
puter matching program except pursuant to a 
written agreement between the source agency 
and the recipient agency or non-Federal agency 
specifYIng- 

(A) the purpose and legal authority for con- 
. ducting the prognrm; 

(B) the Justification for the prosram and 
the anticipated results, includhg a specific es- 
timate of any savings: 

(C)  a description of the records that will be 
matched. includtng each data element that 
will be used. the approximate number of 
records that will be matched and the project- 
ed starting and completion dates of the 
UIJitchfng Progrsm: 

(Dl procedures for provldlng indfviduallzed 
notlce a t  the time of appUcation. and notice 
periodlcall~ thereafter 8s directed by the 
Data Integrity Board of such agency (subject 
to guidance provided by the DLrector of the 
Office of Management and Budget pursu.mt 
to subsection (V)). b 

(i) applfcants for and recipients of finan- 
cisl asfstsnce or payments under M e r a l  
benefit prograuzs. and 

(Ill auuUcaats for and holders of positions 
8s Federal personnel. 

that any information provided by such appli- 
cants. recipients, holders. and individuals m y  
be subject t4 verificauon through matching 
Programs: 
(E) prowdures for verifying information 

produced in such matchfas program as re- 
quired by subsection (v); 
(F) pmcedures for the retention and timely 

destruction of identifiable records created by 
a recipient agency or non-Federal agency h 
Such ILl&ChhX D10- 
(GI procediiiis for ensuing the -- 

tive. tecMEsL and physical security of the 
records matched and the results of &ch pro- 
BramX 
(H) prohibitions on dupUcation and redis- 

closure of records provided by the source 
agency wit- or outside the recipient agency 
or the non-Federsl agency. except where re- 
sutred by law or esscntlal to the conduct of 
the matching program; 
(I) vroccdures governing the use by a recipi- 

ent aaency or non-Federal agency of records 
provided in a matching program by a source 
agency. lncludlng vmcedures governing 
return of the records to the source agency or 
destruction of records used in such p r o w  
(J) information on gssessnents that have 

been made on the aaxracy of the records 
thgt wil l  be used Ln such matchfng program: 
and 
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(K) that the Comptroller General may have 
access to all recorh of a recipient agency or a 
non-Federal agency that the Comptroller 
General deems necessary in order to monitor 
or verify compliance with the agreement. 
(2)(A) A copy of each agreement entered into 

pursuant to pcuagraph ( 1) shall- 
(1) be transmitted to the Committee on 

Governmental Affairs of the Senate and the 
. Committee on Government Operations of the 

House of Representatives; and 
(11) be available upon repuest to the publlc. 

(B) No such agreement shall be effective until 
30 days after the date on which such a copy is 
transmitted pursusnt to subparagraph (AM 1. 

(C) Such sn agreement shall remain in effect 
only for such period. not to exceed 18 months. 
as the Data Integrity Board of the agency de- 
termines is appropriate in light of the puruoses. 
and length of time necevsry for the conduct. 
of the matching prosram. 
(Dl Within 3 months prior to the exphtion 

of such an agreement pursuant to subpara- 
graph (C) .  the Data Integrity Bosrd of the 
agency may. without additional review. renew 
the matching 86reement for a current. ongolns 
matching program for not more than one addi- 
tional year if- 

(1) such program will be conducted without 
any chsnge; and 

(11) each party to the agreement certffies to 
the Board in writing that the progrsm has 
been conducted in compliance with the agree- 
ment. 

(p) Vtrifiation and opportunity to contest findings 
(1) In order to protect any individual whose 

records are used in matching programs. no re- 
cipient agency. non-Federal wency. or source 
agency may suspend. terminate. reduce. or 
make a final denial of any ffnsndal ssfstsnce 
or payment under a Federal benefit promam to 
such individual, or take other adverse actlon 
w t  such individurrl 8s a result of informa- 
tion produced by such mstchhg programs. 
until an officer or employee of such agency hes 
independently verified such Mormation. Such 

such individual as a result of Information pro- 
duced by a matching progrsm. (A) unless such 
individual has rcceived notice from such agency 
containing a statement of its findings and in- 
forming the indlvidual of the opportunity to 
contest such findins. and (B) until the subse- 
quent expiration of any notice period provided 
by the proglamL law or reylations. or 30 days. 
whichever Is later. Such opportunity to contest 
may be satisfled by notice. hearing. and appeal 
rights governing such Federal benefit program. 
The exercise of any such rights shall not affect 
any rights available under thfs section. 

(4)  Notwithstanding paragraph (3). nn agency 
may take s n y  appropriate action otherwise pro- 
hibited by such paragraph if the agency deter- 
mines that the public health or public safety 
may be adversely affected or sisnificsntly 
threatened during the notice period required by 
such psragravh. 

(q) Sanctions 
(1) Notwithstanding any other provision of 

law. no s o u .  agency may disclose any record 
which Is contained in a system of records to a 
recipient agency or non-Federal agency for a 
matching program if such source agency has 
reason to beleve that the requirements of sub- 
section (p). or any matching agreement entered 
into pursuant to subsection to). or both. are not 
behg met by such recipient agency. 

(2) No source agency may renew a matching 
agreement unless- 

(A) the recipient agency or non-Federal 
agency has certified that it has com~lied with 
the p&isions of that agreement; add 
<B) the source agency has no resson to be- 

lleve that the certification is inaccunate. 

(r) Report on new systems m d  nutching programs 
Each agency that proposes to establish or 

make a significant change ln a system of 
records or a matehlng program shall provide 
adepuute udvance notice of any such proposal 
tin duplicate) to the Committee on Govern- 
ment Oper&tions of the House of Representa- 
tives. the Committee on Governmentsl Affairs 

independent verification be satisfied by of the Senate. and the Office of Management 
verlfic8tion in m x o ~ c e  a i th  (A) the require- and Budget in order to permit an evaluation of 
ments of ~aragraph (2): and <B) any additional 
reguirements governing verification under such 
Fedend benefit program. 

(2) Independent verification referred to in 
paramph (1) muires independent investlga- 
tion and confinnation of any information used 
BS a b s i s  for 8n adverse d o n  against an indi- 
vidual including. where applicable-- 

(A) the amount of the asset or income in- 
volved. 
(B) whether such indfvldual actually has or 

had access to such m e t  or income for such 
individual's own use. and 

(C)  the period or periods when the individ- 
ual actually had such asset or income. 
(3) No recipient agency. non-Federal agency. 

or sowee agency may suspend. terminate. 
reduce. or make a ffnal denial of any financial 
adstance or payment under a Federal benefit 
program to any individual described in para- 
graph (I). or take other adverse action against 

the probable or potential effect of such propos- 
al on the privacy or other rights of individuals. 

The President shall biennially submit to the 
Speaker of the House of Representatfves and 
the President pro tempom of the Senate a 
report- 

(1) describing the actions of the Director of 
the Office of Management and Budget pursu- 
ant to section 6 of the Prlvacy Act of 1974 
during the prrccdlng 2 ycnrs: 

(2) describing the exvdse of hdfvidual 
rights of access and amendment under this 
section during such years: 

(3) identifying changes in or additions to 
systems of records; 

(4) containing such other Mornation con- 
cerning dmlnkamUon of this section as may 
be necessary or useful to the Congress in re- 
viewing the effectiveness of this section in 
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carrying out the purposes of the Privacy Act 
of 1974. 

11) Effect of other laws 

(1) No agency shall rely on any exemption 
contafned In section 552 of this title to with- 
hold from an individual any record which is 
otherwise accessible to such individual under 
the provisions of this section. 

(2) No agency shall rely on any exemption in 
.thk section to withhold from .an indlvidual any 
record which is otherwise accessible to such in- 
divldual under the provisions of section 552 of 
this title. 
(u) Data Integrity Boardn 
' 

(1) Every agency conducttng or participating 
in a matching program shall establish a Data 
Integrfty Board to .oversee and coordinate 
among the varfous components of such agency 
the agency's implementation of this section. 

(2) Each Data Lntegrfty Board shall consist of 
senior officials designated by the head of the 
agency. and shall include any senior official 
designated by the head of the agency as respon- 
sible for Implementation of this section, and 
the inspector general of the agency. if any. The 
inspector general shall not serve as chairman of 
the Data Integrity Board 

(3) Each Data Integrity Board- 
<A) shall review. approve. and maintain all 

written agreements for rcnipt or disclosure 
of agency records for mat&bg programs to 
ensure com~lhnce wlth subsection (01. and all 
relevant s&tutes. regulations. and guidelines; 

(B) shall review all matching v~~ in 
which the agency hss participated during the 
yesr. either BS a so= agency or recipient 
agency. determine compIlsna with applicable 
laws. regulations. guldellnes. and uency 
agreements and sssey the casts and benefits 
of such programs: 

(C) shall review all recurring matching pro- 
grams ln which the agency hss participated 
during the year, either a s  a source agency or 
recipient agency, for continued justlflcatlon 
for such disclosures: 
(Dl shall compile an annual report. which 

shall be submitted to the head of the agency 
and the Officg of Manssement and Budget 
and made available to the publlc on request. 
describing the 1118tcMng activities of the 
agency. includtng- 

(1) rnatchtng programs Ln which the 
agency has participated 8s a source agency 
or recipient agencg. 

(ll) matching agreements proposed under 
subsection to) that were disapproved by the 
Board' 

(iff) any changes in membershfp or struc- 
ture of the Board in the urrcedinO yesr; 

(iv) the reaaons for any waiver of the re- 
qutrement in pzuagm~h (4) of this section 
for completion and submission of a cost- 
benefit snslysfs prlor to the approval of a 
matching program: 

tv) any violations of matchfng agreements 
that have been alleged or identified and any 
corrective action taken-, and 

tvi) any other infoxmation muired by the 

(El shall serve as a clearinghouse for receiv- 
lng and providing Information on the accura- 
cy. completeneu. and rellnbility of records 
used in matching programs: 
(F) shall provide interpretation and guid- 

ance to agency components and personnel on 
the requirements of this section for matching 
promum: 
(GI shall review agency recordkeeping and 

disposal policies and vraetlces for matching 
progrsms to assure compliance wfth this sec- 
tion: and 

(HI may review and report on any agency 
matching activities that are not matching 
P r o m  

(4)(A) Except as prodded ln subparagraphs 
(B) 8nd (C). a Data Lntegrlty Board shall not 
approve sny written agreement for a matching 
program unless the agency has completed and 
submitted to such Board a cost-benefit analysis 
of the  proposed program and such analysis 
demonstrates that the program Is ltkely to be 
cost effe~tive.~ 

(B) The Board may waive the reuukements of 
subparagraph (A) of thls varagra~h if it deter- 
mines fn wrltfng. in axordance with guidelhes 
prescribed by the Dfnctor of the Office of 
kmuzement  and Budget. that a cost-benef it 
anfdysis is not reputred 
(C) A cost-benefit Bnslysis shall not be re- 

quired under subparsgraph (A) prior to the Lni- 
tlal approval of a written agnement for a 
matching promam that Is specifically required 
by statute. Any subsequent written aneement 
for such a vrogrsm shaU not be approved by 
the Data Integrity Board unless the agency has 
submitted a costbenefit analysis of the pro- 
m as conducted under the preceding approv- 
al of such agreement. 

(5KA) fi s m8khbg agreement is disapproved - 
by 8 Data bkgrit~ Board W party to such 
agreement rmry appeal the dsauprovsl to the 
Dirrxtor of the Office of -ement and 
Budsef Timely notia of the f w -  of ouch an 
8uve8l s h ~ U  be provided by the Director of the 
Office of Mnnncrement and Budget to the Com- 
mitt= on O o v ~ e n t a l  Miairs of the Senate 
and the Committee on Quverpment Operations 
of the House of Representatives. 
(B) The Dlredor of the Office of Manage- 

ment and Budget w avvrove a m8khtm-c 
agreement notviithstsading the disapproval of 
a Data 1nte-t~ Board if the Director deter- 
mine8 thst 

(1) the mntehinn program wIll be consistent 
with all applicable 1- rquhtary. and 
poUw mutrrments; 

(ill there Is ade~uate evfdence that the 
makhhux Somment will be cost-effective: 
8nd 
(ill) the matchtng program fs fn the public 

inwrest, 
( C )  The dedsion of the Director to approve a 

matching agreement shall not take effect untfl 
30 days after it is reported to committees de- 
scribed in subpara&xaph (A). 

~irector-of the Office of Management and 
Budget to be included in such report; * 80 in o r m n a ~  ~ r a b r b l y  should be "cmt-rllecuve". 
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(Dl If the Data Integrity Board and the Di- 
rector of the Office of Management and Budget 
disapprove a mstchfng program proposed by 
the fnspector ~eneral  of an agency. the inspec- 
tor general may report the disapproval to the 
head of the agency and to the Congrun. 

(6) The Director of the Office of Manage- 
ment and Budget shall. annually during the 
first 3 years after the date of enactment of this 
subsection and biennially thereafter. consoll- 
date in a report to the Congress the Iniorma- 
tion contained in the reports from the various 
Data Inteorfty Boards under p w p h  (3XD). 
Such report shall include detailed hformation 
about costs and benefits of matchlng pro6raM 
that are conducted during the period covered 
by such consolidated report. and shall ldentffy 
each walver granted by a Data Integllty Board 
of the requirement for completion and submls- 
slon of a cost-beneflt nnalysls and the reasons 
for granting the walvcr. 

(7) In the reportJ muired by paragraphs 
(3)(D) and (6). agency matching activities that 
are not matching prosrams may be reported on 
an aggregate brrsis. if and to the extent neces- 
sary to protect ongoing law enforcement or 
counterintelligence investigations. 
(r) Office of Mumgement m d  Budget mponmibilitia 

The Director of the Office of Management 
and Budget shall- 

(1) develop and. after notice and opportunl- 
ty for public comment. prescrfbe guidelines 
and regulations for the use of agencies in im- 
pfementtng the provisions of thts section; and 

(2) ~rovide continulnn &tance to and 
over&ht of the &nplem<nt+tion of this sec- 
tion by agencies. 

(Added Pub. L 93-579. 5 3. Dec. 31. 1974. 88 
Stat. 1897. and amended Pub. L 94-183. 5 2(2). 
DeC 31. 1975. 89 Stat. 1057: Pub. L 97-365. 8 2. 
Oct. 25. 1962.96 Stat. 1749; Pub. L 97-375. tltle 
Z:. D 2Olta). (b). Dec 21. 1982. 96 Stst. 1821: 
Pub. L 97452. 5 2ta)(l). Jan. 12. 1983. 96 Staf 
2478; Pub. t 98477. 5 2(c). Oct. 15. 1984. 98 
Stat. 2211: Pub. L 984Q7. title I, 8 107(g). Ocf 
19. 1984. 98 Staf 2292; Pub. L 100-503. 
t52-6(a). 7. 8. Oct 18. 1988. 102 Stat. 
2507-2514.) 

W o n  562te) of tbls tltle. referred to in subset. 
(8x11. wax rededgnated W o n  552(fl of thls Utle by 
d o n  18O?(bl of Pub. L oe570. 

-on 6103 of the 1nLM.I Revenue Code of 1986. 
&erred to In a u b e s  (aX8XBKlvl. la classtiled to set- 
tlon 8103 of TlUe 26. IntVnJ Revenue Code 

Gccrlonr 464 utd 1137 of the 6oclrl StcurIty Act. rr- 
f u r e d  to in subset. (aXBXBX1v). u e  ckYilied to w- 
Uonrr 884 m d  1320b7. M v e l y .  of Tltle 4 2  Tbe 
Publlc H d t h  m d  W d a c  

Por effective dJr of th(r autlon referred to ln sub- 
aecs. (kK21. (5). (71. (1x2). (3). .nd tm). scc Effecrive 
Date note below. 

Sectdon 8 of the Pllvam Act of 1074. referred to la 
aubsee (sX11. Is sealon 6 of Pub. L 93-579. whlch w n  
act out below ud was rcpeded by d o n  6tc) of Pub. 
L 100603. 

Por drrrlliutlon of the Prtvuy A d  of 1074. re- 
f e d  to In SUM trX4). aee Ghorr Title now below. 

The dUc of enactment of thb subsectton. referred to 
In mtxe tuK6). is tbe drtc of enactment of Pub. L 
100-503 which envtcd s u b  tu) of this Kctton and 
wblch waa wproved Ocl18.1988. 

& d o n  552. of fonner n t l e  5. Executive Dep.rt- 
menu and Oovernrnent Officers md E2n~loyear. w u  
truuferred ta ~ c t l o n  2244 of Tltle 7. APriculture. 

1 9 8 8 - 9 u h c  (.)(a) to (13). Pub. L 100-503. f6.  
rdded pun. (81 to (131. 

S u k .  (eH12). Pub. L 100-503. f 3ta). added par. 
(12). 

S u k .  (1). Pub. L 100-503. 0 7. sllbsLltuLcd "bleml- 
d y "  for ".nnuPlly" In Irut untenee. 

Subeeg. (0) to ( ~ 1 .  Pub. L 100-503. f Z(21. d d e d  sub- 
sccs to1 to (0 ) .  Former subsecr. (0) to (a) redulgnated 
tr) to (c). mpec~ively. 

Subscc tr). Pub. L 100-503. 13(bl. inserted "and 
nutchhg promams" In heading and amended text 
centrally. Rior to rmendment. text read ns follow: 
"Each agency shAl provide ldtpuate advance notice ro 
Con- m d  the Office of M.nroemcnt and Budget 
of my pro& to tatablkh or alter my  system of 
records In order to p e d t  an evduauon of the p m h -  
ble or potentW effect of such D ~ O P O ~  on the prfvrrcy 
and other perwnrl or property rights of hdlviduab or 
the dbclosure of lnformatlon rcktlncr to such indlvid- 
ullr. m d  lu effect on the preservstlon of the conatitu- 
tlonrl prindpla of federalism m d  separation of 
powers." 

Pub. L 100-503. 1 2(1). redcslmnted former suhrec 
to) u trl. 

Subscc (61. Pub. L 106503. D 8. substftuted "Bled-  
rl" for "Ann& In hurding. "b i t~n)Uy  submlt" for 
"uanudly submit" In invoductory provisions "prcad- 
fnp 2 yeam" for "prccedlm Y-" In par. (1). m d  "such 
years" for "such year" in w- (21. 

Pub. L 100-603. 8 2(1). rdeslgnated former subscc 
(PI rs ts). 

Suhsec (t). Pub. L 100-503. 0 2(1), redalgnated 
formu s u b  (a1 rs (t). 

S u b  (ul. Pub. L 100-503.5 4. odd& subsec tu). 
8uhaec tv). Pub. L 100-503. 5 Ma). added aubsec (v). 
19M-Subsec (bX61. Pub. L 984Q7. 1 107(gXl). s u b  

sUtuM "National Archives and Recnrds Adminbtra- 
Uon" for -Nstlonrl Archtves of the Unfted StUa". 
.nd "AnWviat of the  United States or the deslgnee of 
the Archivist" for " W r  of General Se- 
or hls dedgnee". 

S u b s e  <LKl l .  Pub. L 96497. i 107(gX2). substituted 
"Arrhtvlst of the Untted S W "  for "Admhbtmtor of 
Oenurl Bemices.' Ln two plura. 

Subscc (q). Pub. L 98477 designated exlsttng provl- 
U W (1) a d  d d e d  DU.  (2). 

1083--8ubrec (bX12). Pub. L 97-452 aubtituted 
"'aecttorr 37U(fl of UUe 31" for "senion 3Cd) of the 

Colleafon Act of i W  (31 US-C. 
BSZ(d1Y. 

Subsec tmK21. Pub. L 97-452 substituted "'setion 
37llCf) of UUe 31" for "setion 3[dl of the Pederrl 
Q.fmr Collection Act of 1968 (31 US-C. 952(d)Y. 

1 9 8 2 S u b a  (bX121. Pub. L 97-36. g ?[a). added 
Pu. <111. 

Su- (eX4). Pub. L 97-375. 5 20lt.J. substltutcd 
"upon eatabhhment or rrvlrlon" for "rt lerst wurl- 
ly" riter " I M d  Regis&'. 

Subace tml. Pub. L 97365. i 2Cb). dcsipnaud exist 
lnz~rovWonsmprr.(l)mddded pu. (2). 

Subvc  (p). Pub. L 81-375. f 201Cb). aubai tuM pro- 
vktonr re~utrlng wurl mbmMon of. repon by the 
M e n t  b the 6paL;u of the Eouae m d  Reddent 
pro temmre of the 8- rrL.LFnp t4 the D h c t o r  of 
the Office of M.nurment r a d  Budget. indtvfduol 
Wta of duM- or rddULona to 6SRttms of 
rrcorda md other n- or uefu1 iPionnation. for 
prorkioas wbkb bad dkued the President to submlt 
to Use Speaker of the E o u u  uid the -dent of the 
Surrtc by June 30 of crch Wen- mar. a consolldat- 
ed report. u v u a t e l ~  LlsUng for & M e -  agency 
the numbu of record6 conutned in uxy system of 
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records ahlch were exempted from the appllcatlon of 
this sectlon under the provtstons of subsections (1) and 
(k) of thls sectlon durlnr the prrcedtng calendnr year. 
and the resrons for the exemptions. and such other in- 
fonnatlon ar Lndlcate efforU Lo admbbkr fully thls 
sectton. 

1975--Subsee. (e)(51. Pub. L 94-183 substituted "to 
September 27. 1975" for "to the effective date of this 
sectlon". 

Seetlon 10 of Pub. L 100-503 provided that: 
"ta) IN Q ~ P I L I U L - E ~ C ~ P ~  as provided ln subsection 

(b). the amendments mnde by thh Act [amendhe this 
section and repealing provhlons set out as s note 
below1 shall take effect 9 months after the date of en- 
actment of thls Act COct. 18. 19881. 

"(b) Ekc~rroxs.-The amendment nude by s ~ t l o n s  
3(b). 6. 7. and 8 of thh Act [amending thfs section and 
mpedlng provisions seL out .s s note belowl shall take 
effect upon enncunent." 

Amendment by Pub. L 98-49? effecffve AD?. 1. 1985. 
see section 301 of Pub. L 98497. set out 8s s note 
under sectlon 2102 of Title 44. Publlc Rtntlng m d  
Documents. 

Section 8 of Pub. L. 93579  provided that: ' m e  pro- 
Wons of thls Act [enrcttng thls section and provi- 
slow set out os notu under this Mctlonl sh6ll be r:- 
fective on md after the date of exmumerit CDec. 31. 
19741. eXCCDt that the smcndmenui msde by sectLoru 3 
snd 4 [ep.cL!ng this sealon and unendbg analysb 
prroedfM section 500 of thLr tltlel shsll become effcc- 
Uve 270 days followtng the day on which thla Act Is 
eructed" 

Section 1 of Pub. L 100-503 provtded 'Thk Act 
1rmendin.s thls sectlon. tnadnc p ~ o m  set out rs 
note  above and below. and repcdlng provisions set 
out ps a note below1 may be ctted as the 'Com~uter 
m h i n g  and Privacy Pmtectlon Act of 1988':' 

Section 1 of Pub. L 93-579 provlded: '?h.t tNs A b  
[eMcttns thls sealon and proYISio~ set out as notes 
under th is section1 may be dted ar the 'Prlvrcy Act of 
1974'." 

Punctlons of the Director of the Off& of Manage- 
ment and Budget under thls sectlon were delegated to 
the Adrmnistnrtor for the Office of Momstion and 
%whtory Mfnirs by sectlon 3 of Pub. L 96411. Dec 
11. 1980. 94 Stat. 2825. set out u a note under d o n  
3503 of n u e  44. Public Prinung md Donunenta 

Section 6(b) of Pub. L 100-503 provlded thaf: "The 
Director shall. p u s w t  to sccfion 551ntr) of Utle 5. 
Uated SUtes Code. develop Ouldellnm md rcgululona 
for the use of agencies Ln tmplemenctng the.rmend- 
menu d e  by this Act [amcndlng this seeion and re- 
m l l n ~  provklons set out ps a note belowl not later 
than 8 months after the date of enuxment of thts Act 
[On 18. 19881." 

Sectlon Q of Pub. L 100-503 problded thac "Nothlng 
in the amendments made by thls Act tunending t M  
section md repealing provisions x t  out ra a note 
belowl s W  be construed to aurho- 

"(1) the establishment or mainfcllpnce by any 
agency of a natlanal data bank that comblnea. 
merpa. or links Lniorrnation on individuals maLn- 

tPlned In systeraa of m r d a  by other kdernl wen- 
clu: 

"t2) the direct 1- of cornputellzed systems of 
records a t l i n e d  by Federrt aeenclea: 

"(3) the computer matching of records not other- 
ulse authorized by law; or 

"(4) the dlsclasure of rrcord.8 for computer match- 
Ing except to a kderal. Strte. or lo& rgency." 

Section 2 of Pub. L 93-579 pmvfded that: 
"(a) The CO- finds thst- 

"(1) the privacy of an lndtvldual is dLmtly affect- 
ed by the collccuon. matatenma. uw. and 
muon of personsl Lniorrnatlon by Federal auendes: 
"(2) the ina-eaaine use of cornputern and rophhtl- 

cated lniorrnarion technology. whlle asentlnl to the 
efficient ovenuona of the Oovenunent. has mently 
mrgnlfled the hrrm to Individual pllvsey that can 
occur from sny collection mrtnteppna. use. or dls- 
zemtnation of pemonrl hformurton: 
"(3) the o~portunlUea for m tndivtdupl to secure 

employmenf lnsumucc. md credit. md hh rlght to 
due process. and other legal protecrlons rre endan- 
gered by the mbuse of ahain lnfonnatlon systems; 

"(4) the right to privacy Is a penonal ~ n d  funda- 
mental right vrotected by the Comtltutlon of the 
United States and 

"(5) Ln order to protect the privacy of LndIvfduPls 
ldentlfied in lnfornution smtcms malntplned by 
kderal  agencies. it b neasnrJl and proper for the - - - ~ - -  

Cowrum to rrouUe the coIleeeton mrlntenmce. 
use. ~d dhembsuon of faiormrtlon by auch agen- 
dea 
"(b) The VurWee Of thls Act tamethg thfs -on 

and provisions act out 8s notes under thb aecUonl is to 
provide cvUh d e g u m f a  for an lndlddurt M.fnrt'an 
lnvulon of mnrl p r i w  by rewi rk  Pcderal 
agenda. exapt M otherraise pmdded by Jaw. to- 

"(11 permit m fndtvldusl to determine w b t  rec- 
ordz putJnLno to him u c  wilected maintained. 
usedor~m!nuedboauchamxdar: 

"(2) permit m hd!vfdurl to prevent recoa per- 
tahbg to hlm obtrtned by such ogcndca for s par- 
U c u l u  ptamofkc from being rwd or mdt avrllnble 
for mother wlthout his coxmutc 
"(3) vermlt ua lndlddurl to &a& rceeer to lnforma- 

tion -to hlm inpedtrrl ogmcprecords. to 
h.veroovYmrdeofrllorrrrpporuonthcmof.d 
to c o r n  or rmurd such m r d a ;  

"(4) collect, mrtnutcL w. or dtavmtnltr m y  
!=cord of IdenWhbIe mnrl Iniomsch in a 
manner that mares that such .ellon b for a nec& 
rup aad lawful purpose. that the i n f o W o n  b nrr- 
rent and .cEuruc for its Intended use. md that rde- 
quate d m  u c  prodded to prevent misuse of 
mlch ~ o ~ o n :  

"(5)  permit exemption8 from the repukments 
with respect to recares prodded In tbls M only In 
thw cues Where thue h W lnrOo-t public 
poll- need for such exemption u hrr hen deter- 
mined by xpedtlc statutory suthorltr: and 

"(6) k aubka to dvll suit for any d.mrger whlch 
occur rs a result of willful or LntcaUonrl d o n  
which violates any indlvidurl'z rUhU under t b  
A d "  

Section 5 of Pub. L 93-679. u amended by Pub. L 
9 M 8 .  June 1.1911.91 S U  179. which anablbhed the 
Privacy ProteNon Study Commtatnn Lpd prodded 
that U e  Comm(uion study d&ta automated 
drru procaainp pm- and faiormr;tton systcmz of 
government& M o d  and prtvate orgmtmtlons to 
determine surndrrris and pmceduns ln f o e  for ~ r o -  
&on of personal LPloWon. thLf the Commtnlon 
report to the m i d e n t  and Cor~rars the extent to 
which requFnmenU and prlndplts of secUon 552. of 
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Q 601.701 Publicity of information. 
(a) G e n e d  Section 552 of title 5 of 

the United States Code, as amended, 
prescribes rules regarding the publicfi- 
ing of information by Federal agen- 
cies. Generally, such section divides 
agency information into three major 
categories and provides methods by 
which each category is to be made 
available to the public. The three 
major categories, for which the disclo- 
sure requirements of the Internal Rev- 
enue Service are set forth in 5 601.702, 
are as follows: 

(1) Information required to be pub- 
lished in the FE~ERAL REGISTER: 

(2) Information required to be made 
available for public inspection and 
copying or, in the alternative, to be 
published and offered for sale; and 
(3) Information required to be made 

available to any member of the public 
upon specific request. 
The provisions of section 552 (Free- 
dom of Information Act) are intended 
to s u r e  the right of the public to in- 
formation. Section 552 is not authority 
to prithhold information from Con- 
gress. Subject only to the exemptions 
set forth in p-ph (b) of this sec- 
tion, the public generally or any 
member thereof shall be afforded 
access to infonnation or records in the 
possession of the Internal Revenue 
Service. Such access shall be governed 
by the regulations in this subpart and 
those in 31 CFR Part 1 (relating to dis- 
closure of Treasury Department 
records). 

(b) Ezemp tions-4 1) In genercrL 
Under 5 U.S.C. 552(b), the disclosure 
requirements of section 552ta1, do not 
apply to certain matters which are: 

(i) (A) Specifically authorized under 
criteria established by an Executive 
order to be kept secret in the interest' 
of the national defense or foreign 
policy and (B) are in fact properly 
classified pursuant to such Executive 
order, 

(if) Related solely to the internal 
personnel mles and practices of the 
Internal Revenue Service which com- 
municate to Internal Revenue Service 
personnel information or instructions 
relating to (A) enforcement tolerances 
and criteria with respect to the alloca- 
tion of resources. (B) criteria for deter- 

( 

mining whether or not a csse merits 
further enforcement action, ( C )  en- ' 
forcement tactics, including but not , 
limited to investigative techniques, in- 
ternal security information, protection { 

of identities of confidentfal sources of 
information used by the Service, and ' 

techniques for evaluating, litigatfng, I 

and negotiating cases of possible viola- 
tions of civil or criminal laws, or (Dl 
use of parking facilities, regulation of 
lunch hours, statements of policy as to 
sick leave and the like; 
(U) Specifically exempted from dis- 

closure by statute (other than 5 U.S.C. 
552331, provided that such statute (A) 
requires that the matters be withheld 
from the public in such a manner as to 
leave no discretion on the issue, or (B) 
establishes particular criteria for with- 
holding or  refers to particular types of 
matters to  be withheld (e.g., I.R.C. sec- 
tions 6103,6110, and 4424); 

(iv) Trade secrets and commercial or 
financial information obtained from a 
person and privileged or confidential; 

(v) Interagency or intraagency mem- 
orandums or letters which would not 
routinely be available by law to a 
party other than an agency in litiga- 
tion with the agency, including com- 
munications (such as intern& drafts, 
memorandums between officials or 
agencies, opinions and interpretations 
prepared by agency staff personnel or 
consultants for +he use of the agency, 
and records of the deliberations of the 
agency or staff groups) (A) which the 
Intermid revenue Service has received 
from another agency, (B) which the 
Internal Revenue Service generates in 
the process of issuing an order, deci- 
sion, ruling or regulation, drafting pro- 
posed legislation, or otherwise carry- 
ing out its functions and responsibil- 
ities or (C)  which is the attorney work 
product of the Office of the Chief 
Counsel or is generated by that Office 
as attorney for the Internal Revenue 
Service: 

tvi) Personnel and medical files and 
similar files the disclosure of which 
would constitute a clearly unwarrant- 
ed invasion of personal privacy; 

t vii) Investigatory records compiled 
for law enforcement purposes, includ- 
ing records prepared in connection 
with civil. criminal or administrative 
Government litigation and adjudica- 



tive proceeamgs, but omy LO me  
extent that the production of such 
records would (A) interfere with en- 
forcement proc-, (B) deprive a 
person of a right to a fai r  trial or an 
impartial adjudication, (C) constitute 
a .  unwarranted invasion of personal 
p r i v ~ ~ y ,  (Dl disclose the identity of a 
confidential source and in the case of 
a record compiled by a crimtnal inves- 
tigation, or by an agency conducting a 
lawful national security intellegence 
investigation, confidential information 
furnished only by confidential source, 
(El disclose investigative techniques 
and procedures, or (F) endanger the 
life or physical safety of law enforce- 
ment personnel; 

(viii) Contained in or related to ex- 
amfnation, operating, or condition re- 
ports prepared by, on behalf of, or for 
the use of an agency responsible for 
the regulation or supervision of finan- 
cial institutions; or 
(ix) Geological and geophysical in- 

formation rind data, including maps, 
concerning we&. 

(2) Application of ezenrptions. Even 
though an exemption described in sub- 
paragraph (1) of this paragraph may 
be fully applicable to a matter in a 
particular case, the Internal Revenue 
Service may, if not precluded by law, 
elect under the circumstances of that 
case not to apply the exemption to 
such matter. The fact that the exemp- 
tion is not applied by the Service in 
that particular case has no preceden- 
tial significance as to the application 
of the exemption to such matter in 
other cases but is merely an indication 
that in the particuiar case involved 
the Service finds no compelling neces- 
sity for applying the exemption to 
such matter. 

(3) Senegable portions of reconis. 
Any reasonably segregable portion of 
a record shall be provided to any 
person making a request for such 
record, after deletion of the portions 
which are exempt under 5 U.S.C. 
552(b) (see paragraph (b)(l) of this 
section). The term "reasonably segre- 
gable portion" as used in this subpara- 
graph means any portion of the record 
requested which is not exempt from 
disclosure under 5 U.S.C. 552(b). and 
which. after deletion of the exempt 

matemu. s t u  amvem mPrrnfnnfili in- . 
formation which b not m t d m .  

132 FR 15990, NOV. 22. 1967. ss mended st 
34 LPR 0433. Apr. 12 1869: 58 m 4913, ~ e b .  
23. 1973; 41 FR 19937, Mng 14, 1978; 41 FR 
24704. June 18. 1976; 41. FR 48741, m. 5, 
1976; 45 FR 72159, k b .  1,19801 

D hOL702 Pubiication and pubUc h r u p c e -  
tion 

(a) Publication in the Fedacrl Re&- 
k 4 l )  Requirement Subject to the 
application of the exemptions de- 
scribed in par88rs.ph <b)(l) of 5 601.701 
and subject to the lfmitations provided 
in subpsrsgrsph (2) of this paragraph, 
the Internal Revenue Service is re- 
quired under 5 U.S.C. 552ta)(l) to sep- 
arately state and currently publish in 
the F b m w  IEECISILP~ for the  guidance 
of the public the following informa- 
tion: 

(i) Descriptions of its central and 
field organization and the established 
places at which. the persons from 
whom and the methods whereby, the 
public may obtain hformation, make 
submittals or requests, or 0bta.h deci- 
sions, from the Service; 

(ii) Statements of the general course 
and method by which its functions are 
charmeled and determined, including 
the nature and requirements of ail 
formal and info- procedures which 
are available; 

(iif) Rules of procedure, descriptions 
of forms available or the p18ces a t  
which forms msy be obtafned, and fn- 
structions as to the scope and contents 
of all papem, reports, or examinations: 

(iv) Substantive rules of general ap- 
plicability adopted as authorized by 
law, and statements of general policy 
or interpretations of general applica- 
bility formulated and adopted by the 
Service; and 

(v) Each amendment, revision, or 
reDeal of matters referred to in subdi- 
visions (I) through (iv) of this subpara- 
graph. 

Pursuant to the foregoing require- 
ments, the Commissioner publishes in 
the FEDERAL REGISTER from time to 
time a statement, which is not codified 
in this chapter, on the organization 
and functions of the Internal Revenue 
Service. and such amendments as are 
needed to keep the statement on a cur- 
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rent basis. In addition, there are pub- 
lished in the F'EDERAL REGIST.~ the 
rules set forth in this part (Stat.ement 
of Procedural Rules), such as those In 
Subpart E of this part, relating to  con- 
ference and practice requirements of 
-the Internal Revenue Service; the reg- 
ulations in Part 301 of this chapter 
(Procedure and ~dmfnistfition Regu- 
lations); and the various substantive 
regulations under the Internal Reve- 
nue Code of 1986, such as the regula- 
tions in Part 1 of this chapter (Income 
Tax Regulations). in Part 20 of this 
chapter (Estate Tax R e w t i o n s )  and, 
in Part 31 of this chapter (Ehploy- 
ment Tax Regulations). 

(2 Limitations-4i) Incorporation 
by reference in the Federal Register. 
Matter which is reasonably available 
to the class of persons affected there- 
by, whether in a private ,or public pub- 
lication, will be deemed published in 
the F~DEELAL REGISTER for purposes of 
subparagraph (1) of this psragrsph 
when it k incorporated by reference 
therein with the approval of the Di- 
rector of the FEDERAL REGISTER. The 
matter which is incorporated by refer- 
ence must be set forth in the private 
or public publication substantially in 
its entirety and not merely summa- 
rized or printed as a synopsis. Matter, 
the location and scope of which are fa- 
miliar to only a few persons having a 
special working knowledge of the ac- 
tivities of the Internal Revenue Serv- 
ice. may not .be incorporated in the 
F~DERAL REGISTER by reference. 
Matter may be incorporated by refer- 
ence in the FEDERAL REGISTER only 
pursuant to the provisions of 5 U.S.C. 
552(a)(1) and 1 CFR Part 20. 

(ii) Effect of failure to publish. 
Except to the extent that a person has 
actual and timely notice of the terms 
of any matter referred to in subpara- 
graph (1) of this paragraph which is 
required to be published in the FEDEX- 
AL REGISTER, such person is not re- 
quired in any manner to resort to. or 
be adversely affected by, such matter 
if it is not so published or is not incor- 
porated by reference therein pursuant 
to subdivision (i) of this subparagraph. 
Thus. for example. any such matter 
which imposes an obligation and 
which is not so published or incorpo- 

rated by reference will not adversely 
change or affect a person's rights. 

(b) Public inspection and copying- 
(1) In  g e n d  Subf ect to the applica- 
tion of the exemptions described in 
parasrsph (b)(l) of 5 601.701, the In- 
ternal Revenue Service is required 
under 5 U.S.C. 552(8)(2) to make avail- 
able for public inspection and copying 
or, in the alternative, to promptly pub- 
lish and offer for sale the  foHowing in- 
formation: 

(1) Mnal opinions, including concur- 
ring and dissenting opinions, and 
orders, if such opinions and orders are 
made in the adjudication of cases; 

(ff) Those statements of policy and 
interpretations which have been 
adopted by the Internal Revenue Sem- 
ice but are not published in the FEDER- 
AL REGISTER; and 

(iii) Its administrative staff manuals 
and ~ S ~ N C ~ ~ O I I S  to staff that affect a 
member of the public. 
The Internal Revenue Service is also 
required by 5 D.S.C. 552(a)(2) to main- 
tain and make available for public in- 
spection snd copying current indexes 
identifying any matter described in 
(b)<l) (1) through (iii) of this para- 
graph which is issued, adopted, or pro- 
mulgated after July 4, 1967, and which 
is required to be made available for 
public inspection or published. In ad- 
dition, the Internal Revenue Service 
wi l l  also promptly publish, quarterly 
or more frequently, and distribute (by 
sale or otherwise) copies of each index 
or supplements thereto unless it deter- 
mines by order published in the F'EDER- 
AL REGISTER that the publication 
would be unnecessary and impractica- 
ble, in which csse the Internal Reve- 
nue Service will nonetheless provide 
copies of such indexes on request at  a 
cost not to exceed the direct cost of 
duplication No matter described in 
(b)(l) (i) through (iii) of this para- 
graph which is required by this section 
to be made available for public inspec- 
tion or published may be relied upon. 
used, or cited as precedent by the In- 
ternal Revenue Senice against a party 
other than an agency unless such 
party has actual and timely notice of 
the terms of such matter or unless the 
matter has been indexed and either 
made available for inspection or pub- 
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lished, as provided by this subpara- 
graph. TNs subparagraph applies only 
to matters which have precedential 
significance. It does not apply, for ex- 
ample, to any ruling or advisory inter- 
pretation issued to a taxpayer on a 
particular transaction or set of f a c t s  
which applies only to that transaction 
or set of fscts. Rulings, determination 
letters, and technical advice memoran- 
dums are open to public inspection 
and copying pursuant to section 6110 
of the Code and not pursuant to  5 
U.S.C. '552. This subparagraph does 
not apply to matters which have been 
made available pursuant to paragraph 
(8)  of this section. 

(2) Deletion of identifiring d e t a i k  
To prevent a clearly unwarranted in- 
vasion of personal privacy, the Inter- 
nal Revenue Service will, in accord- 
ance with 5 U.S.C. 552(a)(2), delete 
identifying details contained in any 
matter described in subparagraphs (1) 
(1) through (iii) of this paragraph 
before making such matter available 
for inspection or publishing it. Howev- 
er, in every case where identifying de- 
tails are so deleted, the justification 
for the deletion must be explained in 
writing. The written justification for 
deletion will be placed as a preamble 
to the document from which the iden- 
tifying details have been deleted, 
except in the case of any matter which 
is published in the Internal Revenue 
Bulletin. An introductory statement 
will be placed in each Internal Reve- 
nue Bulletin providing that identify- 
ing details, including the names and 
addresses of persons involved, and in- 
formation of a confidential nature are 
deleted to prevent unwarranted inva- 
sions of personal privacy and to 
comply with statutory provisions, such 

\ as section 6103 of the Internal Reve- 
nue Code. 
(3 Public reading rooms-41) In gen- 

e d  The National Office and each re- 
gional office of the Internal Revenue 
Service will provide a reading room or 
reading ares where the matters de- 
scribed in paragraphs (b)(l) (i) 
through (U) of this section which are 
required by such paragraph to be 
made availsble for public inspection or 
published, snd the current indexes to 
such matters, will be made available to 
the public for inspection and copyfng. 

Indexes of such materials issued by of- ' 
fiws other thsn the National Office 
will be makitsbed in the mading .room 
of the region of bswnce +s well u In 
the NatiomI Office readfngm~~m, but 
the msterid itsell wfLl be avaflable 
only in the regional resdfng room. 
Copies of materials descrfbed in para- 
graph (b)(l) (1) through (fti) of this 
section which are controlled by offi- 
cers in the National Office (see para- 
m p h  (g) of this section) will not be 
made available in regional office read- 
ing rooms. The re- mxns wU wn- 
tain other matters determined .to. be 
helpful for the guidance of the public, 
including a complete set of rules and 
regulations (except those pertaining to 
alcohol, tobacco, firearms, and explo- 
sives) contafned fn this title, any Inter- 
nal Revenue matters which may be in- 
corporated by reference In the FEDER- 
AL REGISTER (but not a copy of the 
FEDERAL REG~STW SO doing) pursuant 
to p m p h  (s)(Z)(i)  of this section, a 
set of Cumulative Bulletins, and copies 
of various Inkmal Revenue Servfce 
publfcstions, such as the description 
of forms or publications contained in 
Publication No. 676. Fees will be 
m e d  for copying materials in the 
reading rooms ss provided in para- 
graph (f) of this section. The public 
wi l l  not be allowed to remove any 
record from a reading room 

(ii) Addresses. of public reading 
r o o m  The addresses of the re- 
rooms are ss follows: 

hfdliw address: M o m  of Information 
Reading Room Internal Revenue Service, 
1111 Constitutfon Avenue. NW., W a -  

DC 20224. 
Location: Same ss mailing address. 

B6dlin.g address: Freedom of InformaUon 
Readtng Room. Interpal Revenue Service. 
120 Church Street. 11th Floor. New Yo* 
NY 10007. 

Locntion: Same as mnilrnP address. 

l&dllng ad- M o m  of Inform~ffon 
Reading Room. Internal Revenue Service. 
600 Street. Phhdelphk PA 19105. 

Location: h e  ss rndlimz address. 
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S0vlausrRn;mx upon request. I f  the requested reading 
address: M o m  of Idormation mom matem not ~ W Y  available 

R- ROO= zn- Revcnue service, for fnspection at the office where the 
a75 w t r t t  street, NIL, Room 342. AtJan- request is made, then the request will  
to OA 30043. be referred by such office to one of 

 roca at ion: Same as mnrlrnn address, the reading 1 0 0 ~  of the Internal Rev- 

M d l h g  address Freedom of'lniormatfon 
Reading Room, Internal Revenue Service. 
230 Dearborn Street, Room 1980, Chlc8go. 
IL 60604. 

Location: Same as maKW address, 

Mailing address: F'reedom of Information 
Reading Room. Intemal Revenue Service, 
201 W. Fourth Street. Covfngton. ICY 41019. 

-tion: Same as mafltnp address. 

XKaUing address: F'reedom of Information 
Reading Room, Intfimd Revenue Service. 
1100 Commerce Street, Room 11B15. Dallas. 
TX 75242. 

Incation: Same as m8i.U~ address. 

Mnllrnn address: Freedom of Information 
Reading Room Intemal Revenue Servfce. 
4M) Golden Gate Avenue. Room 2307. San 
~ c f s c o .  CA 94102. 

Incatio~: Same as mailhx address. 

(MI Copying f d i t f e a  The ~ a t i o & .  
Office and each regional office will 
provide facilities whereby a person 
may obtain copies of msterial located 
on the shelves of the reading rooms, 
(For schedule of fees for copying see 
paragraph (f )(S)(iii) of this section) 

(iv) Inability to w e  public teading 
m o m  If  Dersons are unable or unwill- 
ing to vfsit. a reading room in person 
but wish to inspect identifiable read- 
ing room material, they may request 
permission to inspect such material at 
any office of the Internal Revenue 
Service. To the extent that requested 
material is available for inspection at 
the reading rooms and is also readily 
available for inspection at the office 
where the request is made, such mate- 
rial will promptly be made available 
for inspection a t  such office to the 
person making the request for inspec- 
tion and, where facilities are available, 
for copying in accordance with the 
schedule of fees prescribed by subdfvi- 
sion (iii) of this subparagraph. Copies 
of the requested material may also be 
mailed to such person by such office 

enue Service. 
(c) SpccWc for other 

m c o M 1  In genemL Subject to the 
application of the exemptions de- 
scribed in p m p h  (b)(l) of 
$601.701. the Internal Revenue Sen- 
ice will, in conformance with 5 U.S.C. 
552t a)(3 1. make reasonably described 
records available to a person making a 
request for such records which con- 
forms in every respect with the rules 
and procedures set forth in this sub- 
part. This psrsgra~h applies only to 
records in being which are in the pos- 
session or control of the Internal Rev- 
enue Service. 

(2) R e q z ~ ~ t s  for eco* not in con- 
ttol of tire Zntenzd Revenue Service (i) 
Where the request is for a record 
which is determined to be in the pos- 
session or under the control of a con- 
stituent unit of the Department of the 
Treasury other than the Internal Rev- 
enue Service the request for such 
recolCd will immediately be transferred 
to the appropriate constituent unit 
and the requester notified to that ' 
effect. Such referraI will not be 
deemed a d e w  of access within the 
me- of these regulations. The con- 
stituent unit of the Department to 
which such referral is made will treat 
such request as a new request ad- 
dressed to it and the time limits for re- 
sponse set forth in 31 CFR Part 1.5 
(81, (h), and (1) (relating to disclosure 
of T r e w  Department records) shall 
commence when the referral is re- 
ceived by the designated office or offi- 
cer of the constituent unit. Where the 
request is for a record which is deter- 
mined not to be fn the possession or 
control of any constituent unit of the 
Department of the Tre8su.r-y, the re- 
quester will be so advised and the re- 
quest will be returned to the request- 
er, 

(ii) Where the record requested was 
created by another agency or Depart- 
ment of the Treasury constituent unit 
(ie, fn its control) and a copy thereof 
is in the possession of the Internd 
Revenue Service, the Internal Reve- 
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nue Service official to whom the re- 
quest is deivered shall refer the re- 
quest to the agency or constituent unit 
which originated the record for direct 
reply to the requester. The requester 
shall be informed of such referral. 
Thk referral shall not be considered a 
denial of access within the m h g  of 
these regulations. However, where the 
record is determined to be exempt 
from disclosure under 5 US-C. 552. the 
referral need not be made, but the In- 
ternal Revenue Service shall inform 
the origkating -agency or constituent 
unit of its determtnation Where noti- 
fying the requester of its referral may 
cause a harm to the originating 
agency or constituent unit which 
would enable the originating agency or 
constituent unit to withhold the 
record under 5 U.S.C. 552, then such 

. referral need not be made. In both of 
these circumstances, the Internal Rev- 
enue Service official to whom the re- 
quest is delivered shall process the re- 
quest in accordance with the proce- 
dures set forth in this subpart. 

(iii) When a request is received for a 
record created by the Internal Reve- 
nue Service ( ie ,  in its possession and 
control) that includes information 
originated by another agency or De- 
partment of the Treasury constituent 
unit, the record shall be referred to 
the originating agency or constituent 
unit for review, coordination, and con- 
currence. The Internal Revenue Serv- 
ice official to whom the request is de- 
livered shall not fssue its detennina- 
tion with respect to that record with- 
out pri0.r consultation with the origi- 
nating agency or constituent unit. 

(3) Form of request. The initial re- 
quest for records must- 

(1) Be made in writing and signed by 
, the person making the request, 

(ii) State that it is made pursuant to 
the Freedom of Information Act, 5 
U.S.C. 552. or regulations thereunder. 

(iii) Be addressed to and mailed or 
hand delivered to the office of the In- 
ternal Revenue Service official who k 
responsible for the control of the 
records requested (see paragraph (g) 
of this section for the responsible offi- 
cials and their addressesl, regardless 
of where such records are maintained-, 
if the person mnkfnP the request does 
not know the official responsible for 

\ 
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the control of the  records being re- 
quested, the request should be ad- 
dressed to and mailed or hand dellv- 
ered to the office of the director of the  
Internal Revenue Servfce dfstrict 
office in the didrict where the re- 
questerreaides. , 

(lv) Reasonably describe the records 
in acmrdsnce w f t h  subparsgrsph ( 4)( 1) 
of thfs ~ ~ ~ a g r s ~ h ,  

(v) In the case of a request for 
records the disclosure of which is lim- 
ited by statute or regulations (as, for 
example, the Privacy Act (5 U.S.C. 
5528). section 6103 of the Internal 
Revenue Code of 1986, or regulations 
thereunder), establish the identity and 
the right of the person making the re- 
quest to the diselosu~e of the records 
in accordance with  ~ a m g n ~ p h  ( c ) ( l ) ( i i )  
of this section, 

(vi) Set forth the address where the  
person making the request desires t o  
be notified of the determination as to  
whether the request wi l l  be grmted, 

tvii) State whether the requester 
wishes to inspect the records or desires 
to h8ve a copy made and furnished 
without first inspecting them. 

tviii) Stste the firm agreement of 
the requester to pay the fees for 
search and duplication ultimate1y de 
termined in sccordmce with para- 
graph (f) of tbls section, or request 
that such fees be reduced or waived 
and state the justffication for such re- 
quest, and 

tix) Identify the category of the re- 
quester and state how the records will  
be used. as required by paragraph 
(f )(3) of this section 
Where the initial requests, rather 
than stating a firm agreement to pay 
the fees ultimately determined in ac- 
cordance with pmwzaph (f) of this 
section, place an upper limit on the 
amount the requesters agree to pay, 
which upper limit is deemed likely to 
be lower than the fees e s t h t e d  to ul- 
timately be due, or where the request- 
ers Bgk for an estimate of the fees to 
be charged, the requesters shall be 
promptly advised of the estimate of 
fees snd asked to agree to pay such 
amount. Where the initial requests in- 
clude a request for reduction or waiver 
of fees, the Kntemal Revenue Service 
officials responsible for the control of 
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the requested records (or their dele- 
gates) will determine whether to grant 
the requests for reduction or waiver in 
accordance w i t h  paraslsph (f) of this 
section and notffy the requesters of 
their decisions and. if their decisions 
result in the requestes being liable 
for all or part of the fees normally 
due. ask the requesters to agree to pay 
the amounts so determined. The re- 
quirements of this subparagraph will 
not be deemed met until the request- 
ers have explicitly agreed to pay the 
fees applicable to their requests for 
records, if any, or have made payment 
in advance of the fees estimated to be 
due. In addition, requesters are ad- 
vised that only requests for records 
which fully comply with the require- 
ments of this subparagraph can be 
processed in accordance with this sec- 
tion. Requesters will be promptly noti- 
fied in writing of any requirements 
which have not been met or any addi- 
tional requirements to be met. Howev- 
er, every effort will be made to comply 
with the requests as written. 

( 4 ) Reasonable description of 
records; identity and right of the re- 
quester. (i)(A) The request for records 
must describe the records in reason- 
ably sufficient detail to enable the In- 
ternal Revenue Service employees who 
are familiar with the subject area of 
the request to locate the records with- 
out placing an unreasonable burden 
upon the Internal Revenue Service. 
While no specific formula for a reason- 
able description of a record can be es- 
tablished. the requirement will gener- 
ally be satisfied if the requester gives 
the name. subject matter, location, 
and years at issue, of the requested 
records. If the request seeks records 
pertaining to pending litigation, the 
request should indicate the title of the 
m e ,  the court in which the case was 
filed. and the nature of the case. How- 
ever. it is suggested that the person 
making the request furnish any addi- 
tional information which will more 
clearly identify the requested records. 
Where the requester does not reson-  
ably describe the records being sought. 
the requester shall be afforded sn op- 
portunity to refine the request. Such 
opportunity may, where desirable. in- 
volve a conference with knowledgeable 
Internal Revenue Service personnel. 

The reasonable description require- 
ment will not be used by officers or 
employees of the Xntemal Revenue as 
a device for hnproperly withholding 
records from the public. 
(B) The Internal Revenue Service 

will make every reasonable effort to 
comply fully with all requests for 
access to records subject only to any 
applfcable exemption set forth in 
5 601.701(b)(l). However, in any situa- 
tion in which it fs determined that a 
request for voluminous records would 
unduly burden and interfere with the 
operations of the Lnternat Revenue 
Service, the person making the re- 
quest will be asked to be more specific 
and to narrow the request, and to 
agree on an orderly procedure for the 
production of the requested records, in 
order to satisfy the request without 
disproportionate adverse effects on In- 
ternal Revenue Service operations. 

(If) In the case of records containing 
information with respect to particular 
persons the disclosure of which is lim- 
ited by statute or regulations, persons 
making requests shall establish their 
identity and right to access to such 
records. Persons requesting access to 
such records which pertain to them- 
selves may establfsh their identity 
by- 
(A) The presentation of a single doc- 

ument bearing a photograph (such as 
a passport or identification badge), or 
the presentation of two items of iden- 
tification which do not bear a photo- 
graph but do bear both a name and 
signature (such as a driver's license or 
credit card), in the case of a request 
made in person, 
(B) The submlsion of the request- 

er's signature, address, and one other 
identifier (such as a photocopy of a 
driver's license) bearing the request- 
er's signature, in the case of a request 
by mail, or 
(C) The presentation in person or 

the submission by mail of a notarized 
statement swearing to or affirming 
such person's identity. 
Additional proof of persons' identity 
shall be required before the requests 
will be deemed to have met the re- 
quirement of parsgraph tc)(3)(v) of 
this section if it is determined that ad- 
ditional proof is necessary to protect 
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against unauthorized disclosure of in- 
formation in a particular case. Persons 
who have identified themselves to the 
satisfaction of Internal Revenue Serv- 
ice officials pursuant to this subdfvi- 
sion shall be deemed to have estab- 
lished their right to access records per- 
tatnfng to themselves. Persons re- 
questing records on behalf of or per- 
taining to another .person must pro- 
vide adequate proof of the  legal rela- 
tionship under which they assert the 
right to access the requested records 
before t h e  requirement of paragraph' 
tc)(3)tv) of this section will be deemed 
met. In the case of an attorney-in-fact, 
the requester shall furnish an original 
of a properly executed power of attor- 
ney together with one other identifier 
bearing the signature of the person 
executing such power of attorney. In  
the case of a corporation, if the re- 
quester has the authority to legally 
bind the corporation under applicable 
state law, such ss its president or chief 
executive officer, then a written state- 
ment that the person making the re- 
quest on behalf of the corporation, on 
corporate letterhead, shall be suffi- 
cient. If the requester is an officer or 
an employee of a corporation, then 
such person shall furnish a certifica- 
tion by one of the corporation's offi- 
cers (other than the requester) that 
the person making the request on 
behalf of the corporation is properly 
authorized to make such request. If 
the requester is other than one of the 
above, then such person shall furnish 
a resolution by the corporation's board 
of directors providhg that the person 
making the request on behalf of the 
corporation is properly authorized to 
make such a request. A person re- 

\ questing access to records of a one- 
man corporation or a partnership 
shall provide a notarized statement 
that the requester is in fact an officer 
or official of the corporation or a 
member of the partnership. 

(5) Date of receipt of request, Re- 
quests for records and any separate 
agreement to pay, final notification of 
waiver of fees, or letter transmitting 
prepayment shall be promptly 
stamped with the date of delivery to 
or dispatch by the office of the Inter- 
nal Revenue Service officials responsi- 
ble for the control of the records re- 

quested (or their delegates). The latest 
of such stamped dates will be deemed 
for purposes of tNs section to be the 
date of receipt of the request, provided 
that the requirements of paragraph 
(cI(3) (i) through (vif) of this para- 
m p h  have been satisfied, and, where 
applicable-- 

<i) The requester has agreed in writ- 
ing, by executing a separate contract 
or otherwise, to pay the fees for 
search. duplication, and review deter- 
mtned due in accordance with pars- 
graph (f) of this section, or 
(ii) The fees have been waived sc- 

corciance with paragraph (f) of this 
section, or 

(fii) Payment fn advance hss been re- 
ceived from the requester. 
As soon as the date of receipt hss been 
established as  provided 8bove. the re- 
quester shall be informed and advised 
when a response m y  be expected 
within the tfme lfmits specified in 
paragraphs (c) (7 )  and (8) of thfs sec- 
tion, unless extended as provided in 
paragraph (9) of this section, and the 
title of the officer responsible for such 
response. 

( 6 )  Sea& for records requested. 
Upon the receipt of a request, search 
servfces will be performed by Internal 
Revenue Service personnel to identify 
and locate the requested records. 
Search time includes any and all tfme 
spent looking for mteriaI responsive 
to the request, includhg page-by-page 
or me-by-line identification of materi- 
al within  records. However, where du- 
plication of an entire record woad be 
less costly than a Une-by-line identifi- 
cation, duplication should be substi- 
tuted for this kind of search. With re- 
spect to records maintained in comput- 
erized form a search wil l  include serv- 
ices functionally andogous to search 
for records which are maintained in a 
conventional form. However. the In- 
ternal Revenue Sewice is not required 
under 5 U.S.C. 552 to tabulate or com- 
pile information for the purpose of 
creating a record. 

(71 init id determination-41) In gen- 
emL The Director of the Office of Dis- 
closure or &/her delegate shall have 
the authority to mske initial determi- 
nations with respect to all requests for 
records of the Internal Revenue Sen-  
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ice. With the exception of records 
which are controlled by the Assistant 
Commissioner (Inspection). the Direc- 
tor of the filternal Revenue Service 
Data Center. the Assistant Commis- 
sioner (Lnternatiord), or the Director 
of Practice, the Director of the Office 
of Disclosure or his/her delegate shall 
have the sole authority to make such 
determinations with respect to records 
controlled by the National Office. 
Except where the Director of the 
Office of Disclosure or his/her dele- 
gate has such sole authority, the inf- 
tial determination as to whether to 
grant the request for records may be 
made either by the Director of the 
Office of Disclosure or by the Internal 
Revenue Service officials responsible 
for the control of the records request- 
ed or their delegates (see paragraph 
(g) of this section). including those of- 
ficials mentioned in the preceding sen- 
tence. The initial determination wi l l  
be made and notification thereof 
mailed within 10 days (excepting Sat- 
urdays, Sundays. and legal public holi- 
days) after the date of receipt of the 
request, as determined in accordance 
with paragraph (c)(5) of this section 
or the requester otherwise agrees to 
an extension of the 10-day time limita- 
tion. 

(ii) Granting of request If it is deter- 
mined that the request is to be grant- 
ed, and if the person making the re- 
quest desires a copy of the requested 
records. a statement of fees. if any. in 
sccordance with paragraph (f) of this 
section, will be mailed to the request- 
er, requesting such payment prior to 
relesse of the records determined to 
be available. Upon receipt of such fees, 
the Internal Revenue Service official 
responsible for the control of the 
records tor his/her delegate) will 
promptly mail such copies to the re- 
quester, with any explanation of the 
deletions or withholdlngs, as  applica- 
ble. However. if no fees are due, then a 
copy of the available records will be 
promptly mailed to the requester. In 
the case of a request for inspection the 
requester will be notified in writing of 
the determination. when and where 
the requested records may be inspect- 
ed and of the fees involved in comply- 
ing with the request. Any fees involved 
in complying with the request for in- 

spection of records shall be submitted 
prior to mffking the records avail8ble 
for inspection. 
The records will promptly be made 
available for inspection, a t  the time 
and phce stated, normally at the ap- 
propriate office where the records re- 
quested are controlled. Eowever, if the 
person making the request has ex- 
pressed a desire to inspect the records 
at another office of the  Internal Reve- 
nue Service, every reasonable effort 
wLU be made to comply with the re- 
quest. Records will be made avaflable 
for inspection at such reasonable and 
proper times as not to interfere with 
their use by the Intenral Revenue 
Service or to exclude other persons 
from making inspections. In addition, 
reasonable Urnitations may be placed 
on the number of records which may 
be inspected by a person on any given 
date. The person making the request 
will not be allowed to remove the 
records from the office where inspec- 
tion is m e .  If, after making inspec- 
tion, the person making the request 
desires copies of all or a portion of the 
requested records, copies will be fur- 
nished upon payment of the estab- 
lfshed fees prescribed by paragmph (f 
of this section. 

(fii) Denial of request If it is deter- 
mined that the request for records 
should be denied (whether in whole or 
in part or subject to conditions or ex- 
ceptions), the person makfng the re- 
quest will be so notified by mail. The 
letter of notification will specify the 
city or other location where the re- 
quested records are situated, contain a 
brief statement of the grounds for not 
smmting the request in full, set forth 
the name and title or position of the 
official responsible for the denial, and 
advise the person making the request 
of the right to appeal to the Commis- 
sioner in accordance wfth paragmph 
tc)(a) of this section. 

(iv) ItrPrbility to locate and evaluate 
mifirin time limits. Where the records 
requested cannot be located and evalu- 
ated within the initial 10-day period or 
any extension thereof in accordance 
with paragraph (c)i9) of this section. 
the search for the records or evalua- 
tion will continue, but the requesters 
will be so notified, advised that they 
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may consider such notification a 
denial of their requests for records, 
and provided with the address to 
which an rrdminfstmtive appeal may 
be delivered. However, the requesters 
may also be invited, in the alternative, 
to agree to a voluntary extension of 
tirue in which to locate and evaluate 
the records. Such voluntary extension 
of time will not constitute a waiver of 
the requesters' right to appeal any 
denial of access ultixxu&ely msde o r '  
their right to appeal In the event of 
failure-to comply with the time exten- 
sion granted, 

( 8 )  Administtcrtive appeaL The re- 
quester may submit an administrative 
appeal to the Commissioner at any 
time within 35 days after the date of 
any notification described in para- 
graph (cI(7) (iii) or (iv) of this section 
or after receipt of an adverse determi- 
nation of the requester's category de- 
scribed in paragraph (fI(3) of this sec- 

' tion, or the date of the letter transpit- 
ting the last records released whichev- 
er is later. The letter of appeal shall- 

(i) Be made in writing and signed by 
the requester, 

(ii) Be addressed and mailed to the 
Office of the Commissioner of Inter- 
nal Revenue: to expedite delivery, re- 
quests made by mail should be aci- 
dressed to- 
Freedom of Information Appeal. Commtc- 

sioner of Internal Revenue, c/o Ben 
Franklin Station, P.O. Box 929. Washing- 
ton. DC 20044, or 

if hand delivered, delivery should be 
made -to the Office of the Director, 

\ Disclosure Litigation Division. Chief 
Counsel, National Office of the Inter- 
nal Revenue Service, 1111 Constitu- 
tion Avenue, Washington, DC 20224. 

(iii) Reasonably describe the records 
requested to which the appeal per- 
tains in accordance with paragraph 
(c)(4)(i) of this paragraph. 

(iv) Set forth the address where the 
appellant desires to be notified of the 
determination on appeal, 

tv) Specify the date of the request, 
and the office to which the request 
was submitted and, where possible, en- 
close a copy of the initial request and 
the initial determination being ap- 
Pealed, and 

(vi) Petition the Commissioner ta- 
grant the request for m r d s  and state 

armnnents in support thereof. 
Appeals will be promptly stamped 
with the date of their delivery to the 
Office of the Director, Disclosure Liti- 
W o n  Divfsfon, 8nd the later of. this 
stamped date o r  the stamped date of a 
document submitted subsequently 
which supplements the orfginal appeal 
so that the appeal satisfies the re- 
quirements set forth fn paragraphs 
tc)(8) (i) through (vi) of thfs section 
wUl be deemed by the Intefnal Reve- 
nue Service to be the ate of their re- 
ceipt for aIl purposes of thfs section 
The Commissioner or &/her delegate 
will acknowledge receipt of the appeal 
and advise the requester of the date of 
receipt and when a response fS due in 
accordance with this paragraph. If an 
appeal fails to satisfy any of such re- 
quirements the person making the re- 
quest wil l  be promptly advised in writ- 
ing of the additional re~uirements to 
be met. The determination to afffnn 
the initial dental (in whole or in part) 
or to grant the request for records will 
be msde and notification of the deter- 
mination mailed within 20 days (exclu- 
sive of Saturdays, Sundays, and legal 
public holidays) after the date of re- 
ceipt of the appeal unless extended 
pursuant to paragraph tc)(9)(i) of this 
section If it is determined that the 
appeal from the initial denial is to be 
denied (in whole or in part), the re- 
quester wiLl be notified in writing of 
the denial, the reasons therefor, of the 
name and title or position of the offi- 
cial responsible for the denial on 
appeal, and of the provisions of 5 
U.S.C. 552(a)(4) for judicial review of 
that determination If a determination 
cannot be made within the 20&y 
period tor extension thereof pursuant 
to paragraph (c)(9)(i) of this section or 
by grant of the requester) the request- 
er shall be promptly notified in writ- 
ing that the determination will be 
made as soon as practicable but that 
the requester is nonetheless entitled 
to commence an action in a district 
court as provided in paragraph (c)(ll) 
of this section However. the requester 
may also be invited. in the alternative, 
to agree to a voluntary extension of 
time in which to decide the appeal. 
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Such voluntary extension shall not 
constitute a waiver of the right of the 
requester ultimately to commence an 
action in a United States district 
court. 

(9) l Z i m  extensiom4i) I O-day ex- 
tension. In unusual circumstances, the 
time lfmitations specified in para- 
graphs ( 7 )  and (8) of this section mrry 
be extended by mitten notice from 
the official charged with the duty of 
making the determinstion to the 
person making the request or appeal 
setting forth the reasons for such ex- 
tension and the date on which the de- 
termination is expected to be dfs- 
patched. Any such extension or exten- 
sions of time provided by statute shall 
not cumulatively total more than 10 
working days. If an extension pursu- 
ant to  this subparagraph is invoked in 
connection with an initial determina- 
tion m y  unused days of the extension 
may be invoked in connection with the 
determination on administrative 
appeal by written notice from the offi- 
cial who is to make the appellate de- 
termination to the requester. If no ex- 
tension is sought for the initial deter- 
mination, the 10-day extension may be 
added to the ordinary 20-day period 
for 'appellate review. As used in this 
paragraph, "unusual circumstances" 
m e w ,  but only to the extent reason- 
ably necessary to the proper process- 
ing of the particular request, the fol- 
lowing: 
(A) The need to search for and col- 

lect the  requested records from field 
facilities or other establishments in 
buildings that are separate from that 
of the office processing the request, 
(B) The need to search for, collect, 

and appropriately examine a volumi- 
nous amount of separate and distinct 
records which are demanded in a 
single request. or related requests, or 

(C)  The need for consultation, which 
will be conducted with all practicable 
speed, with another agency having a 
substantial interest in the determina- 
tion of the request or with another 
constituent unit of the Department of 
the Trezsury or among two or more 
components of the Internal Revenue 
Service (other than the Disclosure 
Litigation Division of the Office of the 
Chief Counsel or the Office of Disclo- 
sure) having substantial subject- 

matter interest therein. Consultations 
with personnel of the Department of 
Justice, acting in thefr capacity as 
legal counsel to the executive depart- 
ments with respect to requests for 
records under 5 U.S.C. 552, do not con- 
stitute a basis for an extension under 
this paragraph (c)(Q)(i)(C). 

(if) Eztension by Wic5a.Z revieto. If 
the Internal Revenue Service fails to 
comply with the time limitations spec- 
ified in paragraph (c) (7) or (8) of this 
section and the person making the re- 
quest initiates a suit in accordance 
with paragraph (c)( l l )  of this section, 
the court in which the suit was initiat- 
ed may retain jurisdiction and allow 
the Internal Revenue Service sddftion- 
a1 time to review its records, provided 
that the Internal Revenue Service 
demonstrates (A) the existence of ex- 
ceptional circumstances. and (B) the 
exercise of due diligence in responding 
to the request. 

(10) FaiZure to compzy. If the Inter- 
nal Revenue Service fails to comply 
with the time Urnitations specified in 
paragraphs tc) (71, (81, or (9)(i) of this 
section, w persons making requests 
for records satisfying the require- 
ments of subdivisions (i) through (ix) 
of paragraph tcI(3) of this section, 
shall be deemed to have exhausted 
their administrative remedies with re- 
spect to such requests. Accordingly, 
these persons may initiate suit in ac- 
cordance with paragraph (c)(ll) of 
this section. 

(11) Judicial reuiem. If  a request for 
records is denied upon appeal pursu- 
ant to parsgraph (cI(8) of this section. 
or if no determination is made within 
the 10-day or 20-day periods specified 
in paragraphs (c) (7) and (8) of this 
section, or the period of any extension 
pursuant to paragraph tc)(9)(i) of this 
section, or by grsnt of the requester. 
respectively, the person making the re- 
quest may commence an action in a 
US. district court in the district in 
which the requester resides, in which 
the requester's principal place of busi- 
ness is located, in which the records 
are situated, or in the District of Co- 
lumbia, pursuant to 5 U.S.C. 
552ta)(4)(B). The statute authorizes 
an action only against the agency. 
With respect to records of the Internal 
Revenue Service, the agency is the In- 
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temal Revenue Service, not an officer 
or an .employee thereof. Service of 
process in such sn action shall be in 
~ccordance with the Fedelral Rules of 
Civil Fxvcedure (28 US-C. App.1 appli- 
a b l e  to actions sgafnst an agency of 
the United States. Delivery of process 
upon the Internal Revenue Service 
must be directed to the Commissfoner 
of Internal Revenue, Attention: 
CC:GIS, 1111 Constitution Avenue, 
NW., Washingt~n, DC 20224. The In- 
ternal Revenue Service will serve an 
answer or otherwise plead to any com- 
plafnt d e  under this paragraph 
within 30 days after service upon it, 
unless the court otherwfse directs for 
good cause shown. The district court 
will determine the matter de novo, and 
may examine the contents of the In- 
ternal Revenue Service records in 
question in camera to determine 
whether such records or any part 
thereof shall be withheld under any of 
the exemptions described in para- 
graph (b)(l) of 5 601.701. The burden 
wil l  be upon the Internal Revenue 
Service to sustain its action in not 
making the requested records avail- 
able. The court may assess against the 
United States re-nable attorney fees 
and other litigation costs reasonably 
incurred by the person mftking the re- 
quest in my csse in which the com- 
plainant has substantially prevailed. 

(12) Presmatiun of tecords. All cor- 
respondence relating to the requests 
received by the Internal Revenue 
Service under this chapter, and all 
records processed pursuant to such re- 
quests, shall be preserved, until such 
time as the destruction of such corre- 
spondence' and records is authorized 
pursuant to Title 44 of the United 
States Code. Under no circumstances 
shall records be destroyed while they 
are the subject of 8 pending request, 
appeal. or lawsuit under 5 U.S.C. 552. 

(13) Proceeding against ofmer or 
employee Under 5 U.S.C. 552ta)(4)(F), 
the Special Counsel is required, upon 
the issuance of a specified finding by a 
court, to initiate a pmceedbg to deter- 
mine whether disciplinary action is 
wananted against an officer or em- 
ployee of the Intemal Revenue Serv- 
ice who was primarily responsible for 8 
withholding of records. The Special 
Counsel, after inveitigation and con- 

sideration of the evidence rmbmitted, 
rrhnll submit it8 findfnjgs and recom- 
mendations to the Special Counsel nnd 
the Secretm-y of the Treasury, snd 
shn'll send copies of the  findings and 
recommendations to the officer or em- 
ployee or hia/her repmsentative, (See 
5 CETR Part 294.1201-1207 (relating to 
cifscipltnruv actions by the Special 
Counsel).) 
(dl Rules for d i d o a r e  caf c&ain 

smWkd m a i h - 4 1 )  inspection qf 
tax return and return iMonnatiun. 
The inspection of returns and return 
infonuation is governed by the provi- 
sions of the internal revenue laws and 
reguIstians thereunder promulgated 
by the SeQ.etsry of the Treasury. See 
section 6103 and the regulations there- 
under. Written requests for thts infor- 
mation shrrrl be made in accordance 
with Rev. Proc. 66-3, ss modified by 
Rev. Pm. 84-71, 1984-2 C.B. 735 and 
Rev. Proc. 85-56.1985-2 C.B. 739. 

(2) Record qfseizure and sale of maZ 
estate Subject to the rules on disclo- 
sure set forth in section 6103, Record 
21, Part 2, "Record of seizure and sale 
of real estste", is open for public in- 
spection in offices of district directors 
snd copies are furnfshed upon applica- 
tion. However, Record 21 does not lfst 
real estate seized for forfeiture under 
the internal revenue laws (see IRC 
7302). 

(3) Information returns of certain 
&-ezernpf orgcrnizafioru and certain 
t r w k  Information furnished on Form 
990, Form 1041-A, and on the annual 
report by private foundations pursu- 
ant to sections 6033, 6034, 6056 (as in 
effect before its repeal by Pub. L 96- 
6031, is open to public inspection. This 
Information will be made available for 
public hqxction in the M o r n  of 
Information Reading Room, Internal 
Revenue Servfce, 1111 Constitution 
Avenue. NW., W-n, DC 20224, 
as well as in the office of any district 
director. Copies of these records may, 
upon written request, be obtained 
from these offices or from the office 
of any service center director. The ap- 
plicabilfty of thfs subparsgrsph is sub- 
ject to the rules on disclosure set forth 
in section 6104(b) and 5 301.6104(b)-1. 

( 4 )  Applications of certain organiza- 
tions for tort: m p t i o n .  Subject to the 
rules on disclosure set forth in section 
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6104(a) and 5 301.6104 tat-1, ':a)-5, and 
(a1-6, applications and certain papers 
submftted in support of such applica- 
tions. filed by orgxmhtions described 
in section 501 <c) or (dl and deter- 
mined to be exempt from taxation 
under section 501(a), and any letter or 
other document fssued by the I n t e d  
Revenue Service with respect to such 
applications, will be made a d a b l e  for 
public inspection, upon written re- 
quest, in the Freedom of I n f o m t i o n  
Reading Room, Internai Revenue 
Service, 1111 Constitution Avenue, 
NW., Washington, DC 20224, or - the 
office of any district director. 

(5) Applications with respect to cer- 
tain W e n d  compensation plans and 
accounts. Applications and papers sub- 
mitted in support of such applications, 
filed after September 2. 1974, with re- 
spect to the qualification of a pension. 
profit sharing, or stock bonus plan 
under section 401(8), 403(s), or 405ta1, 
an individual retirement account de- 
scribed in section 408(a), an individual 
retirement annuity described in sec- 
tion 408(b). or with respect to the ex- 
emption from trur of an organization 
forming part of such a plan or ac- 
couht, and any documents issued by 
the Internal Revenue Service dealing 
with such quauficatfon or exemption, 
are open to public inspection. Such 
material will be msde available for 
public inspection in the Freedom of 
Information Resdtng Room, Internal 
Revenue Senice, 1111 Constitution 
Avenue, NW.. Washfnntan, DC 20224. 
as well as in the office of any district 
director regardless of where the appli- 
cations are filed. This subparagraph 
shall not apply with respect to plans 
having not more than 25 plan partici- 
pants and its applicability is subject to  
the rules set forth in section 6104(a) 
and 9 301.6104 (a)-1 through (81-6 of 
this chapter. 

( 6 )  Publication of statistics of 
income. Statistics with respect to the 
operation of the income tax laws are 
published annually in accordance with 
section 6108 and 5 301.6108-1 of this 
chapter. 
(7) Comments teceived in  response 

to a notice of proposed nrLe making. 
Written comments received in re- 
sponse to a notice of proposed rule 
making may be inspected. upon writ- 

\ ten request. by any person upon com- , 
plia.nce w i t h  the provisions of thfs 1 

paragrsph. Comments which may be 
inspected are located in the Freedom \ 

of Ihformation Re- Room, Inkr- \ 

nal Revenue Service, 1111 Constitu- 
tion Avenue, NW., Washington, DC ' 
20224. The request to inspect com- 
ments must be in writing and signed 
by the person mnkfnP the request and 
should be addressed to the Commia- 
sioner of Lntemal Revenue, Attention: 
CCSRIIC, Washhgbn, DC 20224. 
Upon delivery of such a written re- 
quest to the place where the com- 
ments are located during the regular 
business hours of that office. the 
person making the request may in- 
spect those comments that are the 
subject of the request. Copies of com- 
ments may be made in the F'reedom of 
In fomt ion  Reading Room by the 
pexson making the request or may be 
requested. in writing, to the Commis- 
sioner of Internal Revenue, Attention: 
CC5R:T. Washington, DC 20224. The 
person making the request for copies 
should allow a rewonable time for 
processfng the request. The provisions 
of p ~ ~ s g f s p h  (fI(5) of this section, re- 
fating to fees, shall apply with respect 
to requests made in accordance with 
tbk subparsgraph- 

(8) Accegted: offers in compromise: A 
copy of the Abstract and Statement 
and the attached narrative report for 
each accepted offer in compromise 
with respect to any liability for a tax 
imposed by Title 26 wil l  be made avail- 
able for fnspectfon and copying in the 
f ouowing Iocations: 

(i I Except for Exempt Organizstions. 
in the dfstrfct office tor the Office of 
t6Assfs tant  Commissioner (Interna- 
tional)) having jurisdiction over the 
piace in which the taxpayer resides 
and 

(ii) For Exempt Organizations. in 
the key district which has jurisdiction 
over the particular organization. 

(9) Public inspection of written de- 
terminations. Ce- nrlings. determi- 
nation letters, and technical advice 
memorandums are open to public in- 
spection p u r s ~ . ~ ~ ~ t  to section 6110 of 
the Code. 

te) Other disclosum procedures. For 
procedure to be followed by officers 
and employees of the Internal Reve- 
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nue Service upon receipt of a request 
or demand for certain internal reve- 
nue records or information the disclo- 
sure procedure for which is not cov- 
ered by this section, see g 301,9000-1 of 
this chapter. 

(f F e e  for services-41)  In genercrL 
The fees to be charged for s e m h ,  du- 
plication, and review services per- 
formed by the Internal Revenue Sen-  
ice, whether or not such services are 
performed pmu811t to the Freedom of 
lnformstion Act or the regulstions 
thereunder, shall be determined and 
collected imsccordance with the provi- 
sions of this paragraph. A fee shall not 
be charged for monitoring a request- 
er's inspection of records which con- 
tatns exempt matter. The Internal 
Revenue Service may recover the ap- 
plicable fees even if there is ultimately 
no disclosure of records. Should serv- 
ices other than the services described 
in this pamgmph be requested and 
rendered, appropriate fees will be es- 
tablished by the Commissioner or his/ 
her delegate, and imposed and collect- 
ed pursusnt to 31 U.S.C. 483(a), sub- 
ject, however, to the constra.int im- 
posed by 5 U.S.C. 552(8)(4)(A). 

(2) Wazver or teducfion of fees. The 
fees authorized by this p-graph may 
be waived or reduced- 

(i) At the discretion of any Internal 
Revenue Servfce official- 
(A) Who is authorized to make the 

initial determination pursuant to para- 
graph (cI(7) of this section in the case 
of a record which is not located for 
any resson, or 
(B) Who determines any portion of 

the requested record to be exempt 
from disclosure; or 

(ill On a case-byase basis in accord- 
ance with this subdivision by sny In- 

\ term3 Revenue Service official who is 
suthorized to make the initial determi- 
nation pursuant to parsgrsph tcI(7) of 
this section, provided such waiver or 
reduction has been requested in writ- 
ing. Fees will be waived or reduced by 
such official when it is determined 
that disclosure of the requested infor- 
mation is in the public interest be- 
cause it is likely to contribute signifi- 
cantly to public understanding of the 
operations or activities of the Intermil 
Revenue Service and is not primarfly 
in the commercial interest of the re- 

quester. Such .officials 8.haIl considez 
several factors, indtudfng, but not lim- 
ited b, those set forth below, in deter- 
mining requests for waiver or reduc- 
tion of fees- . .  ._ 

(A) Whether the subject-o? the re- 
leasable records concerns the agency's 
operations or activities; . ..._ . 

(B) Whether the releasable &or& 
are likely to contribute to an under- 
standfng of the agency's operations or 
activities; 

(C)  Whether the releasable records 
are likely to contribute to the genera3 
public's understanding of the agency's 
operations or activities (cg., how wfU 
the requester convey the information 
to the general public); 
(Dl The significance of the contribu- 

tion to the genersl public's under- 
standing of the agency's operations or 
activities (eg., is the informstion con- 
tained in the relesssble records al- 
ready available to the general public); 
(El The existence and xwmitude of 

the requester's commerdal interest, 8s 
that term is used in paragraph 
(f )(3)(i)(A) of this section, being furth- 
ered by the releasable records; and 
(F) Whether the magnitude of the 

requester's commercial interest is suf- 
ficiently large in compsrison to the 
general public's interest. 
(Ki) Requesters adsbg for reduction 

or waiver of fees must state the rea- 
sons why they believe disclosure meets 
the standards set forth in paragraph 
(f )(2)(ii) of this section. 

(iv) Requesters who base their re- 
quest for reduction or waiver of fees 
solely on the basis of their fndigency 
will not be entitled to a reduction or 
waiver of fees. 

<v) NomudIy, no charge will be made 
for providing records to Federal, state, 
or foreign governments, fntemational 
governmental o ~ t i o n s .  or local 
governmental agenda or offices - 
thereof, The inftial request for waiver 
or reduction of fees should be ad- 
dressed to the official of the Intetnal . 

Revenue Semice to whose office .the 
request for disclosure fs delivered pur- 
suant to prvrrgrsph tc)(3)(iii) of this 
section. Appeals from denials of re- 
quests for waiver or reduction of .fees 
shall be decided by the Commissioner 
in accordance with the criteria set 
forth in subdivision (fii) of this sub 
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paragraph, Appeals Rhnll be addressed 
in writing to the Office of the Com- 
missioner within 35 days of the denial 
of the initial request for waiver or re 
duction and shdl be decided promptly. 
See paragraph (cX8) of this section for 
the appropriate address. Upon receipt 
of the determination on appeal to 
deny a request for d v e r  of fees, the 
requester may initiate an action in 
US. district court to review the re- 
quest for waiver of fees. In such =- 
tions. the courts will consider the 
matter de now, except that the 
court's review of the matter shall be 
limited to the record before the Inter- 
nal Revenue SeTVfce official to whose 
office the request for d v e r  h deliv- 
ered. Upon receipt of the detennins- 
tion on appeal to deny a request for 
reduction of fees, the requester may 
initiate an action in -US. district court 
to review the request for reduction of 
fees. In such actions. the courts will 
consider the mstter under the arbi- 
trary and cspridous stsndard. 
(3) Categories of mzz~esters4i) In 

generaL A request for records under 
this section shrill include 8n attesta- 
tion, under penalty of perjury, as to 
the status of the requester solely for 
use by the Internal Revenue Service 
official to whose office the request is 
delivered in determining the appropri- 
ate fees to be sssessed Requesters 
shall attest thst they fall into one of 
the categories set forth below- 
(A) Commercirrl w e  teqtrestet, Any 

person who seeks information for a 
use or purpose that furthers the com- 
mercial. trade, or profit interests of 
the requester or the person on whose 
behalf the request is made. 
(B) Media re~uester. Any person ac- 

ttvely -thering ne= for rur entity 
that is organized and operated to pub- 
lish or broadcast news ( ia,  hfonna- 
tion about current events or of current 
interest to the public) to the public. 
News media entities include, but are 
not limited to, television or radio sta- 
tions broadcasting to the public a t  
large. publishers of periodicals, to the 
extent they disseminate news. who 
make their periodicals available for 
purchase or subscription by the gener- 
al public, and telecommunications. 
Free lance journdlists shall be includ- 
ed RS media requesters if they can 

demonstrate a solid bask for expecting 
publication through a quatLfyfng news 
entity t eg., publication contract, past 
publication record). Specialized peri- 
odicals, although catering to a nturow. 
er audience, mag be considered media 
requesters so long as they are avafl- 
able to the public generally, via news- 
stand or subscriptfon. 

(C) Education42 institution request- 
et. Any person who, on behalf of a pre- 
school, public or private elementary or 
secondary school institution of under- 
graduste or maduate higher educa- 
tion, institution or professional or vo- 
cationsl education, which operates a 
program or programs of scholarly re- 
search, seeks records in f u r t h e a c e  of 
the institution's scfiolarly research 
and is not for a commercial use. 
(Dl N o ~ ~ ~ o r n ~ a l  scientmc insti- 

tution zwester. Any person on behalf 
of an institution that ls not operated 
on a c o m m e ~  basis, that is operated 
solely for the purpose of conductfng 
scientific research whose results are 
not inkmbd to promote any particu- 
lar product or Industry. 
(El Other requester. Any requester 

who falls outside the above categories. 
(ii) Allowable charges- 
(A) C c n n w h d  use requesters. 

Records shall be provided for the cost 
of search, duplicstion, and review tin- 
eluding doing all that is necessary to 
excise and otherwise prepare records 
for release) of records. Commercial use 
requesters are not entitled to 2 hours 
of free search time or 100 pages of du- 
plication. 
(B) Media zequesters. Records shall 

be provided for the cost of duplication 
alone. excluding fees for the first 100 
pages. 
(CI Educational institution request- 

en. Records shall be provided for the 
cost of duplication alone, excluding 
fees for the first 100 pages. 
(Dl Noncommercial scientVic insti- 

tution requesfets. Records shall be 
provided for the cost of duplication 
alone, excluding fees for the first 100 
pages. 
(El Other reqrresten. Requesters who 

do not fit into any of the above catego- 
ries shall be charged fees that will 
cover the full &ect cost of searching 
for and duplicating records. except 
that the first 2 hours of search time 
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and first 100 pages of d&licstion shall 
be furnished without charge. 

( 4 )  Avoidance of unetpected fees. In 
order to protect requesters from unex- 
pected fees, dl requests for records 
shall state the xqpeement of the re- 
questers to pay the fees determined in 
accordance with paragraph (f)(5) of 
this section or state the upper Iimft 
they are willing to pay to cover the 
costs of processing . thefr requests. 
When the fees for p r r r c  requests 
are estimated by the Internal Revenue 
Servfce to exceed that Wt, or when 
requesters have fsfled to state 8 limit 
and the costs are estimated to exceed 
$250, and the Internal Revenue Serv- 
ice has not then detenntned to waive 
or reduce the fees, a notice shall be 
sent to the requesters. This notice 
shall- 

(I) Inform the requester of the esti- 
mated costs; 

(ill Extend an offer to the requester 
to confer with agency personnel in an 
attempt to refonnulate the request in 
a manner which wil l  reduce the fees 
and still meet the needs of the re- 
quester, 

(iii) I f  the requester is not amenable 
to ref ormuhtiog which would reduce 
fees to  under $250, then advance pay- 
ment shall be required; and 

(iv) Lnfonn the requester that the 
time period, witbin which the Intemsl 
Revenue Service k obliged to mske a 
determination on the request, will not 
begin to mu, pending a reformulation 
of the request or the receipt of ad- 
vance payment from the requester, as 
appropriate. . . 

(5) Fern for semices. The fees for 
servfces performed by the Internal 
Revenue Service shsll be imposed and 
collected as set forth in this para- 
graph. NO fees shall be charged if the 
cats of routhe collecting end process- 
ing the fees  allowable under 5 U.S.C. 
552(8)(4)(A) are likely to equal or 
exceed the amount of the fee. 

(i) Searcfr seraices. Fees charged for 
search services are as follows- 
(A) Searches other than for comput- 

erized records--$17.00 for each hour or 
fraction thereof for time spent by 
each clerical, professional. and super- 
visor in finding the records and infor- 
mation within the scope of the re- 
quest. 
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(33) Searches for computerized 
records--Actual direct cust of the 
rrearch, The fee for computer print- 
outs will be actual cog&. 

(C)  8esrches requtring , travel or 
tranapor&tfon-Shfp~fn~ charg-es to 
tmuport records from one location to 
another, or for the tr&nsportation of 
an employee to the site of requested 
recurds when ft fs n e c m  to locate 
ntther than exsmfne the records, W 
be at the rate of the actual cost af 
su& shipping or -portation, 
(Dl Other services and materfals re- 

quested PUI==~ to the Freedom of 
Infonnatfon Act, which are not cov- 
ered by this part are chargeable at the 
actual cost to the Internal Revenue 
Servfce. 

(it) Reoieu, semice~. (A) Review fs 
the pmcss of examining records in re- 
sponse to a commercial use requester, 
88 th8t term is defined in parsgraph 
(f)(3)(i)(A) of this section, upon initial 
consideration of the appficsbftfty of sn 
exemption described in paragraph 
(b)(l) of § 601.701 to the requ- 
records, be it at the initial request or 
schbktmtfve appeal level, to deter- 
mine whether 8sg portion of any 
record responsive to the request is per- 
mitted to be withheld Revfew indudes 
doing all that is necessary to excise 
and otherwise prepare the records for 
release. Review does not indude the 
time spent on resolving general legal 
or policy issues regarding the applicrr- 
bUty of exemptions to the requested 

(B) Fees charged for review serv- 
ices-$21.00 for each hour or fraction 
thereof for time spent by esch clerical, 
professional, and supervisor in review- 
ing the records for disclosure. 

(iii) DupZication other than for re- 
turns and relaied documents Fees 
charged for dupllcstfon other than for 
returns and related documents are FS 
followti-(A) $.I5 per copy of each 
page, up to 8%" x 14". mgde by photo- 
copy or dmilnr process. 
(B) Photogrsphs, fh, and other 

materials-actual cost of dupIicatfon. 
(C)  Records may be released to a grf- 

vate contractor for copying and the re- 
quester will be charged for the actual 
cost of duplication charged by the pri- 
vate contractor. so long as the cost to 
the req~ester is not higher than if the 
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Internal Revenue Serolce had dupU- 
cated the records itself. 
(Dl When other duplications not 

specifically identified above are re- 
quested and provided pursuant to the 
Freedom of Information Act their 
direct cost to the Internal Revenue 
Service shall be -ed. 

(iv) Charpalor copieJ of returns and 
related docunzenfs. Charges for fur- 
nishing copies of returns and related 
documents are as foU0wS: 
(A) A charge of $4.25 will be made 

for each request for a copy of 8 return 
or other related documents (other 
than Employee Plaos and Exempt Or- 
ganization returns). Payments are to 
be submitted in advance using IRS 
Fonn 4506, Request for Copy of Tax 
Form. 
(B) A charge of $1.00 for the first 

page and $.I5 for .each subsequent 
page will be msde for copies of Eh- 
ployee Plans and Exempt Organiza- 
tions tax returns and related docu- 
ments. Payments will be submitted 
subsequent to receipt of IRS Form 
2860, Document Transmittal and Bill. 

(6) Printed mufe?+d Certain rele- 
vant government publications which 
will be placed on the shelves of the 
reading rooms and similrv public in- 
spection facilities will not be sold at 
these locations. Eowever, copies of 
pages of these public8tfons may be du- 
plicated on the premises and a fee for 
such services may be charged in ac- 
cordance with parsgraph (f)(S)(iii) of 
this section. A person desiring to pur- 
chase the complete publication, for ex- 
smple, an Internal Revenue Bulletin, 
should contact the Superintendent of 
Documents, US. Government Printing 
Office. Washington. DC 20402. 

( 7 )  Search and deletion services w i f h  
respect to reconis open to public in- 
spection pursu~nt to section 6110 of 
the Code Fees charged for searching 
for and making deletions in records 
open to public inspection pursuant to 
section 6110 of the Code only upon 
written request shsll be at actual cost, 
as the Commissioner may from time to 
time establish. 

( 8 )  Form of payment Payment shall 
be made by check or money order. 
payable to the order of the Treasury 
of the United States or the Internal 
Revenue Service. 

(9) Advance p a m t s .  (i) I f  previous 
search, review, or duplication fees 
have not been paid In a timely fashion 
as defined fn paragraph (f)(10) of this 
section by 8 person making a request 
for records, the Internal Revenue 
Service shall require that person to 
remit any outstanding balance plus in- 
terest = authorized in paragraph 
(f)(10) of this section, plus payment of 
esthnatw2 fees in advance before proc- 
essing the request. The "person 
making t he  request" for purposes of 
this paragraph is the person in whose 
name a request is made, except that if 
such person is making the request on 
behalf of another person whose identi- 
ty is apparent on the face of the re- 
quest (including attached documents), 
such other person is considered the 
"person making the request." The 
person who made the prior request to 
which fees are outstanding is identi- 
fied in the same mzmer. 

(ii) Where it is estimated or deter- 
mined that allowable fees required to 
be paid by a requester are likely to 
exceed $250, the requester will be re- 
quired to make an advance payment of 
the entire fee before the 1nterna.I Rev- 
enue Service official to whom the re- 
quest fs delivered will begin to process 
the request. 

(iii) When the Internal Revenue 
Service acts pursuant to paragraphs 
(f)(9) (i) or (fi) of this section, the ad- 
ministrative time limits prescifbed in 
paragraphs tcI(7) and (8) of this sec- 
tion, plus permissible extensions of 
these time Wts as prescribed fn para- 
graph (c)(9)(i) of this section, will 
begin on19 after the Intemal Revenue 
Service official to whom the request b 
delivered hss received the fees de- 
scribed above. 
(10) Interest Interest shall be 

charged to requesters who fail to pay 
the fees in a timely fashion; that is, 
within 30 days following the day on 
which the statement of fees as set 
forth in paragraph (c)(7)(i) of this sec- 
tion was sent by the Lnternal Revenue 
Service official to whom the request 
was delivered Interest accrues from 
the date the statement of fees WEE 
&ed to the requester. Interest will 
be at the rate prescribed in 31 U.S.C 
3717. fursu831t to the Debt Collecttor 
Act of 1982. Pub. L 97-365. the Inter 
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course oi  an Investigation to the extent 
necessary to obtain information .-.> pertinent to the investigation: (1 1) 

. . ' disclose information concerning 
delinquent debtors to Federal creditor 
agencies, their employees, or their 
agents for the purpose of facilitating or 
conducting Federal administrative 
offset, Federal tax refund offset, Federal 
salary offset, or for any other authorized 
debt collection purpose; (1 2) Dlsclose 
information to any State. Territory or 
Comrnonwealtil of the United States, or 
the District of Columbia to assist in the 
collection of State, Commonwealth. 
Territory or District of Columbia claims 
pursuant to n reciprocal agreement 
between FMS and the State, Territory. 
Commonwealth or the District of 
Columbia; and (13) disclose to the 
Defense Manpower Data Ccnter and the 
United States Postal Service and other 
Federal agencies through authorized 
computer matching programs for the 
purpose of identifying and locating 
individuals who are delinquent in their 
repayment of debts owed to the 
Department or other Federal agencies in 
order to collect those debts through 
salary offset and administrative offset. 
or by the use of other debt collection 
tools. 0 POLICIES AND PRACTICES FOR W R I N G ,  
RETRIEVING, ACCESSING. RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Storage is on magnetic media and 
hard copy. 

RETRIEVABIUTY: 

Records are retrieved by name. 
employer identification number (EIN) 
and social security number. 

SAFEGUARDS: 

These records are available only to 
those persons whose official duties 
require such access. Records are kept in 
limited access areas during duty hours 
and in locked cabinets at all other times. 
Records are password protected and are 
maintained in a building subject to 24- 
hour security. 

R-EENllON AND DISPOSAL: 

Records are retained for three years. 
Records are disposed of in accordance 
with Treasury Directive 25-02. Records 
Disposition Management Program. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief Disbursing Officer, Financial 
Management Service. 401 14th Street, :D SW. Washington, DC 20227. 

a :  

NOTIFICATION PROCEWRE: 

Inquiries under the Privacy Act of 
1974 shall be sent to the Disclosure 
Officer at 401 14th Street. SW, 
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Washington. DC 20227. All Individuals C A r E M R l S  OF RECORDS IN M E  SYnCM:  

making inquirles should provide with (1) Correspondence received. (2) 
tflcir request as much descriptive matter Responses to correspondence. (3) 
as is possible to identify the particular Associated records. Special Categories 
record desired. The System Manager of correspondence may be included in 
will advise as to whether the Service other systems of records described by 
maintains the record requested by the specffic notices. Files are maintained in 
individual. connection with a variety of 

RECORDACCESSPROCEDURES: 

Individuals reqilesting inionnation 
under the Privacy Act of 1974 
concerning procedures for gaining 
access or contesting records should 
write to the Disclosure Officer at the 
address shown above. All individuals 
are urged to examine the rilles of the 
U.S. Department of the Treasr~ry 
ptiblished in 3 1 CFR part 1. subpart C 
concerning requirements of this 
department with respect to the Privacy 
Act of 1974. 

CONTESTING RECORD PROCEDURES: 

See Record Access Procedures above. 

RECORD SOURCE CATEGORIES: 

Information is obtained from 
vouchers, payment tapes and electronic 
data transmissions via the Electronic 
Certification System by departments 
and agencies for wilom payments are 
made. 

EXEMWlONS CLAIMED FOR THE SYSTEM: 

None. 
BILLING CODE: 4830-019 

Internal Revenue Service 

SYSTEM NAME: 

Correspondence Files and 
Correspondence Control Files- 
TreasuryARS. 

SYSTEM LOCATION: 

Various offices of the Internal 
Revenue Service maintain files of 
correspondence received, including the 
Eastern Distribution Center, 4300 
Carolina Avenue, Richmond, VA 23222; 
the Central Area Distribution Center, 
2402 East Empire. Bloomington. IL 
6 1799; the Western Area Distribution 
Center. 304 1 Sunrise Boulevard. Rancho 
Cordova. CA 95742: and the Tennessee 
Computing Center, PO Box 30309. 
Airport Mail Facility, Stop 76, 
Memphis. TN 38130. (See IRS appendix 
A for addresses of other offices). 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

(1) Initiators of the correspondence. 
(2) Persons upon whose behalf the 
correspondence was initiated. (3) 
Subjects of the correspondence. 

correspondence received and the uses 
vary widely in accordance with the 
content of the correspondence. 
Correspondence may include letters. 
telegrams, memoranda of telephone 
calls, and other forms of 
communication. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801 and 
7802. 

Often taxpayers choose to 
com~nunicate with the IRS through 
correspondence. The ability to access 
the inforrnation when the need arises is 
paramount to our success as an agency. 
This system will allow the IRS to 
quickly access correspondence received 
from the taxpayers and their 
representatives and provide a 
chronological record of what has 
transpired concerning tax matters. 

ROUTINE USES OF RECORDS MAINTAINED BY THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
TWEPURPOSEOFSUCHUSES: 

Disclosures of returns and return 
information mav be made onlv as . 
provided by 26b.s.c. 6103. gecords 
other than returns and return 
information may be used to: (1) Disclose 
information to the Department of Justice 
for the purpose of litigating an action or 
seeking legal advice. Disclosure may be 
made during judicial processes: (2) 
Appropriate Federal. State, local. or 
foreign agencies responsible for 
enforcing or implementing a statute. 
rule, regulation, order or license: (3) 
disclose information to a Federal. State. 
or local agency, or other public 
authority maintaining civil, criminal or 
other relevant enforcement information 
or other pertinent information. which ' 

has requested inforrnation relevant to or 
necessary to the requesting agency's 
bureau's or authority's hiring or 
retention of an individual, or issuance 
of a security clearance, license. contract. 
grant or other benefit: (4) disclose 
relevant, non-privileged information to 
a court, magistrate, or administrative 
tribunal, including the presentation of 
evidence. disclosures to opposing 
counsel or witnesses in the course of 
civil discovery, litigation, or settlement 
negotiations, in response to a subpoena. 
or in connection with criminal law 
proceedings; (5) provide information to 
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foreign governments in accordance with 
formal or informal International 
agreements; (6) provide information to a 
Congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains: 
(7) provide information to the news 
media. in accordance with guidelines 
contained in 28 CFR 50.2. concerning 
this agency's filnctior~s relating to ciGl 
and crilninal proceedings; (8) provide 
information to officials of labor 
organizations recognized under 5 U.S.C. 
Chapter 7 1 when relevant and necessary 
to their duties of exclusive 
representation; (9) provide information 
to third parties during the course of an 
investigation to the extent necessary to 
obtain information pertinent to the 
investlgatlon. 

POLICIES AND PRACTICES FOR STORING, 
REFRINING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records, microflche, and 
magnetic media. 

R E T R I N A B I M :  

Controlled items are generally 
retrievable by name, but it depends 
upon the controls established locally. 

SA~EGUARDS: 

Access controls will not be less than 
those provided for by the Automated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM 1 (16) 12. 

REENTION AND DISPOSAL: 
I Records are maintained in accordance 

with the Records Disposition ' Handbooks. IRM 1 (15)59.12 through 
) IRM 1(15)59.32. Generally, disposition 

varies in accordance with the nature of 
) the correspondence file. 

1 S Y ~ ~ E M  MANAGER(S) AND ADDRESS: 

Head of the Office maintaining the 
I file. (See IRS appendix A for addresses.) 

) NOTlFlCATiON PROCEDURE: 

Individuals seeking to determine if 
I this system of records contains a record 

pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1. subpart C, appendix ' B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD A C C W  PROCEWRES: ' Individuals seeking access to any 
1 record contained in this system of 

records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 31 CFR pan 1. ' subpart C. appendix B. Inquiries should 
be addressed to the office believed to 
have received the correspondence. (See 
IRS appendix A for addresses.) 

COHTESllNO RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEOORIES: 

Information supplied by the initiators 
of the correspondence and inforrnation 
secured internally from other systems of 
records. 

EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

None. 

SYSTEM NAME: 

Correspondence Files/Inquiries About 
Enforcement Activities-Treasury/IRS. 

SYSTEM LOCATION: 

National Office, Regional Offices, 
District Offices, Internal Revenue 
Service Centers. Detroit Computing 
Center. Martinsburg Computing Center. 
(See IRS appendix A for addresses.) 
Other offices of the Internal Revenue 
Service maintain files of 
correspondence received, including the 
Eastern Distribution Center. 4300 
Carolina Avenue. Richmond, VA 23222; 
the Central Area Distribution Center. 
2402 East Empire. Bloomington, IL 
61799; the Western Area Distribution 
Center. 304 1 Sunrise Boulevard, Rancho 
Cordova. CA 95742: and the Tennessee 
Computing Center, PO Box 30309, 
Airport Mail Facility, Stop 76, 
Memphis. TN 38 130. 

CATEGORIES OF INMVlWALS COVERED BY M E  
SYSTEM: 

(I) Initiators of correspondence. (2: 
Persons upon whose behalf the 
correspondence was initiated. (3) 
Persons who are subjects of the 
correspondence. Includes individuals 
for whom tax liabilities exist, 
individuals who have made a complaint 
or inquiry relative to an Internal 
Revenue tax matter, or individuals for 
whom a third party is interceding 
relative to an Internal Revenue tax 
matter. 

CATEGORIES OF RECORDS IN 'ME SYSTEM: 

Taxpayer name, address, taxpayer 
identification number (if applicable), 
information about tax matters (if 
applicable), chronological investigative 
history. Other information relative to 
the conduct of the case and/or the 
taxpayeis compliance history (if 
applicable). Correspondence may 
include letters, telegrams, memoranda 
of telephone calls, and other forms of 
communication. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7801 
and 7802. 

PUGPOSE(S): 
Often taxpayers choose to 

comnlunicate with the 1RS throt~gh 
correspondence. The ability to access 
the information when the need arises is 
paramolrnt to our silccess as an agency. 
Thls system will allow the IRS to 
quickly access correspondence received 
from the taxpayers and their 
representatives and provide a 
chronological record of what has 
transpired concerning tax matters. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDINQ CATEGORIES OF USERS AND 
THEPURPOSESOFSUCHUSES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
information to the Department of Justice 
for the purpose of litigating an action or 
seeking legal advice; (2) disclose 
information to appropriate Federal. 
state, local, or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
enforcing or in~plementing, a statute. 
rule, regulation, order, or license: (3) 
disclose information to a Federal, state, 
or local agency, or other public 
authority, maintaining civil, criminal or 
other relevant enforcement information 
or other pertinent information, which 
has requested information relevant to or 
necessary to the requesting agency's 
bureau's or authority's hiring or 
retention of an individual, or issuance 
of a security clearance, license, contract, 
grant, or other benefit: (4) disclose. 
relevant, non-privileged information to 
a court, magistrate, or administrative 
tribunal, including the presentation of 
evidence. disclosures to opposing 
counsel or witnesses in the course of 
civil discovery, litigation, or settlement 
negotiations, in response to a subpoena, 
or in connection with criminal law 
proceedings; (5) provide information to 
a Congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(6) provide information to the news 
media, in accordance with guidelines 
contained in 28 CFR 50.2 concerning 
this agency's functions relating to civil 
and criminal proceedings; (7) provide 
information to officials of labor 
organizations recognized under 5 U.S.C. 
Chapter 7 1 when relevant and necessary 
to their duties of exclusive 
representation: (8) provide inforrnation 
to third parties during the course of an 
investigation to the extent necessary to 
obtain information pertinent to the 
investigation; (9) provide information to 
other agencies to the extent provided by 
law or regulation and as necessary to 
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report apparent violation of law :o 
appropriate law enforcement agencies: 
(10) provide information to states, the 
District of Columbia, the 
Commonwealth of Puerto Rico. or 
possessions of the United States, to 
assist in the administration of tax laws. 

POLICIES AND PROCEDURES FOR STORING, 
RFTRIEVIW ACCESSNU, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

RETRIEVABILllY: 

Controlled items are generally 
retrievable by name, but it depends 
upon the controls established locally. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM 1 (16) 12. 

RETENllON AND DISPOSAL: 

Records are maintained in accordance 
with the Records Disposition 
Handbooks, IRM 1 (15)59.12 through 
IRM 1 (15)59.32. Generally. disposition 
varies in accordance with the nature of 
the correspondence file. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Commissioners. Regional 
Commissioners, District Dtrectors. 
Internal Revenue Service Center 
Directors. (See IRS appendix A for 
addresses.) 

NOTlFlCATlON PROCEDURE: 

This system is exempt from the 
notification provisions of the Privacy 
Act. 

RECORD ACCESS PROCEDURES: 

This system is exempt from the 
Access and Contest provisions of the 
Privacy Act. 

CONTESnNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 
This system of records contains 

fnvestigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

SYSTEM LocAnoN: 
Internal Revenue Service Centers, 

National Office. Regional and District 
Offices, including National Office Chief 
Counsel Offices, Regional Cot~nsel 
Offices, and District Cor~nsel Offices, the 
Martinsburg Computing Center, the 
Detroit Computing Center. and the 
Tennessee Computing Center, and Area 
Distribution Centers. Area Distribution 
Center addresses are as follows: The 
Eastern Distribution Center, 4300 
Carolina Avenue. Rlchrnond. VA 23222, 
the Central Area Distribution Center, 
2402 East Empire, Bloomington, IL 
6 1799, and the Western Area 
Distribution Center. 304 1 Sunrise 
Boulevard. Rancho Cordova, CA 95742. 
(See IRS appendix A for other 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

This system consists of records 
relating to (1) individuals (customers) 
who make complaints and compliments 
about Internal Revenue Service 
employees: and, (2) Internal Revenue 
Service employees who have had 
complaints and compliments made 
abodt them. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

A variety of documents and/or reports 
reflecting customer feedback on current 
and former IRS employees and the 
resolution of that feedback. 

AUTHORITY FOR MAINIENANCE OF THE S Y S I E M :  

Sec. 121 1 of Pub. L. 104-168. TBOR 
2, Reports on Misconduct of IRS 
Employees. 

PURPOSE(S): 
This system will capture customer 

feedback, including complaints and 
compliments. The capture of this data 
will provide a means to analyze trends 
to identify and take corrective action on 
systemic problems. The data will not be 
used to affect any rights or benefits of 
individuals in the records system. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
S Y m  INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

These records and information in the 
records may be disclosed to the tax 
writing Congressional committees. The 
purpose is to fulfill the requirements of 
the Taxpayer Bill of Rights 2 m O R  2). . .. - 

MEMmNS CWMED FOR THE S Y m :  
POUClES AND PROCEDURES FOR STORING, This system has been designated as RETRIMffi, ETAININQ, AND 

exempt from certain provisions of the MSPOYNO OF RECORDS IN THE sY-: 
Privacy Act. ' TREASURYflRS 00.003 

STORAGE: 

Paper files and magnetic media. 

SY- NAME: REl3IEVABIlJlY: 

Customer Feedback System- Documents are stored and retrieved 
TreasuryARS 00.003. by control numbers and by taxpayer 

name. taxpayer identification number or 
person to contact. The control number 
can be determined by reference to the 
entries for the Individual to whom they 
relate. 

SAFEGUARDS: 

Access is limited to authorized 
personnel who have a direct need to 
know. Access controls will not be less 
U~an those provided for by the 
Manager's Sectrrity Handbook, IRM 
l(16) 12 and the Automated Infor~ilation 
System Security Handbook, IRM 
(2)(10)00. This includes the use of 
passwords and access codes. 

RRENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 206 for 
Service Centers, IRM 1 (15)59.26 and 
Records Control Schedule 301-General 
Records Schedules. IRM 1(15)59.31. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Deputy Commissioner. 
Officials maintaining the system- 
Directors of Internal Revenue Service 
Centers; National. Regional, District 
Office. Regional Counsels, District 
Counsels. Associate Chief Counsels, and 
Area Distribution Center Directors. (See 
SYSTEM LOCATION above for addresses.) 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for the purpose of determping 
if the system contains a record 
pertaining to a particular individual. 

RECORD ACCESS PROCEWRES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

COlYrrSTlNQ RECORD PROCEWRES: 

SeeRECORDSACCESSPROCEDURES 
above. 

RECORD SOURCE CATEGORIES: 

Information originates from IRS 
employees and customer feedback. 

MEMPFK)NS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from 5 U.S.C. 552a(c)(3); (d) (1). 
(2). (3) and (4). (e)(l): (e)(4)(G), (HI. and 
0; and ( f )  of the Privacy Act pursuant 
to 5 U.S.C. 552a(k)(4). 

TREASURYARS 10.001 

S Y m M  NAME 

Biographical Files. Public Affairs- 
TreasuryARS. 

SYSTEM LOCATION: 

National Office. Regional Offices, 
District Offices, Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 
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CATEOOWES OF INDIVIDUALS CWERED BY THE 

'- . SYSTEM: 

) IRS employees. 

appropriate addresses for regional and 
district oMce or service center files. 

RETENTION AND MSPOSAL' 
Records are maintained in accordance 

with Records Disposition Handbooks. 
IRM 1(15)59.1 through IRM 1 (15)59.32. COWeSnNO RECORD PROCEWRES: 

S~~RECORDACCESSPROCEDURES 
above. 

...' 
CATEOORIES OF RECORDS IN ?HE SYSTEM: 

Records are biographical data and 
photographs of key IRS employees. 

S Y ' S E M  MANAGER(S) AND ADDRESS: 

Assistant to the Co~nmlssioner (Public 
Anairs), National Office; Regional. 
District. Intcrnal Reven~ie Service 
Center, Public Affairs Officers (see IRS 
appendix A for addresses). 

RECORD SOURCE CATEGORIES: 
AUIHORllY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301. Information is supplied by the IRS 
official on an IRS biographical data 
form. ROUTINE USES OF RECORDS MAINTAINED IN THE 

SYSTEM, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: NOTIFICATION PROCEDURE: 

Individuals seeking to deter~nine if 
this systern of records contains a record 
pertaining to themselves may incluire in 
accordance with instructions sppcaring 
at 31 CFR part 1. subpart C, apperldix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. These records and information in 
these records may be used to provide 
infornlatlon to a congressional office in 
response to an inquiry made at the 
request of the individual to whom the 
record pertains. Information contained 
in this systern may be inclt~ded in news 
releases Issued to the media and the 
public. 

SYSTEM NAME: 

Subject Files. Public Affairs- 
Treasury/IRS. 

SYSTEM LOCATION: 

National Office. Regional Offices. 
District Offices, Internal Revenue 
Service Centers. (see IRS appendix A for 
addresses). 

RECORD ACCESS PROCEWRES: 

Individirals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instn~ctions appearing at 3 1 CFR part 1. 
subpart C, appendix B. Inquiries s h o ~ ~ l d  
be addressed to the system manager in 
the office where the records are located. 

POLICIES AND PROCEDURES FOR STORING, 
RETRIEVING, ACCESSING, REFAINING, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: 

STORAGE: 

Paper files or magnetic media. 
CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSEM: 

In general, records are maintained on 
individuals whose names have been 
mentioned in the press in connection 
with their relationship with IRS. 

RETRIEVABILITY: 

By name. CONTESnNG RECORD PROCEWRES: 

See "Record access procedures" 
above. 

SAFEGVARDS: 

) Office doors locked at night. Access 
controls will not be less than those 
provided for by the Manager's Security 
Handbook IRM l(16) 12. 

CATEGORIES OF RECORDS IN THE SYSTEM: 
RECORD SOURCE CATEGORIES: 

Records generally are clippings from 
newspapers, magazines. and similar 
sources, internal documents and 
memoranda, 

The records include correspondence, 
newspaper clppings, inter-office 
memoranda and similar documents. 

RETWnON AND MSPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)59.1 through IRM 1 (15)59.32. 

AUMORlTY FOR MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 301. MEMPnONS CLAIMED FOR THE SYSld: 

None. ROLmNE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, lNCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant to the Commissioner (Public 
Affairs). National Office; Regional. 
District, Internal Revenue Service 
Centers Public Affairs Officers. (see IRS 
appendix A for addresses). 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be provided in 
response to inquiries from the media 
and the public. 

SYSTEM NAMU 

Tax Administration Resources File. 
Office of Tax Administration Advisory 
Semices-TreasuryARS. 

NOTIFICATION PROCEDURE 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
RECORD ACCESS PROCEDURES below. 

SYSFEM LOCATION: 

Office of the Assistant Commissioner 
(International), 950 L'Enfant Plaza, SW, 
Fourth Floor. Washington. DC 20024. POLICIES AND PROCEWRES FOR STORING, 

R m M N G ,  ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: CATEGORIES OF 1NMVlWAL.S COVERED BY THE 

SYSTEM: 
STORAGE 

Paper files or magnetic media. 
Past and potential tax administration 

advisors who have served or indicated 
an interest in serving on advisory 
assignments. and selected officials 
engaged in tax administration and 
related fields. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the Assistant to the 
Commissioner (Public Affairs). IRS. 
Washington, DC 20224, for National 
Office file. See appendix A for 

RmINABII lTY:  

Alphabetically by subject. 

SAFEGUARDS: 

Office doors locked at night. Access 
controls will not be less than those 
provided for by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM 1 (1 6) 12. 

CATEOORIES OF RECORDS IN ME SYSTEM: 

Applicant roster database, locator 
cards and lists with names, addresses. 
telephone numbers, and organizational 
affiliations of officials engaged in tax 
administration; work assignment or 
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application folders of past and potential 
- tax administration advisors, which 
fi) contah employment history. 
*: .: information, medical abstracts. security 

clearances, and passport information; 
bio-data sketches on IRS employees and 
others engaged in tax administration 
and related fields. 

AWHORTTY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801 and 
7802. 

NOnFICATtW PROCEDURe 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to lhemselves may Inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed to the 
Office of the Assistallt Comrnissio~~er 
(International), Internal Revenire 
Service. 950 L'Enfant Plaza. SW.. Fourth 
Floor, Washington, DC 20224. 

POLICIES AND PROCEDURES FOR STORING, 
RETRIEVINO, ACCCSSINO, RETAINING, AND 
DISPOSINO OF RECORDS IN THE SYSTEM: 

STORAOE: 

Paper doct~ments stored in files or on . 
magnetic media. 

RETRIEVABILllY: 

By taxpayer name or taxpayer social 
sccurity number (SSN). ' 

SAFEGUARDS: 

CONTESTING RECORD PROCEDURES: Access controls will not he less than 
PURPOSE(S): 

See "Record access procedures" those provide for by the Automated 
The purpose is to identify IRS above. Information System Security Handbook, 

employees who have expressed an IRM 2(10)00, and the Manager's 
interest in overseas assignments, and to RECORD SOURCE CATEGORIES: Security Handbook. IRM 1 (1 6) 12. , , 
fur-ther idcntify historical and ci~rrent From the individual, from the RETENTION AND DISPOSAL: activities in given countries. organization with which he or she is Records are maintained in accordance 
ROUTINE USES OF RECORDS MAINTAINED IN THE associated. or from other kno~ledgeahle with R~~~~~~ D~~~~~~~~~~ H~~~~~~~ 
SYSTEM, INCLUDING CATEGORIES OF USERS AND experts in the of Tax 

Administration. IRM 1(15)59.1 through IRM 1 (15)59.32. 
ME PURPOSES OF SUCH USES: 

Maintained for use by Office ExEMPnoNs CLAIMED FOR ME SYSTEM: 
management officials as a reference in None. 
obtaining and presenting information 
related to tax administration, and for TREASURYllRS 22.003 
administrative selection and processing 

SYSTEM NAME: of overseas and domestic assignments. 
The records and information in these Annual Listing of Undelivered Refund 
records may be used to: (11 Provide Checks-TreasuryIIRS. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Taxpayer Services). Officials 
maintaining the system-District 
Directors, Internal Revenue Service 
Centers Directors. (See IRS appendix A 
for addresses.) 

informatio; to a congresiibnal office in sysrEM NOTIFICATION PROCEDURE: 
response to an inquiry made at the District Offices and Internal Revenue Individuals seekh.3 to determine if 
request the lndividual whom the service Centers. (see IRS appendix A for this system of records contains a record 'b14: 9 record pertains; (2) disclose information addreses). pertaining to themselves may inquire in 
to the Department of Justice for the accordance with instructions appearing 
purpose of litigating an action or CATEGORIES OF INDIVIDUALS COVERED BY ME at 31 CFR part 1, subpart C, appendix 
seektng legal advice. Disclosure may be sysrun: B. Inquiries should be addressed as 'in 
made during judicial processes. Taxpayers whose refund checks have "Record access procedures" below. 
POLICIES AND PROCEDURES FOR STORING, been returned as undeliverable since the 

last Annual Listing of Undelivered RECORD ACCESS PROCEDURES: 
REFRININQ, ACCESSING, RRAININO, AND 
MSPOSING OF RECORDS IN M E  S Y m :  Refund Checks was produced. individuals seeking access to any 

record contained in this system of 
STORAGE: CATEGORIES OF RECORDS IN THE S Y ~ :  records may inquire in accordance with 

Paper records and magnetic media. Taxpayer entity information (Name, instructions appearing at 31 CFR part 1. 

RElRIWABIUn:  
Street Address, City. State, Zip Code subpart C, appendix B. Inquiries should 
and social security number) and records be addressed to the Director of the 

By individual name. containing tax module information (Tax district ofFice servicing the areas in 

SAFEGUARDS: Period, Amount of Credit Balance and which the individual resided at the time 
Control Document Locator Number). 

Access limited to authorized office 
he or she frled the return which created 
the undeliverable refund. (see IRS 

personnel. File folders kept in locked AUlHORI7Y FOR M A I ~ M E  OF WE S Y S T ~ :  A for addrerres.) 
file or locked room. Access controls will 5 U.S.C. 301; 26 U.S.C. 7602.7801 
not be less than those provided for by and 7802. CONTE!3lffi RECORD PROCEDURES: 

the the Manager's Security Handbook, 26 U.S.C. 7852(e) prohibits Privacy 
IRM 1(16)12. PURPOSE&): Act amendment of tax records. 

The purpose of this system is to keep 
RETPmON AND DISPOSAL: a record of refund checks that have been 'OURCE 

Records are maintained in accordance returned undeliverable. Tax returns and other filings made by 
with Records Disposition Handbooks. the individual and agency entries made 
IRM 1 (15)Sg.l through IRM 1 (15)59.32. RomNE USES OF RECORDS MAlN'rAlNED IN THE in the administration of the individual's 
Generay, records are disposed of when lNCLUDING CATEGoRIES OF USERS AND taX account. 
they are no longer needed for official THE PURPOSES OF SUCH USES: 

Disclosure of returns and return MEMPllONS CLAIMED FOR THE S Y m :  

information may be made only as None. 
MANAGER(S) AND ADDRESS: provided by 26 U.S.C. 6103. Individuals 22.011 

Assistant Commissioner entitled to undeliverable refund checks 
(International). Internal Revenue will be notified of such checks by SYSTEM NAME 

Service, 950 L'Enfant Plaza. SW. Fourth publication of their names in the news File of Erroneous Refunds-Treasury/ 
Floor, Washington, DC 20024. media. IRS. 
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S Y ~  LmnoN: 

Internal Revenue Service Centers. 
\ (See IRS appendix A for addresses.) 
,#' 
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RECORD ACCESS PROCEDURES: SAFEGUARDS: 

Individ~~als seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instn~ctions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inqtliries shoilld 
be addressed to the Director of the 
Internal Revenue Service Center 
servicing the areas in which the 
individi~al resides. (See IRS appendix A 
for addresses.) 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook 
IRM 2(10)00, and by the Manager's 
Security Handbook. IRM l(16) 12. 

CATEOORIES OF INDIVIDUALS CWCRED BY THE 
S Y  m: 

Taxpayers issued erroneous refunds. 
RETENnON AND DISPOSAL: 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

Case reference name, number, control 
number, date of erroneous refilncls. 
statute expiration date, status of case, 
location, correspondence and research 
material. 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1(15)59.1 through IRM l(15) 59.32. 
Generally, records are retained at the 
Service Center for 5 years and then at 
a Federal Records Center for 25 years. 

CONTESTING RECORD PROCEDURES: 26 U.S.C. 
7852(E) PROHIBITS PRIVACY ACT AMENDMENT OF 
TAX RECORDS. 

AUTHORrrY FOR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7G02.7801 
and 7802. 

RECORD SOURCE CATEGORIES: SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Cornmissioner 
Faxpayer Services). Official 
maintaining the system-Philadelphia 
Internal Reveni~e Service Center 
Director. (See IRS appendix A for 
addresses.) 

Tax returns and other filings made by 
the individual and agency entries made 
in the administration of the individual's 
tax account. 

PURPOSE(S): 

T l ~ s  system maintains records 
necessary to resolve erroneous refund 
issues. 

WEMPTlONS CLAIMED FOR ME SYSTEM: 

None. 
ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
ME WRPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

NOTIFICATION PROCEDURE: 
SYSTEM NAME: 

Form 1042s Index by Name of 
Recipient-TreasuryARS. 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

SYSFEM LOCATION: 

Philadelphia Internal Revenue Service 
Center, Mid-Atlantic Region. 1 1601 
Roosevelt Boulevard. Philadelphia. PA 
19154. 

POLICIES AND PROCEDURES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper document files. 
RECORD ACCESS PROCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instn~ctions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to: Director. Philadelphia 
Internal Revenue Service Center. Mid- 
Atlantic Region. 1 1601 Roosevelt 
Boulevard. Philadelphia, PA 19 154. 

CATEGORIES OF INDIVIDUALS CWERED BY M E  
SYSTEM: 

Non-resident aliens and U.S. citizens 
living abroad whose taxes are covered 
by IR Chapter 3 Withholding. 

RETRINABIVTY: 

By Social Security Number (SSN) or 
Employer Identification Number (EIN). 

SAFEGUARDS: 

Access controls will riot be less than 
those provided for by the Automated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM 1 (1 6) 12. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

Records include taxpayer's name, 
address. tax data. country of residence 
and employer identification number and 
name of withholding agent. CONTNTESTING RECORD PROCEWRES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

AUTHORTTY FOR MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7801 
and 7802. 

REENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks 
IRM 1(15)59.1 through IRM 1 (1 5) 59.32. 
Generally, records are retained for four 
years and then destroyed. 

RECORD SOURCE CATEQORIES: 

Tax returns and other filings made by 
the individual and agency entries made 
in the administration of the individual's 
tax account. 

WRPOSE(S): 

This system maintains records 
necessary to effectively administer the 
back-up withholding laws and 
regulations. SYSTEM M A N A Q E ~ S )  AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
m p a y e r  Services) Officials 
maintaining the system-Internal 
Revenue Service Center Directors. (See 
IRS appendix A for addresses.) 

EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

None. ROVllNE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CArrGORlES OF USERS AND 
THE WRPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

S Y r n  NAME: 

Foreign Information System PIS)- 
Treasury/IRS. 

NonmcAnoN PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

POLICIES AND PROCEDURES FOR STORING, 
RErRINING, ACCE'SNG, RETAINW, AND 
DISPOSNG OF RECORDS IN ME SYSTEM: 

STORAGE: 

Microfilm. 

RETRIEVABILITY: 

By taxpayer name. 

National Office. Regional Offices. 
District Offices, Philadelphia Internal 
Revenue Service Center, and its 
servicing Federal Records Centers, and 
the Detroit Computing Center. (See IRS 
appendix A for addresses.) 
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CATEOORIES OF INMWWALS CWCRED BY THE 
S Y m :  

Taxpayers who file Form 547 1. 
Information Return with Respect to a 
Foreign Corporation and Form 5472, 
Information Return of a Foreign Owned 
Corporation. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Taxpayer entity records (name, 
address, identification number). foreign 
corporation identification, information 
relating to stock, U.S. shareholders. 
Earnings and Pronts, Balance Sheet, and 
other available accounting information 
relating to a specific t;urable period. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7602, 7801 
and 7802. 

WRPOSE(S): 

This system maintains records 
necessary to effectively administer laws 
and regulations relative to foreign 
owned corporations. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PROCEDURES FOR STORING, 
RRRINING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM 

STORAGE: 

Magnetic media. (Various tables are 
published from this media.) 

RETRIEVABIW: 

Documents are stored and retrieved 
by document locator numbers. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2 (1 0)00, and the Manager's 
Security Handbook, IRM l(16) 12. 

REtENnON AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 206 for 
Service Centers. IRM 1(15)59.26. 

W S U E (  Nt\ROENS\ M D  ADDRRFSS: 
Official prescribing policies and 

practices-Assistant Commissioner 
*payer Servlces). Officials 
maintaining the system-Directors. 
Internal Revenue Service Centers. (See 
IRS appendix A for addresses.) 

NOnFlCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1, subpart C, appendix 
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B. Inqufries should be addressed as In 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in thls system of 
records may inquire in accordance with 
Instnlctions appearing at 31 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Director of the 
Internal Revenue Servlce Center 
servicing the areas in which the 
individual resides. (See IRS appendix A 
for addresses.) 

CONTESIINGRECORDPROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Tax returns and other filings made by 
the individual and agency entries made 
in the ad~ninistration of the individual's 
tax account. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

SYSTEM NAME: 

Individual Microfilm Retention 
Register-Treasury/IRS. 

SYSTEM LOCATION: 

Internal Revenue Service Centers and 
the Martinsburg Computing Center. (See 
IRS appendix A for addresses.) 

CATEGORIES OF INMWWALS COVERED BY THE 
SYSIEM: 

Cateaories of individuals on whom 

- - 

ROUTINE USES OF RECORDS MAIHTNNED IN ME . 
SYSTEM, INCLUDlNO CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6 103. 

POLICIES AND PROCEDURES FOR STORING, 
RETRIEVING, ACCESSNO, RETAINING, AND 
DISPOSINQ OF RECORDS IN M E  SYSTEM: 

STORAGE: 

Microfilm tape. 

R E T R I N A B I m :  

IMF Reference Register (for IMF 
Register only), taxpayer identification 
number, tax Period, name, and type of 
tax. Melhods of retrlevabllity are 
explained in the Research Operations 
Handbook, IRM 36(66)0. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Security Hand book. IRM 1 (1 6) 12. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)Sg.l through IRM 1(15)59.32. 

S Y n E M  MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Cbmmissioner 
(Taxpayer Services). Officials 
maintaining the system-Internal 
Revenue Service Center Directors, and 
the Martinsburg Computing Center 
Director. (See IRS appendix A for 
addresses.) 

record; are maintained are: For NOTlFlCAllON PROCEDURE 
IndMdual Master OMm registers- Individuals seeung to determine if 
Individuals f'ee, Or may be this system of records contains a record to file. individual fax returns such as penaining to themselves may inquire in Form 1040. 1040A. or 1040EZ. accordance with instructions appearing 
CATEGORIES OF RECORDS IN ME SYSTEM: at 3 1 CFR part 1. subpart C. appendix 

Abstracts of tax and/or entity modules B. Inquiries be addressed as in 
that have been removed from the IMF. "Record access procedures" below. 
These abstract records indicate the 
taxpayer name. identification number. 
specific tax returns filed, document 
locator number, tax years, debit and 
aed i t  amounts, balances. and other 
transactions which have been recorded 
relative to the module(s). 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 31 CFR part 1 ,  
subpart C. appendix B. Inquiries should 
be addressed to the Director of the 

AmORm FOR OF THE SYSTw: Internal Revenue Service Center 
servicing the areas in which the 

5 U.S.C. 301: 26 U.S.C. 7602,7801 individual rerider. (See IRS appendix A and 7802. for addresses.) 
WRPOSE(S): CONTESTING RECORD PROCEDURES: 

This system maintains individual tax 26 U.S.C. 7852(e) privacy 
account information which is retained amendment of tax records. 
in microfilm after a certain period of 
inactivity on the master file in order not RECORD SOURCE CATEGORIES: 

to overburden the computer system Tax returns and other filings made by 
required for active accounts. the individual and agency entries made 
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in the administration of the individual's P U R W S ) :  Internal Revenue Service Center 
tax account. The purpose of this system is to servicing the area in which the 

1 provide background and supporting individual resides. (See IRS appendix A 
? E X E M W  CUIMED FOR THE SYSTEM: documentation for Inputs affecting for addresses.) 

None. 

SYSTEM NAME: 

Individual Returns Files, Adjustments 
and Miscellaneous Documents Files- 
TreasuryARS. - 

SYSTEM LOCATION: 

Internal Revenue Service Centers, 
District Offices and Federal Record 
Centers.(See IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Taxpayers or return preparers who 
have had changes made to their 
accounts, or have had Information 
posted to the Individual Master File or 
other tax accounting files as a result of 
filing returns, applications, or other 
documents, or as a result of actions 
initiated by the Service. A record will be 
maintained for those taxpayers whose 
individual income tax overpayments 
have been retained or transferred from 

) the IMF to apply against past due child 
and/or spousal support payments as 
reported to IRS by the states under Pub. 
L. 97-35. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

A variety of records reflecting tax 
matters which have served as input 
documents or supporting 
documentation for entries on the 
Individual Master File, or other tax 
accounting files, including tax return 
forms. declarations, applications, case 
records, processing documents, 
vouches. computer notices, posting and 
correction forms. Interest Equalization 
Tax Forms, withholding allowance 
certificates, and similar records. 
Information will be maintained as to the 
name, SSN, address of individuals 
owing past due child and/or spousal 
support payments submitted by states 
under Pub. L. 97-35. Also maintained 
will be the name of the submission 
state, the amount owed, and the amount 
of any individual income tax 
overpayment retained and transferred to 
the state to apply against the amount 
owed. IRS administrative files (i.e., 
examination, collection, underreporter. 
criminal investigation, etc.) are not 
included in this system of records. 

AVTHORrrY FOR MAJNTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7801 
and 7802. 

taxpayer account infirmation. - 
Additionally, overpayments retained 
and transferred against outstanding 
Uabilities from the state in which it 
occurred will be recorded. This will aid 
taxpayers in reconciling their account 
balances with state agencies. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclos~lre of returns and return 
information may be made only as 
provlded by 26 1J.S.C. 6103. 

POLICIES AND PROCEDURES FQR STORING, 
RETRIEVING, ACCESSNO, RFTAINLNG,-AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAQE 

Paper doc~lment files or magnetic 
media. 

Documents are stored and retrieved 
by document locator numbers and by 
taxpayer name. The document locator 
numbers can be determined by reference 
to the Individual Master File entries for 
the individual to whom they relate. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM 1 (16) 12. 

RETENTION AND DISF3SAC 

Records are maintained in accordance 
with Records Control Schedule 206 for 
Sexvice Centers, IRM l(15) 59.26. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
raxpayer Services). Officials 
maintaining the system-Internal 
Revenue Service Center Directors. (See 
IRS appendix A for addresses.) 

NOTlFlCATlON PROCEWRE 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1. subpart C. appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Director of the 

comEsnNa RECORD PROCEDURES: 

26 U.S.C. 7852(r) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Tax returns and other filings made by 
the individual and agency entries inacle 
in the administration of tkw individrral's 
tax account. 

EXEMPTlONS CLAIMED FOR THE SYSTEM: 

None. 

SYSTEM NAME: 

Potential Refund Litigation Case 
Files-Treasury/IRS. 

SYSTEM LOCATION: 

Internal Revenue Service Centers, the 
Austin Compliance Center and Federal 
Records Centers. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Taxpayers who have indicated to the 
Service that they may file suit against 
the Service for a refund. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Forms filed by the taxpayer and case 
documents determined by the Service to 
be related. 

AUMORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602. 7801 
and 7802. 

PURPOSE(S): 

This system maintains records 
necessary to effectively administer 
potential refund litigations. 

ROU71NE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PROCEDURES FOR STORING, 
RErMEVING, ACCESSING, RETAINING, AND 
MSPOSINQ OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper document files. 

RETRIEVABIVTY: 

By taxpayer name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook. IRA4 l(16) 12. 
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R R E N n O N  AND DISPOSIL: 

Records are maintained in accordance 
'I':;) with Records Control Schedule 206 for 
":-: " Service Centers. IRM 1(15)59.26. 

S Y S E M  MANAGER(S) AND ADDRESS: 

Omclal prescribing policies and 
practices-Assistant Commissioner 
(Taxpayer Services). Officials 
maintaining the system-Internal 
Revenue Service Center Directors. (See 
IRS appendix A for addresses.) 

NOTlFlCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instri~ctions a ~ ~ e a r i n e  " 
at 31 CFR part 1, subpart C. apiinclix 
B. lnqr~iries shotrld be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instrilctions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Director of the 
Internal Revenue Service Center 
servicing the area in which the 
individual resides. (See IRS appendix A 
for addresses.) 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Tax returns and other filings made by 
the individual and agency entries made 
in the administration of the individual's 
tax account. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

A U T H O ~  FOR MAINTENANCC OF M E  SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7801 
and 7802. 

This system maintains records 
necessary to effectively administer the 
tax accounts with POW/MIA issues. 

ROUTlNE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6 103. 

POLICIES AND PROCEDURES FOR STORING, 
RETRIEVING, ACCESSING, RETAININO, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper documents in file folders. 

REIRIEVABILlTY: 

Cases filed alphabetically by last 
name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM 1 (16) 12. 

RETENllON AND DISPOSAL: 

Records are periodically updated to 
reflect changes and maintained as long 
as needed. 

SYSTEM MANAGER(s) AND ADDRESS: 

Oficial prescribing policies and 
practices-Assistant Commissioner 
('Taxpayer Services). Officials 
maintaining the system-Austin 
Internal Revenue Service Center 
Director and District Directors. (See IRS 
appendix A for addresses.) 

ReCORD SOURCE CATEOORIES: 

Tax returns and other fllings made by 
the individual and agency entries made 
in the administration of the individual's 
tax account. 

EXEMPTIONS CLAIMED K ) R  THE SYSTEM: 

None. 

TREASURYIIRS 22.054 

SYSTEM NAME: 

Subsidiary Accounting Files- 
TreasurylIRS. 

SYSTEM LOCATION: 

District Offices and Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

The categories of individuals on 
whom records are n~aintained are 
taxpayers affected by one or niore of the 
transactions reflected in the categories 
of records listed below. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

The types of records maintained in 
the system are documents containing 
entity information (name, address, 
social security number or employer 
identification number and other 
information necessary to identij. the 
taxpayer) and accounting information 
relevant to one of the following 
categories: funds held pending. 
disposition and not applied to the * 

taxpayer's liability at present. 
properties, tangible or intangible. now 
in the custody of the Internal Revenue 
Service. counterfeit money. 
misappropriation or robbery of Internal 
Revenue Service funds, credits which 
cannot be applied to a specific taxpayer - - 

None. N O ~ F I C A ~ O N  PROCEDURE: account at this time, accounts 
Individuals seeking to determine if transferred to other Service Centers or 

TREASURYnRS 22.044 this system of records contains a record agencies, substantiation for the receipt 
pertaining to themselves may inquire in of funds collected by the Service for 

SYSTEM NAME: accordance with instructions appearing other agencies, abatements or 
P.0.W.-M.I.A. Reference File- at 31 CFR part 1, subpart C, appendix assessments of tax on individuals. 

TreasuryARS. B. Inquiries should be addressed as in deposits received from taxpayers, 

SYSTEM LOCATION: 

District Offices and the Austin 
Internal Revenue Service Center. (See 
IRS appendix A for addresses.) 

CATEGORIES OF INDlVlDUALS COVERED BY THE 
SYSTEM: 

P.O.W./M.I.A.-originated from 
Department of Defense lists. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

Lists of P.O.W.M.I.A.. Regulations, 
Rulings, and Instructions as  to how to 
handle specific tax questions relating to 
their special tax status, copies of 
individual tax returns, claims, and other 
documents germane to specific cases. 

"~ecord  access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Director of the 
Austin Internal Revenue Service Center 
or the Director of the District Office 
servicing the area in which the 
individual resides. (See IRS appendix A 
for addresses.) 

COHTESnNGRECORDPROCEOURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

rehnds to taxpayers, taxpayer accounts 
written off by the Service as 
uncollectible, credits allowed taxpayers 
requiring special consideration due to 
processing constraints, litigation, seized 
and acquired property and Offers-in- 
Compromise. 

AVMORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7801. 
and 7802. 

WRPOSE(S): 

This system maintains records 
necessary to effectively administer the 
accounting files relevant to the unusual 
circumstances described in "categories 
of records in the system," above. 
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ROVnNE USES OF RECORDS UAINTATNED IN ME RECORD SOURCE CATE00RIES: !SAFEWARDS: 
SYSTUI, INCLUDlNO CATEWRIES OF USERS AND 
ME PURPOSES OF SUCH USES: ) Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

mLlaEs AND PROCEDURES FOR STORINO, 
RFTRIEVINO, ACCESSNO, RRAININO, AND 
MSPOSNO OF RECORDS IN THE SYSTEM: 

STORAGE: 

Accounting Files consist of paper 
documents, cornputer printouts, 
magnetic lnedia and disk storage. 

RETRIEVABIUTY: 

By social security number, name, or 
document locator number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Auton~ated 
Information Systern Security Handbook, 
IRM 2(10)00. and the Manager's 
Security Hand book. IRM 1 (1 6) 12. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks 
IRM 1 (15)Sg.l through IRM 1(15)59.32. 
Generally, records are retired to Federal 
Records Centers and retrieved by 
request from authorized individuals 

1 when account substantiation is 
necessary. 

SYSEM MANAGENS) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Taxpayer Services). Officials 
maintaining the system-District 
Directors, Internal Revenue Service 
Center Directors. (See IRS appendix A 
for addresses.) 

NOTlFICATION PROCEDURE 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructtons appearing 
at 31 CFR part I, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 31 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the Director of the 
Intemal Revenue Service Center 
servicing the area in which the 
individual resides. (See IRS appendix A 
for addresses.) 

CONTE!XlNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

Tax returns and other fllings made by 
the individual and agency entries rnade 
in the administration of the individ~ral's 
tax account. Some Justice Department 
investigations are an additional source 
for the infornlation contained in 
litigation case files. 

EXEMPTIONS CLAIMED FOR ME SYSTEM: 

None. 

SYSTEM NAME: 

Unidentified Remittance File- 
Treasury/IRS. 

SYSTEM LOCATION: 

Internal Revenue Service Centers. 
(See IRS appendix A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

Remittances which have been 
received but cannot be positively 
identified, either as to taxpayer who 
sent it or the tax period to which it is 
to be applied. 

CATEGORIES OF RECORDS IN M E  SYSTM: 

Each record contains a fourteen digit 
unidentified remittance (UR) control 
number, the amount, received date, and 
all known identifying data. In addition. 
the URF contains a record of all 
doubtfully applied Estimated Tax (ET) 
credits. The ES record contains the 
taxpayers' name, address, type of 
payment, taxpayer identification 
number, tax period, recelved date. 
money amount, and the transaction 
document locator number (DLN). 

AVMORrPl FOR MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7602.7801 
and 7802. 

pURmsE(s): 
This system maintains the records 

controlling remittances where 
accounting is delayed for lack of the 
data required to properly post a credit. 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PROCEDURES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE 

Disk storage. 

RETRINABIUTY: 

By remittance amount, unidentified 
remittance control number, taxpayer 
name. 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM l(16) 12. 

RETENllON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRh4 1 (15)59.1 through IRM 1(15)59.32. 
Gcncrally, records are kept 180 days 
after the amount is reduced to zero 
balance. 

SYSJEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Taspayer Services). Officials 
maintaining the system-Internal 
Revenue Service Center Directors. (See 
IRS appendix A for addresses.) 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 31 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the Director of the 
Internal Rkvenue Service Center 
servicing the area in which the 
individual resides. (See IRS appendix A 
for addresses.) 

CONTESTING RECORD PROCEWRES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Remittances recEived from taxpayers 
that cannot be posittvely identified 
either as to the taxpayer who sent it or 
the type of tax to which it is to be 
applied. 

MEMPTlONS CLAIMED FOR M E  SYSTEM: 

None. 

TREASURYARS 22.050 

SY!rEM NAME: 

Automated Non-Master File 
(ANMF)-TreasuryARS. 

SYSTEM LOCATION: 

Internal Revenue Service Centers, and 
Federal Records Centers. (See IRS 
appendix A for addresses.) 
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CATeGORlES Of INDIVIDUALS COVERED BY M E  
sySTUA: 

: . ,  .. Records are maintained on taxpayers 
.... ... havlng accoitnts with the Internal 

Revenue Service which are not 
compatible with the normal master file 
processes; e.g.. penalties, transferee 
assessments, termination assessments. 
excise protest accounts, Master File 
overflow accounts, ctllpable and non- 
petitioning spo\lses, Forms 1042, 1040- 
NR, 926, 5330. 4720. 990-AR (Penalty) 
and any pre-ADP returns. Also, a record 
will be maintained for those taxpayers 
whose individual income tax 
overpayment has been retained and 
transferred from the IMF to apply 
against past due child and/or spousal 
support payments as reported to IRS by 
the States under Pub. L. 97-35. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

The categories of records maintained 
are taxpayer entity records (name. 
address, taxpayer identification number 
or employer identification number and 
other indicators relevant to entity 
maintenance) and records containing 
tax module information (the tax return. 
the tax period, the balance due or credit 
balance, and transactions which have 
been recorded relative to the module). 

, Information will be maintained as to the -,,.,, -. 3 J $A, name. SSN, address of individuals 
owing past due child and/or spousal 
support payments submitted by the 
States under Pub. L. 97-35. Also 
maintained will be names of the 
submission state, the amount owed, and 
the amount on any individual income 
tax overpayment retained and 
transferred to the state to apply against 
the amount owed. 

AUTHORITY mR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7602,7801 
and 7802. 

w R POSE(S): 

This system maintains records 
necessary for efficient accounting on 
files which are not compatible with the 
master file system. 

ROUTINE USES OF RECORDS MAlHTAlNED IN THE 
SYSTEM, INCLUDING CATEGORlES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PROCEDURES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING. AND 
MSPOSNG OF RECORDS IN THE SYSTEM: 

Card file or magnetic media. 
.- 

RETRINABILilY: 

By Wpayer name, taxpayer 
identification number (social security 

number or employer Identification royalties; medical payments; capital 
number). or document locator card. aains distributions: non-taxable 

Access controls will not be less than 
those provided by the Automated 
Inforrnation System Security Handbook, 
IRM 2(10)00. 

RfFEKnON AND DISPOSAL: 

Records maintained in accordance 
wilh Records Disposition Handbooks, 
IRM 1 (15)59.1 through IRM 1 (15)59.32. 

SYSTIW M A N A G E ~ S )  AND ADDRESS: 

Omcia1 prescribing policies and 
practices-Assistant Commissioner 
flaxpayer Services). Officials 
maintaining the system-Internal 
Revcnue Service Center Directors. (Sce 
IRS appendix A for addresses.) 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to the~nselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as In 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 31 CFR part 1, 
subpart C. appendix B. Inquiries should 
be addressed to the Director of the 
Internal Revenue Service Center 
servicing the area in which the 
individual resides. (See IRS appendix A 
for addresses.) 

COHfESnNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Tax returns and other filings made by 
the individual and agency entries made 
in the administration of the individual's 
account. 

EXEMPIIONS CLAIMED mR THE SYSTEM: 

None. 

S Y W  NAME: 

Wage and Information Returns 
Processing (IRP) File-TreasuryARS. 

SYSrEM LOCATION: 

Martinsburg Computing Center. 
Martinsburg. West Virginia 25401. and 
Detroit Computing Center. 985 Michigan 
Ave.. Detroit. MI 48226. 

CATEGORIES OF INDIVIDUALS COVERED BY mE 
SYSTEM: 

Recipients of various types of income; 
wages; dividends; interest; rents and 

" 
distributions; pensions, annuities. 
retired pay or IRA payments; patronage 
dividends, distributions. and 
allocations: fishing crew payments; 
sales or redemption of securities, future 
transactions, commodities, bartering 
exchange transactions; original issue 
discount; distributions and prizes; 
currency transactions; state tax refi~nds; 
trnemployment compcnsatlon, 
agricultural paymcnts, taxable grants, 
indebtedness forgiveness; non- 
employees compensation; gambling 
winnings; and rniscellaneo~rs income. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Records maintained are records 
representing certain wage and 
information returns: Forms W-2, W-2P, 
the 1087 and 1099 series; currency 
transaction reports; state tax refunds; 
state~nents of sales of equity obligations; 
and records of agricultural subsidy 
payments. Information included on each 
record identifies the recipient of the 
income (name, address. t'vtpayer 
identifying number, and other 
indicators relating to payee 
identiflcation), identifies the income 
payer (very similar information), and 
identifies the type(s) and arnount(s) of 
income. 

AUTHORIW mR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602,7801. 
and 7802. 

This system maintains records 
necessary for the efficient 
administration of tax accounts related to 
Wage and Information Returns. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  WRPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PROCEDURES FOR STORING, 
RETRIEVING, ACCESSING, RETAININQ, AND 
MSPOSING OF RECORDS IN THE SYSW: 

STORAGE: 

Magnetic media. 

RETRIEVABIVPI: 

By taxpayer social security number 
and name control. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM l(16) 12. 
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RETENTION AND LSr'O!%L: 

Records are maintained in accordance 
1 with Records Disposition Handbooks. 

IRM 1 (15)Sg.l through IRM 1(15)59.32. 
Generally. until tax year 1974. records 
were rrlaintained until processed. After 
tax year 1974, records are maintained 
for four years and then magnetically 
erased. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing pollcies and 
practices-Assistant Colnmissioner 
flaxpayer Services). Officials 
malntalnlng the system-Internal 
Revenue Service Center Directors. (See 
IRS appendix A for addresses.) 

NGTFICATION PROCEDURE: 

This systern of records may not be 
accessed for purposes of dcterminlng if 
the system contains a record pertaining 
to a particular individi~al. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTESING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

I RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Combined Account Number File. 
Taxpayer Services-TreasurylIRS. 

SYSTEM LOCATION: 

Internal Revenue Service Centers. 
(See IRS appendix A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Individuals and businesses having 
specific, current business with IRS. 

CATEGORIES OF RECORDS IN ME SY-: 

Taxpayer entity records (name. 
address, taxpayer identification number. 
and filing requirements related to entity 
Liability); and tax modules (specific tax 
returns, tax years, and transactions 
which have been recorded relative to 
the module) when specifically requested 
by a service center, or if a notice for 
balance of tax due has been issued; a 
specific tax period is in taxpayer 
deIinquent account status (TDA): a 

specific tax period is either credit or 
debit bakmce; no return has k e n  posted 
and the return due date (RDD) has 
passed; or when a specific tax perlod is 
in taxpayer delinquent return (TDI) 
status. 

AUTHORrPl FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602. 7801 
and 7802. 

PURPOSE(S): 

This system maintains tax accoi~nt 
information necessary for tile efficient 
resolution of accounting issues. 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 226 U.S.C. 6103. 

POLICIES AND PROCEDURES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Disk storage. 

RETRIWABIW: 

By social security number or 
employer identification number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM 1 (16) 12. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1(15)59.1 through IRM 1(15)59.32. 

S Y S E M  MANAGER(s) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Taxpayer Services). Officials 
maintaining the system-Internal 
Revenue Service Center Directors. (See 
IRS appendix A for addresses.) 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" above. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 31 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the Director of the 
Internal Revenue Service Center 
servicing the area in which the 

individual resides. (See IRS appendix A 
for addresses.) 

CONTESnNORECORDPROCEWRES: 

26 U.S.C. 7852(e) prohlblts Privacy 
Act amendment of tax records. 

RECORD SOURCE CAT€GORlES: 

Tax rctilrrls and olhcr filings made by 
the individual and agency entries made 
In the administration of the Indlvid~ral's 
tax account. 

EXEMPTIONS CLAIMED FOR ME SYSTEM: 

None. 

SYSTEM NAME: 

Individr~al Account Numbcr File 
(IANT;?. Taxpayer Services-Treasury/ 
IRS. 

SYSTEM LOCATION: 

Internal Revenue Service Centers. 
(See IRS appendix A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Individuals having specific. current 
business with IRS. 

CATEGORIES OF RECORDS IN ME SYSTEM: 

Taxpayer entity records (name, 
address, taxpayer identification number. 
and filing requirements related to entity 
liability); and tax modules (specific tax 
returns, tax years, and transactions 
which have been recorded relative to 
the module) when specifically requested 
by a service center. or if a notice for 
balance of tax due has been issued; a 
specific tax period is in taxpayer 
delinquent account status (TDA): a 
specific tax period is either credit or 
debit balance; no return has been posted 
and the return due date (RDD) has 
passed; or when a specific tax period is 
in taxpayer delinquent return (TDI) 
status. 

AUMORrrY FOR MAINTENANCE OF THE SYSIEM: 
5 U.S.C. 301; 26 U.S.C. 7602.7801 

and 7802. 

This system maintains records 
necessary to efficiently identify 
individuals having specific current 
business urith the IRS. 

ROUllNE USES OF RECORDS MAINTAINED IN THE 
SY!3EM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PROCEDURES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE 

Disk storage. 
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RETRIEVABIUTY: 

By social security numkr.  

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information Systcrn Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM l(16) 12. 

REl€NllON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 through IRM 1(15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Off'icial prescribing policies and 
practices-Assistant Commissioner 
(Taxpayer Services). Officials 
maintaining the system-I~lternal 
Revenue Service Center Directors. (See 
IRS appendix A for addresses.) 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part I. subpart C. appendix B. 
Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 31 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the Director of the 
Internal Revenue Service Center 
servicing the area in which the 
individual resides. (See IRS appendix A 
for addresses.) 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Tax returns and other filings made by 
the individual and agency entries made 
in the administration of the individual's 
tax account. 

EXEMPTIONS CLAIMED FOR ME SYSTEM: 

None. 

S Y 5 r E M  NAME: 

Individual Master File (IMF), 
Taxpayer Services-TreasuryARS. 

S Y ~  LocAnoN: 

Martinsburg Computing Center. 
Martinsburg. West Virginia 25401. and 3 IRS Service Centers. 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

Individuals who file and/or are 
included on Federal Individual Income 
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Ta Returns (1.e.. Forms 1040. 1040A. iRM 2(10)00. and the Manager's 
and 1040EZ); indlvlduals who file other Secirrity Haandbook. IRM 1 (16)12. 
information fllings; and power of 
attorney notifications for individuals. REFENTION AND DISPOSAL: 

Records are maintained in accordance 
CATEGORIES OF RECORDS IN THE SYSTEM: with Records Dlsposltlon Handbooks. 

Taxpayer entity records (name, IRM 1 (15)59.1 through IRM 1(15)59.32. 
address, identification number (SSN). Generally, the code identifying 
and other indicators pertaining to entity taxpayers who threatened or assaulted 
maintenance, including zip code), and IRS e~~lployees may be removed five 
tax modtrlar records which contain all years after initial Input. 
records relative to specific tax returns 
for each applicable tax period or year. SYSTEM MANAGER(S) AND ADDRESS: 

Modular records for authorization Official prescribing policies and 
iriformation (name, address, practices-Assistant Commissioner 
identification number and type of (Taxpayer Services). Officials 
authority granted, and the name of the maintaining s~stem-lntcmal 
representative(s) for the t~axpayer. Revenue Service Center Directors and 
Modtllar records for the representative the Martinsbur& C o m ~ t ~ t i n g  
(name, address and uniqt~e Center. (See IRS appendix A for 
identification number). Recorded here addresses.) 
are tax transactions such as tax amount, 
additions, abatements of tax payments, 
interest and like type transactions 
recorded relative to each tax module. 
power or attorney authorization 
transactions, and a code identifying 
taxpayers who threatened or assaulted 
IRS employees. An indicator will be 
added to any taxpayer's account who 
owes past due child and/or spousal 
support payments and whose name has 
been submitted to IRS by a state under 
provisions of Pub L. 97-35. 

AUTHORITY FOR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602,7801 
and 7802. 

PURPOSE(S): 

To increase the efficiency of tax 
administration, the IRS maintains 
records of tax returns. payments, and 
assessments including Telefile records. 

ROUTINE USES OF RECORDS MAlKTAlNED IN ME 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by (1) 26 U.S.C. 3406, and (2) 
26 U.S.C. 6103. 

POUClES AND PROCEDURES FOR STORING, 
RErRINING, ACCESSIN4 RETAINING, AND 
DISPOSING OF RECORDS IN ME S Y S I W :  

STORAGE: 

Magnetic media. 

By taxpayer identification number 
(social security number or employer 
identification number), document 
locator numbers and alphabetically by 
name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook. 

NOTIFlCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1, st~bpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the District Director or 
the Internal Revenue Service Center 
Director servicing the area in which the 
individual resides. (See IRS appendix A 
for addresses.) 

CONTESI'ING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Tax returns and other fllings made by 
the individual and agency entries made 
in the administration of the individual's 
tax account. 

EXEMPTIONS CLAIMED FOR ME SYSTEM: 

None. 

TREASURYARS 24.046 

SYSTEM NAME: 

Business Master File (BMF). Taxpayer 
Services-TreasuryIIRS. 

SYSTEM LOCAnON: 
Martinsburg Computing Center, 

Martinsburg. West Virginia 25401. 
Cincinnati Service Center. 201 West 
River Center Blvd., Covington. KY 
4 1019: Memphis Service Center. 3131 
Democrat Road, Memphis. TN 38 1 18; 
and Ogden Service Center. 1160 West 
1200 South Sweet. Ogden. UT 84201. 
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and other IRS Service Centers. (See IRS 

:?, appendix A for addresses.) 
l iD ' ]  CATEGORIES OF INDIVIDUALS C W E R E D  BY THE 
' SYSTEM: 

Persons in a sole proprietary role who 
file br~siness tax returns. Inclr~dlng 
Employer's Quarterly Federal Tax 
Reti~rns (Form 94 1). Excise Tax Returns 
(Form 720). Wagering Returns (Forms 
l lC and 730). I-lighway Use Rett~rris 
(Form 2290). and Form 1065 (U.S. 
Partnership Returns of Income), and 
U.S. Fldt~ciary Returns (Fonn 104 1) and 
Estate and Gift Taxes (Forms 706. 
706NA. and 709). The latter can be 
individuals not in a sole proprietorship 
role. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Taxpayer entity records (name, 
address, taxpayer identif!cation number 
(TIN) which may be either EIN or SSN, 
and other indicators pertaining to entity 
maintenance. including zip code), and 
tax modules which are all the records 
relative to specific tax returns for each 
applicable tax period. Recorded are tax 
transactions such as tax amount. 
statements/additions to tax, payments. 
interest and like type transactions 
relative to each tax module. The 
Employer Identification Number (EIN)/ 
Name Control file which contains EINs 
and the associated IRS name controls. 

AUTHORITY FOR ~.~INTENANCE OF mE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602. 7801 
and 7802. 

WRPOSE(S): 

To increase the efficiency of tax 
administration, the Service maintains 
magnetic media records of tax returns 
filed by business taxpayers, and 
payments and assessments made to the 
accounts. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTUI, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made as provided 
by 26 U.S.C. 6103, and for meeting the 
requirements of 26 U.S.C. 3406.26 
U.S.C. 3406 provides. in part, that the 
Secretary of the Treasury notify a payor 
that the TIN (Taxpayer Identification 
Number) furnished by the payee is 
incorrect. 

POLICIES AND PROCEDURES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAOU 

Magnetic media. . !... 
RETAIEVABIVFY: 

By name, type of tax, and identifying 
number (including document locator 
number). 

SAFEOJARDS: 

Access Controls will not be less than 
those provlded by the Automated 
Information System Security Handbook. 
IRM 2(10)00. and the Manager's 
Security Handbook, IRM l(16) 12. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)59.1 through IRM 1(15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribirlg policies and 
practices-Chief Taxpayer Service. 
Officials maintaining the system- 
Internal Revenue Service Center 
Directors, and the Director. Martinsburg 
Compi~ting Center. (See IRS appendix A 
for addresses.) 

NOTlFlCATION PROCEDURE: 

Individuals seeklng to determine if 
this system of records contains a record 
pertaining to themselves Inay inquire in 
accordance with instructions appearing 
at 31 CFR part I. subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORDACCESSPROCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Director of the 
Internal Revenue Service Center 
servicing the area in which the 
individual resides. (See IRS appendix A 
for addresses.) 

CONTEmNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Tax returns and other filings made by 
the individual and agency entries made 
in the administration of the individual's 
tax account. 

EXEMPIK)NS CWMED FOR THE SYSTEM: 

None. 

SYSTEM NAME: 

Audit Underreporter Case File- 
TreasuryARS. 

SYSTEM LOCATION: 

Internal Revenue Service Centers and 
Martinsburg Computing Center. (See IRS 
appendix A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
sySrEM: 

Recipients of income who appear not 
to have declared on their income tax 
returns (Forms 1040,1040A. and 

1040EZ) all income paid to them in the 
tax year under study. 

CATEGORIES OF RECORDS 1N THE SYSTEM: 

Records maintained are taxpayer (1.e.. 
payee) entity records containing payee 
name, address, taxpayer identification 
number, and other indicators relating to 
entity maintenance: and income records 
containing the types and amounts of 
income received/rcported, and 
information identifying the inco~ne 
payer. 

AUMORllY FOR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602, 7801 
and 7802. 

WRPOSE(S): 

These records provide a way to 
identify recipients of income who 
appear not to have declared all tasable 
income paid to them in the tax year 
under study. 

ROUTlNE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSE OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACllCES FOR STORING, 
RETRIEVINQ, ACCESSING. RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Magnetic media. 

By matching social security number 
and name control. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00. 

REENllON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1 (15)Sg.l through IRM 1(15)59.32. 
Generally, records are retained for one 
year and then magnetically erased. 

S Y s r u i l  MANAGEHS) AND ADDRESS: 

Official prescribing policies and 
practices-Executive Officer for 
Customer Service. National Office. 
Officials maintaining the system- 
Internal Revenue Service Centers 
Directors. (See IRS appendix A for 
addresses.) 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 
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R E C S C I  ACCESS PROCEDURES: SYSTEM MANAOER(S) AND ADDRESS: PURPOSE(S): 
. This system of records may not be Officials prescribing policies and The system tracks property acquired ':? accessed for purpose of inspection or for practices-Assistant Commissioner under Internal Revenue Code section 

contest of content of records. (Taxpayer Services) and Assistant 6334 to provide fiscal accountability. 
CONTESnNG RECORD PROCEDURES: Com~nissioner (Informa:ion Systems 

Management). Officials maintaining the ROUTINE USES OF RECORDS M A I N T A I N E D I N M E  
26 U.S.C. 7852(e) prohibits Privacy s y s t e l n ~ ~ ~ r e c t o r ,  ~~t~~~~ procesr~ng SYSTEM, INCLUDING CATEGORIES OF USERS AND 

Act amendment of tax records. and Accounting Division. (See IRS ME PURPOSES OF SUCH USES: 

RECORD SOURCE CATEGORIES: ar)nendix A for addresses.) Disclosure of returns and return . . 
Infor~nation returns filed by payers 

NOnFICAnON PROCEDURE: 
inforrnntion may be made only as 

and Forms 1040,1040A. and 104OEZ. provided by 226 U.S.C. 6103. 
I~ldividuals seeking to determine if 

EXEMPTIONS CLAIMED FOR THE SYSTEM: this system of records contains a record AND PROCEDURES 

This system has been designated as pertaining to themselves may inquire in RnRIEVING* ACCESS1NG8 RFTAINING1 AND 

exempt from certain provisions of the accordance with instr~~ctions appearing DISPOSING OF RECORDS IN THE SYSTEM: 

Privacy Act. at 3 1 CFR part 1, subpart C. appendix STORAGE: 

TREASURYllRS 24.070 
B. Inquiries should be addressed as in paper records and Inedja. 
"Record access proccdurcs" below. 

SYSTEM NAME: 

Debtor Master File (DMF)-Treasury/ 
IRS. 

SYSTEM LOCATION: 

Martinsburg Computing Center. 
Martinsburg. West Virginia 25401. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Individuals who have delinquent 
obligations to a Federal or State agency. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

Entity records (names and social 9 security numbers), the amount owed by 
the individual, the name of the Federal 
or State agency to whom the debt is 
owed and a cross-reference number 
(SSN) of the spouse in the case of a 
jointly filed return. 

ALlTnORlM FOR MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 6305.6402(c) 
and 6402(d); 31 U.S.C. 3720A. 

ROUTINE USES OF RECORDS MAINTAINED IN ME 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only a s  
provided by 26 U.S.C. 6103. 

POLICIES AND PROCEDURES FOR STORINO, 
RETRIEVING, ACCESSING, RETAININO, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: 

STORAGE 

Magnetic tape and disk file. 

R E T A I N A B I m :  

By name, address, and social security 
number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information system Security Handbook. 4 IRM 2(10)00. 

3 
REENTION AND DISPOSAL: 

The information is kept for one year 
and then destroyed. A new Debtor 
Master File is established each year. 

RECORD ACCESS PROCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 3 1 CFR part I .  
subpart C, appendix B. Inquiries should 
be addressed to the District Director or 
the Internal Revenue Service Center 
Director servicing the area in.which the 
individual resides. (See IRS appendix A 
for addresses.) 

CONTESnNGRECORDPROCEDURES: 

Individuals seeking to contest any 
record contained in this system of 
records must contact the agency to 
whom the debt is owed. 

RECORD SOURCE CATEGORIES: 

Names, SSNs, and obligation amounts 
are supplied by the Federal or state 
agency to whom the delinquent 
obligation is owed. 

EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

None. 

SYSTEM NAME: 

Acquired Property Records- 
TreasuryARS. 

SY!3EM LOCATION: 

District Offices. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
s y m :  

Delinquent taxpayers whose property 
has been acquired by purchase by 
government or right of redemption. 

CATEGORIES OF RECORDS IN ME SYSTEM: 

Taxpayer name. address, taxpayer 
identification number, revenue officer 
reports. 

AUlHORlW FOR MAINTENANCE OF ME S Y m :  

5 U.S.C. 301; 26 U.S.C. 7801 and 
7802. 

RETRIEVABILIlY: 

By taxpayer name, taxpayer 
identification number (social security 
number or employer identification 
number), seizure number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM 1 (1 6) 12. 

RETENtlON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 through IRM 1 (15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Collection). Officials maintaining the 
system-District Directors. (See IRS 
appendix A for addresses.) 

NOTIFICATION PROCEDURE 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

COHTMNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

MEMPllONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 
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7 S Y S l W N U I E :  

Form 2209. Courtesy Investigations- 
TreasuryARS. 

SYSTEM LOCATION: 

District Offices. Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

Taxpayers on whom a delinquent 
accot~nt or delinquency or other 
investigation is or was located in one 
IRS district offices, but the individual is 
now living or has assets located in tile 
Jurisdiction of anotl~er IRS District 
office. Taxpayers on whom an 
investigation has been initiated for 
purposes of securing information 
necessary for federal tax administration 
purposes. 

CATEGORIES OF RECORDS IN THE SYSFEM: 

Contains taxpayer name. current and 
former addresses, taxpayer identifying 
number, if known. Contains the 
information, including class of tax, if 
applicable, or information concerning 
the action desired to be taken. The name 
and address of party that was contacted. 
chroriological investigative hlstory and 
or information secured. The following 
types of investigations are included in 
this system: Form SSA-1273 cases- 
Notice of determination of FICA 
wages-issued when SSA obtains 
evidence that wages paid to claimant 
have not been recorded on his earnings 
record; requests for data needed in proof 
of claim cases; applications for 
discharge of property from tax lien; 
service of tax court subpoenas; 
complaints of employers failing to 
provide withholding statements; 
recovery of unassessable erroneous 
refunds; Form SSA-7010 wes- 
Request for preferential investigation. 
This is a request for preferential 
treatment (over other SSA cases) on an 
earning discrepancy case. Secure 
application for exemption from self- 
employment tax. Offers in compromise 
and related activities; 1.e.. follow-up on 
defaulted installments, secure payments 
on collateral agreements, etc. Maximize 
compliance with withholding 
requirements on alien's earnings: other 
miscellaneous uses. 

AUTHORITY FOR MAINTANANCE OF THE SYSTEM: 

5 U.S.C: 301: 26 U.S.C. 7801 and 

1 7802- 
WRPOSE(S): 

The Form 2209 system provides a 
record of the nature of the investigation 
and to whom the investigation is 

assigntd. It also provides a method of 
follow-up to ensure investigations are 
accomplished in a timely manner. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDINO CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclost~re of retilrns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PROCEDURES FOR STORINO, 
REFRIEVINO, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: 

STORAGE: 

Papcr records and magnetic media. 

Retrievable by taxpayer nalne and 
taxpayer identification number (social 
security number or employer 
identification.number). 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM l(16) 12. 

RETPmON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1(15)59.1 through IRM 1 (15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Collection). Ofncials maintaining the 
system-District Directors. and Internal 
Revenue Service Center Directors. (See 
IRS appendix A for addresses.) 

NOTlFlCATlON PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTE!SIlNG RECORD PRDCEWRES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

MEMPllONS CLAIMED FOR ME SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

17, 1998/ Notices 69857 

TREASURYnRS 26.008 

SYSTEM NAME: 

IRS and Treasury Employee 
Delinquency-Treastiry/IRS. 

SYSFEM LOCATION: 

National Office, Regional Offices, 
District Offices and Internal Revent~e 
Service Centers. (See IRS appendix A 
for acldresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

IRS and Treasury emyloyccs who are 
shown on the h4aster File as dclit~qi~ent 
in ~rlecting Federal tax rcquiremrnts. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Taxpayer narne, social security 
nu~nber, address, fact of IRS or Treasury 
employment code, District location 
code. 

AUTHORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801 and 
7802. 

PURPOSE(S): 

This system enables the IRS to secure 
documentation concerning the 
resolution of balance due and return 
delinquency cases concerning IRS 
employees. This documentation may be 
used to support conduct investigations. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PROCEDURES FOR STORING, 
R!3RIEVING, ACCESSING. RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE 

Paper records and magnetic media. 

RETRIEVABILtlY: 

By taxpayer name and taxpayer 
identification number (social security 
number or employer identification 
number). 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM l(16) 12. 

R M O N  AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1(15)59.1 through IRM 1 (15)59.32. 

sysrm M A N A G E ~ S )  AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Collection). Officials maintaining the 
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system-Assistant Commissioner 
(Collection). Regional Commissioners, 

) . . , . District Directors, Internal Revenue 
. a 1 ,  1 Service Center Directors. (See IRS 

appendix A for addresses.) 

subordination on lien attachment has 
been filed. The file also provides notice 
to the public that the Federal 
Government has an interest in property 
or rights to the property of the identified 
taxpayer. Further, the file also provides 
evidence that the lien has been released, 
a specific piece of property has been 
discharged and the government has 
obtained its interest in the propcrty, or 
a subordination has been granted and 

records rnay inquire in accordance wlth 
instnrctions appearing at 31 CFR part 1, 
subpart C, appendix B. Inquiries shot~ld 
be addressed to the District Director of 
each District where records are to be 
searched. (See IRS appendix A for 
addresses.) This system col~tains copies 
of public records, the originals of which 
are filed in accordance with the laws of 
each state, the District of Colunibla, the 
Commonwealth of Pi~erto Rico, or 
posscsslons of the United States. 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for ptjrposes of deternlining if 
ole system contains a record pertaining 
to a particular individual. 

tlie government has takena junior lien 
position, or a certification of 
nonattachrnent has been issued. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. ROUTINE USES OF RECORDS MAINTAINED IN M E  

SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Tax returns and otlier filings made by 
the individual and agency entries made 
in the administration of the individual's 
tax account. 

Disclosi~re of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Notices of 
lien and the index thereto are available 
to the public. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

!EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

None. POLICIES AND PROCEDURES FOR STORING, 
RRRIEVING, ACCESSING, RRAINING, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: TREASURYnRS 26.010 EXEMPTlONS CLAIMED FOR ME SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

STORAGE: SYSTEM NAME: 

Lists of Prospective Bidders at 
Internal Revenue Sales of Seized 
Property-Treasury/IRS. 

Paper records and magnetic media. 

TREASURYnRS 26.009 By taxpayer name and taxpayer 
identification number (social security 
number or employer identification 
number). 

SYSTEM NAME: 

Lien Files (Open and Closed)- 
Treasury/IRS. 

SYSTEM LOCATION: 

District Offices. (See IRS appendix A 
for addresses.) 

SAFEGUARDS: CATEGORIES OF INDlVlDUALS COVERED BY M E  
sySrEM: 

SYSTEM LOCATION: 

District Offices and the Internal 
Revenue Service Centers. (See IRS 
appendix A for addresses.) 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRA4 2(10)00, and the Manager's 
Security Handbook. IRM 1 (1 6) 12. 

Individuals who have requested that 
they be notified of Internal Revenue 
sales of seized property. 

CATEGORIES OF INDIVIDUALS COVERED BY ME 
SYSTEM: 

Taxpayers on whom Federal tax llens 
have been filed. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

Name and address and phone number 
(if provided). 

RRENnON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1 (15)59.1 through IRM 1(15)59.32. CATEGORIES OF RECORDS IN ME SYSTEM: AVTHORllY FOR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801 and 
7802. 

Taxpayer name, address, taxpayer 
identification number, information 
about basis of assessment including 
class of tax, period, dollar amount. 
Open and closed Federal tax liens 
including: Certificates of Discharge of 
Property from Federal Tax Lien; 
CertLCicates of Subordination; 
Certificates of Non-Attachment; Exercise 
of Government's Right of Redemption of 
Seized Property; Releases of 
Goverrunent's Rlght of Redemption. 
Federal tax lien information entered in 
Treasury Enforcement Communications 
System. 

SY- MANAGER(S) AND ADDRESS: 
Official prescribing policies and 

practices-Assistant Commissioner 
(Collection). Officials maintaining the 
system-Assistant Commissioner 
(Collection), Regional Commissioners. 
District Directors and Internal Revenue 
Service Center Directors. (See IRS 
appendix A for addresses.) 

WRPOSE(S): 
This system provides an up-to-date 

list of prospective bidders that may be 
notified when the IRS has seized 
property that is going to sale. 
Notification of prospective bidders is 
done to enhance the possibility of 
obtaining a higher price for the 
property. 

NOTlFlCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 2. subpart C. appendix 
B. Inquires should be addressed as in 
"Record access procedures" below. 

ROLmNE USES OF RECORDS MAINTAINED IN ME 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
ME WRPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal, State, local, or foreign agencies 

AVrnORiTY FOR MAINTENANCE OF M E  S Y S I W :  
.'<.,,!.< 0 : &., 5 U.S.C. 301: 26 U.S.C. 6323.7801 
'"' and 7802. 

WRPOSE(S): 

To identify those taxpayers on whom 
a Federal tax lien, discharge, or 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
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responsible for investigating or 
prosecuting the violations of, or for 
enforcing or implementing, a statute. 
rule. regulation, order, or license. where 
the disclosing agency becolnes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation; (2) disclose relevant, non- 
privileged information to a court. 
magistrate, or administrative tribunal 
including the presentation of evidence, 
including clisclos~~res to opposing 
counsel or witnesses in the course of 
civil discovery, litigation, or settlement 
negotiations. in response to a subpoena, 
or in conncctlon with criminal Inw 
proceedings. 

POLICIES AND PRACTICES FOR SIORING, 
RDRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

SFORAGE: 

Paper records and magnetic media. 

RDRIEVABIUTY: 

By name of prospective bidder. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 

b 
Security Handbook, IRM l(16) 12. 

' RETENTION AND DEPOSAL: 
Records are maintained in accordance 

with Records Disposition Handbooks. 
IRM 1(15)59.1 through lRM 1 (15)59.32. 

S Y s r u l  MAWGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Collection). Officials maintaining the 
system-District Directors. (See IRS 
appendix A for addresses.) 

NOTlflCATlON PROCEWRE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1. subpart C. appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Director of the 
District Office servicing the area in 
which the individual resides. (See IRS ' Appendix A for addresses.) 

COPmSnNG RECORD PROCEWRES: 

See "Record access procedures" 
above. 

RECORD W R C C  CATEGORIES: 

Supplied voluntarily by the subject 
prospective bidder. 

EXEMPTIONS CLAIMED FQR THE SYSTEM: 

None. 

SYSTEM NAME: 

Litigation Case Files-Trcasury/IRS. 

SYSTEM LOCATION: 

District Offices and Internal Reven~re 
Service Centers. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Taxpayers on whom Federal tax 
assessments have been made but against 
whom litigation has been initiated or is 
being considered by the government or 
who have Instituted suits against the 
government. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Taxpayer name, address, t'axpayer 
identification number, information 
about basis of assessment. including 
class of tax, period, and dollar amount. 
This file includes: Suit to Reduce Tax 
Claim to Judgement; Suit for Failure to 
Honor a Levy; Suit to Enforce Federal 
Tax Lien; Suit Against Transferee; Suit 
to Set Aside Fraudulent Transfer; Suit to 
Recover Erroneous Refund; other suits 
include those which the United States 
may intervene to assert a Federal tax 
lien; a proceeding to require opening of 
a safe deposit box, etc. The following 
suits against the United States are also 
included in this file: Quiet Title Suit; 
Foreclosure of Mortgage or other Lien; 
Partition: Condemnation: Interpleader; 
Refund Suits Involving Tmst Fund 
Recovery Penalty Assessments: 
Injunction Suits under Freedom of 
Information Act. Also included in 
Litigation Files are: Individuals against 
whom bankruptcy proceedings are 
pending: decedent estates in probate 
with outstanding Federal tax liabilities; 
individuals executing Assignments for 
the Benefit of Creditors; individuals in 
Receivership Proceedings; individuals 
conducting a bulk sale; summons 
referrals; subpoena files; advisory 
opinions; collateral security agreements; 
revenue officer reports; and various 
other legal instruments and 
correspondence. 

AUTHORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801 and 
7802. 

PU R POSE(S): 

The purpose of the system is to 
maintain a record of all categories of 

suits filed either by the taxpayer against 
the government or the government 
against the taxpayer. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclost~re of returns and retr~rn 
information Inay be lnaclc only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

RETRIEVABILITY: 

By taxpayer name. taxpayer 
identification number (social secllrity 
nir~nber or employer identification 
number). 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM l(16) 12. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 through IRM 1 (15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Collection), Officials maintaining the 
system-District Directors. (See IRS 
Appendix A for addresses.) 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEWRES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTESTING RECORD PROCEWRES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEWRIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

S Y S E M  NAME: 

Offer in Compromise (OIC) File- 
TreasuryARS. 
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SYSTEM Loc~nON: 
Regional Omces. District Offices. 

Internal Revenue Service and 
....;.-' computing Centers. (See IRS appendix 

A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Taxpayers who have subrnltted an 
offer to conlpro~nise a liability imposed 
by the Internal Revenue Code. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Form 25 15, used to control offer 
cases, contains space for entering 
taspayer name, address, taxpayer 
identificatlon numher, and all other 
pertinent Infonnatlon for identifying 
and assigning the OIC investigation. The 
file contains all records, documents. 
reports and work papers relating to the 
assignment, investigation, review and 
adjudication of the offer. This inclrldes 
such items as the original offer, results 
of property records checks, interviews 
with third parties and the taxpayer. 
collateral income agreements, financial 
statements, tax return copies, and other 
information submitted by the taxpayer. 

5 U.S.C. 301: 26 U.S.C. 7801 and 

These records are used to control offer 
in compromise cases. 

ROUTINE USES OF RECORDS MAlNTAlNED IN ME 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. This 
includes disclosure to the exqent 
necessary to permit public inspection of 
any accepted offer-in-compromise as 
required by 26 U.S.C. 6103(k)(l). 

POLICIES AND PRACllCES FOR STORING, 
REIRIWING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN ME SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

RETRIWABIVTY: ' 

By taxpayer name and identification 
number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated " 

Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM l(16) 12. 

RETENnON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 throughIRM 1(15)59.32. 
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SY!FTM MANAOER(S) AND ADDRESS: 

Omcial prescribing pollcies and 
practices-Assistant Commissioner 
(Collection). Omcials maintaining the 
systern-District Directors and Internal 
Revenue Servlce Center Directors. (See 
1RS appendix A for addresses.) 

NOTlFlCATlON PROCEDURE: 

This system of records may not be 
accessed for purposes of deterrnlning if 
the system contains a record pertaining 
to a particular individilal. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. If an offer is 
accepted. an Abstract and Statement 
which identifies the taxpayer, the 
liability, the amount compromised and 
the basic circumstances of the case is 
made available for public inspection in 
accordance with Executive Order 10386 
and Executive Order 10906. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Trust Fund Recovery Cases/One 
Hundred Percent Penalty Cases- 
TreasurylIRS. 

SYSTEM LOCATION: 

District Offices, Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVlWALS COVERED BY M E  
SYSTEM: 

Individuals against whom Federal tax 
assessments have been made or are 
being considered as a result of their 
being deemed responsible for payment 
of unpaid corporation withholding taxes 
and social security contributions. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 
Taxpayer name, address, taxpayer 

identification number, information 
about basis of assessment, including 
class of tax, period, dollar figures. 
waiver extending the period for 
asserting the 100-percent penalty/Trust 
Fund Recovery penalty (if any) and 
correspondence. 

AUMORrrY FOR M A l M W N C E  OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801 and 
7802. 

PU R POSE(S) : 

This system provides a record of all 
Tn~st  Fund Recovery Penalty cases 
made under 26 U.S.C. 6672. 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEOORlES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Dlsclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

By individual, or corporation name, 
taxpayer identification number (social 
security number or enlployer 
identification number). . 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM l(16) 12. 

REFENTION AND DISPOSAL: 

Records are maintained in accordahce 
with Records Disposition Handbooks, 
IRM 1 (15)59.1 through IRM 1(15)59.32, 

S Y ~  MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices: Assistant Commissioner 
(Collection). Officials maintaining the 
system: District Directors, Internal 
Revenue Servlce Center Directors. (See 
IRS appendix A for addresses.) 

NOTlFlCATlON PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEWRES: 
This system of records may not be 

accessed for purposes of inspection or 
for contest of content of records. 

CONESTINGRECOADPROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 
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1 EXEMPTIONS CIAIMED FOR THE S Y S I  W: SYSTEM MANAOER(S) AND ADDRESS: AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

This system has been designated as Official prescribing policies and . 5 U.S.C. 301; 26 U.S.C. 7801 and 
I-'> exempt from certain provisions of the practices-Alsistant Commissioner . .  8. , .  . 7802. , Privacy Act. (Collection): Officials maintaininn the 

SYSTEM NAME: 

Record 21. Record of Seizure and Sale 
of Real Property.-Trcasury/IRS. 

SYSTEM LOCATION: 

District Offices (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Individuals against whom tax 
assessments have been made and whose 
real property was seized and sold to 
satisfy their tax liability. Also name and 
address of purchaser. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Taspayer name, address, taxpayer 
ldentliication number. infor~nation 
about basis of assessment, including 
class of tax, perlod, dollar amounts. 
property description. 

I 
ALlTnORrPI FOR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801 and 
1 7802. 

r,j. PURPOSE(S): 
This system provides a record of all 

t sales under 26 U.S.C.6335 of real 
property as required by 26 U.S.C. 6390. 

1 The contents of this system of records 
evidences chain of title to real property 

I and is a matter of public record. 

1 ROUTlNE USES OF RECORDS MAINTAINED IN ME 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 

I THE WRPOSES OF SUCH USES: 

I Disclosure of returns and return 
information may be made only as 

I provided by 26 U.S.C. 6103. 

, POLICIES AND PRACTICES FOR STORING, 
REFRIMNQ, ACCESSING, RETAINING, AND 

I MSPOSINO OF RECORDS IN THE SYSTEM: 

STORAGE 
I Paper records and magnetic media. 

I REFRIEVABIUTY: 

I 
By taxpayer name. taxpayer 

identification number (social security , number or employer identification 
number) and seizure number. 

I SAFEGUARDS: 

I Access controls will not be less than 
those provided by the Automated 

I Information System Security Handbook, 

?fi 
IRM 2(10)00, and the Manager's 9 Security Handbook. IRM 1 (1 6) 12. 

I RETPmON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)59.1 through IRA4 1 (15)59.32. 

system-District Directors. (See IRS 
appendix A for addresses.) 

NOTIFICATION PROCEWRE: 

Individ~~als seeking to determine if 
this systern of records contains a record 
pertaining to themselves may inq111re in 
accordance wlth Instructions appearing 
at 3 1 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inqi~ire in accordance with 
instri~ctions appearing at 3 1 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to or individuals may 
appear in person at the Office of the 
District Director for each District whose 
records are to be searched. (See IRS 
appendix A for addresses.) 

CONTESnNO RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records evidences 
chain of title to real property and is a 
matter of public record. (See "Categories 
of records in the system" above). 

WEMPTlONS CLAIMED FOR THE SYSTEM: 

None. 

SYSTEM NAME: 

Returns Compliance Programs- 
TreasuryARS. 

SYSTEM LOCATlON: 

District Offices and Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Taxpayers who may be delinquent in 
filing or paying Federal taxes. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Records consist of name. address. 
taxpayer identification number (if 
known) and information concerning the 
potential tax liability. Returns 
Compliance Programs involve any type 
of Federal tax administered by the 
Collection Division and are conducted 
in accordance with Section 760 1 of the 
Internal Revenue Code. RCP programs 
can be initiated by the National Office, 
Regional Offices, or by individual 
districts. 

T11ls program identifies individrlals 
who lnay be delinquent in filing or 
paying Federal tax. 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclostlre of returns and return 
information may be made only as 
provided by 26 U.S.C. (3103. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

By taxpayer name, taxpayer 
identification number (social security 
nu~nber or employer identification 
number). 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Ailtomated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM 1 (1 6) 12. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1(15)59.1 through IRM 1(15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Collection), Officials maintaining the 
system-District Directors and Internal 
Revenue Service Center Directors. (See 
IRS appendix A for addresses.) 

NMlFlCATlON PROCEWRE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTEZlNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 
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EXEM- CLAIMED FOR THE SYSTEM: 

This system has been designated as 
!';;) \ I..I exempt from certain provisions of the ... *' '" Privacy Act. 

SYSTEM NAME: 

Taxpayer Delinquent Account (TDA) 
Files, including subsystcms: (a) 
Adjustments and Payment Tracers Files, 
(b) Collateral Files. (c) Seized Property 
Records, (d) Tax Collection Waiver. 
Forrns 900. Files, and (e) Accoilnts on 
Child Support Obligations, (0 Dyed 
Diesel fuel Prograni records, and (g) 
Integrated Collection Systerii (ICS) 
records-Treasury/IRS. 

SYSTEM LOCATION: 

District Offices and Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

Taxpayers on whom Federal tax 
assessments have been made, and 
persons who owe child support 
obligations. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

Taxpayer name, address. taxpayer 
identification number, information 
about basis of assessment, including 
class of tax, period, dollar amounts, 
chronological investi~ative history, 
canceled checks, amended returns. 
claims, collateral submitted to stay 
collection, copies of notices of Federal 
tax liens, revenue officer reports. 
waivers to extend statutory period for 
collection, etc., and similar information 
about persons who owe child support 
obligations. This system includes 
Installment Agreement FiIes; Delinquent 
Account Inventory Profile (DAIP); 
Currently Not Collectible Register; 
Currently Not Collectible Register (over 
$25,000); Advance Dated Remittance 
Check Files; Currently Not Collectible 
Accounts Files; File of taxpayer names 
entered in the Treasury Enforcement 
Communications System and a code 
identifying taxpayers that threatened or 
assaulted IRS employees. 

ALlTHORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801 and 
7802. 

WRPOsE(s): . 

The Taxpayer Delinquent Account 
(TDA) records provide a comprehensive 
inventory control of delinquent 
accounts. This system includes records 
for Adjustments and Payment Tracers 
files, collateral files, seized property 
records, Tax Collection Waiver Form 
900 frles, Accounts on Child Support 

Obligations. Dyed Diesel Fuel Program, 
and Integrated Collection Systern (ICS). 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUMNO CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information riiay be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTlCES FOR STORINO, 
RRRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

RETRIEVABIUTY: 

By taxpayer name, or name of person 
wl~o owes child support obligations. 
and taxpayer identification ntlrnbcr 
(social secilrity n~~mber  or ernployer 
identification number). 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Autoniated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM l(16) 12. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 through IRM 1 (15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policles and 
practices-Assistant Commissioner 
(Collection). Officials maintaining the 
system-Assistant Regional 
Commissioners (Collection). District 
Directors, Internal Revenue Service 
Center Directors. (See IRS appendix A 
for addresses.) 

NOTlFlCATlON PROCEWRE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORDACCESSPROCEWRES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTESlNO RECORD PROCEDURES. 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

EXEMPTKINS CLAIMED FOR M E  SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM N A M E  

Taxpayer Delinquency Investigation . 
(rD1) Files-Treas\~ry/lliS. 

SYSTEM LOCATION: 

District Offices and Internal Revcntrc 
Service Centers. (Sce IRS appcndlx A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY ME 
SYSTEM: 

Taxpayers bclievcd to be delinquent 
in filing Federal tax rcturns. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Taxpayer name, address, taxpayer 
identification number, information from 
previously filed returns, information 
about Ule potential delinqtrent return(s), 
including class of tax, chronological 
investigative history; Delinquency 
Investigation Inventory Profile (DIIP) 
and a code identifying taxpayers that 
threatened or assaillted IRS employees. 

AUTHORiN FOR MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801 and 
7802. 

WRPOSE(S): 

The purpose of this system is to 
establish a control on taxpayers on 
whom tax assessments have been made. 

ROUTINE USES OF RECORDS MAINTAINED IN ME 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 1J.S.C. 6103. 

POLICIES AND PRACTICES FOR STORING, 
RETRIWING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN W E  SYSEM: 

STORAGE 

Paper records and magnetic media. 

RETRIWABIUTY: 

By taxpayer name, taxpayer 
identification number (social security 
number or employer identification 
number). 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM 1 (1 6) 12. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 through IRM 1(15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Collection). Officials maintaining the 
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system-District Directors and Service 
.. Center Directors. (See 1RS Appendix A ) for addresser.) 
-. 

NOnFICATKW PROCEWRE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particr~lar individual. 

RECORDACCESSPROCEWRES: 

This system af records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONfESnNQ RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material c o ~ ~ ~ p i l e d  for law 
enforcement purposes whose sources 
need not be reported. 

EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

This system has been designated as 
exempt from certain provlslons of the 
Privacy Act. 

TREASURYARS 26.021 

SYSTEM NAME: 

Transferee Files-TreasurylIRS. 3 SYSEM LOCATION: 

District Offices and Internal Revenue 
Service Centers. (See IRS Appendix A 
for addresses.) 

CATEGORIES OF 1NMVlDUAL.S COVERED BY THE 
SYSTEM: 

Includes taxpayers on whom tax 
assessments have been made but who 
have allegedly transferred their assets in 
order to place them beyond the reach of 
the government. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Taxpayer name, address, taxpayer 
identification number, information 
about basis of assessment, including 
class of tax, period, dollar amounts. 
Also, the name, address, taxpayer 
identification number and related 
information about transferee. 

AVMORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801 and 
7802. 

WRPOSE(S): 
To establish controls on records 

relating to taxpayers believed to be 
delinquent in filing Federal Tax returns. 

i) R O Y N E  USES OF RECORDS MAINTAINED IN THE 
. SYSTEM, INCLUDING CATEGORIES OF USERS AND 

THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 
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POUOES AND PRACilCES FOR STORINQ CATEOORIES OF INDIVIWAW COVERED BY THC 
RETRIEVINO, ACCESSNO, RETAIMNO, AND SYSTEM: 
MSPOSINO OF RECORDS IN ME SYSTEM: Taxpayers having a history of Federal 
STORAGE: tax delinquency. 

Paper records and magnetic n~edla. CATEGORIES OF RECORDS IN THE SYSTEM: 

RETRIEVABIW: Taxpayer name, taxpayer 
identification number, address. filing By taxpayer name, taxpayer req~~iren~ents ,  chronological identification number (social secirrity ,nvestigative llistory, number or employer identification 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the At~tomated 
Infor~nation System Secllrity Handbook, 
IRM 2(10)00, and the Manager's 
Secirrity Handbook. IRM l(16) 12. 

RETENnON AND DISPOSAL: 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7801 and 
7802. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of retilrns and rct111.n 
information lnay be maclc only as 
provided by 26 U.S.C. 61 03. 

Records are maintained in accordance 
AND PRACnCES FOR STORING, with Records Disposition Handbooks, RRRIEVING, ACCESsNa, RETAINING, AND 

IRM 1(15)59.1 throi~gh IRM 1 (15)59.32. DISPOSING OF RECORDS IN ?HE SYSTEM: 

SY!3EM MANAGER(S) AND ADDRESS: 

Official prescribing policles and 
practices-Assistant Commissioner 
(Collection). Officials maintaining the 
system-District Directors. Internal 
Revenue Service Center Directors, the 
Director of the Detroit Computing 
Center. (See IRS appendix A for 
addresses.) 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTMNG RECORD PROCEWRES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

MEMITONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Delinquency Prevention Programs- 
TreasuryKRS. 

SYSTEM LOCATION: 

District Offices. Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

STORAGE 

Paper records and magnetic media. 

RRRIEVABIUTY: 

By taxpayer name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00. and the Manager's 
Security Handbook, IRM l(16) 12. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1(15)59.1 through IRM 1 (15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Collection). Officials maintaining the 
system-District Directors, Internal 
Revenue Service Center Directors, the 
Detroit Computing Center Director. (See 
IRS Appendix A for addresses.) 

NOTlFlCAllON PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

C O m N G  RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 



UJOU* rerreral ~ec~srcr/  vof. 65, Ao. /4L/ l hursdav, December 17, I998/Nofices 

EXEMPK)r(S CUIMEC k j R  THE SYSTEM: 

This system has been designated as 
) exempt from certain provisions of the 

Privacy Act. 

SAFEGUARDS: CATEGORIES OF RECORDS IN THE SYSTEM: 

Name of violator, circumstances of 
violation (date, time, actions of violator, 
etc). stlpervisory actlon taken. 

Access controls will not be less than 
those provided for by the Automated 
Information System Secrrrity Handbook. 
IRM 2(10)00. and tllc Manager's 
Security Ilandbook. IRM 1 (1 6) 12. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301. SYSTEM NAME: 

Requests for Printed Tax Materials 
Including Lists-Treasury/IRS. 

RETENllON AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 301- 
General Record Schedtlle 13, Printing, 
Binding. Duplication, and Distribution 
Records. IRM 1 (15)59.31. 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

SYSTEM LOCATION: 

National Office, 11 11 Constitution 
Avenue, NW, Washington, DC 20224. 

Records may be used to: (1) The 
Department of Justice for the purpose of 
litigating an action or seeking legal 
advice. Disclosure may be made during 
jildlcial processes. (2) Provide 
information to a congressional office in 
response to an inquiry made at the 
request of the individ~ral to whom the 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Files include those individuals that 
request various IRS printed materials 
such as pr~blication 1045, reproduction 
proofs, etc. 

SYSTEM MANAGER($) AND ADDRESS: 

Chief, Publishing Services Branch, 
Internal Revenue Service. 11 11 
Constitution Avenue. NW. Washington, 
DC 20224. record pertains. 
NOTIFICATION PROCEDURE: POLICIES AND PRACTICES FOR STORING, 

RETRIEVINO, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

CATEGORIES OF RECORDS IN M E  SYSTEM: 
Individuals seeking to detern~ine if 

this system of records contains a record 
pertaining to themselves may inqulre in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" Below. 

Name and address of individual or 
company wanting to receive District 
Director's newsletters, and/or ordering 
tax forms materials on certain 
distribution programs, (1.e. tax 
Practitioner Prograrn; Bank. Post Office 
and Library Program; Reproducible 
Forms Program, etc.). A cross reference 
index may be developed to identify and 
control requests. 

STORAGE: 

File folder (notices of violation). 3 x 
5 inch card file, and electronic storage. 

RETRIEVABIUTY: 

3 x 5 inch card file-by name. 
RECORD ACCESS PROCEDURES: 

SAFEGUARDS: Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 31 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Chief. Publishing 
Services Branch, Internal Revenue 
Service, 11 1 1 Constitution Avenue, NW. 
Washington. DC 20224. 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM l(16) 12. 
Access to lateral file cabinets by security 
officer and staff only. 

.,,.- 4 A r n O R r n  FOR WUNTDIANCE OF mE s y m :  
1;. 

5 U.S.C. 301. 

ROUTlNE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Records may be used to: (1) Disclose 
information to mailing or distribution 
services cjntractors for the purpose of 
executing mailouts. order fulfillment, or 

' 

subscription fulfillment; (2) disclose 
information to mailing or distribution 
services contractors for the purpose of 
maintaining mailing lists. 

RETENIlON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)Sg.l through IRM 1(15)59.32. 

CONTESnNG RECORD PROCEDURES: 

See "Record access procedures" 
above. SYSTEM MANAGER(S) AND ADDRESS: 

Chief. Property. Security, and Records 
Unit. National Office, Regional Office. 
District Offices, Internal Revenue 
Service Center. (See IRS appendix A for 
addresses.) 

RECORD SOURCE CATEGORIES: 

The information is supplied by the 
individual and/or company making the 
request. The Service adds data 
pertaining to the fulfillment of the 
request. 

DISCLOSURE TO CONSUMER REPORTINO 
AGENCIES: 

Disclosures pursuant to 5 U.S.C. 
552a(b)(12). Disclosure of debt 
information concerning a claim against 
an individual may be made from this 
system to consumer reporting agencies 
as defined in the Fak Credit Reporting 
Act (15 U.S.C. 1681a) or the Federal 
Claims Collection Act of 1966 (31 U.S.C. 
3701 (a)(e)). 

NOllRCAllON PROCEDURE: 

Individuals seeking to determine if 
thls system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part I .  subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedure" below. 

MEMrmONS CLAIMED FOR ME SYSTEM: 

None 

SYSTEM NAME: 

Security Violations-TreasuryARS. 
POLICIES AND PRACnCES FOR STORING, 
REIRINING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN ME SYSTEM: 

RECORD ACCESS PROCEDURES: SYSTEM LOCATION: 

National Office. Regional Offices, 
District Offices and Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

Individuals seeking access to  any 
record contained in this system of 
records or seeking to contest its content. 
may inquire in accordance with 
instructions appearing at 31 CFR part 1. 
subpart C. appendix B. Inquiries should 
be addressed to the system manager in 
the office where the records are located. 

STORAGE 

Magnetic media, paper records or 
mailing plates. 

CATEGORIES OF INDIVIDUALS COVERED BY ME 
SYSTEM: 

Violators of IRS Security Regulations. 
Alphabetically or numerically, by zip 

code. 
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C O N T ~ N O  RECORD PROCECURES: during the course of an investigation to TREASURYnRS 34.005 

See "Record access procedures" 3 above. 

RECORD SOURCE CATEGORIES: 

Contract Guard Force and Security 
Inspections. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

TREASURYllRS 34.003 

SYSTEM NAME: 

Assignment and Acco~rntabillty of 
Personal Property Files-Treasury/lRS. 

SYSTEM LOCATION: 

National Office, Regional Offices. 
District Offices. Internal Rcvenue 
Service Centers. Detroit Co~npilting 
Center. and the Martinsburg Computing 
Center. (See IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

All individuals receiving Government 
property for temporary use and repair. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Descriptions of property, receipts, 
reasons for removal, and property 
passes. 

ROUTlNE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Records and information contained in 
these records may be used to: (1) 
Disclose information to the Department 
of Justice for the purpose of litigating an 
action or seeking legal advice. 
Disclosure may be made during judicial 
processes; (2) disclose pertinent 
information to appropriate Federal. 
state, local. or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
enforcing or implementing, a statute. 
rule, regulation, order, or license. where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation; (3) disclose relevant, non- 
privileged information to a court. 
magistrate, or administrative tribunal 
including the presentation of evidence. 
disclosures toopposing counsel or 
witnesses in the course of civil 
discovery, litigation, or settlement 
negotiations, in response to a subpoena. 
or in connection with criminal law 

) proceedings: (4) provide information to 
a congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(5) provide information to third parties 

the eGent necessary to obtain ' 
information pertinent to the 
investigation. 

POLICIES AND PRACTICES FOR STORING. 
RETRIWINQ, ACCESSING, RETAININO, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Information is stored on various forms 
and ledgers maintained in locked filing 
cabinets. 

Indexed al~habeticallv bv name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by the Automated 
Infor~nation System Security Idandbook, 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM l(16) 12. 

RFTENllON AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 301- 
General Records Schedule 18. Security 
and Protective Services Records, IRM 
1(15)59.31. 

SYSEM MANAGER(S) AND ADDRESS: 

Chief. Space and Property Branch and 
Chief, National Office Facilities 
Management Branch, National Office; 
Regional Commissioners, District 
Directors, Internal Revenue Service 
Center Directors, and Computing Center 
Directors. (See IRS Appendix A for 
addresses.) 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1. subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 
subpart C. appendix B. Inquiries should 
be addressed to the system manager in 
the office where the records are located. 

SYSTEM NAME: 

Parking Space Appllcation and 
Assignment-Treasrlry/IRS. 

SYSTEM LOCATION: 

National Office. Regional Offices. 
District Offices, Internal Revenue 
Service Centers. Detroit Computing 
Center. and Martinsburg Cornp~rting 
Center. (See IRS appendlx A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Internal Revenue Scnlicc ernployccs 
who apply for assignment of carpool or 
reserved parking spaces. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Contains the name, position title. 
organization, vehicle identification. 
arrival and departure time, and service 
comp1rtation date of individual or 
principal carpool applicant. Contains 
name, place of employment, duty 
telephone, vehicle license number and 
service computation date of applicants. 
individuals or carpool members, for 
parking spaces. 

AUTHORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Records may be used to: 
(1) Disclose information to the 

Department of Justice for the purpose of 
litigating an action or seeking legal 
advice. Disclosure may be made during 
judicial processes: (2) provide 
information to a congressional office in 
response to an inquiry made at the 
request of the individual to whom the 
record pertains. 

POLlClES AND PRACnCES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Maintained on an 81/2 x 10 inch or 
other local form. 

RETRINABIUTY: 

Indexed by name of individual or 
principal carpool applicant. 

SAFEGUARDS: 
C O N T M N G  RECORD PROCEWRES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Individuals who receive property 
request property passes. 

MEMPTlONS CLAIMED FOR M E  SYSTEM: 

None. 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM 1 (1 6) 12. 

or 
RETENnON AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 301 - 
General Records Schedule 1 1, Space 
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and Maintenance Records, IRM ! W ~ N E  USES OF RECORDS MAINTAINED IN M E  at 3 1 CFR part 1,  subpart C, appendix 
1(15)59.3 1. S Y m  H C L U M w  CATEwRlES OF USERS AND B. Inquiries should be addressed as in 

-'i THE PURPOSES OF SUCH USES: "Rc~ord access procedures" below. 
. : I SYSTEM M A N A O E ~ S )  AND ADDRESS: Records and inforniation from these 

Chief. National Office Protective records may be used to: (1) Disclose RECORD ACCESS PROCEDURES: 

Programs Staff, National Office; information to the Department of Jtlstice Indivldirals seeking access to any 
Regional Comlnissioners, District for the prlrpose of litigating an action or record contained in this system of 
Directors, Internal Revenue Service seeking legal advice. Disclosure may be records, or seeking to corltest its 
Centcr Directors, and Computing Center made during judicial processes: (2) content, may inqulre in accordance with 
Directors. (See IRS appendix A for disclose information to a congressional instr~lctions appearing at 31 CFR part 1, 
addresses.) office in response to an inqiliry made at subpart C, appendix B. Inq~liries should 

the request of the individual to who111 be addressed to the system manager in 
NOTIFICATION PROCEDURE: the record pertains; (3) disclose the office where the records are located. 

Individuals scekfng to determine If inforn~ation to another Federal agency 
system of records contains a record to eMect inter-agency s a l q  offset; to CONTESTING RECORD PROCEDURES: 

Pertaining to *cnlselves lnRY incltlire f n  ftlmish a consulncr reporting agency See "Rccorcl access procedures" 
instrllctiOns a ~ ~ l ~ ~ ~ l n g  information to obtain co~i~mcrcial credit 

at 31 CFR part s i l b~a r t  C* a ~ ~ ) c n d i x  reports; to firrnish a debt collection RECORD SOURCE CATEGORIES: Inquiries sllOilld be addressed as in agency infor~nation for debt collection Books of Tmnsponation "Record access procedures" below. services: to furnish a consumer Requests and employees to whom books 
RECORD ACCESS PROCEDURES: reporting agency with delinquency and were 

Individrlals seeking access to any default data available to private sector 

record contained in thls system of credit grantors. EXEMPTIONS CLAIMED FOR THE SYSTEM: 

records. or seeking to co~<est its 
content. may inquire in accordance with 
instructions appearing at 31 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the system manager in 
the offlce where the records are located. 

CONTESllNGRECORDPROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Individuals applying for parking 
spaces. 

EXEMPTIONS CLAIMED FOR THE S Y m :  

None. 

SYSTEM NAME: 

Record of Government Books of 
Transportation Requests-TreasuryARS. 

SYSTEM LOCATION: 

National Office. Regional Offices. 
District Offices, internal Revenue 
Service Centers. Detroit Computing 
Center, and Martinsburg Computing 
Center. (See IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
sy!XEM: 

IRS employees issued Transportation 
Requests. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Form 496, alphabetical card record by 
name or the serial numbers of 
Transportation Requests issued to the 
employee: and Form 4678, numerical 
List by serial number listing the name of 
the employee to whom issued. 

AUTHORIYY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301. 

DISCLOSURE TO CONSUMER REPORTlNG 
AGENCIES: 

Disclosures pursuant to 5 U.S.C. 
55Za(b)(I2). Disclosures of debt 
information concerning a claim against 
an individual may be made from this 
system to consumer reporting agencies 
as defined in the Fair Credit Reporting 
Act (15 U.S.C. 1681a(f)) or the Federal 
Claims Collection Act of 1966 (31 U.S.C. 
370 1 (a) (3)). 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING. ACCESSING. RETAINING, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: 

STORAGE: 

Paper documents. 

RETRI EVABILKY: 

By name or serial number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by the Automated 
Information System Security Handbook. 
IRM 2(10)00. 

RETENTlON AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 301- 
General Records Schedule 9. Travel and 
Transportation Records. IRM 1 (15)59.3 1. 

s y s r u l  MANAGER(S) AND ADDRESS: 

Administrative Officers. National 
Office; Regional Commissioners. District 
Directors. Internal Revenue Service 
Center Directors, and Computing Center 
Directors. (See IRS appendix A for 
addresses.) 

NOTiRCATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 

None. 

SYSTEM NAME: 

Safety Program Files-TreasurylIRS. 

SYSTEM LOCATION: 

National Office. Regional Offices, 
District Offices, Internal Revenue 
Service Centers, Detroit Computing 
Center, and the Martinsburg Computing 
Center. (See IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

IRS employees and others involved in 
an IRS motor vehicle accident, an 
accident or injury on IRS property, or a 
tort or personal property claim against 
the Service. All individuals issued an 
IRS driver's license are covered by this 
system. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Individual driving records and 
liceNse applications, motor vehicle 
accident reports, lost time and no-lost 
time personal injury reports, tort and 
personal property claims case files, 
informal and formal investigative report 
files. 

ALnnORllY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; Executive Order 12196. 

ROUTlNE USES OF RECORDS MAINTAINED IN 'THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
information to the Department of Justice 
for the purpose of litigating an action or 
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. sceklng !?gal advice. Disclosure may be 
made during judicial processes; (2) 

i7\ provide information to the Department 
.) . of Labor in connection with 

investigations of accidents occirrring in 
the work place: (3) provide information 
to other federal agencies for the purpose 
of effecting interagency salary offset or 
interagency administrative offset: (4) 
provide information to consumer 
reporting agencies in accordance with 
31 U.S.C. 371 1 0 ;  (5) provide 
information to a debt collection agency 
for debt collection services: (6) disclose 
pertinent information to appropriate 
Federal, state, local, or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
enforcing or jmple~nenting, a statute. 
nile, regulation, order, or license, when 
the disclosing agency becomes aware of 
an indication of a violation or potentlal 
violation of civil or criminal law or 
regulation; (7) provide information to a 
congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(8) provide information to Officials of 
labor organizations recognized under 5 
U.S.C. Chapter 71 when relevant and 
necessary to their duties of exclusive 
representation; (9) provide information 
to third parties during the course of an 
investigation to the ex-ent necessary to 
obtain information pertinent to the 
investigation. 

DISCLOSURE TO CONSUMER REPOKnNG 
AGENCIES. 

Disclosures pursuant to 5 U.S.C. 
552ab1112). Disclosures of debt 

General Records Schedule 1. 10. and 18; 
Records Control Schedule 1 14 for 
Facilities Management Division- 
National Office. IRM 1(15)59.1(14); and 
Records Control Schedule 21 2 for 
Regional Commissioner, Assistant 
Regional Conunissioner (Resource 
Management) and District Director. IRM 
1 (15)59.2(12). 

SYsFEM MANAGER(S) AND ADDRESS: 

Safety Management Officer. Office of 
Research, Planning and Developn~ent. 
Director, Facilities and Inforrrlation 
Management Syste~ns. National Office; 
Director. I-I\i~nan Rcsot~rces. 
Headquarters, appropriate Regional or 
District Office; Computing Center 
Directors: and the Austin Service Center 
Director. (See 1RS appendix A for 
addresses.) 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1, srlbpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records or seeking to contest its content, 
may inquire in accordance with 
instructions appearing in 31 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the system manager in 
the office where the records are located. 

. .. . 
information concerning a claim against C O ~ ~ N G  RECORD PROCEDURES: 
an individual may be made from this See "Record access procedures" 
system to consumer reporting agencies above. 
as defined in the Fair Credit Reporting 
Act (15 U.S.C. 168 l(f)) or the Federal RECORD SOURCE CATEGORIES: 
Claims Collection Act of 1966 (31 U.S.C. ~ ~ f ~ ~ ~ d ~ ~  originates from IRS 
370 1 (a) (3)). employees, private individuals and 
POLICIES AND PRACTICES FOR STORING, 
RETRIEVINQ, ACCESSING, REFAINING, AND 
DISPOSlNG OF RECORDS IN M E  SYSTEM: 

STORAGE: 

Paper documents. 

REIRIEVABIVPI: 

Indexed alphabetically by name. 

SAFEGUARDS: 

Access controls will not be less than 
those required by the Automated 
Information System Security Handbook 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM 1 (1 6) 12. 
Generally, access is restricted to official 
use by IRS employees. 

private parties. 

MaPTIONS CLAIMED FOR ME SYSTEM: 

None. 

SYSTEM NAME: 

Emergency Preparedness Cadre 
Assignments and Alerting Rosters 
Files-TreasurylIRS. 

SYSTEM LOCATION: 

National Office. Regional Offices. 
District Offices, and Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

REENTION AND DISPOSAL: CATEGORIES OF INMVlWALS COVERED BY M E  

Records are maintained in accordance SYSTEM: 

with Records Control Schedule 301 - Key IRS and Treasury personnel. 
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CATEGORIES OF RECORDS IN M E  SYSTEM: 

Cadre assignments-personal 
information on employees; i.e., name. 
address, phone number, family data. 
security clearance. relocation 
assignment, etc. Alerting rosters- 
current listing of individuals by name 
and title stating their work and home 
address and phone numbers. 

AUlHORllY FOR MAINTENANCE OF ME SYSTW: 

5 U.S.C. 301. 

PURPOSE(S): 

The records are collected and 
~naintained to identify elrrergency 
1)rcparedness team rnenibcrs and their 
responsibilities; and to provide a means 
of contacting cadre members In the 
event of a national emergency. 

ROUTINE USES OF RECORDS MAIMAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Records and information from tl~ese 
records may be used to: (1) Disclose 
information to the Department of Justice 
for the purposc of litigating an action or 
seeking legal advice. Disclosure may be 
made during judicial processes: (2) 
provide information to a congressional 
office in response to an inquiry made at 
the request of the individual to whom 
the record pertains. 

POLICIES AND PRACnCES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Individual forms, correspondence 
kept in file folders, and electronic 
storage. 

RETRINABIm:  

Cadre assignments are filed by 
relocation site and alerting rosters by 
title of list. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM l(16) 12. 

RETENnON AND MSPOSI\L: 

Records are maintained in accordance 
with Records Control Schedule 301- 
General Records Schedule 18, Security 
and Protective Services Records. IRM 
1(15)59.31. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief, Physical Secwity Section. 
Facilities Standards Branch. Facilities 
and Information Management Support 
Division. National Office. Regional 
Office, District Office. Internal Revenue 
Service Center Security Officers. (See 
IRS appendix A for addresses.) 
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..-,. Individuals seeking to determine if 
' 1 this system of records contains a record . ; e . , , pertaining to themselves may inquire in 

accordance with instructions appearing 
at 31 CFR part 1 ,  subpart C, appendix 
B. Inquiries shoi~ld be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record containe? in this system of 
records, or seeking to contest Its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1 ,  
subpart C, appendix B. Inquiries should 
be addressed to the systeln manager in 
the office where the records are located. 

CONTESllNG RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Provided by individuals themselves. 

EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

None. 

SYSTEM NAME: 

Identification Media Files System for 
Employees and Others Issued 1RS ID- 3 TreasuryARS. 

ty"$ 
SYSTEM LOCATION: 

National Office. Regional Offices. 
District Offices, Internal Revenue 
Sewice Centers, Detroit Computing 
Center, and Martinsburg Computing 
Center. (See IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

IRS employees having one or more 
items of identification and federal and 
non-federal personnel working in or 
visiting IRS facilities. 

CATEGORIES OF RECORDS IN ME SYSFEM: 
Records contain individual's name. 

home address. and other personal 
information and reports on loss, theft, or 
destruction of pocket commissions, 
enforcement badges and other forms of 
identification. 

A U t H O W  FOR MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 301. 

PURPOS~S): 

The records are collected and 
maintained to provide required 
information on the issuance of 

A?:., 
identification media by the IRS. 

:_;) ROWlNE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Records and information from these 
records may be used to: (1) Disclose 

information to the Department of Jusiice 
for the purpose of litigating an action or 
seeking legal advice. Disclostlre may be 
made during judicial processes; (2) 
provide information to a congressional 
office in response to an lnqulry made at 
the request of the individual to wholn 
the record pertains. 

POLICIES AND PRACflCES FOR STORINQ, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Correspondence file folders, 3 x 7 
inch card files, and magnetic media. 

Indexed separatcly by name and 
Identification Media serial nt~mbcr. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Al~tomated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook. IRM l(16) 12. 
Access to the records is restricted to 
official use of Internal Revenue. 

RETENnON AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 301- 
General Records Schedule 1 1, Space 
and Maintenance Records. IRM 
1(15)59.31. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief. Physical Security Section, 
Facilities Standards Branch, Facilities 
and Information Management Support 
Division, and Chief, Property. Security 
and Records unit, National Office; 
Regional Offices. District Offices. 
Internal Revenue Service Center 
Security Officers. 

NOTlFlCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part I ,  subpart C. appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 
Individual's name. SSN, address and 
type of ID media, plus the approximate 
date that he/she was issued and/or 
returned the particular item of 
identification, would have to be 
furnished to the Service office that 
issued the item for the Service to be able 
to ascertain whether or not the system 
contains a record about the individual. 

RECORD ACCESS PROCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content. may inquire in accordance with 
instructions appearing at CFR part I. 

subpart C. appendis B. Inquiries should 
be addressed to the system manager in 
the omces where the record ts located. 

CONTESllNO RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEOORIES: 

Information is generated by specific 
personnel action and is initially 
gatl~ered on an application for 
employment. The information is 
confirmed by the newly hired employee. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

SYSTEM NAME: 

Motor Vehicle Registration and Entry 
Pass Files-Treaswy/IRS. 

SYSTEM LOCATION: 

Internal Revenue Service Centers. 
(See IRS appendix A for addresses.) 

CATEGORIES OF INDlVlDUALS COVERED BY THE 
SYSTEM: 

Individuals requiring continued 
access to the facility and parking area 
violators. 

CATEGORIES OF RECORDS IN ME SYSIEM: 

Name of employee, registered owner 
of vehicle, branch, telephone number. 
description of car, license number. 
employee's signature, name and 
expiration date of insurance, parkihg 
violations. decal number. 

AUTHORITY FOR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301. 

PURPOSE(S): 

The records are collected and 
maintained to provide information on 
the issuance of parking permits. 

ROUTlNE USES OF RECORDS MAINTAINED IN THE! 
S Y m ,  INCLUDING CATEGORIES OF USERS AND 
'THE PURPOSES OF SUCH USES: 

Records and information from these 
records may be used to: (I) Disclose 
information to the Department of Justice 
for the purpose of litigating an action or 
seeking legal advice. Disclosure may be 
made during judicial processes; (2) 
provide information to  a congressional 
office in response to an inquiry made at 
the request of the individual to whom 
the record pertains. 

POLICIES AND PRACTICES FOR .SORING, 
REFRIEVING, ACCESSNO, RETAINING, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: 

STORAGE: 

File folders, card files. 

RETRIEVABIm: 

Indexed by name. 
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- .. 
.SATEOUARDS: regarding classified national secilrity 

Access controls wlil not be less than infonnatlon. 
I those provided by the Automated 

Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Seclrrity Handbook. IRM l(16) 12. 

RETENTON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition I-Iandbooks. 
lRh4 1(15)59.1 throl~gh IRM 1 (15)59.32. 
Generally, records are periodically 
updated to reflect changes and 
maintained as long as needed. 

SYflEM MANAGER(S) AND ADDRESS: 

Chief, Security Function at Internal 
Revenue Service Centers. (See 1RS 
appendix A for addresses.) 

NOTiFlCATlON PROCEDURES: 

Individrlals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inqi~ire in 
accordance with instr\ictions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in. 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the system manager in 
the office where the record is located. 

COWESnNGRECORDPROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Information is supplied by individual. 
except for parking violations 
information which is supplied by 
Security guard personnel. 

EXEMPTIONS CLAIMED FOR THE SYSFEM: 

None. 

SYSTEM NAME: 

Security Clearance Files-Treasury/ 
IRS. 

SY!XEM LOCATION: 

National Office, Regional Offices, 
District Offices, Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY ME 
S Y m :  

1 Employees of the Internal Revenue 
Service requiring a security clearance. 
having their security clearance canceled 
or transferred and individuals who have 
violated IRS security regulations 

CATEGORIES OF RECORDS IN THE SYSTW: 

Records contain individual's name, 
employing office, date of sccilrity 
clearance. level of clearance, reason for 
the need for the national sec~irity 
clearance, and any changes in such 
clearance. Security violations records 
contain narne of violator, circunlstance 
of violation and sl~pervisory action 
taken. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Records and infor~nation from these 
records ]nay be used to: (1) Disclose 
information to the Department of Justice 
for the pilrpose of litigating an action or 
seeking lcgal advice. Disclosure may be 
made during Judicial processes: (2) 
provide information to a congressional 
office in response to an inquiry made at 
the request of the indivldual to whom 
the record pertains; (3) provide 
information to agencies and on a need- 
to-know basis to determine the current 
status of an individual's security 
clearance. 

POLICIES AND PRACTlCES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: 

STORAGE 

Correspondence file folders. 

RETRIEVABILITY: 

Indexed by name and cross filed by 
fiinctional area. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00. and the Manager's 
Security Handbook. IRM 1 (1 6) 12. Stored 
in locked security container in offices 
which are locked or guarded during 
non-work hours. 

RETENllON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM l(15)Sg.l through IRM 1(15)59.32. 

SYSTEM WGER(S) AND ADDRESS: 

Chief, Physical Security Section. 
Facilities Standards Branch. Facilities 
and Information Management Support 
Division, National Office, for security 
violations; and Chief, Employment 
Branch. Personnel Division. National 
Office for security clearances. 
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NOTlFlCATlON PROCEDURE: 

Individuals seeking to determine If  
this system of records contalns a record 
pertaining to themselves may inqulre In 
accordance with instri~ctions appearing 
at 31 CFR part I .  subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access proccdt~res" below. 

RECORD ACCESS PROCEWRES: 

Inclividunls seeking access to any 
record contained in this system of 
records or seeking to contest its content. 
may inquire in accordance with 
instnlctions appearing at 3 1 CFR part I ,  
sr~bpnrt C, appendix B. Inquiries sho111d 
be addressed to the appropriate systeln 
manager. 

CONTESnNG RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Inforrnation is provided by the 
employee, hidher supervisor or 
en~ployee's personnel record. Seci~rity 
violation information is obtained from a 
variety of sources, such as guard reports. 
security inspections, supervisor's 
reports. Internal Audit Reports, etc. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

SYSTEM NAME: 

Integrated Data Retrieval System 
(IDRS) Security Files-TreasuryARS. 

SYSTEM LOCATION: 

National Office. District Offices, 
Internal Revenue Service Centers. 
Regional Offices, Customer Service 
Sites, Submission Processing Centers. 
Development Centers. Computing 
Centers, and Field Information Systems 
Omces (FISO). (See IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

(1) Employees who input or who are 
authorized to input IDRS transactions 
and (2) taxpayers whose accounts are 
accessed. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Record logs of the employees who are 
authorized access to IDRS and of 
employee inputs and inquiries 
processed through IDRS terminals, 
including record logs of employees who 
have accessed IDRS in a manner that 
appears to be inconsistent with standard 
IRS practice(s). 

AUtHORIM FOR MAINTENANCE OF THE SY-: 

5 U.S.C. 301; 26 U.S.C. 6103,7602. 
7801 and 7802. 



To aid the ongoing efforts of the IRS 
to enhance the protection of 
confidential tax returns and return 
information from r~nalithorized access, 
by assuring the publlc that their tax 
information is being protected in an 
ethical and legal manner, therel~y 
prolnoting voluntary taxpayer 
compliance. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6 103. 

POLICIES AND PRACnCES FOR STORING, 
RETRIEVING, ACCESSING, RETAININQ, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Magnetic media. hard copy, and 
optical storage media. 

Indexed by employee's Social 
Security Number and employee 
identification number. Also may be 
retrieved by the Taxpayer Identification 
Number (TIN) of the taxpayer whose 
account is being accessed, date and 
time, command code, and terminal 
identification. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information Systems Security 
Handbook IRM 2(10)00, and the 
Manager's Security Handbook, IRM 
1(16)12. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbook. 
IRM 1(15)59.1 through 1(15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief. Program Management and 
Evaluation Section. Information 
Systems Security Program Branch, 
Operations Management Division. 
Network and Systems Management. 
Information Systems. National Office. 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system is exempt and may not be 
accessed for purposes of inspection or 
for contest of content of records. 

C O M N G  RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits hivacy 
Act amendment of tax records. 
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RECORD SOURCE CATE00RIES: 

This system of records contalns (1) tax 
returns and return information, (2) 
account transactions and inptlts to tax 
accounts, (3) employee user 
identiflcatlon and profile Information. 
(4) access record logs to accounts, and 
(5) data may also be retrieved from other 
IRS published systems of records used 
in the operation of this system. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This syste~n is exempt from 5 U.S.C. 
552a(c)(3), (d)(l). (d)(2), (d)(3). (d)(4), 
(e)(l), (e)(4)(G). (HI and 0). and of the 
Privacy Act piirs~rant to 5 U.S.C. 
552a(k)(2). Sce 31 CFR 1.36. 

SYSTEM NAME: 

Integrated Data Retrieval System 
(IDRS) Security Files-Treasury/IRS. 

SYSTEM LOCATION: 

National Office, District Offices. 
Internal Revenue Service Centers. 
Regional Offices, Customer Service 
Sites, Submission Processing Centers, 
Development Centers. Computing 
Centers, and Field Information Systems 
Omces (FISO). (See IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

(1) Employees who input or who are 
authorized to input IDRS transactions 
and (2) taxpayers whose accounts are 
accessed. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Record logs of the employees a h o  are 
authorized access to IDRS and of 
employee inputs and inquiries 
processed through IDRS terminals. 
including record logs of employees who 
have accessed IDRS in a manner that 
appears to be inconsistent with standard 
IRS practice(s). 

AUTHORTTY FOR MAINTENANCE OF M E  SYSIEM: 

5 U.S.C. 301; 26 U.S.C. 7602. 7801 
and 7802. 

PURPOSE(S): 
To aid the ongoing efforts of the IRS 

to enhance the protection of 
confidential tax returns and return 
information from unauthorized access, 
by assuring the public that their tax 
information is being protected in an 
ethical and legal manner, thereby 
promoting voluntary taxpayer 
compliance. 

ROLmNE USES OF RECORDS WNTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF sum uses: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTICES FOR STORINO, 
RORIEVINQ. ACCESSING, RETAININO, AND 
DISPOSlNO OF RECORDS IN THE SYSTEM: 

Magnctlc media, hard copy, and 
optical storage media. 

RETRINABILITY: 

Indexed by elnployee's Social 
Security Numbcr and employee 
identlflcation number. Also may be 
retrieved by the Taxpayer Ic~cntffication 
Number VIN) of the taxpaycr whose 
account Is being accessed, date and 
time, command code, and terminal 
identification. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information Systems Security 
Handbook. IRM 2(10)00, and the 
Manager's Security Handbook, IRM 
1(16)12. 

RETENnON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbook, 
IRM 1(15)59.1 through 1(15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief. Program Managelnent and 
Evaluation Section, Informatlon 
Systems Security Program Branch. 
Operattons Management Division. 
Network and Systems Management, 
Information Systems. National Office. 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system is exempt and may not be 
accessed for purposes of inspection or 
for contest of content of records. 

COMEmNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains (1) tax 
returns and return information, (2) 
account transactions and inputs to tax 
accounts, (3) employee user 
identification and proNe information, 
(4) access record logs to accounts, and 
(5) data may also be retrieved from other 
IRS published systems of records used 
in the operation of this system. 

EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

This system is exempt from 5 U.S.C. 
552a(c)(3).(d)(l), (d)(2). (dI(3). (d)(4). 
(el (1 1, le) (4) (GI. (HI and 0, and (0 of the 
Privacy Act pursuant to 5 U.S.C. 
552a(k)(2). 
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TREASURYnRS 36.001 information to a Membcr of Connress microfiche, r>unch card, and mannetic 

> SYSTM NAME: 

! Appeals. Grievances and Complaints 
Records-Treasury/IRS. 

SYSTM LOCATION: 

National Office, Regional Offices, 
District Offices. PODS, Internal Revenue 
Service Ccnters, Detroit Computing 
Center, and thc Martinsburg Computing 
Ccnter. (see IRS-appendix A for 
addresses). 

CATEGORIES OF INMVIDUALS COVERED BY THE 
SYSTEM: 

Applicants for Fedcral employment, 
current and former Federal employees 
(including annuitants) who submit 
appeals, grievances, or complaints for 
resolution. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

This system of records contains 
infor~nation or documents relating to a 
decision or determination made by an 
agency or other appropriate action 
organization (e.g., Office of Personnel 
Management, Equal Employ~nent 
Opportunity Commission, Merit 
Systems Protection Board) affecting an 
individual. The records consist of the 
initial appeal or complaint, letters or 

) notices to the individual. record of 
hearings when conducted, materials 
placed into the record to support the 
decision or determination, affidavits or 
statements, testimonies of witnesses. 
investigative reports, instructions to an 
agency about action to be taken to 
comply with decisions, and related 
correspondence, opinions and 

' recommendations. 

AUTHORITY FOR MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 1302, 3301,3302,4308,5115, 
5338,5351.5388,7105,7151,7154. 
7301.7512.7701 and 8347. Executive 
Order 9830,10577.10987.1 1222.1 1478 
and 11491; and Pub. L. 92-261 (EEO Act 
of 1972), and Pub. L. 93-259. 

PURPOSE@): 

This system consists of records 
compiled for administrative purposes, 
for appeals, grievances and complaints. 
Automated Labor and Employee 
Relations Tracking System (ALERTS) 
records are included to provide 
administrative tracking for personnel 
administration. 

ROUTINE USES OF RECORDS MAlNTAlNED IN M E  
S Y m ,  INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: ' Disclosure of returns and return 
information may be only made as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Provide 

regarding the status of an appeai: 
complaint or griev'mce; (2) disclose 
pertinent information to appropriate 
Federal, State. local, or foreign agencies 
responsible for investigating or 
prosec~~ting the violations of, or for 
enforcing or implementing, a statute. 
rule, regulation, order, or license. where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violatlon of civil or criminal law or 
regulations: (3) disclose information to a 
Federal, state, or local agency. 
maintaining civil, criminal or other 
relevant enforccrncnt information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
t l ~ e  bureau's hiring or retention of an 
individual, or issuance of a sectlrity 
clearance, license, contract, grant. or 
other benefit; (4) provide infor~natlon to 
the Departn~ent of Justice for the 
purpose of litigating an action or 
seeking legal advice. Disclost~re may be 
made during judicial processes; (5) 
provide information to other agencies to 
the extent provided by law or regulation 
and as necessary to report apparent 
violations of law to appropriate law 
enforcement agencies; (6) provide 
records and information to the Office of 
Personnel Management, Merit Systems 
Protection Board or Equal Employment 
Opportunity Commission for the 
purpose of properly administering 
Federal Personnel Systems in  
accordance with applicable laws, 
Executive Orders and regulations; (7) 
disclose relevant. non-privileged 
information to a court. magistrate, or 
administrative tribunal, including the 
presentation of evidence. disclosures to 
opposing counsel or witnesses in the 
course of civil discovery. litigation, or 
settlement negotiations. in response to a 
subpoena, or in connection with 
criminal law proceedings; (8) provide 
information to officials of labor 
organizations recognized under 5 U.S.C. 
Chapter 71 when relevant and necessary 
to their duties of exclusive 
representation; (9) provide information 
to third paNes during the course of an 
investigation to the exient necessary to 
obtain information pertinent to the 
investigation: (10) provide information 
to a congressional office in response to 
an inquiry made at the request of the 
individual to whom the record pertains. 

wuaEs AND PRAcncES FOR STORINO, 
RfTRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Card files, flat paper. lists, forms. 
folders. binder. microfilm and 

- 
media. 

RETRIWABILITY: 

Indexed by the names and case 
ni~nlber of the inclividuals on whom 
they are rnalntaincd. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by the Autornated 
Information System Sec~rrity Handbook. 
IRM 2(10)00, and thc Manager's 
Secr~rlty Handbook, IRM 1 (1 6) 12. This 
is also in-conformance with existing 
EEOC regulations. 

RETENTION AND DISPOSAL: 

Records are maintained In accordance 
wlth Records Control Schedule 30 1- 
General Records Schedules, IRM 
1(15)59.31. 

SYSTEM MANAGER(S) AND ADDRESS: 

(a) EEO Discrimination Complaint 
Records-Regional Complaints Center 
Directors: (b) all other records- 
Director. Human Resources Division. or 
Chief. Personnel Branch, appropriate 
office. (See IRS appendix A for 
addresses.) 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance wlth instructions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed to: 
District Director for each District whose 
records are to be searched; Service 
Center Director for each Service Center 
whose records are to be searched; 
Director. Martinsburg Computing Center 
(for computing center employees only); 
Director. Detroit Computing Center (for 
computing center employees only); 
Regional Commissioner for each 
Regional Office whose records are to be 
searched; Director. Personnel Division. 
National Office: Assistant Commissioner 
Human Resources, National Office; 
Regional Counsel for each region whose 
records are to be searched; Assistant 
Chief Counsel @isclosure Litigation) for 
records in the National Office of Chief 
Counsel. (See IRS appendix A for 
addresses.) Individuals should provide 
their name, date of birth, agency in 
which employed, and the approximate 
date, and the kind of action taken by the 
agency when making inquiries about 
records. 

RECORD ACCESS PRDCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content. may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 



si~bpart C, appendix B. Inquiries should 
be addressed to the appropriate official 

, listed above. Individuals should provide 
their name, date of birth. POD. 
approximate date, and the kind of action 
taken by the agency when requesting 
access to, or contest of, records. 

COKTESnffi RECORO PROCEDURES: 

See "Record access procedures" 
above. 

RECORO SOURCE CATEGORIES: 

(1) Individual to whom the record 
pertains; (2) Agency and/or other 
authorized Federal officials; (3) 
Affidavits or statements from employee: 
(4) Testimony of witnesses; (5) Official 
documents rclating to the appeal, 
grlevance, or complaints; (G) 
Correspondence frorn specific 
organization or persons. 

EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

None. 

TREASURYIIRS 36.002 

SYSTEM NAME: 

Employee Activity Records- 
TreasuryARS. 

SYSTEM LOCATION: 

.,!Lr- National Office. Regional Offices. @ District Offices. PODs. Internal Revenue 
Service Centers, Detroit Computing 
Center, and Martinsburg Computing 
Center. (See IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Current and former employees of the 
Internal Revenue Service. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

This system contains records and 
information relating to voluntary 
employee activities and functions which 
are not directly related to the mission of 
the IRS or any of its functional 
components. These records will contain 
the names of participants and such 
other information only to the extent that 
it is necessary for the operation of the 
activity. 

AUTHOMIY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301. 

RMmNE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

These records and information in 
these records may be used to: (1) 
Disclose information to the Department 
of Justice for the purpose of litigation an 
action or seeking legal advice. 
Disclosure may be made during judicial 
processes: (2) disclose relevant, non- 
privileged information to a court. 

magistrate. or administrative tribi~nal, 
including the presentation of evidence. 
disclosi~res to opposing counsel or 
witnesses in the course of civil 
discovery, litigation, or settlement 
negotiations. in response to a subpoena. 
or in connection with cri~ninal law 
proceedings; (3) provide information to 
officials of labor organization 
recognized under 5 U.S.C. Chapter 71 
when relevant and necessary to tt~eir 
duties of exclusive represcntatlon; (4) 
provide inforn~ation to third parties 
during the course of an investigation to 
the estent necessary to obtain 
information pertinent to the 
investigation; (5) provide information to 
a Congressional office In response to an 
inqrtiry made at the request of the 
individual to whom the record pertains. 

POLICIES A N 0  PRACIICES FOR STORINO, 
REIRIEVING, ACCESSING, RETAINING, AND 
DISPDSING OF RECORDS IN M E  SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

Indexed by the name of the 
individuals on whom they are 
maintained. . 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00. and the Manager's 
Security Handbook. IRM l(16) 12. This 
is in conformance with existing OPM 
regulations. 

Ri3ENnON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)59.1 through IRM 1 (15)59.32. 

S Y m  MANAGER(S) AND ADDRESS: 

Supervisor of the organizational 
segment participating in the activity. 
(See IRS appendix A for addresses.) 

NOTlFlCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C. appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 
Inquiring individuals need only provide 
their name. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records. or seeking to contest its 
content. may inquire in accordance with 
instructions appearing at 31 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the system manager or 

the individual deslgnattd to maintain 
the record. Inquiring individi~als need 
only provide Lheir name. 

See "Record access procedirres" 
above. 

RECORO SOURCE CATEGORIES: 

Information is derived only lro~n tile 
individual to whom the record pertains. 

EXEMPTlONS CLAIMED FOR ME SYSTEM: 

None. 

TREASURYIIRS 36.003 

SYSTEM NAME: 

Gencral Personnel and Payroll 
Records-Treasury/IRS. 

SYSTEM LOCATION: 

National Office. Regional Offices, 
District Offices. PODs. Internal Revenue 
Service Centers, Detroit Computing 
Center, Martinsburg Computing Center, 
and the Tennessee Computing Center. 
Payroll records are maintained at the 
Detroit Computing Center. (See IRS 
appendix A for addresses.) Transaction 
Processing Center, U.S. Department of 
Agriculture, National Finance Center. 

CATEGORIES OF INDIVIDUALS COVERED BY ME 
sySTEh4: 

Prospective, current and former 
employees of the IRS. 

CATEGORIES OF RECORDS IN ME SYSTEM: 

This system consists of a variety-of 
records relating to personnel actions 
and determinations made about an 
individual while employed in the 
Federal service. These records contain 
data on individuals required by the 
Office of Personnel Management (OPM) 
and maintained in the Official 
Personnel Folder (OPF). The OPF may 
also contain letters of commendation: 
awards from non-Federal organizations: 
recommendations for Federal awards: 
awards; reprimands: adverse or 
disciplinary charges: records relating to 
life insurance. health insurance, 
designation of beneficiary; training; and 
other records which OPM and IRS 
require or permit to be maintained in 
the OFF. This system also includes 
records which are maintained in 
support of a personnel action such as a 
position management or position 
classification action, a reduction-in- 
force action (including such documents 
as retention registers and notices), and 
prioriy placement actions. Other 
records maintained about an individual 
in this system are evaluation records, 
including appraisal, expectation and 
payout records; employee performance 
file (EPF) records (includes performance 
ratings): suggestion files; award files; 



financial and tax matters; back pay flles; 
Jtlry duty records: special emphasis 
programs records, such as Upward :: ,, 

9 n  Mobility and Handicapped; outslde 
employment statements; clearance upon 
separation; Unemployment 
Co~npensation Records; adverse and 
disciplinary actlon files; st~pervisory 
drop files: records relating to personnel 
actions correcting a pay problem; 
employment of relatives; furloi~gh/recall 
records; work measurement records; 
emergency not1 flcation, employee 
locator and current address records; 
other records relating to the status of an 
individual; Executive Resources records 
and Senior Executive Service records; 
Management Careers Program records; 
and c&-respondence file<pcrtalning to 
any ~ersonnel information contained in 
this 'notice. Payroll records included in 
this system are data storage and file 
records system for processing payroll 
and personnel actions, consisting of 
records of time and attendance, leave, 
tax withholding, bond purchases and 
issuances, emergency salaries, overtime 
and holiday pay, optional payroll 
deductions, and minority group 
designator codes. 

AVTnORllY FOR MAINTENANCE OF ME SYSTEM: 3 fig 5U.S.C. 301, 1302.2951. 4118. 4308 
"I' and 4506; and Executive Order 10561. 

This system consists of records 
compiled for personnel administrative 
Dmoses. Automated Labor and 
'Embloyee Relations tracking system 
(ALERTS) records are collected and 
maintained in the system to provide a 
management information database. This 
system also includes automated records 
such as the Totally Automated 
Personnel System (TAPS). Information 
that supports evaluations of IRS 
personnel may also be in this system. 
Listing of employee pseudonyms may 
be included in this system of records. 

ROUTINE USES OF RECORDS MAINTAINED IN ME 
SYSTEM, INCLUDING CATEWRlES OF USERS AND 
ME PURPOSES OF sum USES: 

These records and information in 
these records may be used to: (1) 
Provide information to a prospective 
employer of an IRS employee or former 
IRS employee; (2) provide data to 
update Federal Automated Career 
Systems (FACS), Executive lnventory 
File, and security investigations index 
on new hires, adverse actions, and 
terminations; (3) provide information to 
a Federal, state, or local agency, other 
organizations or individuals in order to 
obtain relevant and pertinent 
information about an individual which 
is necessary for the hiring or retention 

of an individual: 1et:ing of a contract; or 
the issuance of a license, grant or other 
benefit: (4) request informatlon from a 
Federal, state, or local agency 
maintaining civil, crirninal, or other 
relevant enforcement or other pertinent 
agencles; (5) provide information to the 
Department of Justice for the purpose of 
litigating an action or seeking legal 
advice. Disclosure may be made dirring 
jt~dicial process; (6) provide information 
to other agencies to the exlent provided 
by law or regulation and as necessary to 
report apparent violation of law to 
appropriate law enforcement agencies: 
(7) provide information or records, 
where there is an indication of a 
violation or potential violation of law. 
whether civil. criminal, or regulatory in 
nature, to any other appropriate agency, 
whether Federal. State. or local, charged 
with the responsibility of investigating 
or prosecuting such violation or charged 
with enforcing or ilnple~nenting the 
statute, rule, regulation, or order issued 
pursuant thereto or upon request of 
suchagencywhentheagencyis 
investigating the possible violation of 
their rules or regulations; (8) provide 
records to the Office of Personnel 
Management. Merit Systems Protection 
Board, Equal Employment Opportunity 
Commission, and General Accounting 
Office for the purpose of properly 
administering Federal Personnel 
systems or other agencies' systems in 
accordance with applicable laws, 
Executive Orders, and applicable 
regulations; (9) provide information to 
hospitals and similar institutions or 
organizations involved in voluntary 
blood donation activities; (10) provide 
information to educational institutions 
for recruitment and cooperative 
education purposes; (1 1) provide 
information to a Federal, state, or local 
agency so that the agency may 
adjudicate an individual's eligibility for 
a benefit. such as a state unemployment 
compensation board, housing 
administration agency and Social 
Security Administration; (1 2) provide 
information to financial institutions for 
payroll purposes; (13) provide 
information to another agency such as 
the Department of Labor or Social 
Security Administration and state and 
local taxing authorities as required by 
law for payroll purposes; (14) provide 
information to Federal agencies to effect 
inter-agency salary offset; to effect inter- 
agency administrative offset to the 
consumer reporting agency for obtaining 
commercial credit reports; and to a debt 
collection agency for debt collection 
services; (1 5) provide information to 
officials of labor organizations 
recognized under 5 U.S.C. Chapter 71 
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when relev'mt and necessary to their 
duties of exclusive representation: (16) 
provlde informatlon to third parties 
during the course of an investigation to 
the extent necessary to obtain 
inforniatlon pertinent to the 
investigation; (17) provide information 
to a congressional office in response to 
an inquiry made at the request of the 
individ~~al  to whom the record pertains; 
(1 8) disclose relevant, non-privileged 
informatlon to a cot~rt, magistrate, or 
administrative tribunal, including the 
presentation of evidence, disclosilre to 
opposing corlnsel or witnesses in the 
course of civll discovery, litigation, or 
settlelnent negotiations, in response to a 
subpoena, or in connection with 
criminal law proceedings; (19) provide 
information to the news media in 
accordance with guidelines contained In 
28 CFR 50.2 which relate to an agency's 
functions relating to civil and criminal 
proceedings; (20~disclosure of 
information about particular Treasury 
employees niay bemade to requesting 
Federal agencies or non-Federal entities 
under approved computer matching 
efforts, limited to only those data 
elements considered relevant to making 
a determination of eligibility under 
particular benefit programs 
administered by those agencles or 
entities or by the Department of the 
Treasury or any constituent unit of the 
Department, to improve program 
integrity, and to collect debts and other 
monies owed under those programs; 
(2 1) respond to state and local 
authorities for support garnishment 
interrogatories; and (22) provide 
information to private creditors for the 
purpose of garnishment of wages of an 
employee if a debt has been reduced to 
a judgement. 

DISCLOSURE TO CONSUMER REPORTING 
AGENCIES: 

Disclosures pursuant to 5 U.S.C. 
552a (b) (1 2). Disclosures of debt 
information concerning a claim against 
an individual may be made from this 
system to consumer reporting agencies 
as defined in the Fair Credit Reporting 
Act (15 U.S.C. 1681a(f)) or the Federal 
Claims Collection Act of 1966 (31 U.S.C. 
370 1 (a) (3)). 

POLICIES AND PRACTICES FOR STORING, 
REIRIEVING, ACCESSING, RETAININQ, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Magnetic media, discs, forms. 
punched cards, flat paper, lists, card 
files, forms, folders, binders, microfilm 
and microfiche. 
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RETRIEVABI W: 
Records are indexed by any 

combination of name, birth date. social 
security number, or employee 
identification number. 

SAFEGUARDS: 

Access controls will be not less than 
those provided by the Automated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM l(16) 12. This 
is also in conformance with existing 
OPM and CAO regulations. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 301- 
General Records Schedules, IRM 
1(15)59.31. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, Human Resources Branch. 
and Chief, Personnel Branch. 
appropriate office; Executive Secretary, 
Executive Resources Board (for 
executive resource records); Director of 
Labor Relations; Chiefs, Transactional 
Processing Centers; Director, Tennessee 
Computing Center; Director of Support 
Services, Midstates Region, 4050 alpha 
Road, 12th Floor, Mail code 1100 
MSRO, Dallas. TX 75244-4203; Director 

i i c $  8 of Support Services, Northeast Region. 
PO Box 2815, Church Street Station 
New York, NY 10008; Director of 
Support Services, Southeast Region. PO 
Box 926, Stop 160-R, Atlanta, GA 
30370; Director of Support Services, 
Western Region, 1650 Mission Street. 
Room 5 1 1 San Francisco, CA 94 103. 

NOTlFlCATlON PROCEWRE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1. subpart C, appendix 
B. Inquiries should be addressed to: 
District Director for each District whose 
records are to be searched: Sewice 
Center Director for each Service Center 
whose records are to be searched; 
Director. Martinsburg Computing Center 
(for computing center employees only); 
Director. Detroit Computing Center (for 
computing center employees only); 
Regional Commissioner for each 
Regional Omce whose records are to be 
searched: Director, Human Resources 
Division. National Office; for each 
appropriate Division in the National 
Office; Regional Counsel for each region 
whose records are to be searched: 
Assistant Chief Counsel (Disclosure 
Litigation) for records in the National 
Office of Chief Counsel; (See IRS 
appendix A for addresses.) Inquiries 
should include name, date of birth, 
social security number and post-of-duty. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in thls system of 
records. or seeking to contest its 
content, may inquire in accordance with 
instnrctlons appearing at 31 CFR part I .  
subpart C, appendix B. Inqlllries shollld 
be addressed to the appropriate official 
listed above. Fontlcr IRS employees 
who wish to gain access to their records 
shoi~ld direct stlch a reqrrest in writing, 
including their name, date of birth, and 
social security number, to: National 
Personnel Records Center. National 
Archives and Records Administration, 
9700 Page Boulevard. St. Louis, 
Missouri 63132. 

CONTESnNG RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Information in this system of records 
either comes from the individual to 
whom it applies or is derived from 
information supplied by that individual, 
except information provided by agency 
officials. Payroll information is 
compiled from existing master records, 
i.e., employees' official personnel 
folders, or the employee. Information is 
also obtained directly from an 
employee, payrolI coordinator, or 
administrative officer. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

SYSTEM N A M E  

Medical Records-TreasuryARS. 

S Y g E M  LOCATION: 

(1) Applicants and current IRS 
employees: National Office. Regional 
Offices, District Offices. PODS, Internal 
Revenue Service Centers. Detroit 
Computing Center, and the Martinsburg 
Computing Center (see IRS appendix A 
for addresses); (2) Former IRS 
employees: National Personnel Records 
Center, 9700 Page Blvd., St. Louis. 
Missouri 631 32. Records may also be 
maintained in the offlces listed under 
(1) above. 

CATEGORIES OF INMVIWALS COVERED BY ME 
SYSTEM: 

(1) Applicants for IRS employment: 
(2) Applicants rejected on medical 
grounds: (3) Applicants for disability 
retirement under the Civil Service 
Retirement Law; (4) IRS employees; (5) 
Former IRS employees; (6) Visitors of 
IRS offices who require medical 
attention while on the premises. 

CATEOORIES OF RECORDS IN M E  SYSTEM: 

(1) Applications for IRS employment 
containing information relatlng to an 
individual's medical q~raliflcations to 
hold a position in the IRS; (2) 
Applications rejected on medical 
grounds. Information relating to an 
applicant's rejection for a position 
beca~~se of ~nedical reasons; (3) 
Disability retirement records. 
Infor~nation relating to an individual's 
capability (physical or mental) to 
satisfactorily perfornl the duties of the 
posltion he or she llolds or held; (4) 
14ealth unit medical records (Federal 
civilian employees); (5) Infonnation 
relating to an employee's participation 
in an occi~pational health services 
program; (6) Qualification examinations 
(Federal employees). Information relates 
to pre-employment, or periodic re- 
qualification medical examinations to 
assure that the incumbents are qualified 
(physically and mentally) to 
satisfactorily perform the duties of the 
position; (7) Fitness-for-duty 
examinations. Information relating to a 
medical examination to determine an 
Individual's physical or mental 
condition with respect to ability to 
satisfactorily perform the duties of the 
position held; (8) Alcohol/drug 
employee assistance records. 
Information relating to employee 
participation in the Federal Civilian 
Alcoholism and Drug Abuse Program: 
(9) Injury Compensation Records. . 
Information relating to on-the-Job 
injuries of employees and former 
employees; (10) Records relating to the 
Blood Donor Program; (1 1) Records 
relating to drug testing program. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

Medical Information relating to the 
Retirement. Life Insurance and Health 
Benefits Programs-5 U.S.C. Chapters 
81.87. and 89. Information for Federal 
employment-5 U.S.C. 3301. 
Information relating to the Alcoholism, 
Drug Abuse and Employee Assistance 
Programs-Pub. L. 91-616 and 92-255 
as amended by Pub. L. 93-282 in regard 
to confidentiality of patient records. 
Information relating to the Occupational 
Health Program-5 U.S.C. 7901. 
Information relating to workman's 
com~ensation-5 U.S.C. 8101. 
1nfo;mation relating to drug testing-5 
U.S.C. 7301. 

PURPOSE(S): 

Injury compensation records and 
records relating to drug testing are 
collected and maintained to effectively 
administer the Worker's Compensation 
Program and the Drug-Free Workplace 
Program. 
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ROUTINE USES OF RECORDS WNTAINED IN M E  
SYSZEM, INCLUMNO CATEGORIES OF USERS AND 

1 M E  PURPOSES OF SUCH USES: 
I .. Records and information contained in 

these records may be used to: (1) 
Provide information to other Federal 
agencies responsible for other Federal 
benefits programs administered by the 
Omce of Workers' Cotnpensation 
Programs: Retired Military Pay Centers: 
Veterans Administration: Social 
Security Administration; Office of 
Personnel Management; Private 
contractors engaged in providing 
benefits under Federal contracts: (2) 
disclose information to the Department 
of Justice for the purpose of litigating an 
action or seeking advice. Disclosure may 
be made during judicial processes; (3) 
provide information to a congressional 
office in response to an inquiry made at 
the request of the individual to whom 
the record pertains. (4) disclose 
information to other agencies to the 
extent provided by law or regulation; (5) 
disclosure may be made to the 
appropriate Federal, state or local 
agency where there is an indication of 
a violation or potential violation of law, 
whether civil, criminal, or regulatory in 
nature; (6) Federal. state, or local 
agenc!es in order to obtain or release 
relevant and pertinent information to an 
agency decision concerning the hiring 
or retention of an individual, the 
issuance of a security clearance, the 
letting of a contract or the issuance of 
a license, grant or other benefit; (7) 
disclose information to the Public 
Health Service; (8) disclose information 
to an individual's private physician 
where medical considerations or the 
content of medical records indicate that 
such release is appropriate; (9) disclose 
information to an agency designated 
employee representative where such 
representative is required by the Office 
of Personnel Management; (10) disclose 
information to hospitals and similar 
institutions or organizations 
pdcipat ing in blood donor activities; 
(1 1) disclosure of Alcoholism. Drug 
Abuse. and Employee Assistance 
records are limited under Pub. L. 9 1- 
616.92-255, and 93-282; (12) disclose 
information to the Equal Employment 
Opportunity Commission when needed 
to resolve a complaint; (1 3) disclose 
relevant, non-privileged information to 
a court. magistrate, or administrative 
tribunal in the course of presenting 
evidence. including disclosures to 
opposing counsel or witnesses in  the 
course of civil discovery, litigation, or 
settlement negotiations. in response to a 
subpoena, or in connection with 
criminal law proceedings; (14) provide 
information to officials of labor 
organizations recognized under 5 U.S.C. 

Chapter 71 when relevant and necessary 
to their duties of exclusive 
representation: (1 5) provide information 
to third parties during the course of an 
investigation to the extent necessary to 
obtain information pertinent to tile 
investigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DlSPOSlNO OF RECOROS IN THE SYSTEM: 

Magnetic media, discs, flat paper, 
lists, forms, folders, card files, ~nicrofil~n 
and microfiche. 

Records are Jndesed by name, social 
sec~~r i ty  nu~nber, date of birth and/or 
claim number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00, and the Manager's 
Secr~rity Handbook, IRM l(16) 12. 

R€rENTlON AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 301- 
General Records Schedules. IRM 
l(15) 59.3 1. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director, Human Resources Branch, or 
Chief, Personnel Branch. appropriate 
office; Associate Chief Counsel (Finance 
and Management), Regional and District 
Counsels. (See IRS appendix A for 
addresses.) 

NOTlFlCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed to: 
District Director for each District whose 
records are to be searched; Service 
Center Director for each Service Center 
whose records are to be searched; 
Director, M a n s b u r g  Computing Center 
(for Computing Center employees only); 
Director, Detroit Computing Center (for 
Computing Center employees only): 
Regional Commissioner for each 
Regional Office whose records are to be 
searched; Director. Human Resources 
Branch. National Office; Chief. 
Management and Administration. 
National Office; Regional Counsel for 
each region whose records are to be 
searched; Assistant Chief Counsel 
(Enforcement Litigation-Disclosure 
Litigation) for records in the National 
Office of Chief Counsel. (See IRS 
appendix A for addresses.) Former 
employees should direct inquiries to: 

The National Personnei Rwords Center. 
9700 Page Blvd.. St. Louis. Missouri 
631 32. Individuals reqt~esting 
information a b u t  this system of records 
shoi~ld provide their fill1 name, date of 
birth, social seci~rlty number, name and 
address of office In which currently or 
forrnerly employed in the Federal 
service, and annuity accourlt number. if 
any has been assigned. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content. may inquire in accordance with 
instn~ctions appearing at 3 1 CFR part 1,  
subpart C, appendix B. Inquiries sho111d 
be addressed to the appropriate official 
listed above. 

CONTESTING RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

(1) The individual to whom the record 
pertains: (2) private physicians; (3) 
Medical institutions; (4) Office of 
Workers' Compensation Programs; (5) 
Military Retired Pay Systems Records; 
(6) Federal civilian retirement systems 
other than Civil Service Retirement 
System; (7) General Accounting office 
pay. leave allowance cards; (8) OPM 
Retirement. Life Insurance and Health 
Benefits Records System: (9) OPM 
Personnel Management Records System. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

SYSTEM NAME: 

Recruiting, Examining and Placement 
Records-TreasuryARS. 

SY- LOCATION: 

National Office, Regional Offices. 
District Offices, PODS. Internal Revenue 
Service Centers, Detroit Computing 
Center, and Martinsburg Computing 
Center, (see IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Applicants for IRS employment. 
current and former employees. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

These records contain information 
relating to education, training. 
employment history and earnings, tests, 
results of written tests, test scores. 
qualification determinations, 
evaluations, appraisals of potential. 
interview records, responses to test 
items and questionnaires, honors, and 
awards or fellowships. Other 
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information maintained in the records from a Federal. state O i  local agency SYSTEM MANAOER(S) AND ADDRESS: 
, -. includes military service, date of birth, maintaining civil, criminal. or other Director, Human Resources Branch (or 

i ; : ~  ) birthplace, SSN, home address. Records relevant enforcement or other pertinent equivalent), or Chief, Personnel Branch 
4 '  I 

may also be maintained on suitability information. st~ch as licenses, If (or equivalent), appropriate omce. (See 
determinations, employee participation necessary to obtain relevant information IRS appendlx A for addresses.) 
in special emphasis. placement and to an agency decision concerning the 
recruiting programs, and employee hiring or retention of an employee, the NOTIFICATION PROCEDURE: 

turnover records. This system also issuance of a security clearance, the Individuals seeking to determine if 
includes correspondence files relating to letting of a contract. or the Issuance of 'Ontains a 
the above mentioned records. Personnel a license, grant or other beneflt; (8) pertaining to themselves may inquire in 
research and test validation records are provide information to a Federal agency, accordance with instrllctiOns appearing 
inclitded in this system. in response to its request. in connection at  31 CFR part I *  srlbpart appendix 

with the hiring or retention of an B. Inquiries should be addressed to: 
AUTtiORTTY FOR MAIMWANCE OF THE SYSTEM: eInployee, the letting of a or Dlsbict Director for each District whose 

5 U.S.C. 1302,3109.3301,3302,3304, isstlance ofa  license, giant, or other records are to be searched; Service 
3306,3307,3309,3313,3317, 3318. benefit by the requesting agcncy to the Center Director for Scrvlce 
3319. 3326. 3349, 4 103. 5532. 5533 and extent that the information is relevant whose records are to be searched; 
5723; Executive Order 10577 and 11 103. and necessary to the reqllesting agency's Director, Martinsburg Computing Center 

decision on that matter; (9) disclose (for Co~np~lting Center employees only); 
PUR POSE(S): 

relevant, non-prlvlleged inforlnation to COtn~llting Center 
This system is to determine eligibility a magistrJte, or adminislrative Compt~ting Center employees only); 

for employment. tribunal, including the presentation of Regiona1 for each 
ROUTINE USES OF RECORDS MAIKTAINED IN THE evidence, disclosures to opposing Regional Office whose records are to be 

SYSTEM, INCLUDING CATEGORIES OF USERS AND coiinsel or witnesses in the course of searched: 
THE PURPOSES OF SUCH USES: civil discovery, litigation, or settlement National Office; Chief, Management and 

These records and information in negotiations, in response to a subpoena, Adnlinistration. Office; Or 

these records may be used to: (1) or in connection with criminal law other appropriate official. (See appendix 

Disclose information to the Department proceedings; (10) provide informatlon to A') Individuals provide 

of Justice for the purpose of litigating an officials of labor organizations date of birth, social security number, 

action or seeking legal advice. recognized under 5 U.S.C. chapter 71 identification number (If known)n 

Disclosure may be made during judicial when relevant and necessary to their approximate date of record. and title of 

,I.&. 
processes; (2) disclose information to duties of exclusive representation; (1 1) examination Or with 0 other agencies to the extent provided by provide information to third P d e  which concerned. 

law or regulation and as necessary to during the course of an investigation to RECORD ACCESS PROCEDURES: 

report apparent violations of law to the extent necessary to obtain Individuals seeking access to any 
appropriate law enforcement agencies; information pertinent to the record contained in this system of 
(3) disclose information and records to investigation; (12) provide information records, or seeking to contest its . 
the Office of Personnel Management, to a Congressional omce in response content, may inquire in accordance with 
Merit Systems Protection Board. or the an inquiry made at the request of the instructions appearing at 31 CFR part 1. 
Equal Employment Opportunity the Pertains. subpart C, appendix B. Inquiries should 
Commission, for the purpose of properly AND K)R mRINC, be addressed to the appropriate official 
administering Federal Personnel RETRIEVING. ACCESSING, RETAINING, AND as listed above. This system of records 
Systems in accordance with applicable MSPOSNG OF RECORDS IN ME SYSTW: may not be accessed for purposes of 
laws, Executive Orders and regulations; 

STORAGE: inspection or for contest of content of 
(4) refer applicants to officials of Federal Treasury Forms 4825 (Evaluation of 
government agencies for purposes of Magnetic tapes, punched discs. Candidate for Initial Executive 
consideration for placement in  positions card lists* flat paper* Placement) and Treasury Form 4245 
for which an applicant has applied and microfiche- forms and (Report of Managerial Potential) 
is qualified; to state and local R~TRIWABILCTY: prior to September 27, 1975. 
governments with permission of an 
applicant for the purpose of Records are indexed by name. CONTESnNG RECORD PROCEDURES: 

combination of birth date, social employment consideration; and to refer security account number, and an 
See "Record access procedures" 

current IRS employees to Federal above. 
agencies for consideration for transfer. identification number that is applicable. 

RECORD SOURCE CATEGORIES. 
reassignment, and promotion; (5) 
disclose information to educational 
institutions in connection with 
recruiting efforts; (6) disclose 
information or records where there is an 
indication of a violation or potential 
violation of law. whether civil, criminal 
or regulatory in nature, to any other . 

appropriate agency, whether Federal, 
state or local charged with the 

SAFEGUARDS: 

Access Controls will not be less than 
those provided for by the Automated 
Information System Security Handbook, 
IRM 2(10)00. and the Manager's 
Security Handbook, IRM l(16) 12. This 
is in conformance with existing OPM 
regulations. 

R m K n O N  AND DISPOSAL: 

Information in this system of records 
either comes from the individual to 
whom it applies or is derived from 
i?formation he or she supplied. except 
reports from medical personnel on 
physical qualification; results of 
examination which are made known to 
applicants and vouchers supplied by 
references the applicant lists. 

responsibility of investigating or Records are maintained in accordance EXmmoS CLAIMED FOR THE SYSTm: 
prosecuting such violation or charged with Records Control Schedule 301- This system has been designated as 
with enforcing or implementing the General Records Schedules, IRM exempt from certain provisions of the 
statute. or rule; (7) request information 1(15)59.31. Privacy Act. 
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SYSTEM NAME: 

Retirement. Life Insurance and Health 
Benefits Records Syste~n-Trcasury/IRS. 

SYSTEM LOCATION: 

National Office. Regional Offices, 
District Offices. Pods, Internal Revenue 
Service Centers, the Detroit Computing 
Center, and theMartinsbirrg Colnputing 
Ccnter, (see IRS appendix A for 
addresses.) for for~ner employees: 
Records Division, Bureau of Retirement. 
Insurance and Occupational Health, 
Office of Personnel Management, 
Boyers, Pennsylvania. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM. INCLUDINO CATEOORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

These records and lnformation in 
these records may be used to: (1) 
Provide information to the Offlce of 
Mlorkers' Co~npensation Programs, 
Veterans Administration Pension 
Benefits Program, Social Security Old 
Age, Survivor and Disability Insurance 
and Medicare Progralns, and Federal 
civilian employee retirement systems 
other than the Civil Service Retirement 
System. when requested by that 
program or system or by the individt~al 
covered by this system of records, for 
use in determining an individual's 
claim for benefits under s i~ch  system: (2) 
provide information necessary to 
support a clailn for life insurance 

incli~ding the presentation of evidence. 
disclosures to opposing coi~nsel or 
witnesses In the course of clvil 
discovery, litigation, or settlement 
negotiations. in response to a subpoena, 
or in connection with crirninal law 
proceedings; (12) provide infonnatlon to 
officials of labor organizations 
recognized under 5 U.S.C. Chapter 71 
when relevant and necessary to their 
duties of exclrlsive representation: (1 3) 
provide information to third parties 
during the course of an investigation to 
the extent necessary to obtain 
information pertinent to the 
investigation: (1 4) provide information 
lo a Congressional office in response to 
an inquiry made at the request of the 
individ~~al to whom the record pertains. 

SYSTEM: bcnifits under the Federal Employees' POLICIES AND PRACTICES FOR STORINQ, 

(1) IRS employees who are covered by 
the Civil Service Retirement System 
(CSRS) or the Federal Employees 
Retirement System (FERS); (2) IRS 
employees who have either declined or 
are covered by the Federal Employees' 
Group Life Inst~rance Program or the 
Federal Employees' Health Benefits 
Program. 

CATEGORIES OF RECORDS IN M E  S Y S E M :  

(I) Documentation of Federal service 
creditable under CSRS/FERS; (2) 
Documentation of coverage or 
declination of coverage under the 
Federal Employees' Group Life 
Insurance Program, and the Federal 
Employees' Health Benefits Program; (3) 
Documentation of claim for refund or 
for annuity benefits under CSRS/FERS; 
(4) Documentation of claim for survivor 
annuity or death benefits under CSRS/ 
FERS: (5) Medical records supporting 
claims for disability retirement under 
CSRSGERS; (6) Designations of 
beneficiary for benefits payable under 
CSRSEERS or the Federal Employees' 
Group Life Insurance Program; (7) All 
other information necessary to enable 
offices to recruit annuitants for short 
term assignments and to send them 
requested publications. 

AVrnORrrY FOR MAlHTENANCE OF THE S Y M :  

5 U.S.C. Chapters 83,87, and 89. 

Retirement, life insurance. and health 
insurance benefit records are collected 
and maintained to effectively administer 

?!q the Federal Employee's Retirement 
L) System (FERS); Civil Service Retirement 

System (CSRS); Federal Employee's 
Group Life Insurance Plan, and the 
Federal Employees' Health Benefit 
Program. 

Group Life Insurance ~ r o ~ r a n i t o  ihe 
Office of Federal Employees' Group Life 
Insurance. 4 East 24th Street, New York. 
N.Y. 10010; (3) provide inforlnation 
necessary to support a claim for health 
insurance benefits under the Federal 
Employees' Health Benefits Program to 
a health insurance carrier or plan 
participating in the program; (4) 
disclose information to the Department 
of Justice for the purpose of litigating an 
actlon or seeking legal advice. 
Disclosure may be made during judicial 
processes: (5) provide information to 
other agencies to the extent provided by 
law or regulation and as necessary to 
report apparent violations of law to 
appropriate law enforcement agencies; 
(6) disclose information to a Federal. 
state, or local agency, maintaining civil. 
criminal or other relevant enforcement 
information or other pertinent 
information, which has requested 
information relevant to or necessary to 
the requesting agency's or the bureau's 
hiring or retention of an individual, or 
issuance of a security clearance, license, 
contract, grant, or other benefit; (7) 
provide information and records to the 
Office of Personnel Management for the 
purpose of properly administering 
Federal Personnel Systems in 
accordance with applicable laws, 
Executive Orders and regulations; (8) 
provide information to an agency 
designated employee representative 
when such representative is required 
under Office of Personnel Management 
regulations: (9) provide information to 
hospitals and similar institutions to 
verify an employee's coverage in the 
Federal Employees' Health Benefit. 
Program; (10) provide information to the 
Equal Employment Opportunity 
Commission when needed to resolve a 
complaint: (1 I) disclose relevant, non- 
privileged information to a court. 
magistrate, or administrative tribunal 

RETRIEVINO, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: 

STORAGE: 

Magnetlc media, punched cards, 
discs, forms, flat paper, card files, lists, 
folders, microfilm and microfiche. 

RETRINABI W: 

Records are indexed by name, social 
security number, birth date, and by 
annuity or death claim number. 

SAFEGUARDS: 

Access Controls will not be less than 
those provided by the Automated 
Information System Security Handbook. 
IRM 2(10)00, and the Manager's 
Security Handbook, IRM l(16) 12. Thls 
is also in conformance with existlng 
OPM regulations. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 301- 
General Records Schedules. IRM 
1(15)59.31. 

S Y S E M  MANAGER(S) AND ADDRESS: 

Director. Human Resources Branch, 
and Chief. Personnel Branch, 
appropriate office. Associate Chief 
Counsel (Finance and Management). 
Regional and District Counsels. (See IRS 
Appendix A for addresses.) 

NOTIFICATION PROCEWRE: 

(1) Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR. part 1, subpart C. appendix 
B. Inquiries should be addressed to: 
District Director for each District whose 
records are to be searched; Service 
Center Director for each Service Center 
whose records are to be searched; 
Director. Martinsburg Computing Center 
(for Computing Center employees only); 
Director. Detroit Computing Center (for 



Computing Center employees only); TREASURYARS 37.001 
.. , Regional Commissioner for each 

':, n i ' ; )  Regional OMce whose records are to be SYSTW NAME: 
. ( . , . I '  

I *I. searched; Director. Htrman Resources Abandoned Enrolirnent 
Branch. National Offlce: Chief. Applications-Treasury/IRS. 
Managcrnent and ~dministration. 
National Office; Regional Coi~nsel for 
each region whose records are to be 
searched; Assistant Chief Coirnsel 
(Enforcement Litigation-Disclosure 
Litigation) for records in the National 
Office of the Chief Counsel. (See IRS 
appendix A for addresses); (2) If the 
individual is retired from Federal 
service he should direct inquiries to: 
Associate Director for Compensation, 
Office of Personnel Management, 1900 E 
Street, NW, Washington, DC 20415; (3) 
if the individual is not retired, but has 
been separated from Federal service. he 
should direct inquiries to: National 
Personnel Records Center, 9700 Page 
Blvd., St. Louis. Missouri 631 32. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the appropriate official 
listed above. Individuals requesting 
information in this system of records 
should provide their full name, date of 
birth. social security number, claim 
number. if assigned, and the POD in 
which currently or formerly employed. 

CONTESTING RECORDS PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

The information in this system is 
obtained from the following sources: (1) 
The individual whom the information is 
about; (2) GAO Pay, Leave and 
Allowance Records System; (3) OPM 
Personnel Management Records System; 
(4) NARA National Personnel Records 
Center; (5) OPM Medical Records 
System; (6) Federal civilian retirement 
systems other than Civil Service 
Retirement System and Federal 
Employees' Retirement System; (7) 
Military retired pay system records; (8) 
Office of Workers' Compensation 
Programs; (9) Veterans Administration 
Pension Benefits Programs; (1 0) Social 

0, Security. Old Age. Survivor and 
! :.:. Disability Insurance and Medicare 3 P,,. 

MEMPTIONS CLAIMED K)R THE SYSTEM: 

None. 

SYSTEM LOCATION: 

Internal Revenue Service. Office of 
Director of Practice, C:AP:P. 901 D 
Street, SW, Washington, DC, and the 
Detroit Computing Center, 985 Michigan 
Ave., Detroit, MI 48226. 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

Individuals who applied for 
enroll~nent to practice before the 
Internal Reven~re Service but  
subseqirently abandoned their 
applications. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Applications for enrollment to 
practice before the Internal Revenue 
Service and, in some cases, information 
regarding individuals' fitness for 
enrollment. 

AllTHORlTY FOR MAINTENANCE OF THE SYSTEM: 

31 U.S.C. 330. 

The purpose of this system is to retain 
enrollment applications, for the benefit 
of applicants, until the time limits for 
pursuing such applications have 
expired. 

ROUTINE USES OF RECORD MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal, State, or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
implementing, a statute, rule, 
regulation, order or license, where the 
disclosing agency becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation; (2) disclose information to a 
Federal, State or local agency 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual. or issuance of a security 
clearance, license, contract, grant, or 
other benefit; (3) disclose relevant, non- 
privileged information to a court. 
magistrate, or administrative tribunal 
including the presentation of evidence. 
disclosures to opposing counsel or 

wib~csses in the coilrse of civll 
discovery, litigation, or settlement 
negotiations. in response to a subpoena. 
or in connection with criminal law 
proceedings; (4) provide inforn~ation to 
a Congressional office in response to an 
Inquiry made at the request of the 
individual to whom the record pertains; 
(5) provide information to third parties 
during the coirrse of an investigation to 
the extent necessary to obtain 
information pertinent to the 
investigation; (6) provide information to 
the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to an agency's ftrnctions 
relating to civil and criminal 
proceedings. 

POLICIES AND PRACllCES FOR STORING, 
RETRIEVING, ACCESSiNG, R!XAINING, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: 

STORAGE: 

File folders. 

RFTRIEVABIUTY: 

Indexed by name of applicant. 

SAFEGUARDS: 

Those safeguards in effect at Federal 
Records Center. 

RETENTION AND DISPOSAL: 

Records are periodically updated to 
reflect changes and maintained as long 
as needed. 

SYSTEM MANAGER(S) AND ADDRESS: - 
Internal Revenue Service, Office of 

Director of Practice, 11 11 Constitution 
Ave , NW. Washington. DC 20224. 

NOTIFICATION PROCEDURE: 

Individuals wishing to be notified if 
they are named in this system of 
records, or gain access to records 
maintained in this system must submit 
a written request containing the 
following elements: (1) Identify the 
record system; (2) Identify the category 
and type of records sought; (3) Provide 
at least two items of secondary 
identification (date of birth, employee 
identification number, dates of 
employment or similar information). 
Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1. 
subpart C. appendix B. Inquiries should 
be addressed to: Internal Revenue 
Service Office of the Director of 
Practice, C:AP:P. 1 1 11 Constitution Ave. 
NW, Washington, DC 20224. 



COKTmNO RECORD PROCEDURES: 

..- See "Record access procedures" 
I::) above. ;. , 

RECORD S W R C C  CATEGORIES: 

Inforlnatlon contained in this system 
rnay have k e n  provided by ( I )  the 
applicant: (2) individuals; (3) the 
Internal Revenue Service; (4) other 
government agencies, and (5) 
professional organizations. 

E X E M ~ N S  CLAIMED FOR mE SYSTEM: 

None. 

TREASURYnRS 37.002 

SYSTEM NAME: 

Files Containing Derogatory 
Information about Indlvidrlals Whose 
Applications for Enrollment to Practice 
Before the IRS Have Been Denied and 
AppHcant Appeal Files-Treasury/IRS. 

SYSTEM LOCATION: 

(1) Internal Revenue Service, Office of 
Director of Practice, 901 D Street, SW, 
Washington, DC: and (2) Detroit 
Computing Center. 985 Michigan 
Avenue, Detroit, MI 48226. 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSIEM: 

Individuals whose applications for 8 enrollment to practice before the 
Internal Revenue Service have been 
denied, including those who have 
appealed such denial. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Information relating to individuals' 
applications and eligibility for 
enrollment to practice before the 
Internal Revenue Service. 

AUTnORFPl FOR MAINTENANCE OF ME SYSTEM: 

31 U.S.C. 330. 

WR WSE(S): 

The purposes of this system of records 
are to inform the Director of Practice 
personnel that certain individuals have 
been denied enrollment based on 
derogatory information and that certain 
individuals have appealed denial of 
enrollment. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYW, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal, state. or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
implementing. a statute, rule, 
regulation, order, or license, where the 

disclosina agency becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
reguiation; (2) disclose information to a 
Federal, State or local agency 
maintaining civil, criminal or other 
relevant cnforcenlent information or 
other pertinent information, which has 
requested Information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
indivldual, or issuance of a security 
clearance, license, contract, grant or 
other benefit: (3) disclose relevant, non- 
privileged infomlation to a court, 
magistrate, or administrative tribunal. 
including the presentation of evidence. 
disclosirres to opposing cotlnsel or 
witnesses in the course of civil 
discovery. litigation, or settle~rlcnt 
negotiations, in response to a subpoena, 
or in connection with criminal law 
proceedings; (4) provide information to 
a Congressional office in response to an 
Inquiry made at the request of the 
individual to whom the record pertains; 
(5) provide information to third parties 
during the course of an investigation to 
the extent necessary to obtain 
information pertinent to the 
investigation: (6) provide information to 
the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to an agency's functions 
relating to civil and criminal 
proceedings. 

POLICIES AND PRACllCES FOR STORING, 
RRRINING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE S Y m :  

ZDRAGE: 

File folders. 

R E l R l E V A B I m :  

Indexed by name of individual. 

SAFEGUARDS: 

Locked doors. Access is limited to 
authorized personnel. 

R m K n O N  AND DISPOSAL: 

Dispose 25 years after case closed; 
transfer to Federal Records Center 5 
years after case closed except for a 
random selection of a small number of 
disciplinary cases to be made at 5 year 
intervals for retention. 

SY- MANAGER(S) AND ADDRESS: 

Internal Revenue Service. Office of 
Director of Practice. C:AP:P, 1 11 1 
Constitution Avenue. NW. Washington, 
DC 20224. 

NonFIcAnm PROCEDURE: 

Individuals wishing to be notified if 
they are named in this system of 
records. or gain access to records 
maintained in this system must submit 
a written request containing the 

following elements: (1) Identify the 
record system; (2) Identify the category 
and type of records sought: (3) Provide 
at least two iterns of secondary 
identification (date of birth, ernployee 
identiflcatlon number, dates of 
employment or similar information). 
Inquiries shorlld be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records or seeking to contest its 
contents, may inquire in accordance 
with instructions appearing at 31 CFR 
part 1, subpart C, appendix B. Inquiries 
should be addressed to the Internal 
Revenue Service. Office of Director of 
Practice, C:AP:P. 11 11 Constitution 
Avenue. NW, Washington. DC 20224. 

CONTESTING RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Information contained in this system 
may have been provided by: (1) 
Individuals; (2) the Internal Revenue 
Service; (3) other Government agencies, 
and (4) professional organizations. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system is exempt from 5 U.S.C. 
552a (cI(3). (dl, ( 4  (11, ( 4  (4) (GI, ( 4  (4)(H), 
(e) (4) Q and (1) of the Privacy Act 
pursuant to 5 U.S.C. 552a(k)(2). 

TREASURYnRS 37.003 

SYSTEM NAME: 

Closed Files Containing Derogatory 
Information About Individuals' Practice 
Before the Internal Revenue Service and 
Files of Attorneys and Certified Public 
Accountants Formerly Enrolled to 
Practice-TreasuryLRS. 

SYSTEM LOCATION: 

(1) Internal Revenue Service, Office of 
Director of Practice, 901 D Street SW, 
Washington. DC; and (2) Detroit 
Computing Center. 985 Michigan 
Avenue, Detroit. MI 48226. 

CATEGORIES OF lNDIVlWALS COVERED BY THE 
SYSTEM: 

Individuals eligible to practice before 
the Internal Revenue Service (attorneys. 
certified public accountants and 
enrolled agents). 

CATEGORIES OF RECORDS IN THE SYSTM: 

Information relating to individuals' 
enrollments to practice before the 
Internal Revenue Service and derogatory 
and other information regarding such 
practice. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

31 U.S.C. 330. 
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WRF'CEqf): POUaES AN0 PRACllCES FOR STOWNO. 

. , y-) . .  The purposes of this system of records 
' are to permit Director of Practice 

personnel to evaluate new derogatory 
information ab i r t  an individtral's 
practice before the Internal Rcvenue 
Service in Hght of past evidence of 
misconduct, and to retain information 
on fornlerly enrolled attorneys and 
certified public accountants whom the 
Director of Pradice might need lo 
contact wlth regard to their eligibility to 
practice before the Internal Reveni~e 
Service. 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 

THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent infortnation to appropriate 
Federal, state, or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
implementing, a statute, rule, 
regulation, order. or license, where the 
disclosing agency becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation; (2) disclose information to a 
Federal, state, or local agency. 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information. which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance. license, contract, grant. or 
other benefit; (3) disclose relevant, non- 
privileged information to a court, 
magistrate, or administrative tribunal, 
including the presentation of evidence, 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery. litigation, or settlement 
negotiations, in response to a subpoena, 
or in connection with criminal law 
proceedings; (4) provide information to 
a Congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(5) provide information to third parties 
during the course of an investigation to 
the extent necessary to obtain 
information pertinent to the i2 investigation; (6) provide information to 
the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to an agency's functions 
relating to civil and criminal 
proceedings. 

ReTR1EVING. ACCESSNO. RETAININO, AND 
DlSPOSlNO OF RECORDS IN THE SYSTEM: 

STORAGE: 

File folders; electronic media. 

Indexed by name of Individual. 

SAFEGUARDS: 

Locked doors. Access is limited to 
a~~thorized personnel. 

RFTENnON AND DISPOSAL: 

Dispose 25 years after case closed; 
transfer to Federal Records Center 5 
years after case closed except for a 
random sclection of a small number of 
disciplinary cases to be made at 5-year 
intervals for retention. 

SYSTEM MANAGER@) AND ADDRESS: 

Internal Revenue Service. Office of 
Director of Practice, C:AP:P, 11 11 
Constitution Avenue NW, Washington. 
DC 20224. 

NOTlFlCATlON PROCEDURE: 

Individuals wishing to be notified if 
they are named in this system of 
records, or gain access to records 
maintained in this system must submit 
a written request containing the 
following elements: (1) Identify the 
record system; (2) Identify the category 
and type of records sought; (3) Provide 
at least two items of secondary 
identification (date of birth, employee 
identification number, dates of 
employment or similar information). 
Inquiries should be addressed as in 
"Record access procedures" below. 

RECORDACCESSPROCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records or seeking to contest its 
contents, may inquire in accordance 
with instructions appearing at 3 1 CFR 
part 1, subpart C, appendix B. Inquiries 
should be addressed to the Internal 
Revenue Service, Office of Director of 
Practice. C:AP:P. 11 11 Constitution 
Avenue NW. Washington, DC 20224. 

CONTESnNG RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Information contained in this system 
may have been provided by: (1) 
Individuals. (2) Internal Revenue 
Service. (3) other government agencies, 
and (4) professional organizations. 

EXEMPTIONS CWMEO FOR THE SYSTEM: 

Thls system is exempt from 5 U.S.C. 
552a (c) (3). (dl. (el (11, (el (4) (GI. (el (4) (HI. 
(e)(4) 0 and (f) of the Privacy Act 
pursuant to 5 U.S.C. 552a(k)(2). 

SYSlEM NAME: 

Derogatory Information (No Action)- 
TrcasuryARS. 

SYSTEM LOCATION: 

Internal Reven~~e Service. Office of 
Director of Practice. C:AP:P. 901 D 
Street SW. Washington. DC. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Attorneys, certified pi~blic 
accountants, enrolled agents and others. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Such flles contain derogatory 
information concerning attorneys, 
certified public accountants, and 
enrolled agents and others over whom 
there is no current jurisdiction. where 
such information Is subJect to future 
development, or where such 
information is not sufficiently serious to 
be c~~rrently considered a case file. 

AVMORFM FOR MAINTENANCE OF THE SYSTEM: 

31 U.S.C. 330. 

The purpose of this system of records 
is to permit Director of Practice 
personnel to evaluate new derogatory 
information about an individual's 
practice before the Internal Revenue 
Service in light of past evidence of 
misconduct. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES'OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6 103. Records 
other than returns and return 
information mav be used to: (1) Disclose 
pertinent info4ation to app;oiriate 
Federal, state, or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
implementing, a statute, rule. 
regulation, order, or license. where the 
disclosing agency becomes aware of an 
indication of a violation or wtential 
violation of civil or criminal law or 
regulation; (2) disclose information to a 
Federal, state, or local agency. 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance. license, contract, grant, or 
other benefit; (3) disclose relevant. non- 
privileged information to a court, 
magistrate, or administrative tribunal. 
including the presentation of evidence, 
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dlsclostrres to opposing counsel or C O M C ~ N O  RECORD PROCEWRCS: 

witnesses in the course of civil See "Record access procedures" 
) discovery, litigation. or settlement above. 

negotiations. in response to a subpoena, 
or in connection with criminal law 
proceedings; (4) provide information to 
a congressional office in response to an 
Inquiry made at the request of the 
individual to whom the record pertains: 
(5) provide information to third parties 
during the corlrse of an Investigation to 
the extent necessary to obtain 
inforlnation pertinent to the 
investigation: (6) provide infonnation to 
the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to an agency's functions 
relating to civil and criminal 
proceedings. 

POLICIES AND PRACTlCES FOR STORING, 
RETRIEVING, ACCESSINO, RETAINING, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: 

STORAGE: 

File folders; electronic media. 

RETRINABILITY: 

Indexed by name of individual. 

SAFEGUARDS: 

Locked doors. Access is limited to 
authorized personnel. 

RETENTION AND DISPOSAL: 

Dispose after 5 years by burning. 

SYSTEM MANAGER(S) AND ADDRESS: 

Internal Revenue Service, Office of 
Director of Practice. C:AP:P. 11 11 
Constitution  venue NW, washington. 
DC 20224. 

NonncAnoN PROCEDURE: 

Individuals wishing to be notified if 
they are named in this system of 
records, or gain access to records 
maintatned in this system must submit 
a written request containing the 
following elements: (1) Identify the 
record system: (2) Identify the category 
and type of records sought; (3) Provide 
at least two items of secondary 
identification (date of birth. employee 
identification number, dates of 
employment or similar information). 
Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records. or seeking to contest its 
contents, may inquire in accordance 
with instructions appearing at 31 CFR 
part 1, subpart C. appendix B. Inquiries 
should be addressed to the Internal 
Revenue Service. Office of Director of 
Practice. C:AP:P, 11 11 Constitution 
Avenue NW. Washington. DC 20224. 

RECORD SOURCE CATEGORIES: 

Information contained in this system 
may have been provided by (1) 
individuals, (2) the Internal Revenue 
Service, (3) other government agencies, 
and (4) professional organizations. 

EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

This system is exempt froirl 5 U.S.C. 
552a (c)(3), (d), (e)(l). (el (4) (GI, (4(4)(H). 
(e) (4) (I) and (I) of the Privacy Act 
pursuant to 5 U.S.C. 552a(k)(2). 

SYSTEM NAME: 

Present Suspensions and Dfsbarn~ents 
Resulting from Administrative 
Proceeding-Treasury/IRS. 

SYSTEM LOCATION: 

Internal Revenue Service. Office of 
Director of Practice. C:AP:P. 901 D 
Street, SW. Washington. DC. 

CATEGORIES OF INDlVlWALS COVERED BY THE 
SYSTEM: 

Individuals formerly eligible to 
practice before the Internal Revenue 
Service but now either suspended or 
disbarred from such practice after being 
accorded due notice and opportunity for 
hearing. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Information relating to individuals' 
enrollment to practice before the 
Internal Revenue Service, derogatory 
and other information regarding such 
practice, and record of proceedings. 

AVMORlTY FOR MAINTENANCE OF M E  SYSTEM: 

31 U.S.C. 330. 

PURPOSE(S): 
The purposes of this system of records 

are to retain derogatory information 
about an individual's practice before the 
Internal Revenue Service. to retain a 
record of how such information was 
evaluated by Director of Practice 
personnel, to retain a record of how an 
individual responded to allegations of 
misconduct, to retain a record of 
proceeding before an administrative law 
judge, to inform Director of Practice 
personnel that certain individuals have 
been suspended or disbarred. and to 
permit Director of Practice personnel to 
assemble and consider new information 
bearing on an individual's eligibility for 
reinstatement to practice. 

ROUTINE USE5 OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUMNG CArrGORlES OF USERS AND 
ME WRPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 

provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (I )  Transfer 
information regarding suspension or 
dfsbarinent of attorneys, certified public 
accotrntants and enrolled agents to 
professional organizations; (2) disclose 
pertinent information to appropriate 
Federal, State, or foreign agencies 
responsible for investigating or 
prosecuting the violations of. or for 
i~nplelncnting, a state, rtrlc, regulation, 
order. or llccnse, wl~ere the disclosing 
agency beco~nes aware of an indication 
of a violation or potential violation of 
civil or criminal law or regulation; (3) 
disclose inforrnation to a Federal, state, 
or local agency, rnalntaining civil, 
criminal or other relevant enforcement 
information or other pertinent 
information, which has requested 
information relevant to or necessary to 
the requesting agency's or the bureau's 
hiring or retention of an individual, or 
issuance of a security clearance, license. 
contract. grant, or other benefit; (4) 
disclose relevant, non-privileged 
information to a court, magistrate, or 
administrative tribunal, including the 
presentation of evidence, disclosl~res to 
opposing counsel or witnesses in the 
course of civil discovery, litigation, or 
settlement negotiations, in response to a 
subpoena. or in connection with 
criminal law proceedings; (5) provide 
information to a congressional office in 
response to an inquiry made at the 
request of the individual to whom the 
record pertains; (6) provide information 
to third parties during the course of an 
investigation to the exqent necessary to 
obtain information pertinent to the 
investigation: (7) provide information to 
the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to an agency's functions 
relating to civil and criminal 
proceedings. 

POLICIES AND PRACTICES FOR STORING, 
RETRININO, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

File folders; electronic media. 

RETRIWABIUTY: 

Indexed by name of individual. 

SAFEGUARDS: 

Locked doors. Access is limited to 
authorized personnel. 

RETENTION AND DISPOSAL: 

Dispose 25 years after case closed: 
transfer to Federal Records Center 5 
years after case closed except for a 
random selection of a small number of 
disciplinary cases to be made at 5-year 
intervals for retention. 
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symur MANIOER(S) AND ADDRESS: 

. Internal Revenue Service. Office of 
. ,! Director of Practice. C:AP:P, 11 11 

' Constitution Avenue NW. Washington, 
DC 20224. 

NOTIFICATION PROCEDURE: 

Individuals wishing to be notified if 
they are named in this system of 
records, or gain access to records 
maintained in this system lnust submit 
a written request containing the 
following elements: (1) Identify the 
record system; (2) Identify the category 
and type of records sought; (3) Provide 
at least two items of secondary 
identification (date of birth, e~nployee 
identification number, dates of 
employment or similar information). 
Inquiries should be addressed as in 
"Record access procedures" below. 

RECORDACCESSPROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
contents, may inquire in accordance 
with instructions appearing at 31 CFR 
part 1, subpart C, appendix B. Inquiries 
should be addressed to the Internal 
Revenue Service. Office of Director of 
Practice, C:AP:P. 11 1 1 Constitution 
Avenue NW, Washington, DC 20224. 

j , .-g (.a - CONTESTING RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Information contained in this system 
may have been provided by: (1) 
Individuals. (2) Internal Revenue 
Service. (3) other government agencies, 
and (4) professional organizations. 

MEMPnONS CWMED FOR THE SYSTEM: 

This system is exempt from 5 U.S.C. 
552a ( 4  (31, ( 4 ,  ( 4  (1). (el (4) (GI, (el (4) (HI, 
(e) (4) 0 and (0 of the Privacy Act 
pursuant to 5 U.S.C. 552a(k)(2). 

TREASURYARS 37.006 

SYSTEM NAME 

General Correspondence File- 
TreasuryARS. 

SYSTEM LOCATION: 

Internal Revenue Service. Office of 
Director of Practice, 901 D Street SW, 
Washington, DC. 

CATEGORIES OF INDlVlWALS COVERED BY THE 
S Y m :  

General public. 

'9 CATEGORIES OF RECORDS IN THE SYSTEM: --- General inquiries and comments from 
the general public. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

31 U.S.C. 330. 
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FGR POSE@): RElENTION AND DISPOSAL: 

The purpose of this system is to Destroyed after 3 years. 
permit Director of Practice personnel to 
retrieve selected correspondence from SYSTEM MANAOER(S) AND ADDRESS: 

the general ptrblic t)y the Internal Revenire Service, Office of 
correspondent's last name. Director of Practice. C:AP:P. 1 11 1 

Constitution Avenue NW, Washington, 
ROUTINE USES OF RECORDS MAINTAINED IN THE DC 20224. 
SYSTUO, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: NOTIFICATION PROCEDURE: 

Disclosure of rctilrns and return Individuals wishing to be notified if 
infor~nation may be made only as they are nnrned in this syslein of 
provided by 26 U.S.C. 6103. I?ecords records, or gain access to records 
other than returns and return ~naintained in Ulis systern must si~bmlt 
information lnay be used to: (1) Disclose a written reqtlest containing the 
Pertlnellt information to appropriate following elements: ( I )  Identify the 
Federal, state, or foreign agencies record system; (2) Identify the category 
responsible for investigating or a l~d  type of records sought; (3) Provide 
prosecuting the violations of, or for at least two ite~lls of secondary 
implementing, a state, rulel reglllatlon1 identification (date of birth, employee 
order, or license, where the disclosing identification number, dates of 

becomes aware of an indication employment or similar information). 
of a violation or potential violation of Inq,,iries should be addressed as in 
civil or criminal law or regillation; (2) u~eco rd  access procedllres" below. 
disclose InTomlation to a Federal, state, 
or local agency, maintaining civil. RECORD ACCESS PROCEDURES: 

criminal or other relevant enforcement Individuals seeking access to any 
information or other pertinent record contained in this system of 
information, which has requested ' records, or seeking to contest its 
information relevant to or necessary to contents, ]nay inquire in accordance 
the requesting agency's or the bureau's with instructions appearing at 31 CFR 
hiring or retention of an individual, or part 1, subpart C, appendix B. Inquiries 
issuance of a security clearance, license, should be addressed to the Internal 
contract, grant, or other benefit; (3) Revenue Service. Office of Director of 
disclose relevant, non-privileged Practice, C:AP:P, 11 1 1 Constitution 
information to a court. magistrate. or Avenue NW. Washington. DC 20224. 
administrative tribunal. including the 
presentation of evidence, disclosures to COwEsnNa 

opposing counsel or witnesses in the See "Record access procedures" 
course of civil discovery, litigation, or above. 
settlement negotiations. in response to a 
subpoena, or in connection with 
criminal law proceedings; (4) provide 
information to a congressional office in 
response to an inquiry made at the 
request of the individual to whom the 
record pertains; (5) provide information 
to third parties during the course of an 
investigation to the ex-tent necessary to 
obtain information pertinent to the 
investigation; (6) provide information to 
the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to any agency's functions 
relating to civil and criminal 
proceedings. 

POLICIES AND PRACflCES FOR STORING, 
REITIIEVING, ACCESSING, RETAININQ, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

File folders. 

REITIIEVABIUTY: 

Correspondence is indexed 
alphabetically by writer. 

SAFEGUARDS: 

Locked doors. Access is limited to 
authorized personnel. 

RECORD SOURCE CATEGORIES: 

Information contained in this system 
has been provided by the general public. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

TREASURYnRS 37.007 

SYSTEM NAME: 

Inventory-TreasuryARS. 

SYSTEM LOCATION: 

Internal Revenue Service. Office of 
Director of Practice. C:AP:P, 901 D 
Street, SW, Washington, DC; Internal 
Revenue Service, Long Island Appeals, 
50 Clinton Street, Hempstead. NY 
11 550; and Internal Revenue Service, 
Appeals Office, 701 Market Street. Suite 
2200. Philadelphia, PA 19106. 

CATEGORIES OF INDMWALS COVERED BY THE 
SYSTEM: 

(1) Attorneys, certified public 
accountants and enrolled agents about 
which alleged misconduct in their 
practice before the Internal Revenue 
Service is being reviewed and 
evaluated; (2) Appraisers who have been 



referred to the Director of Practice for 
review and evaluatlon of conduct which 

:; c i resulted in assessment of a penalty 
'.;..', under 26 U.S.C. 6701 (s); and (3) 

Applicants for enrollrncnt to practice 
before the Internal Revenue Service 
whose applications are being reviewed 
and evaluated. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

Information relating to individuals' 
enrollment or eligibility to practice 
before the Internal Reventre Service, and 
information relating to their conduct in 
such practice; and inionnation relating 
to appraisers and appllcants for 
enrollment. 

AUTHORrrY FOR MAINTENANCE OF THE SYSTEM: 

31 U.S.C. 330. 

The purposes of this system of records 
are to inform Director of Practice 
personnel of current derogatory 
information about an individual's 
practice before the Internal Revenue 
Service, to permit Director of Practice 
personnel to evaluate such information 
and an individual's response to 
allegations of misconduct, and to permit 
Director of Practice personnel to make 
recommendations aJ to the disposition 3 of cam.  - 
ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THEWRPOSESOFSUCHUSES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6 103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal, state, or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
implementing, a statute, rule. 
regulation, order, or license, where the 
disclosing agency becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation: (2) disclose information to a 
Federal. state, or local agency, 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information. which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance, license, contract, grant, or 
other benefit; (3) disclose relevant. non- 
privileged information to a court. 
magistrate, or administrative tribunal. 
including the presentation of evidence, 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery, litigation, or settlement 
negotiations, in response to a subpoena, 

or In connection with criminal law 
proceedings; (4) provide information to 
a congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(5) provide inforlnation to third parties 
during the course of an Investigation to 
the extent necessary to obtain 
Information pertinent to the 
investfgation: (6) provide information to 
the news media in accordance wlth 
guidelines contained In 28 CFR 50.2 
which relate to an agency's functions 
relating to civil and criminal 
proccedlngs. 

POLICIES AND PRACVCES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
MSPOSND OF RECORDS IN THE SYSTEM: 

STORAGE: 

File folders: electronic media. 

RETRIEVABIUTY: 

Indexed by name of individual. 

SAFEOUARDS: 

Locked doors. Access is limited to 
authorized personnel. 

R€fWTION AND DISPOSAL: 

Dispose 25 years after case closed; 
transfer to Federal Records Center 5 
years after case is closed except for a 
random selection of a small number of 
disciplinary cases to be made at 5-year 
intervals for retention. 

SYSTEM MANAGER@) AND ADDRESS: 

Internal Revenue Service. Office of 
Director of Practice. C:AP:P. 11 11 
Constitution Avenue NW, Washington, 
DC 20224. 

NOTlFlCATlON PROCEDURE: 

Individuals wishing to be notified if 
they are named in this system of 
records, or gain access to records 
maintained in this system must submit 
a written request containing the 
following elements: (1) Identify the 
record system; (2) Identify the category 
and type of records sought; (3) Provide 
at least two items of secondary 
identification (date of birth, employee 
identification number, dates of 
employment or similar information). 
Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
contents, may inquire in accordance 
with instructions appearing at 31 CFR 
part 1. subpart C, appendix B. Inquiries 
should be addressed to the Internal 
Revenue Service, Office of Director of 
Practice. C:AP:P, 1 1 11 Constitution 
Avenue NW. Washington. DC 20224. 

COHTESnNO RECORD PROCEDURES: 

See "Record access procedures" 
above, 

RECORD SOURCE CATEOORIES: 

Information contained in this system 
may have been provided by: (I) 
Individuals, (2) Internal Revenue 
Service, (3) other government agencies. 
and (4) professional organizations. 

EXMPFlONS CLAIMED FOR THE SYSTEM: 

This system is exempt from 5 U.S.C. 
552a (c)t3), (dl, (el(]). (e)(l)(G), (e)td)(H), 
(e) (4) (I) and (0 of the Privacy Act 
pursuant to 5 U.S.C. 552a(k)(2). 

SYSTEM NAME: 

Register of Docketed Cases and 
Applicant Appeals-Treasury/IRS. 

SYSTEM LOCATION: 

Internal Revent~e Service. Office of 
Dlrector of Practice, C:AP:P. 901 D 
Street SW, Washington, DC. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Individuals against whom complaints 
have been filed with the Office of 
Director of Practice pursuant to Title 31, 
CFR, subpart C, 5 10.54, for alleged 
violation of the regulations governing 
practice before the Internal Revenue 
Service and individuals who have 
appealed to the Secretary of the 
Treasury, the denials of their 
application for enrollment to practice 
before the Internal Revenue Service. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Record of actions taken in cases 
docketed for hearings and record of 
actions taken on appeals from denials of 
applications for enrollment. 

A U T H O R ~  FOR MAINENANCE OF mE SYSTEM: 

31 U.S.C. 330. 

The purposes of this system of records 
are to permit Director of Practice 
personnel to assign sequential numbers 
to cases in which complaints will be 
issued and to inform Director of Practice 
personnel of which cases are on appeal 
with the Secretary of the Treasury. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Disclosure of retums and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than retums and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal, state, or foreign agencies 
responsible for investigating or 



prosecuting the violations of. or for 
- implementing, a statute, rule, 

. repdation, order, or license. where the 
. I  . : I ,  . .,- disclosing agency becomes aware of an 

indication of a violation or potential 
violation of civll or criminal law or 
regulation: (2) disclose information to a 
Federal. state. or local agency, 
~naintaining civil, criminal or other 
relevant enforcement information or 
other pertinent infornlation, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a sectlrity 
clearance, license, contract, grant, or 
other benefit; (3) disclose relevant, non- 
privileged information to a court, 
magistrate, or administrative tribunal, 
including the presentation of evidence, 
disclosures to opposing co~insel or 
witnesses in the course of civil 
discovery. litigation, or settlement 
negotiations, in response to a silbpoena, 
or in connection with criminal law 
proceedings; (4) provide information to 
a congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(5) provide information to  third parties 
during the course of an investigation to 
the extent necessary to obtain 
information pertinent to the 
investigation; (6) provide information to 
the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to an agency's functions 
relathg to civil and criminal 
proceedings. 

POLICIES AND PRACTICES K>R STORING, 
R!ZIRIEVING, ACCESSING, RETAININO, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

File folders; electronic media. 

Indexed by complaint number and by 
name of the individual. 

SAFEGUARDS: 

Locked doors. Access is limited to 
authorized personnel. 

RETEHnON AND DISPOSAL: 

Records are periodically updated to 
reflect changes and maintained as long 
as needed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Internal Revenue Service, Office of 
Director of Practice. C:AP:P, 11 1 1 
Constitution Avenue NW. Washineton. 
DC 20224. 3 ,. , , .. 
NOTIRCATICt4 PROCEDURE: - 

Individuals wishing to be notified if 
they are named in this system of 
records, or gain access to records 
maintained in this system must submit 

a written request containing the 
following elements: (1) Identify the 
record system; (2) Identify the category 
and type of records sought; (3) Provide 
at least two items of secondary 
identification (date of birth. e~nployee 
identification number, dates of 
employment or si~nilar information). 
Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
contents, may inquire in accordance 
with instri~ctions appearing at 31 CFR 
part 1, subpart C, appendix B. Inquiries 
should be addressed to the Internal 
Revenue Scrvice. Office of Director of 
Practice, C:AP:P. 11 11 Constitution 
Avenue NW, Washington, DC 20224. 

CONTESTING RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Information contained in this system 
may have been provided by: (1) This 
office. (2) administrative law judges and 
(3) the Internal Revenue Service. 

EXMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

SYSTEM NAME: 

Enrolled Agents and Resigned 
Enrolled Agents (Action pursuant to 31 
CFR. 5 10.55(b))-TreasuryITRS. 

S Y m  LOCATION: 

Detroit Computing Center. 985 
Michigan Avenue. Detroit. MI 48226. 

CATEGORIES OF INDIVlWALS CWERED BY THE 
s y m  

Those individuals who are currently 
enrolled to practice before the Internal 
Revenue Service and those who were 
formerly enrolled to practice before the 
Internal Revenue Service and who 
resigned from such enrollment. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Information relating to individuals' 
applications for enrollment to practice 
before the Internal Revenue Service and 
derogatory and other information 
regarding such practice. 

AUTHORllY FOR MAINTENANCE OF THE SYSTEM: 

31 U.S.C. 330. 

PURPOSE@): 

The purposes of this system of records 
are to retain derogatory information 
about an individual's practice before the 
Internal Revenue Service. to retain a 

record of how such lnformation was 
evaluated, to retain a record of how an 
indlvidiial responded to allegations of 
misconduct, to inform Director of 
Practice personnel that certain 
individ~lals, pursuant to 31 CFR, 
§ 10.55(b), have offered their consent to 
suspension or offered to reslgn as 
enrolled agents and that s~tch offers 
have been accepted by the Director of 
Practice, and to pern~it Director of 
Practice personnel to assemble and 
consider new information bearing on an 
individual's eligibility for reinstatcment 
to practice. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THEPURPOSESOFSUCHUSES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent infor~nation to appropriate 
Federal, state, or foreign agencies 
responsible for i nves~ga t in~  or 
prosecuting the violations of, or for 
implementing, a statute, rule, 
regulation, order or license, where the 
disclosing agency becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation; (2) disclose information to a 
Federal, state. or local agency. 
maintaining civil. criminal or other ' 
relevant enforcement information or 
other pertinent information. which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance, license, contract, grant, or 
other benefit; (3) disclose relevant, non- 
privileged information to a court. 
magistrate, or administrative tribunal, 
including the presentation of evidence, 
disclosures to-opposing counsel or 
witnesses in the course of civil 
discovery, litigation, or settlement 
negotiations, in response to a subpoena, 
or in  connection with criminal law 
proceedings; (4) provide information to 
a congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; ' 
(5) provide information to third parties 
during the course of an investigation to 
the extent necessary to obtain I 

information pertinent to the 
investigation: (6) provide informatjon to I 

the news media in accordance with 
guidelines contained in 28 CFR 50.2 I 

which relate to an agency's functions I 
relating to civil and criminal 
proceedings. 



POLICIES AND PRACWES FOR STORINQ, 
.,,,,,. R€l'RlEVIHQ ACCESSNO, REIAININO, AND 
I;,,.: ;' DISPOSINO OF RECORDS IN THE SYSTEM: 
;< ;:) 
":'. -RAGE 

File folders; electronic media. 

RETRINABILITY: 

Indexed by name of indivldi~al. 

SAFEGUARDS: 

Locked doors. Access is li~nited to 
authorized personnel. 

RETENTION AND DISPOSAL: 

Destroyed 60 years after enrollment. 

SYSTEM MANAGER(S) AND ADDRESS: 

Internal Revenue Service. Office of 
Director of Practice. C:AP:P. 11 11 
Constitution Avenue NW. Washington. 
DC 20224. 

NOTIFICATION PROCEDURE: 

Individuals wishing to be notified if 
they are named in this system of 
records, or gain access to records 
maintained in this systcnl must submit 
a written request containing the 
following elements: (1) Identify the 
record system; (2) Identify the category 
and type of records sought; (3) Provide 
at least two iterns of secondary 
identification (date of birth, employee 

@ iden$ification number, dates of 
employment or similar information). 
Inquiries should be addressed as in 
"Record access procedures" below. 

RECORDACCESSPROCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeklng to contest its 
contents, may inquire iz accordance 
with instructions appearing at 31 CFR ' ' 

part 1, subpart C, appendix B. Inquiries 
should be addressed to the Internal 
Revenue Service, Omce of Director of 

I Practice, C:AP:P, 11 11 Constitution 
Avenue NW, Washington, DC 20224. 

CONlESlNG RECORD PROCEDURES: 
I See "Record access procedures" 
, above. 

RECORD SOURCE CATEGORIES: 
I Information contained in this system 
, may have been provided by (1) 

Individuals. (2) Internal Revenue 
I Service; (3) other government agencies. 

and (4) professional organizations. 
1 

MEMPlWNS CLAIMED FOR THE SYSTEM: 

I This system is exempt from 5 U.S.C. 
ss2a (c)(3), ( 4 .  (e)(l). (e)(4)(G). (e)(4)(H). 

1 (e) (4) 0 and (0 of the Privacy Act 
ip pursuant to 5 U.S.C. 552a(k)(2). 
!>?: 3 TREASURYnRS 37.010 
I 

SYSTEM NAME: 

1 Roster of Former Enrollees-Treasury/ 
IRS. 

SYSTEM LOCAT?ON: 

Internal Revenue Service, Office of 
Director of Practice, C:AP:P, 901 D 
Street SW. Washington. DC; and Detroit 
Computing Center, 985 Michigan 
Avenue, Detroit, MI 48226. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Attorneys and certified public 
accountants who were enrolled to 
practice before the Internal Revenue 
Service prior to enactment of the 
Agency Practice Act. Title 5 U.S. Code. 
Section 500 and former enrolled agents 
who do not renew their enrollment. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

This system contains individitals' 
names, addrcsscs, professions, the dates 
of their enrollments and the expiration 
dates of such enroll~ncnts. 

AUTHORIN FOR MAINTENANCE OF THE SYSTEM: 

31 U.S.C. 330. 

PURPOSE(S): 

The ptlrposes of this system of records 
are to inform Director of Practice , 

personnel that certain individuals were 
enrolled to practice before the Internal 
Revenue Service prior to enactment of 
the Agency Practice Act, 5 U.S.C., 
section 500. and to inform Director of 
Practice personnel that certain 
individuals have not renewed their 
enrollment. 

ROVnNE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6 103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal, state, or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
implementing, a statute, rule. 
regulation, order or license, where the 
disclosing agency becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulation: (2) disclose information to a 
Federal, state, or local agency. 
maintaining civil. criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance. license, contract, grant, or 
other benefit; (3) disclose relevant, non- 
privileged information to a court, 
magistrate, or administrative tribunal. 
including the presentation of evidence, 
disclosures to opposing counsel or 

witnesses in the course of civil 
discovery. litigation, or settlement 
negotiations, in response to a st~bpocna, 
or in connection with criminal law 
proceedings; (4) provide information to 
a congressional office in response to an 
inquiry made at the request of the 
individual to wlloni the record pertains: 
(5) provlde information lo third parties 
during the collrse of an investigation to 
ff~e extent necessary to obtain 
information pertinent to the 
investigation; (6) provide infom~atlon to 
the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to an agency's firnctions 
relating to civil and criminal 
proceedings. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSNO, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

File folders; electronic media. 

RETRIEVABIW: 

Indexed by profession (is., attorney 
or certified public accountant) and by 
the individual's name. 

SAFEGUARDS: 

Locked doors. Access is limited to 
authorized personnel. 

. ,  . 
RETENnON AND DISPOSAL: 

Records are periodically updated to 
reflect changes and maintained as long 
as needed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Internal Revenue Service, Office of 
Director of Practice, C:AP:P, 11 1 1 
Constitution Avenue NW. Washington, 
DC 20224. 

NOTIFICATION PROCEDURE: 

Individuals wishing to be notified if 
they are named in this system of 
records, or gain access to records 
maintained in this system must submit 
a written request containing the 
following elements: (1) Identify the 
record system; (2) Identify the category 
and type of records sought; (3) Provide 
at least two items of secondary 
identification (date of birth, employee 
identification number, dates of 
employment or similar information). 
Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCWRES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
contents, may inquire in accordance 
with instructions appearing at 3 1 CFR 
part 1, subpart C, appendix B. Inquiries 
should be addressed to the Internal 
Revenue Service. Office of Director of 



Practice, C:AP:P. 11 11 Constitution 
. .. Avenue NW, Washington. DC 20224. 

COKTESnNO RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Inforniation contained in records in 
this systern has been provided by: (1) 
Individuals and (2) the Internal Rcvenue 
Service. 

EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

None, 

SYSTEM NAME: 

Present Suspensions from Practice 
bcfore the Internal Revenue Service- 
TreasuryARS. 

SYSTEM LOCATION: 

Internal Revenue Service, Office of 
Director of Practice. C:AP:P, 901 D 
Street. SW, Washington, DC. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Attorneys, certified public 
accountants and enrolled agents who 
have offered their consent to voluntary 
suspension from practice before the 
Internal Revenue Service. 

CATEGORIES OF RECORDS IN M E  SY-: 

Information relating to individuals' 
enrollment or eligibility to practice 
before the Internal Revenue Service, 
derogatory and other information 
relating to their conduct in such 
practice. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

31 U.S.C. 330. 

The purposes of this system of records 
are to retain derogatory information 
about an individual's practice before the 
Internal Revenue Service, to retain a 
record of how such information was 
evaluated by Director of Practice 
personnel. to retain a record of how an 
individual responded to allegations of 
misconduct, to inform Director of 
Practice personnel that certain 
individuals. pursuant to 3 1 CFR 
10.55(b). have offered their consent to 
suspension and that such offers have 
been accepted by the Director of 
Practice, and to permit Director of 
Practice personnel to assemble and 
consider new information bearing on an 
individual's eligibility for reinstatement 
to practice. 

ROVnNC USES OF RECORDS MAINTAINED IN THC random selectlon of a small number of 
SYSTW l*LUMNO CATEmRlES OF USERS AND dlsciplinary cases to be made at 5-year 
THE PURPOSES OF SUW USES: intervals for retention. 

These records and information in 
these records mav be used: Disclost~re of SYsrEM MAIJAGER(s) AND ADmW: 
returns and rct& inforrnatlon may be 
made only as provided by 26 U.S.C. 
6103. Records other dian returns and 
return informatlon may be used to: (1) 
Disclose pertinent information to 
appropriate Federal, state, or foreign 
age~lcies responsible for investigating or 
proseci~ting the violations of, or for 
Implementing, a statute, rille, 
regulation, order, or license, where the 
disclosing agency becomes aware of an 
indication of a violation or potential 
vlolatlon of civil or criminal law or 
regulation; (2) disclose Information to a 
Federal, state, or local agency, 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual. or issuance of a security 
clearance, license, contract, grant, or 
other benefit; (3) disclose relevant, non- 
privileged information to a court, 
magistrate, or administrative tribunal, 
including the presentation of evidence, 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery, litigation. or settlement 
negotiations, in response to a subpoena. 
or in connection with criminal law 
proceedings: (4) provide infonnation to 
a congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(5) provide information to third parties 
during the course of an investigation to 
the extent necessary to obtain - 

information pertinent to the 
investigation; (6) provide information 
the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to an aaencv's functions 
relating to civil andcrikinal 
proceedings. 

POLICIES AND PRACTlCES FOR STORING, 
RETRIEVING, ACCESSING, RRAINING, AND 
MSPOSlNG OF RECORDS IN M E  SYSTEM: 

STORAGE 

File folders; electronic media. 

RETRIEVABIUTY: 

Indexed by name of individual. 

SAFEGUARDS: 

Locked doors. Access is limited to 
authorized personnel. 

RETENTION AND DISPOSAL: 

Dispose 25 years after case closed; 
transfer to Federal Records Center 5 
years after case closed except for a 

Internal Revenue Service. Office of 
Director of Practice. C:AP:P, 11 11 
Constitution Avenue NW, Washington, 
DC 20224. 

NOTlFlCATlON PROCEDURE: 

Irldividt~als wist~ing to be notified if 
they are named in this system of 
records, or gain access to records 
maintained in this system Inlist submit 
a written request containing the 
followii~g clcments: (1) Identify the , 

record system; (2) Identify the category 
and type of records sought; (3) Provlde 
at least two items of secondary 
identification (date of birth, ernployee 
identification number, dates of 
employment or similar information). 
Inquiries should be addressed as in 
"Record acccss procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
contents, may inquire in accordance 
with instructions appearing at 3 1 CFR 
part 1, subpart C, appendix B. Inquiries 
should be addressed to the Internal 
Revenue Service. Offlce of Director of 
Practice, C:AP:P. 1 11 1 Constitution 
Avenue NW, Washington. DC 20224. 

C O N T W N G  RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

InformaUon contained in this system 
may have been provided by: (I) 
Individuals, (2) the Internal Revenue 
Service. (3) other government agencies, 
and (4) professional organizations. 

MEMPTIONS CLAIMED FOR THE S Y m :  

This system is exempt from 5 U.S.C. 
552a (c) (3). (4 .  (el (1). (el (4) (GI, ( 4  (4) (HI, 
(e) (4) 0 and (0 of the Privacy Act 
pursuant to 5 U.S.C. 552a(k)(2). 

TREASURYARS 38.001 

SYSTEM NAME: 

General Training Records-Treasury1 
IRS. 

SYSTEM LOCATION: 

National Office. Regional Offices. 
District Offices. Internal Revenue 
Service Centers. Detroit Computing 
Center and the Martinsburg Computing 
Center. (See IRS appendix A for 
addresses.) 
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CATEGORIES OF INDIVIDUALS COVERED BY ME training and by specific clnployee TREASURYnRS 42.001 
SYSTEM: information (1.e.. name, title, grade. 

IRS employees who have participated etc.); other records are indexed by name SYSTEM NAME: 

in or who may be scheduled for training and course title. Exalnination Administrative File- 
activities (students, instructors. program Treasury/IRS. 
managers, etc.). Other Federal or non- wFEGUARDS: 

SYSTEM LOCATION: 
Government individuals who have Acccss Controls will not be lcss than 
participated in or assisted with training those provided by the Automated Ofllce of the Assistant Commfssioner 
programs (stt~dcnts, instrtrctors, course Information System Security Harldbook. (Ex"nination) and Office of the 

developers, interpreters, etc.). IRM 2(10)00. Individual cornputer Assistant Commissioner (International). 
records are available to those pcrsons at Office: Regi0na1 Officest 

CATEGORIES OF RECORDS IN THE SYSTEM: OPM, T ~ ~ ~ ~ ~ , ~ ~  or IRS who are directly District Offices, and Internal Revcnue 
Variety of records containing involved with the training function. Service Centers. (Sce IRS appendix A 

Infonnation about an individual related for addresses.) 
to training, such as: course rosters. 
student registrations, no~nination forms, 
course evaluations, instructor lists, 
individual develop~nent plans, 
counseling records, exanlination 
materials, payment records, anci other 
recordations of training necessary for 
reporting and evaluative purposes. 
Some records within this system may 
also be contained in TR/IRS 36.003. 
General Personnel Records. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. Chapter 4 1; Executive Order 
11348. 

These records are collected and 
maintained to provide documentation of 
individual training development plans. 
training requirements, nominations, 
student training registration, instructor 
lists, course rosters, course evaluations. 
counseling records, examination 
materials, and accounting and financial 
information. with regard to training 
reporting and evaluation purposes. 

ROUTINE USES OF RECORDS MAINTAINED IN ME 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Records and information from these 
records may be used to: (1) Disclosure 
of information to the Department of 
Justice for the purpose of litigating an 
action or seeking legal advice. 
Disclosure may be made during judicial 
processes; (2) provide information to a 
congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(3) provide input data for the automated 
Training CPDF at the Office of 
Personnel Management. 

I POLICIES AND PRACllCES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 

I DlSPOSlNG OF RECORDS IN ME SYSTEM: 

STORAGE: 

Magnetic media, index cards, forms. 
or flat paper. 

I RETRIEVABIUlY: 

Computer records are indexed by 
1 social security account numbers, course 

titles, dates of training. location of 
I 

RETENTION AND DISPOSAL: 

Rccords are maintained in accordance 
with Records Control Sclledule 301- 
General Records Schedules, IRM 
1 (15)59.31. 

SYSTEM MANAGENS) AND ADDRESS: 

All Education Branch Chiefs, Si~pport 
Services Division, at the National Office; , 
Office of the Assistant Com~nissioner 
(International): National Director of 
Education; Managers in Corporate 
Education: Chief. Headquarters 
Operations and Training: Managers at 
the Detroit and Martinsbilrg Computing 
Centers; Regional Directors, and Host 
Site Support Chiefs. (see appendix A for 
addresses.) 

NOTlFlCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR, part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the system manager(s) 
in the office(s) where records to be 
searched are located. (See appendix A 
for addresses.) 

CONTESnNG RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEGORIES: 

Information is exzracted from 
participant registration forms. 
individual development plans. skill 
surveys, personnel records, and other 
forms as may be developed and 
prescribed by OPM, Treasury. and IRS 
Training Personnel. 

EXEMFllONS CLAIMED FOR THE S Y S E M :  

None. 

CATEGORIES OF INDlVlDUALS COVERED BY M E  
SYSTEM: 

Any taxpayer who is being considered 
for examination or is being or has been 
exa~nined for tax dcter~nination 
purposes, i.e.. income, estate and gift. 
excise. or crnployment tax liability. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Rccords containing investigatory 
materials required in making a tax 
determination or other verificatlon in 
the administration of tax laws and all 
other related sub-files directly related to 
the processing of the tax case. This 
system also includes other management 
material related to a case and used for 
tax administrative purposes, including 
the appeals process and systems 
formerly published as 42.01 8. 42.023. 
and 42.025. 

ALlTHORlTY FOR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7801. 
anci 7802. 

Nilmerorls tax returns are examined 
each year. The system provides a 
complete record of the examinations of 
tax returns. It also allows IRS access to 
investigatory materials and management 
materials relating to examinations for 
purposes of tax adminstration and 
analysis of taxpayer compliance. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USES AND 
ME PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLlClES AND PRACTlCES FOR STORING, 
RETRIEVING, ACCESSING. RETAINING, AND 
MSPOSlNG OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper documents. machine-sensible 
data media, microfilm. 

By taxpayer's name, taxpayer 
identification number (social security 
number or employer identification 
number) and document locator number. 
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SAFEGUARDS: 

.I) , . Access controls will not be less than 
I,.. '  those provided for by Managers Security 

Handbook. IRM 1 (1 6) 12 and the 
Airtomated Inforrnation System Security 
Handbook, IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 202 for 
ExamIr~atlon-Regional and District 
Offices. IRh4 1 (45)59.22. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Examination) and Assistant 
Co~nmissioner (Intcrnational): Officials 
maintaining the system-Assistant 
Commissioner (Examination), Assistant 
Commissioner (International) Dlstrict 
Directors, and Internal Revenue Service 
Center Directors. (See IRS appendix A 
for addresses.) 

NOTlFlCATlON PROCEDURE: 

This system is exempt from the 
notification provisions of the Privacy 
Act. 

RECORD ACCESS PROCEDURES: 

This system is exempt from the access 
(%l and contest provisions of the Privacy 
&$ Act. 

CONTESnNQ RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

(1) Taxpayers' returns; (2) taxpayer's 
books and records; (3) informants and 
third party information; (4) city and 
state governments; (5) other Federal 
agencies; (6) examinations of related 
taxpayers; (7) examinations of other 
taxpayers, and (8) taxpayer's 
representative. 

EXEMPTIONS CWMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

TREASURYnRS 42.008 

SYSTEM NAME: 

Audit Information Management 
System (AIMS)-Treasury/IRS. 

SYSTEM LOCATION: 

This system is composed of (1) 
computer files located at each 
jurisdictional IRS Service Center (where 

..?:h 
,,,.:: :::; tax return is under examination . . . . . . , .._.._ 3 control): (2) video terminals located at 

each Jurisdictional district (served by an 
IRS Service Center). National Office; 
and (3) group control card forms 5345 
and 5354 (including temporary and 
interim processing files for management 

vol. b ~ ,  so .  L4Z  / ihursday.  December 17, 1998 /Notices 

and control purposes). located at each 
Jurisdictional district ofnce. Items 
described under (3) above are subfiles of 
the AIMS System. (See IRS appendix A 
for addresses,) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSFEM: 

Taxpayers whose tax retrlrns are 
under the Ji~risdlction of the 
Examination Division. Examiners 
assigned to taxpayer cases. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Tax return information from the 
Master File. Tax rcttlrn status and 
location changes, Examination Closing 
infornlation on examined and non- 
examined tax returns, examiner's name, 
including related internal management 
information and a code Identifying 
taxpayers that threatened or assaulted 
IRS employees. 

AUTHORITY FOR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602,7801 
and 7802. 

WRPOSE(S): 

AIMS is a computer system designed 
to give Examination Division 
information about returns in inventory 
and closed returns. This allows IRS to 
identify the status and location of tax 
returns in Examination and prepare 
analyses of the examination process. It 
includes Exam Returns Control System 
(ERCS) records. 

ROUTlNE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACnCES FOR STORING, 
RETRIWINQ, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Computer, microfiche, paper. 

RETRIEVABILITY: 

By taxpayer identification number 
(social security number or employer 
identification number). 

SAFEQUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Hand book, IRM l(16) 12 and the 
Automated Information System Security 
Handbook. IRM 2(10)00. 

RETENTlON AND DISPOSAL: - 

Computer Record: Examined closings. 
surveyed claims and some types of non- 
examined closings are dropped from the 
data base 60 days after closing or when 
assessment verification is completed. 
whichever is later. The balance of non- 

examined closings are dropped at the 
end of the month following the month 
of closing. Paper Records: Generally, 
AIMS forrns are destroyed within 90 
days of the closing. Exccptlons incli~de: 
(1) The charge-out which becomes part 
of the case file and Is sent to the Fecleral 
Records Center w~fth the case; (2) 
Examination reqrlest forms which 
become the Exa~ninatlon groi~p's control 
card; and (3) The Examination group's 
control card whlch is retained in a 
closed file for 3 years (in the case of 
field examinations) and 90 days (In the 
case of office examinations). Authority: 
Records Disposition Handbooks, IRM 
1 (15)59.1 througll IRM 1 (15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

OITicial prescribing policies and 
practices-Assistant Commissioner 
(Examination). Officials maintaining the 
system-Assistant Regional 
Commissioners (Examination). District 
Directors. and Internal Revenue Service. 
Center Directors. (See IRS appendix A 
for addresses.) 

NOTIFICATION PROCEDURE: 

This system is exempt from the 
notification provisions of the Privacy 
Act. 

RECORDACCESSPRDCEDURES: 

This system is exempt from the access 
and contest provisions of the Privacy 
Act. 

CONTESllNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Tax Returns and Examination files. 

EXEMPIIONS CWMED FOR M E  SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

TREASURYnRS 42.013 

SYSTEM NAMU 

Project Files for the Uniform 
Application of Laws as a Result of 
Technical Determinations and Court 
Decisions-TreasuryARS. 

SYSIEM LOCATION: 

District offices. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Individuals grouped as to project, i.e.. 
individual shareholders of a corporation 
where a determination having a tax 
effect has been made. 

CATEGORIES OF RECORDS IN M E  SY-: 

Listing of individuals and their 
income tax information. 



AUTHORITY FCR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7602. 7801 
:' * .  and 7802. 

In some instances, a technical 
detcrlnination either from an 
exalninatfon or from a Chief Counsel 
ruling or court decision will restllt in 
tax effect to shareholders ofa 
corporation. This system ellows the IRS 
to rnonitor and control the shareholder 
returns that are included in t l ~ c  project. 

ROLmNE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosr~re of ret~lrns and return 
inforlnation may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper documents and ~nagnetic 
media. 

By taxpayer's name and social 
security number. 

; SAFEGUARDS: 
d';.' 3 A'ccess controls will not be less than 

those provided for by Managers Security 
Handbook, IRM l(16) 12 and the 
Automated Information System Security 
Handbook, IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 102 for 
Examination Division-National Office, 
IRM 1(15)59.12. 

s~s ru r  MANAGER(S) AND ADDRESS: 

Officials prescribing policies and 
practices-Assistant Commissioner 
(Examination) and Assistant 
Commissioner (International). Officials 
maintaining the system-Director of 
District where the taxpayer resides. (See 
IRS appendix A for addresses.) 

NOTlFlCATION PROCEDURE: 

be addressed to the Dlstrict Director in 
the District where the records are 
located. (See IRS appendix A for 
addresses.) 

CONTESllNCi RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

(1) Shareholder records. (2) 
individual's tax return, and (3) 
exalninatlon of related taxpayer. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

SYSTEM NAME: 

Internal Revenue Service Eniployees' 
Returns Control Files-Treasury/IRS. 

SYSTEM LOCATION: 

District Offices (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Any individual who is employed by 
the Internal Revenue Service. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Alphabetical listing of employee. 
income tax return information including 
prior examination rest~lts and other tax 
related information. 

AllMORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7602, 7801 
and 7802. 

PURPOSE(S): 

This system provides administrative 
controls for tax returns of Internal 
Revenue Service employees considered 
for examination, being examined, or 
previously examined, 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTICES FOR STORINQ, 
RmINING, ACCESSING, RRAINING. AND 

R E E M l O M  AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1 (15)Sg.l through IRM 1 (15)59.32. 
Generally, records are periodically 
updated to reflect changes and ret;tined 
as long as the individual is employed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Comn~issioner 
(Exalnination). Officials maintaining the 
system-Director of District wl~ere 
individiial resides. (See IRS appcndlx A 
for addresses.) 

NOTIFICATION PROCEDURE: 

Individuals seeking to deterlliine if 
this system of records contains a record 
pertaining to themselves lnay inquire in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORDACCESSPROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part I ,  
subpart C, appendix B. Inquiries should 
be addressed to the District Director in 
the District where the records are 
located. (See IRS Appendix A for 
addresses.) 

CONTESINORECORDPROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Employee's tax return. 

EXEMPIIONS CLAIMED FOR ME SYSTEM: 

None. 

TREASURYfiRS 42.016 

SYSTEM NAME: 

Classification/Centralized Files and 
Scheduling Files-TreasuryARS. 

SYSTEM LOCATION: 

District Offices, Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

Individuals seeking to determine if DISPOSING OF RECORDS IN THE SYSTEM: 

this system of records contains a record CATEGORIES OF INDiVlWALS COVERED BY ME 
SYSTEM: 

pertaining to may inquire in Paper documents, machine-sensible accordance with instructions appearing data media, microfilm. 
Individuals whose returns or claims 

at 31 CFR Dart 1. sub~a r t  C. a ~ ~ e n d i x  are classified for examination. 

B. lnquiri& should <e addiekid as in RErRIWABlUW: CATEGORIES OF RECORDS IN THE SYSTEM: 
: "Record access procedures" below. By employee's name and social Individuals' tax returns/claims and 

RECORD ACCESS PROCEDURES: 
security number. other information, including 

-$A information reports considered in 
Individuals seeking access to any SAFEGUARDS: screening/classifying of an individual's 

record contained in this system of Access controls will not be less than return or claim for refund. 
records, or seekina to contest its those provided for by Mananen Security 
content, may inq&e in accordance with ~and6ook. IRM l(16) 12 an&the A ~ O R T T Y  FOR MAINTENANCE OF ME SYSTEM: 

instructions appearing at 31 CFR part 1. Automated Information System Security 5 U.S.C. 301; 26 U.S.C. 7602. 7801 
subpart C. appendix B. Inquiries should Handbook, IRM 2(10)00. and 7802. 



PURPOSE(S): 

This is a system for storage and 
control of returns identifled for 
potential examlnation. It provides for 
the centralized storage of returns prior 
to scheduling for examination and a 
means to control and access these 
returns as needed. 

CollccUon Divicion for prompt 
examination. 

U M P W S  CLAIMED FOR THE SYSTEM: 

Thls system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

TREASURYARS 42.01 7 

Handbook, IRM l(16) 12 and the 
Automated Information System Security 
Handbook, IRM 2(10)00. 

RETENtlON AND DISPOSAL: 

Records are maintained In accordance 
with Records Disposition Ilandbooks, 
IRM 1(15)59.1 throilgh lRM 1 (15)59.32. 
Generallv. records are ~erlodlcallv 

RoUTlNE USES OF RECORDS MAINTAINED IN THE SYSTEM NAME: i ~ ~ d a t e d i o  reflect char;&es and reialned 
SYSTEM, INCLUDING CATEGORIES OF USERS AND as lorlg as the individual has si~bstantial 
THE PURPOSES OF SUCH USES: lnternational Pmgra'n foreign bosiness/finmcial activities. 

Dlsclosure of returns and return Files-Treasury/IRS. 
information lnay be made only as SYSTEM LOCATION: 

SYsTEM MANAGER(s) AND ADDRESS: 

provided by 26 U.S.C. 6103. Officials prescribing policies and Omce of the Assistant Cornmissloner practices-Assistant c~~~~~~~~~~~~ 
POLICIES AND PRACTICES FOR STORING, flnternational). National Office; District ( E ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ , )  and A~~~~~~~~ 
R~RINING, ACCESSING, RETAINING, AND 
DlSPOSlNO OF RECORDS IN THE SYSTEM: 

and Internal Service Commissioner (International). Officials 
Centers. (See IRS appendix A for ~naintaining the system-Assistant 

STORAGE: addresses.) Commissioner IInternationall. District 
Paper documents, computer printouts, 

magnetic media. 

RETRINABILllY: 

By taxpayer's name and social 
security numbcr. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook, IRM l(16) 12 and the 
Automated Information System Security 

@ 1!: Handbook, IRM 2(10)00. 

RETENTON AND DISPOSAL: 

Returns/claims accepted as filed are 
returned to System of Records 22.034. 
~eturns/claihs selected for examination 
become part of System of Records 
42.001. Other information is retained 
until associated with returns/claims or 
two years. whichever occurs first. 
Authority: Records Disposition 
Handbook IRM 1(15)59.1 through IRM 
1 (15)59.32. 

SYSTEM MANAGEWS) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Examination). Officials maintaining the 
system-District Directors. Internal 
Revenue Service Center Directors. (See 
IRS appendix A for addresses.) 

NOTlFlCATlON PROCEWRE: 

This system is exempt from the 
notification provisions of the Privacy 
Act. 

RECORD ACCESS PROCEWRES: 

This system i s  exempt from the access 
and contest provisions of the Privacy 
Act. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Any individual having foreign 
buslness/financial activities. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

Listing of individuals, identification 
numbers (if known), summary of 
income expenses, financial information 
as to foreign operations or financial 
transactions, acquisition of foreign 
stock, controlling interest of a foreign 
corporation, organization or 
reorganization of foreign corporation 
examination results, information 
concerning potential tax liability, etc. 

AUTHORITY FOR MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602,7801 
and 7802. 

The purpose is to monitor the 
International Enforcement Program. It 
provides data for the preparation of 
periodic reports, the analysis of which 
is the basis to determine the 
effectiveness of the program. 

ROUTINE USES OF RECORDS MAlKTAINED IN M E  
S Y m ,  INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POUClES AND PRACllCES FOR STORING, 
RmEVlNG, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN ME SYSIEM: 

STORAGE: 

Paper documents, microfilm, machine 
sensible magnetic media. 

Directors, ~nternal Revenue service 
Center Directors. (See IRS appendix A 
for addresses.) 

NOTlFlCATlON PROCEDURE: 

This system is exempt from the 
notification provisions of the Privacy 
Act. 

RECORD ACCESS PROCEDURES: 

This system is exempt from the access 
and contest provisions of the Privacy 
Act. 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

(1) European treaty countries, (2) 
individual's tax returns, (3) examination 
of related taxpayers. and (4) public 
sources of information. 

EXEMPTIONS CLAIMED FOR M E  SY-: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Compliance Programs and Projects 
Files-TreasuryARS. 

SYSTEM LOCATION: 

National Office, Regional Offices. 
District Offices, and Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

Taxpayers who may be involved in 
tax evasion schemes, including 0 . ..,. c o m f f i  RECORD PROCEDURES: RETRIWABIVTY: withholding noncompliance o; other 

. .?.:" 
26 U.S.C. 7852(e) prohibits Privacy By individual's name and social areas of noncompliance grouped by 

Act amendment of tax records. security number. industry, occupation, or financial 
transactions, and other; e.g.. return 

RECORD SOURCE CATEGORIES: SAFEGUARDS: preparers, political contributions, 
(1) Tax returns, (2) requests from Access controls will not be less than corporate kickbacks, questionable Forms 

taxpayer, and (3) requests from those provided for by Managers Security W-4. 



CATEGORIES OF "ECORDS IN M E  S Y W :  

) Records pertaining to individuals In 
proJects and programs, and records used 
to consider indlvlduals for selection in 
proJects and programs. 

AVrnORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602. 7801 
and 7802. 

WRPOSE(S): 

This systeln provides a rneans to 
monitor and control inforlnation related 
to special programs and projects to 
identify areas of non-compliance. Using 
this information, available efforts can be 
focused on the more signlfical~t non- 
colnpliance issues. This systeln includes 
Midwest Automated Compliance 
System (MACS) records and records 
concerning tax preparers. Certain 
records in this system (for example, 
MACS) may be used to select 
individuals for compliance actions. 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records, machine-sensible data 
media, microfilm, and magnetic media. 

By taxpayer's name and social 
seci~rity number, document locator 
number or other unique identifier. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook. IRh4 l(16) 12 and the 
Automated Information System Security 
Handbook. IRh4 2(10)00. 

RElENnON AND DISPOSAL: 

W-4 paper case files and National 
Computer Center (NCC) magnetic tape 
records are destroyed two years after the 
cases have been inactive. Records 
associated with the examination of 
returns are disposed of in accordance 
with the established Retention Schedule 
1(15)59.22. Records Control Schedule. 
Records not associated with the 
examination of returns will be destroyed 
at the completion of the program or 
project. or in accordance with Records 
Disposition Handbooks. IRM 1 (15)59.1 
through IRM 1 (15)59.32. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 

(Examination). Offlcials rnaintaining the 
system-District Directors. and Internal 
Revenue Service Center Directors. (See 
IRS appendix A for addresses.) 

NOTIFlCATlON PROCEW RE: 

This system of records may not be 
accessed for purposes of dctermfning if 
the system contains a record pertaining 
to a particular Individual. 

RECORD ACCESS PROCEWRES: 

This system of records may not be 
accessed for purposes of inspcctlon or 
for contest of content of records. 

CONTESnNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

(1) Taxpayer's return. (2) taxpayer's 
books and records. (3) informants and 
third party information. (4) city, state 
government, (5) other Federal agencies, 
(6) examinations of rclated taxpayers, 
and (7) taxpayer's employer. 

EXEMPTIONS CLAIMED FOR ME SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Data on Taxpayers Filing on Foreign 
Holdings-TreasuryARS. 

SY!XEM LOCATION: 

Office of the Assistant Commissioner 
(International), National Office, 
Regional Offices. District Offices. 
Philadelphia Internal Revenue S w i c e  
Center, and the Detroit Computing 
Center. (see IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SY- 

Individuals required to file Form 
547 1, Information Return with respect 
to a Foreign Corporation. 

CATEGORIES OF RECORDS IN ME SYSTEM: 

Names of individuals filing on foreign 
holdings. 

AVTnORrrY FOR MAlHTENANCE OF ME SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7801 
and 7802. 

The purpose is to monitor the 
International Enforcement Program. It 
provides data for the preparation of 
periodic reports, the analysis of which 
is the basis to determine the 
effectiveness of the program. 

A I , A JYO I I Y O I ~ C ~ S  DYUY l 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM. INCLUMNQ CATEOORleS OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclos\~re of returns and return 
infonnntion rnay be made only as 
provided by 26 U.S.C. 6103. 

.POLICIES AND PRACnCES FOR STORING, 
RRRIEVINQ, ACCESSINO, RRAININO, AND 
MSPOSlNG OF RECORDS IN THE SYSTEh3: 

STORAGE: 

Magnetic tape in Detroit Computing 
Center and Philadelphia Scrvice Ccnter; 
Paper at other listed locations, machine- 
sensible data media and microfilm. 

RETRIEVABILITY: 

By taxpayer's name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook. IRM I (16)12 and the 
Automated Information System Security 
Handbook, IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 through IRM 1(15)59.32. 
Generally, records are disposed of 
within three years. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(International), National Office. Officials 
maintaining the system-District 
Directors: Regional Commissioners; 
Assistant Commissioner (Examination) 
and Assistant Commissioner 
(international). National Office; 
Director, Detroit Computing Center; 
Assistant Commissioner Faxpayer 
Services). National Office. (See IRS 
appendix A for addresses.) 

NQnnCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 3 1 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the District Director for 
each district whose records are to be 
accessed or contested. or to the 
directors, or Assistant Commissioner 
(International) in the case of records in 
the National Office. (See IRS appendix 
A for addresses.) 



V V V Y I  A C U C L  U L  I \ l ; & 1 3 L E L  I 

COKIESnNORECORDPROCEWReS: 

-) 2G U.S.C. 7852(e) prohibits Privacy 
.. .' Act amendment of tw records. 

V U 1 .  V 3 .  I \U. L Y L I  IIIU13UdY. UCLCIlIUt'l 

IRM i (15)Sg.l through 1Rh1 1 (15)59.32. 
Generally, records are dis~)osed of after 
three years. 

POLCIS AND PRACnCES FOR STORING, 
RETRIWINO, ACCESSING, RRAININO, AND 
DlSPOSlNO OF RECORDS IN THE SYSTEM: 

STORAOE: 

Paper records and magnetic media. 
RECORD SOURCE CATEGORIES: 

Form 547 1 only. 
SYSTEM MANAMR(S) AND ADDRESS: 

Offlclal prescribing policies and 
practices-Assistant Commissioner 
(Examination) and Assistant 
Co~nmissioner (International). Officials 
maintaining the system-Internal 
Revenr~e Service Center Directors. (See 
1RS appendix A for addresses.) 

RETRIEVABILTTY: 

By name of taxpayer. 
EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

TREASURYnRS 42.030 SAFEGUARDS: 

Locked file cabinets, locked doors, 
IRS employees access data only on a 
need to know basis. 

SYSTEM NAME: 

~iscriminant Flrnction File (DIF)- 
Treasury/IRS. NOTlFlCAT ION PROCEDURE: 

R E T W n O N  AND DISPOSAL: 

Records are maintalncd in accordance 
wlth Record Disposition Handbooks, 
IRM 1(15)59.1 throl~gh lRM 1(15)59.32. 
Records are disposed of by shredding. 

This system of records may not be 
accessed for purpose of determining if 
the system contains a record pertaining 
to a particular inclividual. 

SYSTEM LOCATION: 

Internal Rcvenr~e Service Centers. 
(See IRS appendix A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Individuals whose income tax returns 
have a DIF Score higher than a cutoff 
score determined by Exalnination and 
International, indicating high atldit 
potential, based on forrnulae prescribed 
by Examination. 

RECORD ACCESS PROCEDURES: 
SYSTEM MANAGER@) AND ADDRESS: 

National Director of Appeals. Internal 
Revenue Service. 901 D Street, SW.. Box 
68, Washington. DC 20024: Regional 
Directors of Appeals (see IRS appendix 
A for addresses.) 

This system of records may not be 
accessed for the purpose of inspection 
or. for contest of content of records. 

CONTESnNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. NOTIFlCATlON PROCEDURE: CATEGORIES OF RECORDS IN THE SYSTEM: 

Document Locator Number of the 
return, the Regional and District Offices 
of the taxpayer, the taxpayer's DIF Score 
and data from the individual's Income 
Tax Return needed to conduct an audit 
of his/her return. 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD SOURCE CATEGORIES: 

Individual's tax return information. 

EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

RECORDACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

AUTHORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602,7801 
and 7802. 

CONTESTlNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

SYSTEM NAME: 

Appeals Case Files-TreasuryARS. 
PURPOSE(S): 

These records provide the means to 
identify returns with the highest 
potential for examination. SYSTEM LOCATION: 

Office of the National Director of 
Appeals. National Office; Regional 
Directors of Appeals (See IRS appendix 
A for addresses.) 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

ROLmNE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE WRPOSE OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

TREASURYnRS 44.003 

CATEGORIES OF INDIVIDUALS COVERED BY ME 
SYSTEM: 

Taxpayers who disagree with 
examiner's findings and proposed 
adjustments and seek administrative 
review. 

POUCIES AND PRACllCES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Magnetic tape and computer printout. 
SYSTEM NAME: 

Unified System for Time and Appeals 
Records (Unistar)-TreasuryARS. 

CATEGORIES OF RECORDS IN M E  S Y W :  

Tax retums, Revenue Agents' Reports. 
Appeals SuppoNng Statements, case 
correspondence, legal opinions, work 
papers, and Appeals closing actions. 

RETRIEVABILITY: 

By individual's social security 
number. SYSTEM LOCATION: 

Office of the National Director of 
Appeals, National Office; Regional 
Directors of Appeals (See IRS appendix 
A for addresses.) 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook. IRM l(16) 12 and the 
Automated Information System Security 
Handbook. IRM 2(10)00. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

26 U.S.C. 7801 and 7802. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Taxpayers who disagree with 
examiner's fiidings and proposed 
adjustments and seek administrative 
review. 

RETENTION AND DISPOSAL 

Records are maintained in accordance 
with Record Disposition Handbooks. 

Disclosure of retums and return 
information may be made only as 
provided by 26 U.S.C. 6103. 



CATEOORIES Of ?€CORDS IN ME SYSTEM: '7 Databases whlch produce 
: ' management information on case 

inventory by taxpayer name, tax year. 
amount of tax in dispute. settlement 
amount, and professional tlme required 
to arrive at settlement. 

AUlHORTTY FOR MAIWWANCE OF ME SYSTEM: 

26 U.S.C. 7801 and 7802. 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 226 U.S.C. 6103. 

POL'CIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSINQ, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Magnetic media, diskette, hard disk. 

RETRIEVABILITY: 

By taxpayer's name and/or taxpayer 
identification number (social security 
number or employer identification 
number) and by work unit number. 

SAFEGUARDS: 

IRS personnel access data only on a f) need-to-know basis and use passwords 
to access system information. 

RETENTION AND DISFQSAL: 

Records are maintained in accordance 
with Record Disposition Handbooks, 
IRM 1(15)59.1 through IRA4 1(15)59.32. 

S Y ~ ~ E M  MPJJAGER(S) AND ADDRESS: 

b13iional Director of Appeals. Intemal 
Revenue Service. 901 D Street, SW., Box 
68. Washington, DC 20024; Regional 
Directors of Appeals (See IRS appendix 
A for addresses.) 

NOTlFlCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1. subpart C, appendix 
B. Inqufries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeklng to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1. 
subpart C. appendix B. Inquiries should 
be addressed to the system manager(s) 

&' 4 in the office where records to be 
searched are located. 

COHTESnNGRECORDPROCEWRES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Tax returns and other flllngs made by 
the individual and agency entries made 
in the administration of the indlvid~~al 's 
tax account. Also, time reports prepared 
by Appeals Officers. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

TREASURYllRS 44.004 

SYSTEM NAME: 

Art Case File-Treasl~ry/IRS. 

SYSTEM LOCATION: 

Offlce of the National Director of 
Appeals, Nntion;;l Office: Regional 
Directors of Appeal (see IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Famous or noted artists whose works 
have been evaluated by the Art Panel or 
its staff for use in a taxpayer case. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Commissioner's Art Panel or its staff 
decisions on values of works of art by 
named artists and appraisal 
documentation. 

AUTHORITY FOR MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7602, 7801, 
7802. and 7805(a). 

ROOTlNE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF sum USES: . 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
information to the Department of Justice 
for the purpose of litigation an action or 
seeking legal advice; (2) disclose 
pertinent information to appropriate 
Federal, state, local, or foreign agencies 
responsible for investigating or 
prosecuting the violations of. or for 
enforcing or implementing, a statute. 
rule, regulation, order, or license. where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation: (3) disclose information to a 
Federal, state, or local agency. 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance. license, contract, grant, or 
other benefit: (4) disclose relevant, non- 
privileged information to a court, 
magistrate, or administrative tribunal. 
including the presentation of evidence, 

d!sclosures to opposing counsel or 
witnesses in the course of civil 
discovery, litigation. or settlement 
negotiations, in response to a subpoena. 
or in connection with criminal law 
proceedings: (5) disclose inforrnatlon to 
foreign governnlents in accordance with 
fonnal or inforrnal intcrnatlonal 
agreements; (6) provide Inforination to a 
congressional offlce in response to an , 

inquiry macle at the reqr~cst of the 
individi~al to whom tile record pertalns: 
(7) provide Information to the news 
media in accordance with gufdellnes 
contalneci in 28 CFR 50.2 which relate 
to an agency's f~~nct ions relating to civil 
and criminal proceedings: (8) provide 
information to officials of labor 
organizations recognized under 5 U.S.C. 
Chapter 7 1 when relevant and necessary 
to their duties of exclusive 
representation; (9) provide information 
to third parties during the course of an 
investigation to the extent necessary to 
obtain information pertinent to the 
investigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING. ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

RETRIWABIUTY: 

Indexed by taxpayer, artist. and 
appraiser name, 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook. 
IRM 2(10)00. 

RETENnON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 though IRM 1(15)59.32. 
The system has been retained since 
1968. 

SYSTEM MANAGER(S) AND ADDRESS: 

National Director of Appeals, Internal 
Revenue Service. 901 D Street. SW., Box 
68, Washington. DC 20024; Regional 
Directors of Appeals (See IRS appendix 
A for addresses.) 

NOTIflCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1. subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
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content, may inquire in accordance with 
. , Insmetions appearing at 31 CFR part 1. 
- . .  subpart C, appendix B. Inqiiiries should 

be addressed to the National Director of 
Appeals, Internal Reveni~e Service. 901 
D Street. SW.. Box 68. Washington. DC 
20024 

COMESFING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amend~nent of tax records. 

RECORD SOURCE CATEOORIES: 

Art panel and staff decisions and 
appraisal documentation. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

TREASURYllRS 44.005 

SYSTEM NAME: 

Expert Witness and Fee Appraiser 
Files-Treasirry/IRS. 

SYSTEM LOCATION: 

Office of the National Director of 
Appeals, National Office; Regional 
Directors of Appeals (See IRS appendix 
A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

I..!,. Actual and potential expert witnesses . ... I.. 

for litigation and fee appraisers. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Biographical sketches, application 
letters, or list of expert/appraiser names 
by specialty. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7801, 
7802. and 7805(a). 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUMNG CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
information to the Department of Justice 
for the purpose of litigating and action 
and seeking legal advice; (2) disclose 
pertinent information to appropriate 
Federal, state, local, or foreign agencies 
responsible for investigating or 
prosecuting the violations of or for 
enforcing or implementing a statute, 
rule, regulation, order, or license, where 
the disclosing agency becomes aware of 
an indication of a violation or potential 

2!, violation of civil or criminal law or =J .. '. : 
regulation: (3) disclose information to a 
Federal, state, or local agency. 
maintaining civil, criminal, or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 

necessary to the requesting agcncy's or 
the bureau's hiring or retention of an 
individual or issuance of a security 
clearance. license. contract, grant, or 
other benefit; (4) disclose relevant, non- 
privileged inforrnatlon to a court, 
magistrate, or adtnlnistrative tribirnal. 
including the presentation of evidence, 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery, litigation, or settlement 
negotiations, in response to a subpoena. 
or in connection with crinrinal law 
proceedings; (5) disclose information to 
foreign governments in accordance with 
forri~al or informal international 
agreements; (6) provide lnformatlon to a 
congressional office in response to an 
inquiry made at the request of h e  
individital to whom the record pertains; 
(7) provide information to the news 
media in accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agcncy's functions relating to civil 
and criminal proceedings: (8) provide 
information to officials of labor 
organizations recognized under 5 U.S.C. 
Chapter 71 when relevant and necessary 
to their duties of exclusive 
representation: (9) provide information 
to third parties during the course of an 
investigation to the extent necessary to 
obtain information pertinent to the 
investigation. 

POUCIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RmAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records. 

Indexed by taxpayer and expert 
witness/appraiser name. 

SAFEGUARDS: 

Access Controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00. 

RRENflON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)59.1 through IRM 1 (15)59.32. 
Records are periodically updated to 
reflect changes and maintained as 
needed. 

SYSTEM MANAGER(S) AND ADDRESS: 

National Director of Appeals. Internal 
Revenue Service. 901 D Street. SW.. Box 
68, Washington. DC 20024; Regional 
Directors of Appeals. (See IRS appendix 
A for addresses.) 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 

accordarlce with instructions appearing 
at 31 CFR, part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individirals seeking access to any 
record contained in this system of 
records, or seeking to contest its corltent 
inay inquire in accordance with 
instn~ctions appearing at 3 1 CFR part 1, 
st~bpart C, appendix B. Inquiries sl~ould 
be addressed to the National Director of 
Appeals. Internal Revenue Service. 901 
D Street. SW., Box 68. Washington. DC 
20024. 

COMESllNG RECORD PROCEDURES: 

26 U.S.C. 7852(c) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Varied, generally from the named 
individual, often unsolicited. 

EXEMPTIONS CLAIMED FOR ME SYSTEM: 

None. 

TREASURYllRS 46.002 

SYSTEM NAME: 

Criminal Investigation Management 
Information System-Treasury/IRS. 

SYSTEM LOCATION: 

National Office, Regional Offices. 
District Offices, Internal Revenue 
Service Centers, and Detroit Compu'ting 
Center. (See IRS appendix A for 
addresses.) 

CATEGORIES OF INDMWALS COVERED BY ME 
SYSTEM: 

Subjects and potential subjects of 
Criminal Investigation Division 
investigations, Special Agents, U.S. 
District Court Judges and U.S. 
Attorneys. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Personal and financial information 
developed in criminal tax 
investigations, potential tax 
investigations and in projects including 
information from other Federal, state 
and local agencies. 

AUTHORITY FOR MAIMENANCE OF THE SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7602,7801 
and 7802. 

To maintain and process sensitive 
investigative data that identifies 
patterns of criminal and/or civil 
noncompliance with federal income tax 
laws and to maintain and process 
sensitive information on agent 
personnel. 



ROUTINE USES OF RECORDS MAINTAINED IN THC :\ S Y m ,  INCLUBNO CATEWRlES OF USERS AND 
:: c-:) THE PURPOSES OF SUCH USES: . 

RECORD ACCESS PROCEWRES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

SYSTEM NAME: 

Confidential Informants. Criminal 
Investigation Division-TreasuryARS. 

Disclosure of returns and return 
informauon may be made only as 
provided In 26 U.S.C. 6103. CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

SYSTEM LOCATION: 

District Offices. (See IRS appendlx A 
for addresses.) 

POLICIES AND PRACTICES FOR STORING, 
RETRIWINO. ACCESSINQ, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: RECORD SOURCE CATEGORIES: 

This system of records contains 
investfgatory ~naterial co~npiled for law 
enforce~nent purposes whose sources 
need not be reported. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Confidential Informants; Subjects of 
Confidential Informant's Reports. 

STORAGE: 

Paper records in binders. magnetic 
media, computer discs, computer 
printouts. 

EXEMPTIONS CLAIMED FOR THE S Y S T ~ :  

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Memorandums, Index Cards, Related 
Data. 

RETRIEVABILllY: 

By taxpayer's name, case number and 
social security number, or other unique 
identifier. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7801 
and 7802. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook, IRM l(16) 12 and the 
Automated Information System Security 
Handbook, IRM 2(10)00. 

SYSTEM NAME: 

Controlled Accounts (Open and 
Closed)-TreasuryARS. PURPOSE(S): 

To maintain a file of the true 
identities of confidentlal informants. 

SYSTEM LOCATION: 

District Offices, Internal Revenue 
Sentice Centers, and the Martinsburg 
Computing Center. (See IRS appendix A 
for addresses.) 

RETENnON AND DISPOSAL: ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1 (15)Sg.l through IRM 1 (15)59.32. CATEGORIES OF INDIVIDUALS COVERED BY THE 

SYSTEM: 

Subjects and potential subjects of 
criminal tax investigation. 

pi SY- MANAGER(S) AND ADDRESS: 3 ohcia1 prescribing policies and 
practices-Assistant Commissioner 
(Criminal Investigation). National 
Office. Officiak naiRLirinlng the - 
system-Assistant Commissioner 
(Criminal Investigation); Regional 
Commissioners, District Directors, 
Internal Revenue Service Center 
Directors, and the Detroit Computing 
Center Director. (See IRS appendix A for 
addresses). 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 

. 
DISPOSING OF RECORDS IN THE SYSTEM: 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

Criminal Investigation Information 
and Control Notices; Lists of names and 
related data: Lists of action taken: 
Transcripts of account. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEUI: 

5 U.S.C. 301; 26 U.S.C. 7602,7801 
and 7802. 

STORAGE: 

Paper records and magnetic media. 

RETRIEVABIUTY: 

By confidential informant's name and 
number or name in informant's report. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook IRM l(16) 12 and the 
Automated Information System Security 
Handbook IRM 2(10)00. 

To maintain and process any activity 
pertainhg to the taxpayer account that 
identifies patterns of criminal and/or 
civil noncompliance with federal tax 
and moneylaundering laws. 

This system of records may not be 
accessed for purposes of determining i£ 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

RETPmON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM l(15)Sg.l through IRM 1(15)59.32. 

ROVnNE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
mE PURPOSES OF sum USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

CONTESnNa RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

SYSTEM MANAGER(S) AND ADDRESS: 

Omcial prescribing policies and 
practices-Assistant Commissioner 
(Criminal investigation), National 
Office. Officials maintaining the 
system-District Directors. (See IRS 
appendix A for addresses.) 

POLICIES AND PRACflCES FOR 5 2 0 R I N Q  
REIRIEVING, ACCESSING, RITAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

STORAGE: 

Paper records and magnetic media. 

RETRIEVABILITY: 

By name or social security number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
.to a particular individual. 

MEMFVONS CLAIMED FOR ME SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 
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Handbook. IRM l(16) 12 and the 
.) Aotomated Information System Security 

7 - 
+ Handbook,IRM2(10)00. 

R O W n O N  AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
JRM 1(15)59.1 throi~gh IRM 1(15)59.32. 
Paper records are destroyed one year 
after the close of the investigation. 
Magnetic tape is erased three months 
after the close of the investigation. 

SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Cornmissioner 
(Criniinal Investigation), National 
Office. Officials maintaining the 
system-District Directors. Internal 
Revenue Service Center Directors, and 
the Martinsburg Computing Center 
Director. (See IRS appendix A for 
addresses.) 

NOTlFlCATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instrt~ctions appearing 
at 31 CFR part 1. subpart C, appendix 
B. Inquiries should be addressed as in 

2 "Record access procedures" below. 
.:qF" 

RECORD ACCESS PROCEDURES: 

Individuals seeking to access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the District Director for 
each District where records are to be 
searched (See IRS appendix A for 
addresses). 

CONTESTINGRECORDPROCEWRES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES. 

District Office Personnel; Service 
Center Personnel, Form 4 135, Criminal 
Investigation Control Notice. 

EXMPIX)NS CLAIMED FOR M E  SYSTEM: 

None. 

TREASURYARS 46.005 

SYSTEM NAME: 

Electronic Surveillance File, Criminal 
Investigation Division-TreasuryARS. 

SYSTEhl LOCATION: 

National Office, 11 1 1 Constitution ?j Avenue. NW.. Washington. DC 20224 
L 

CATEGORIES OF INDlVlDUALS COVERED BY THE 
S Y S T E h t  

Subjects of electronic surveillance. 
Individuals who have been subjects of 
queries by other agencies. 

CATEWRIES OF RECORDS IN THE SYSTEM: 

Information relating to conduct of 
electronlc s~trveillance. 

AVT~ORITY mR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7602. 7801 
and 7802. 

To monitor and track all electronic 
surveillances that are cor~ducted by 
district field offices. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDlNG CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
infor~natlon may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTlCES FOR STORING. 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE 

Paper records and nlagnetic media. 

RRRIEVABILITY: 

By names, addresses, and telephone 
numbers. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Hand book. IRh4 1 (16) 12 and the 
Automated Information System Security 
Handbook. IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)Sg.l through IRM 1 (15)59.32. 
Generally, records are periodically 
updated to reflect changes and 
maintained as long as needed. 

SYS~EM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Criminal Investigation) National Office. 
Officials maintaining the system- 
Director, Office of Investigations (See 
IRS appendix A for addresses.) 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

COHTESTlNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 

enforcement purposes whose sot~rces 
need not be reported. 

WEMlTlO?4S CLAIMED K)R THE SYSTEM: 

This system has been designated as 
exempt from certain provisio~~s of the 
Privacy Act. 

SYSTEM NAME: 

Centralized Evalt~ation and Processing 
of Information Items (CEPIJs), 
Evaluation and Processing of 
Information (EOI), Criminal 
Investigation Divislon-Treasury/lRS. 

S Y S E M  LOCATION: 

District Offices. Internal Revent~e 
Service Centers. (See IRS appendix A 
for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Taxpayers about whom the Internal 
Revenue Service has received 
information alleging a violation of laws 
within IRS jurisdiction, potential 
subjects of investigation. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Copies of income tax returns, special 
agent's reports, revenue agent's reports, 
reports from police and other 
investigative agencies, memoranda of 
interview, question-and-answer 
statements, affidavits. collateral requests 
and replies, information items. 
newspaper and magazine articles and 
other published data, financial 
information from public records, court 
records, confidential reports, case 
initiating documents and other similar 
and related documents. 

AUTHORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7801 
and 7802. 

PURPOSE(S): 
To maintain and process sensitive 

investigative data that possibly 
identifies potential criminal and/or civil 
noncompliance with federal law and 
money laundering laws. 

ROUTINE USES OF RECORDS MAINTAINED IN ME 
SYSEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTlCES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper and magnetic media. 

RETRIEVABIVTY: 

By name. 



SAFEWARDS: 

\ Access controls will not be less than 
those provided for by Managers Security 
Handbook, IRM l(16) 12 and the 
Automated Infonnation System Sect~rity 
Handbook. IRM 2(10)00. 

ROVnNE USES OF RECORDS MAINTUNED IN M E  
SYSTEM, INCLUDING CATCGORtES OF USERS AND 
THE PURPOSES OF SUCH USES: SYSTEM NAME: 

Relocated Witnesses, Criminal 
Investigation Division-Treasury/IRS, 

Disclosure of returns and return 
informatlon may be made only as 
provided by 26 U.S.C. 6103. SYSTEM LOCATION: 

Office of the Assistant Commissioner 
(Critninal Investigation). National 
OfMce, 11 11 Constitution Avenue, NW., 
Washington. DC. 20224. 

RETENTION AND DISPOSAL: POLICIES AND PRACnCES FOR STORINQ, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 through IRM 1 (15)59.32. 
Paper records are disposed of after use. 

STORAGE: 

Paper and magnetic tape. CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: SYSTEM MANAGER(S) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Colnlnissloncr 
(Criminal Investigation) National Office. 
Oficials maintaining the system- 
District Directors. Internal Revenue 

Relocated Witnesses. 
By taxpayer and beneficiary name; 

trust and social security nurnbcr. CATEGORIES OF RECORDS IN THE SYSTEM: 

Doculnentntlon and Rclocation 
Information. SAFEGUARDS: 

Service Center Directors. (See IRS 
appendix A for addresses.) 

Access controls will not be less than 
those provided for by Managers Security 
Handbook, IRM l(16) 12 and the 
Automated Information System Security 
Handbook, IRM 2(10)00. 

AUTHORIN FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602, 7801 
and 7802. NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 through IRM 1(15)59.32. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chicago District Director. Springfield 
District Director, and the Kansas City 
Internal Revenue Service Center 
Director. (See IRS appendix A for 
addresses.) 

POLICIES AND PRACTlCES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper. 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: REFRIWABIUTY: 

By name. NOTlFlCATlON PROCEDURE: This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inql t!re in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook. IRM l(16) 12 and the 
Automated Information System Security 
Handbook, IRM 2(10)00. 

EXEMPTlONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

RFiENllON AND MS WSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 through IRM 1(15)59.32. 
Generally, records are periodically 
updated to reflect changes and 
maintained as long as needed. 

RECORD ACCESS PROCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to: District Director. 
Chicago District, Internal Revenue 
Service, 230 South Dearbom Street. 
Room 2890. Chicago, Illinois 60604. 

SYSTEM NAME 

Illinois Land Trust Files. Criminal 
Investigation Division-TreasurydRS. 

SYSTEM LOCATION: 

Chicago District Office, Springfield 
District Office, and the Kansas City 
Internal Revenue Service Center. (See 
IRS appendix A for addresses.) 

SYSfEM MANAGER(S) AND ADDRESS: 

Assistant Commissioner (Criminal 
Investigation), Internal Revenue Service. 
11 11 Constitution Avenue, NW., 
Washington. DC 20224. CATEGORIES M: INDIVIDUALS COVERED BY THE 

s y m :  

Beneficiaries of Land Trusts, Related 
individuals. 

CONTESnNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD SOURCE CATEGORIES: ) CATEGORIES OF RECORDS IN THE SYSTEM: 

Notices of Fiduciary Relationships. 
Related correspondence. 

Financial institutions, Fiduciary 
reports and Notices of Fiduciary 
Relationships. RECORD ACCESS PROCEWRES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

AUTHORrrY FOR MAINTENANCE OF M E  SYSfEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7801 
and 7802. 

EXEMfVONS CLAIMED FOR THE SYSTEM: 

None. 
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CONTESnNO RECORD PROCEDURES: 

. 26 U.S.C. 7852(e) prohibits Privacy '.; . .:-. .r 
'. . Act amendment of tax records. 

RECORD SOURCE CATEQORIES: 

This system of records contains 
investigatory materlal cornpiled for law 
enforcenient purposes whose sollrces 
need not be reported. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exe~npt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Secret Service Details. Criminal 
Investigation Division-Treasury/IRS. 

SYSTEM LOCATION: 

National Office, Regional Offices and 
District Offlces. (See IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Special Agents. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

List of Criminal Investigation 
participants and correspondence 
between Criminal Investigation and 
Secret Service. 

AVMORrPl  FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602,7801 
and 7802. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Records and information contained in 
these records may be disclosed to the 
Department of Justice for the purpose of 
Litigating an action or seeking legal 
advice. Disclosure may be made during 
judicial processes. 

POLICIES AND PRACTlCES FOR STORING, 
RfTRIEVINQ, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper. 

RETRINABIUPI: 

By name. 

SAFEGUARDS: 

Access connols will not be less than 
those provided for by Managers Security 
Handbook, IRM 1 (1 6) 12 and the 

( :js2 Automated Information System Security 3 Handbwh IRM Z(1O)OO. 

RETENllON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)59.1 through IRM 1 (15)59.32. 

svnur M A N A O E ~ S )  AND ADDRESS: 

Official prescribing policles and 
practices-Assistant Colnrnissioner 
(Criminal Investigation), National 
Office. Officials niaintainlng the 
system-Assistant Cornnlissioner 
(Criminal Investigation), Regional 
Comn~issioncrs, District Directors. (See 
IRS appendix A for addresses.) 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for pirrposes of determining if 
the system contains a record pertainlng 
to a partic~llar individiral. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for ptlrposcs of inspection or 
for contest of content of records. 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act Amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 
enforcement purposes whose sources 
need not be reported. 

EXEMPTIONS CLAIMED FOR THE S Y S Z h l :  

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: . 
Treasury Enforcement 

Communications System (TECS). 
Criminal Investigation Division- 
TreasuryA RS . 
SYSTEM LOCATION: 

National Office, Regional Offices, 
District Offices, and Internal Revenue 
Service Centers. (See IRS appendix A 
for addresses.) 

CAEGORIES OF INMV1WAL.S COVERED BY THE 
SYSTEM: 

Fugitives. subjects of open and closed 
criminal investigations, subjects of 
potential criminal investigations, 
subjects with Taxpayer Delinquent 
Accounts against whom Federal Tax 
Liens have been flled and other subjects 
of potential interest to criminal 
investigation such as witnesses and 
associates of subjects of criminal 
investigations or related to a matter 
under Criminal Investigation 
jurisdiction. 

CATEGORIES OF RECORDS 1N M E  SYSTEM: 

Name, date of birth, social security 
number, address, identifying details. 
aliases, associates, physical 
descriptions, various identification 
numbers, details and circumstances 

si~rrounding the actual or suspected 
violator. 

AVMORTTY FOR MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602, 7801 
and 7802. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclosure of returns and return 
infonnation may be ~nade only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: 

STORAGE: 

Disc. 

R€rRINABIUTY: 
By name, social sectjrity number or 

other unique identifier. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook. IRM 1 (1 6) 12 and the 
Automated Information System Security 
Handbook. IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)Sg.l through IRM 1 (15)59.32. 
Fugitives until apprehended. Other 
records are deleted when no longer of 
potential use for criminal investigation 
case or informational purposes. 
Cancellation after 10 years. 

SYSTEM MANAGER@) AND ADDRESS: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Criminal Investigation). National 
Office. Officials maintaining the 
system-Assistant Commissioner 
(Criminal Investigation). Regional 
Commissioners, District Directors, and 
Internal Revenue Service Center 
Directors. (See IRS appendix A for 
addresses.) 

NOTlFlCATlON PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTMNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for law 



enforcement purposes whose sources 
need not be reported. 

EXEMPTWS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Automated Information Analysis 
System-Treasury/l RS. 

SYSTEM LOCATION: 

Detroit Computing Center. 1300 John 
C. Lodge Drlve. Detroit, Michigan 
48226, and Automated Criminal 
Investigation Office. 7940 Kentucky 
Drive, Boone County, Kentucky 4 1042. 

CATEGORIES OF INDIVIDUALS COVERED BY ME 
SYSTEM: 

Taxpayers and other individuals 
involved in financial transactions which 
require the Mllng of information 
reflected In the Categorles of Records 
below. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

The informatlon included in the 
Automated Information Analysis 
System is from reported income and tax 
information on the Individual Master 
File '(IMF)-Treasury/IRS 24.030; 
Individual Returns Files. Adjustments 
and Miscellaneous Documents File- 
TreasuryARS 22.034. The Automated 
Information Analysis System also 
includes information from such sources 
as: Currency Transaction Reports 
(CTRs), Currency and Monetary 
Instrument Reports (CMIR's), Bank 
Secrecy Reports File. Foreign Bank 
Account Reports (FBARs). Forms 8300 
(Currency Received in Trade or 
Business).-TreasuryICS .067: the 
Taxpayer Delinquent Account Files 
VDA)-TreasuryARS 26.019. which 
includes adjustments and payment 
tracer files and collateral files; Taxpayer 
Delinquency Investigation Files (TD1)- 
TreasuryARS 26.020, which includes 
taxpayer information on delinquent 
returns; the Examination Administrative 
File-TreasuryARS 42.001. and Casino 
Transaction Reports from the Detroit 
Computing Center. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602. 7801. 
and 7802. 

PURPOSE(S): 

The purpose is to maintain records 
which identify transaction patterns that 
are indicative of criminal and/or civil 
noncompliance with Federal income tax 
and money laundering laws and to 
simultaneously evaluate diverse data 
sources. 
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ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THC PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSINO, RETAININO, AND 
DISPOSING OF RECORDS IN M E  SYSTEM: 

STORAGE: 

Electronic and Magnetic Media. 

Records are retrievable by name, 
address, and social secr~rity number. 

SAFEGUARDS: 

All Criminal Investigation personnel 
accessirlg the systern will have 
sirccessfully passed a background 
investigation. Criniinal Investigation 
will furnlsh information from the 
system of records to approved personnel 
only on a "need to know" basls using 
passwords and access controls. Access 
controls will not be less than those 
provided for by Managers Security 
Handbook. IRM l(16) 12 and the 
Automated Information System Security 
Handbook. IRM 2(10)00. Procedural and 
physical safeguards to be utilized 
include the logging of all queries and 
periodic review of the query logs; 
compartmentalization of information to 
restrict access to authorized personnel; 
encryption of electronic 
communications; intruder alarms; and 
24-hour building guards. 

RETENTION AND DISPOSAL: 

All records are dlsposed of after 4 
years. Records will be disposed of by 
erasure of magnetic media. 

SYS7EM MANAQER(S) AND ADDRESSES: 

Official prescribing policies and 
practices-Assistant Commissioner 
(Criminal Investigation). National 
Office. Officials maintaining the 
system-Detroit Computing Center. CI 
Representative. and the Automated 
Criminal Investigatlon Office Manager. 
7940 Kentucky Drive. Boone County. 
Kentucky 41042. 

NOTlnCATlON P R O C M R E :  

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONlEmNG RECORDS PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 
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RECORD SOURCE CATEGORIES: 

This system of records may not be 
accesed for purposes of determining 
the source of the records. Records to be 
included all cornc from existing 
Treasury and Internal Revenue Service 
databases. The databases are coniprised 
of records submitted by taspaycrs. 
financial Institutions, casirlos and 
b~lslncsses pursilant to federal law. 

WEMPTlONS CLAIMED FOR THE SYSTEM: 

This systcrn is exempt from 5 U.S.C. 
552a(c)(3), (c)(4), (d)(l), (d)(2), (d)(3), 
(d) (4)0(eHl)e (4(2). (4(3), (eI(4) (GI, (I-% 
and 0). (c) (51, (c) (81, (I), and (g) of the 
Privacy Act pursuant to 5 U.S.C. 
552a(i)(2). and (k)(2). 

TREASURYIIRS 48.001 

SYSTEM NAME: 

Disclosure Records-Treasury/IRS. 

SYSTEM LOCATION: 

National Office, Regional ~f f lces ,  
District Offices. Internal Revenue 
Service Centers, Detroit Conlputing 
Center, and the Martinsburg Computing 
Center. (See IRS appendix A for 
addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

(1) Subjects of requests for disclosilre 
initiated by the Department of Justice, 
including suspects or persons related to 
the violation of Federal laws; persons 
who have initiated legal actions against 
the Federal Government, persons 
identified as strike force targets or 
related to organized crime dctivities. 
persons under investigation for national 
security reasons, persons believed by 
the Internal Revenue Service to be 
related to violations of Federal laws 
other than the Internal Revenue Code. 
(2) Persons under investigation by other 
executive departments or congressional 
committees for whom tax information 
has been requested pursuant to 26 
U.S.C. 6103. (3) Persons who are parties 
to criminal or civil non-tax litigation in 
which the testimony of IRS employees 
has been requested. (4) Persons who 
have applied for Federal employment or 
presidential appointments for which 
preemployment tax checks have been 
requested and applicants for 
Department of Commerce "E" Awards. 
(5) Requesters for access to records 
pursuant to 26 U.S.C. 6103. the Freedom 
of Information Act, 5 U.S.C. 552, and 
initiators of requests for access, 
amendment or other action pursuant to 
the Privacy Act of 1974, 5 U.S.C. 552a. 
(6) Individuals identified by or initiating 
correspondence or inquiries processed 
or controlled by the Disclosure function 
or relating to the foregoing subjects. 
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CATEGORIS OF RECORDS IN ME SYSTEM: POLICIES AND PRAcncs FOR STORING, Director for the area of residence or to 
RETRlWING, ACCEWHO, RDAININCL, AND 

Requests for records, information or msPosa 
the official believed to be maintaining 

-7. 

testimony, responses to such requests. the record of interest (See IRS appendix 
supporting documentation. processing A for addresses.) This system contains 
records, copies of items provided or Paper and electronic records in some records of law enforcement 

withheld. control records and related alphabetical or chronological order activities whic11 may not be acccsscd for 

files. Department of Justice, and IRS within subject categories and/or such P1lrPoses deterlnining If the 

replies to such requests, (1) copies of auton~ated or electronic record-keeping a pcrteining to a 

related authorizations to IRS officials equilxnent as may be locally available. pwticlliar 

permitting such disclosures and, in No centralized index exists. 
RECORD ACCESS PROCEDURES: 

some instances, their responses. (2) Acco~lntings of disclost~re of tax related 
Copies of individuals' tax information, records pursuant U.S.C. 552a(c) Or 

This system of records may not be 

memoranda for file, rlotations of 26 U.S.C. 6103(p)(3) are posted to the accessed for prlrposes 

telephone calls, file search reqllests, etc. Individual Master File and retrievable for 
by Social Sect~rity Number, or to the 

RECORD PROCEDURES: 
A ~ o R ~  FOR MAlwENANC. OFME SYSTEM: Business Master File and retrievable by 

Elnployer Idcntificatlon Number. 26 U.S.C. 7852(e) prohibits Privacy 
5 U.S.C. 301, 552 and 552a; 26 U.S.C. Act amendment of tax records. 

6103,7801 and 7802. RETRI E v A B I L ~ :  
Records are generally retrievable by 

PURPOSE(S): name of individual, although category of Requests for disclosure, records being 

This is a system for maintaining record and c11ronological period may be evaluated and processed for disclosure 
necessary to retrieve some records. The and related information from other records to administer laws social security number is necessary to systems of records. This system may 

and regL11ations concerning access accountings of disclos~lre posted contain investigatory material compiled 
It Includes Disclosure Information to the Individual Master File. The for law enforcement purposes whose 
Management 'ystem records. employer identification number is sol~rces need not be reported. 

ROUTINE USES OF RECORDS MAINTAINED IN THE necessary for access to the Business 
Master File. EXEMPTIONS CLAIMED FOR M E  SYSTEM: 

SYSTEM, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

This system has been designated as 
SAFEGUARDS: exempt from certain provisions of the 0 Disclosure of returns and return Access controls will not be less than Privacy Act. 

information may be made only as those provided for by Managers Security TreasuryllRS 18.008 
provided by 26 U.S.C. 6103. Records Handbooks IRM 1(16)12 and the 
other than returns and return Automated Information System Security SYm NAME: 
information may be used to: (1) Disclose Handbook* IRM 2(1°)00. 

Defunct Special Service Staff File 
information to the Department of Justice RmmoN AND Being Retained Because of 
lor the purpose of litigating an action Or Records are maintained in accordance Congressional Directive-TreasurylIRS. 
seeking lega1 advice' (2) apparent with Records Disposition Handbooks. svmu LmAnoN: of law law IRM 1(15)59.1 through im 1 (15)59.32. 
enforcement agencies; (3) disclose National Office, 11 1 1 Constitution 
debtor information to a Federal payor S Y ~  MANAGER@) AND ADDRESS: Avenue. NW., Washington. DC 20224. 
agency for purposes of salary and Official prescribing policies and 
administrative offsets, to a consumer practices-Director. Office of CATEGORIES OF ~NDIVLWALS COVERED BY THE 

reporting agency to obtain commercial Disclosure. National Office. Officials SYSTrM: 
credit reports, and to a debt collection maintaining the system-Director, Individuals suspected of violating the 
agency for debt collection services; (4) Office of Disclosure, National Office; Internal Revenue laws by the Special 
provide information to a congressional Regional Commissioners. District Service Staff before its discontinuation 
office in response to an inquiry made at Directors, and Internal Revenue Service on August 23. 1973. 
the request of the individual to whom Center Directors, or other official 
the record pertains; (5) provide receiving or servicing requests for CATEGORIES OF RECORDS IN ME SYSTEM: 

information to the news media in records. (See IRS appendix A for Internal Revenue Service Master File 
accordance with guidelines contained in addresses.) printouts; returns and field reports; 
28 CFR 50.2 which relate to an agency's 

mcAnON PROCEDVRE 
information from other law enforcement 

functions relating to civil and criminal government investigative agencies; 
proceedings. Requesters seeking to determine if Congressional Reports. and news media 

accountable disclosures about them articles. 
DISCLOSURES TO CONSUMER REPORT~NG have been made should request an 
AGENCIES: accounting of disclosure pursuant to 5 KJR OF MESYSTEM: 

Disclosures pursuant to 5 U.S.C. U.S.C. 552a(c) and 26 U.S.C. 6103@)(3) 5 U.S.C. 301; 26 U.S.C. 7801 and 
of the District Director for the area in 7802. 
which they reside. Individuals seeking 

Disclosures may be made from this to determine if this system of records 
system to consumer reporting agencies contains a record pertaining to This system of records was gathered 
as defined in the Fair Credit Reporting themselves may inquire in accordance and maintained by Congressional 
Act (15 U.S.C. 1681a(f)) or the Federal with instructions appearing at 31 CFR Directive to document violations of the 
Claims Collection Act of 1966 (31 U.S.C. part 1. subpart C, appendix B. Inquiries Internal Revenue Laws by the Special 
3701 (a)(3)). should be addressed to the District Services Staff before its discontinuation. 



R W n N E  USES OF RECOQDS MAlHTA'hcD IN THC 
) SYSTEM, INCLUMNO U T E W R I E S  OF USERS AND 

THC PURPOSES OF SUCH USES: 

Disclosure of returns and return 
informatlon may be made only as 
provided by 26 U.S.C. 6103. This file is 
110 longcr being clscd by the Internal 
Revenue Service. The Special Scrvice 
Staff was abolished August 13, 1973. 
Records Inay be used to: (1) Disclose 
informatlon to the Departmcr'lt of Justice 
for the purposeof Iitlgating an action or 
seeking legal advice; (2) disclose 
information to Congressional 
Committees and individuals making 
Freedom of Information requests 
pertaining to tl'lemselves. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DlSPOSlNO OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records maintained 
alphabetically by individual and 
organization contained in vault at IRS 
National Office. 

RETRINABIUM: 

Alphabetically by name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook, IRM l(16) 12 and the 
Automated Information System Security 
Handbook, IRM 2(10)00. No IRS official 
has access to these records except for 
retrieval purposes in connection with 
Congressional or Freedom of 
Information inquiries and litigation 
cases. 

RETENnON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbook. 
IRM 1 (15)59.1 through IRM 1 (15)59.32. 
Initially retained solely for 
congressional committees' inquiries. 
these records are currently being 
retained because of their possible 
historical significance under Archival 
statutes. Consideration of their 
historical significance is in abeyance 
pending resolution of the Archivist right 
to access tax information under the 
Internal Revenue Code. 

s u m  MANAGENS) AND ADDRESS: 

National Director. Office of 
Governmental Liaison and Disclosure. 
Internal Revenue Service, 11 1 1 
Constitution Avenue. NW.. Washington. 
DC 20224. 

' mncAnoN PROCEWRE: 

Individuals seeking to determine if 
ttris system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1. subpart C. appendix 

""1. OJ. 1x0. L ~ L  i I nursday, December 17, 1998/Notices 69901 

B. Inquiries should be addressed as in taxpayers; employ~nent data; bank and 
"Record access ~rocedures" below. brokeraae house records: probate 

RECORD ACCESS PROCEDURES: 

lndividitals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 31 CFR part 1, 
subpart C, appendix B. Inquiries s l ~ o ~ ~ l d  
be addressed to the National Dlrector. 
Office of Covernrnental Liaison and 
Disclosure, Internal Revenue Service, 
11 11 Constitution Avenue. NW., 
Washington, DC 20224. In addition. this 
Systcrn may contain some records 
provided by other agencies which are 
exempt from the access and contest 
provisions of the Privacy Act as 
published in the Notices of tlle Systems 
of Records for those agencies. 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act a~iicndment of tax records. 

V 

records; property valuations; public 
documents; payments of foreign taxes; 
invcntorles of assets; bi~slness books 
and records. These records rclnte to tax 
investigations conducted L y  the Internal 
Rcvcnire Service whcre so~ne aspects on 
an investigation lnirst be pursued in 
foreign countries ptrrsilant to the 
va r io~~s  tax treaties between the United 
States and foreign governments. The 
records also include Individual case 
flles of taxpayers on who111 lrlfor~natlon 
(as is pertinent to carrying out the 
provisions of the convention or 
preventing fraud or fiscal evasion in 
relation to the taxes which are the 
subJect of this convention) is exchanged 
with foreign tax officials of treaty 
countries. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602, 7801, 
and 7802. 

RECORD SOURCE CATEGORIES: 
PURPOSE(S): 

News media articles, taxpayers' 
returns and records, informant and third The purpose is to maintain a 

party information. other Federal historical record of correspondence and 

agencies and examinations of related or background work regarding the subjects 

other taxpayers. for future references within the stated 
retention time frames. 

EXEMPTiONS CLAIMED FOR THE SYSTEM: 
ROUTINE USES OF RECORDS MAIMAINED IN THE 

Information from SYSTEM, INCLUDING CATEGORIES OF USERS AND 
exempt system of records duplicated in mE ~ u R ~ ~ ~ ~ ~  O~ SUCH USES: 
this system of records retains the Disclosure of returns and return exempt status. information may be made only as 
TREASURYnRS 49.001 provided by 26 U.S.C. 6103. 

SYSTEM NAME: 

Collateral and Information Requests 
System-Treasury/IRS. 

SYSTEM LOCATION: 

The central files for this system are 
maintained at the Office of the Assistant 
Commissioner (International), 950 
L'Enfant Plaza. SW., Fourth Floor. 
Washington, DC 20024. A 
corresponding system of records is 
separately maintained by the foreign 
posts located in: (1) Bonn. Germany; (2) 
Sydney, Australia; (3) London, England; 
(4) Mexico City. Mexico; (5) Ottawa, 
Canada; (6) Paris. France; (7) Rome. 
Italy; (8) Singapore and (9) Tokyo. 
Japan. Inquiries concerning this system 
of records maintained by the foreign 
posts should be addressed to the 
kssistant Commissioner (Int&mational). 

CATEGORIES OF INDIVlWALS COVERED BY M E  
SYSTEM: 

United States Citizens. Resident 
Aliens. Nonresident Aliens. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Records of interviewing witnesses 
regarding financial transactions of 

POLICIES AND PRACnCES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN ME SYSTEM: 

STORAGE: 

Paper records. 

REFRIEVABIIJTY: 

By taxpayer name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook. 
IRM 2 (1 0)OO. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1 (15)59.1 through IRM 1 (15)59.32. 
Generally, records are disposed of after 
three years. 

S Y S E M  W A G E N S )  AND ADDRESS: 

Assistant Commissioner 
(international). 950 L'Enfant Plaza. SW.. 
Fourth Floor. Washington. DC 20024. 

NOTlFlCATlON PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
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the system contains a record pertaining POLICIES AND PRACTICES FOR STORIHO, AUTHORTTY FOR MAINTENANCE OF THE SYSTEM: 
to a particular individual. RCTTRIWINO, ACCESSNO, RETAININO, AND 

MSPOSlNO OF RECORDS IN THE SYSTEM: 
5 U.S.C. 301; 26 U.S.C. 7602, 7801, 

RECORD ACCESS PROCEDURES: and 7802. 
STORAGE: 

This system of records may not be WRPOSE(S): 
accessed for purposes of Inspcctlon or Paper, microfilm and electronic 

records. To verify income reported on 
for contest of contcnt of records. indlvidi~al tax rettrrns durine the course 
COKTESnNGRECORDPRWEDURES: 

26 U.S.C. 7852(e) prohlblts Privacy 
Act a~nendn~ent of tax records. 

RECORD SOURCE CATEGORIES: 

Records of examinations of taxpayers, 
lntervlews of witnesses, etc. where some 
aspects of an investigation must be 
ptlrsucd in foreign countries pilrsuant to 
various tax treaties between the linlted 
States and foreign governments. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Tax Treaty Information Management 
System-Competent Authority and 
Index Card-Microfilm Retrieval - System-TreasuryARS. f# SYZTBU LOCATION: 

Office of the Assistant Commissioner 
(International). 950 L'Enfant Plaza, SW.. 
Fourth Floor, Washington, DC 20024. 

CATEGORIES OF INMVIDUALS COVERED BY M E  
SYSTEM: 

U.S. citizens, resident aliens, 
nonresident aliens whose tax matters 
come under the jurisdiction of the U.S. 
competent authority in accordance with 
pertinent provisions of tax treaties with 
foreign countries. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Individual case files of taxpayers who 
request relief from double taxation or 
any other assistance that is pertinent to 
carrying out the provisions of income 
tax treaties. 

AUMORrPl  FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301,26 U.S.C. 7602.7801. 
and 7802; applicable treaties. 

To mahtain records to monitor an 
inventory of individual case ffles of 
taxpayers who request competent 
authority assistance pursuant to the 
provisions of income tax treaties. 

) R O m N E  USES OF RECORDS MAIHTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

RCTTRIEVABIVTY: 

By taxpayer name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Airtomated 
Information System Security Handbook. 
IRM 2 (1 0)OO. 

RFTENflON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)59.1 through IRM 1(15)59.32. 
Generally, records may be disposed of 
after six years. 

Office of the Assistant Com~nissioner 
(International), 950 L'Enfant Plaza, SW., 
Foi~rth Floor, Washington. DC 20024. 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of the records. 

CONTESnNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Requests for relief from double 
taxation. 

EXEMPTKJNS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Financial Statements File-Treasury/ 
IRS. 

SYSTEM LOCATION: 

Office of the Assistant Commissioner 
(International). 950 L'Enfant Plaza. SW.. 
Fourth Floor, Washington. DC 20024. 

CATEGORIES OF INM\?DUALS COVERED BY THE 
SYSTEM: 

Taxpayers who submitted financial 
statements when interviewed overseas 
by Examination Branch employees. 

CATEGORIES OF RECORDS IN ME SYSTEM: 

Financial Statements. 

0 

of an examination of that return. 

ROUTlNE USES OF RECORDS MAINTAINED IN THE . 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Dlsclosurc of retirrns and reti~rn 
infonnatlon may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTICES FOR STORING, 
RFTRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSFEM: 

STORAGE: 

Paper records. 

RETRIEVABILIW: 

By taxpayer's name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook. IRM l(16) 12 and the 
Automated Information System Security 
Handbook. IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)59.1 through IRM 1(15)59.32. 
Generally, records are disposed of after 
two years. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Commissioner 
(International). SSO L'Enfant Plaza, SW., . 
Fourth Floor, Washington, DC 20024. 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1. subpart C. appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORDACCESSPROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 31 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Assistant 
Commissioner (International). 950 
L'Enfant Plaza. SW.. Fourth Floor. 
Washington. DC 20024. 

CONTESTING RECORD PROCEWRES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Overseas Examination branch 
employees. 
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EXEMP7K)NS CLAIMED FOR THE SYSTEM: 

) None. 

TREASURYfiRS 49.007 

SYSTEM NAME: 

Overseas Conipliance ProJects 
Systcm-Treasi~ry/IRS. 

SYSTEM LOCATION: 

The central nles for this system are 
malntained at the Office of the Assistant 
Commlssloner [Intrrnatlonal), 950 
L'Enfant Plaza. SW., Foi~rtll Floor, 
Washington. DC 20024. A 
corresponding system of records is 
separately maintained by the foreign 
posts locatcd in: (1)  Bonn, Germany; (2) 
Sydney. Australla; (3) Lolldon. England; 
(4) Mexico City, Mexico; (5) Santiago, 
Chile; (6) Parls. France; (7) Rome. Italy; 
(8) Singapore and (9) Tokyo, Japan. 
Inqi~iries concerning this system of 
records maintained by the foreign posts 
s h o ~ ~ l d  be addressed to the Assistant 
Commissioner (International). 

CATEGORIES OF INDIVIDUALS COVERED BY ME 
SYSTUJL: 

United States Citizens, Rcsidcnt 
Aliens, Nonresident Aliens. 

CATEGORIES OF RECORDS IN ME SYSTEM: 

) Documents and factual data relating 
to: (1) Personal expenditures or 
investments not commensurate with 
known income and assets: (2) receipt of 
significant unreported income: (3) 
improper deduction of significant 
capital or personal living expenses: (4) 
failure to file required returns or pay tax 
due: (5) omission of assets or improper 
deduction or exclusion of items from 
state and gift tax returns. 

AUTHORTTY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602, 7801, 
and 7802. 

WRPOSE(S): 

The purpose is to maintain 
documents and records of individuals 
residing abroad that contain information 
pertaining to the individual to 
determine proper tax liability. 

ROUTINE USES OF RECORDS MAINTAINO IN THE 
SYSTEM, INCLUDINQ CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLlClES AND PRACnCES FOR STORIUG, 
RETRIEVING, ACCUSING, RETAINING, AND 
DISPOSING OF RECORDS IN 'THE SYSTEM: 

STORAGE: 

Paper records. 

RETRIEVABIUTY: 

By taxpayer name, social security 
number, or other identification number. 
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SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook, IRM l(16) 12 and the 
Automated Infor~natiorl System Sccurity 
Handbook. IRM 2(10)00. 

RFIENllON AND DISPOSAL: 

Records are maintained in accordance 
wlUl Records Disposition Handbooks. 
IRM 1 (15)59.1 through IRM 1 (15)59.32. 
Generally, records are dlsposcd of after 
3 years. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Commissioner 
(International). 950 L'Enfant Plaza. SW.. 
F o ~ ~ r t h  Floor. \Vashlngton. DC 20024. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

Correspondence frorn taxpayers. 
foreign post pcrsonncl and the Office of 
the Assistant Commissioner 
(Internatlonal) t~cadqi~arters oMccs in 
Washington. DC. 

AUMORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 71302, 7801, 
and 7802. 

PURPOSE(S): 

The pilrpose of Ulis of records is to 
control corrcspondcnce reccived frorn 
taxpayers concerning tax law and 
account relalcd inquiries. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 

NOTlFlCATlON PROCEDURE: THEPURPOSESOFSUCHUSES: 

This system of records may not be Disclosi~re of returns and retilrn 
acccssed for purposes of determining if Inay be made as 
the systcrn contains a record pertaining provided by 26 U.S.C. 6103. 
to a particular individual. POLICIES AND PRACTICES FOR STORING, 
RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Prlvacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Documents and data relating to 
income and expense items concerning 
income, Estate and Gift tax returns. 

EXEMPTlONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Taxpayer Service Correspondence 
System-TreasuryARS. 

SYSTEM LOCATION: 

This system is separately maintained 
by each one of the 13 overseas posts of 
the Office of the Assistant 
Commissioner (International) located in: 
(1) Bonn. Germany; (2) Sydney. 
Australia; (3) London. England: (4) 
Mexico City, Mexico;(S) Santiago, Chile; 
(6) Paris. France; (7) Rome. Italy;(8) 
Singapore and (9) Tokyo. Japan. 
I nqu~ ie s  concerning this system of 
records maintained by the foreign posts 
should be addressed to the Office of the 
Assistant Commissioner (International), 
950 L'Enfant Plaza. SW.. Fourth Floor. 
Washington. DC 20024. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
sySm4:  

United States Citizens. Resident 
Aliens, Nonresident Aliens. 

RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records. 

RETRINABIIJTY: 

By taxpayer name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook, IRM l(16) 12 and the 
Automated Information System Security 
Handbook. IRM 2110)OO. 

RETOJTlON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1(15)59.1 through IRM 1 (15)59.32. 
Generally, records are disposed of after 
three years. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Commissioner 
(International). 950 L'Enfant Plaza. SW.. 
Fourth Floor, Washington, DC 20024. 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part I, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Assistant 
Commissioner (International). 950 
L'Enfant Plaza. SW., Fourth Floor, 
Washington, DC 20024. 
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C M l S T l N O  RECORD X X E D U R E S :  

,'I 26 U.S.C. 7852(e) prohibits Privacy 
.',' Act amendment of tax records. 

RECORD SOURCE CATEOORIES: 

Taxpayers and the Office of the 
Assistant Commiss~oner (International) 
foreign posts and headquartcr's offices. 

EXEMPTIONS ClAtMED FOR M E  SYSTEM: 

None. 

SYSTEM NAME: 

Employee Plans/Exempt 
Organizations Correspondence Control 
Record (Form 5961)-Treasury/lRS. 

S Y S t E M  LOCATION: 

National Office, 11 11 Constitution 
Avenue. NW., Washington, DC 20224. 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

Requesters of letter rtllings, and 
subJects of field oflice requests for 
technical advice and assistance and 
other correspondence. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Contains the name, date, nature and 
subject of an assignment, and work 
history. Subsystems include case files 
that contain the correspondence, 
internal memoranda, and related 
material. They also include digests of 
issues involved in proposed revenue 
rulings. 

AUTHORTTY FOR MAlNTENANCE OF M E  SYSTEM: 

26 U.S.C. 7801,7802, and 7805. 

ROUTlNE USES OF RECORDS MAlNTAlNED IN ME 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103 and 26 
U.S.C. 6104 where applicable. 

muaEs AND PRAC~CES FOR STORINO, 
RETRIEVING, ACCESSING, RETAININQ, AND 
DISPOSNQ OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records, microfiche and 
magnetic media. 

RErRIEVABIW: 

Indexed by name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook. IRM 1 (1 6) 12 and the 
Automated Information System Security 
Handbook IRM 2(10)00. 

RETENTION AND DISPOSAL' 

Records are maintained in accordance 
with Records Control Schedule 104 for 

Employee Plans/Exempt 
Organizations-National Ofnce. IRM 
1(15)59.14. 

SYSTEM MANAGER(s) AND ADDRESS: 

Assistant Cornrnissioner (Employee 
Plalls/Exenlpt Organizations), 11 1 1 
Constitution Avenue. NW., Washington, 
DC 20224. 

NOTIFICATION PROCEDURE: 

Individuals seeking to deterlnine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instritctions appearing 
at 31 CFR part 1, subpart C, appclldix 
B. Inquiries shot~ld be addressed as in 
"Record access proccclures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 3 1 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the Assistant 
Colnmissioner (Employee Plans/Exempt 
Organizations), 11 11 Constitution 
Avenue, NW., Washington, DC 20224. 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Individuals requesting rulings or 
information and field offices requesting 
technical advice or assistance. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

TREASURYARS 50.003 

SYSTEM twe 
Employee Plans/Exempt 

Organizations. Report of Significant 
Matters in Technical (M-5945)- 
TreasuryARS. 

SYSTEM LOCATIOTIOK 

National Office, 1 11 1 Constitution 
Avenue. NW., Washington, DC 20224. 

CATEGORIES OF INDIVlWALS COVERED BY ME 
SYSTEM: 

Individual subjects of letter ruling 
requests, technical advice requests etc., 
where a "Report of Significant Matter in 
Technical." has been prepared because 
of the presence of a matter significant to 
tax administration. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Copies of "Reports of Significant 
Matter in Technical." 

ALIMORrrY FOR MAINTENANCE OF THE SYSTEM: 

26 U.S.C. 7801. 7802, and 7805. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUMNQ CATEOORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be rnade only as 
provided by 26 U.S.C. 6103 and 26 
U.S.C. 6104 where applicable. 

POLICIES AND PRACflCES FOR STORING, 
RETRIEVING, ACCESSINO, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAQE: 

Paper records. 

R€fRIEVABIUTY: 

Ir~tlexed by name. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook. IRM 1 (1G) 12 and the 
Automated Inforlnation System Security 
Handbook. IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Control Schedule 104 for 
Employee Plans/Exempt 
Organizations-National Office, IRM 
1(15)50.14. 

SYSTEM MAN&GER(S) AND ADDRESS: 

Assistant Commissioner, (Employee 
Plans/Exempt Organizations), 11 1 1 
Constitution Avenue. NW., Washington, 
DC 20224. 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEWRES: 

Individuals seeking access to any 
record contained in this system of 
records may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Assistant 
Commissioner. (Employee Plans/ 
Exempt Organizations), Internal 
Revenue Service, 11 11 Constitution 
Avenue. NW., Washington, DC 20224. 

CONTESnNG RECORD PROCEWRES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Individual subjects of letter ruling 
requests. technical advice requests, etc., 
where a "Report of Significant Matter in 
EP/EO" has been prepared. 

MEMFllONS CLAIMED FOR M E  SYSTEM: 

None. 
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Assault and Threat Investigation 
Files, Inspection-TreasuryIIRS. 

SYSTEM LOCATION: 

Office of the Chief Inspector, National 
Office; Regional Inspectors' Offices: as 
well as offices of the District Directors. 
(See IRS appendix A for adtlresses.) 

CATEGORIES OF INOIVlDUALS COVERED BY THE 
SYSTEM: 

Individrlals attempting to interfere 
with the administration of internal 
revenue laws through assaults. threats. 
or forcible interference of any officer or 
enlployee while discharging the official 
duties of his/her position, including 
individuals designated as potentially 
dangerous taxpayers (PDTs), based on 
verifiable evidence or infor~nation tlmt 
fit any of the following five criteria: (1) 
Individuals wllo assault employees or 
members of their immediate families; (2) 
Individuals who attempt to intimidate 
or threaten employees or members of 
their immediate families through 
specific threats of bodily harm, a show , of weapons, the use of animals. or 
through other specific threatening or 
intimidating behavior; (3) Individuals 
who are active members of groups that 
advocate violence against Internal 
Revenue Service employees specifically. 
or against Federal employees generally 
where advocating such violence could 
reasonably be understood to threaten 
the safety of Service employees and 
impede the performance of their official 
duties; (4) Individuals who have 
committed the acts set forth in any of 
the above criteria, but whose acts have 
been directed against employees of 
other governmental agencies at Federal. 
State, county. or local levels; and (5) 
Individuals who are not designated as 
potentially dangerous taxpayers through 
application of the above criteria, but 
who have demonstrated a clear 
propensity toward violence through 
act(s) of violent behavior within the 
five-year period immediately preceding 
the time of designation as potentially 
dangerous. 

CATEGORIES OF RECORDS IN THE SYSIEM: 

(1) Document citing the complaint; (2) 
Documentary evidence (i.e., threatening 
letter); (3) Report of investigation. with 
possible statements, or affidavits as 
exhibits, and related tax information; (4) 
Report of legal action, if case is 
prosecuted; (5) Local police record of 
individual named in case; (6) FBI record 
of individual named in the case. 

AUTHORITY K ) R  MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7608,7801, 
and 7802. 

This system of records doc~lmcrrts the 
investigation into any attempt to 
obstn~ct or ilnpede (or endeavor to 
obstruct or impede) Internal Revenue 
Service employees in the performance 
of their oficial duties. It Includes 
records relevant to the use of force or 
threats of force against 1RS en~ployees or 
their immediate family (including any 
threatening letter or communication). 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
MEPURPOSESOFSUCHUSES: 

Disclosurc of returns and return 
information may be made only as 
provided by 22 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal. State, local, or f~ref~n'agencies 
responsible for investigating or 
prosecuting the vlolations of, or for 
enforcing or implementing, a statute, 
nlle, re~ulation, order, or license, where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation; (2) disclose information to a 
Federal, State, or local agency 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance, license, contract, grant, or 
other benefit: (3)'disclose relevant, non- 
privileged information to a court. 
magistrate, or administrative tribunal 
including the presentation of evidence. 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery. litigation. or settlement 
negotiations, in response to a subpoena, 
or in connection with criminal law 
proceedings; (4) provide information to 
a congressional office in response to an 
inquhy made at the request of the 
individual to whom the record pertains; 
(5) provide information to the news 
media in accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agency's functions relating to civil 
and criminal proceedings; (6) provide 
information to third parties during the 
course of an investigation to the exTent 
necessary to obtain information 
pertinent to the investigation. 

POLICIES AND PRACflCES FOR STORIN(3, 
RETRIEVINQ, ACCESSNO, RETAIMW. AND 
MSPOSINO OF RECORDS 1N THE SYSTEM: 

STORAGE: 

Paper records, in folders, maintained 
in file cabinets, or on magnetic media. 

By name of individual to who~n it 
applies, cross-referenced third parties 
and/or by case n~lrnber. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Manager's 
Scc~lrity 1.landbook. IRM I (1G) 12. The 
records are accessible to Inspection 
personnel on a need-to-know basis, all 
of who~n have been the subject of a 
background investigation. Disclosure of 
Information through remote terminals is 
restricted through the use of passwords 
and sign-on protocols which are 
periodically changed: these terminals 
are accessible only to authorized 
persons. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with IRM Part X, Inspection, Exhibit 
(1 0) 100-2. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief Inspector, Internal Revenue 
Service, 11 11 Constitution Avenue, 
NW.. Washington. DC 20224. 

NOTlFlCATlON PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system is exempt and may not be 
accessed for purposes of inspection or ' 
for contest of content of records. 

CONTESnNGRECORDPROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for 
criminal law enforcement purposes 
whose sources need not be reported. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Bribery Investigation Files. 
Inspection-TreasuryARS. 



- - - - -  r C u b .  L I a  J \ C t j A 3 L C . l  I 

s y m  LOCATION: 

Office of the Chief Inspector. National 
Omce and Regional Inspectors' Offices. 
(See IRS Appendix A for addresses.) 

CATEOORIES OF tNMVlWALS COVERED BY THE 
SYSTEM: 

Employees and/or former employees 
of the Treastr~y Department; taxpayers 
and non-1RS persons whose alleged 
criminal actions may affect the integrity 
of the Internal Revenue Scrvice. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) Report of investigation including 
exhibits, affidavits, transcripts, and 
documentation concerning ;equests and 
approval for consensual tt*lepl>one and 
consenstla1 non-telephone monitoring; 
(2) Report of legal action concerning the 
results of prosecution; (3) Prior criminal 
record of subject. 

AUMORlM FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7602, 7608, 
780 1, and 7802: Executive Order 1 1222. 

PURPOSE(S): 

This system of records contains 
irlformation relevant to Internal 
Security's specific and exclusive 
Jurisdiction within the Service to 
investigate violation of 18 U.S.C. 201, 
Bribery. This is described as an offer to 
give something of value with the intent 
that the recipients will do something 
improper or will fail to do something 
they should do within the authority of 
their position. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
ME WRPOSES OF sum USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal, State, local, or foreign agencies 
responsible for enforcing or 
investigating or prosecuting the 
violations of, or for enforcing or 
implementing, a statute. rule. 
regulation, order, or license, where the 
disclosing agency becomes aware of an 
indication of a violation or potential 
violation of civil or criminal law or 
regulations; (2) disclose information to a 
Federal. State, or local agency. 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual. or issuance of a security 
clearance, license, contract, grant, or 
other benefit: (3) disclose relevant, non- 
privileged information to a court, 

magistrate, ur administrative tribllnal. 
Including the presentation of evidence, 
disclosures to opposing counsel or 
witnesses In the cotrrse of civil 
discovery. litigation, or settlement 
negotiations, in response to a subpoena. 
or in connection with cri~ninal law 
proceedings: (4) provide infor~nation to 
a congressional office in response to an 
inquiry made at the request of the 
indivld~~al to whom the record pertains; 
(5) provide information to the news 
~nedia in accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agency's fi~nctions relating to civil 
and criminal proce.cdings; (6) provide 
infonnatlon to third partics dtrring the 
cotirse of an investigation to the extent 
necessary to obtain information 
pertinent to the investigation. 

Policies and practices for storing, 
retrieving, accessing. retaining. and 
disposing of records in the system: 

STORAGE: 

Paper records, in folders, maintained 
in file cabinets, or on magnetic media. 

RETRINABIUTY: 

By name of individual to whom it 
applies, cross-referenced third parties. 
and/or by case number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook. IRM 1 (16) 12 and the 
Automated Information System Security 
Handbook, IRM 2(10)00. Accessible to 
Inspection personnel on a need-to-know 
basis, all of whom have been the subject 
of background investigations. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with IRM Part X, Inspection, Exhibit 
(10) 100-2. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief Inspector, Internal Revenue 
Service. 11 11 Constitution Avenue, 
NW., Washington, DC 20224. 

NOTIFICATION PROCEWRE 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORDACCESSPRDCEWRES: 

This system is exempt and may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTWNORECORDPROCEWRES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of records contains 
investigatory material compiled for 

1 I ,  1YYUlNotices 

criminal law enforcement purposes 
whose sources need not be reported. 

EXEMPTONS CLAIMED FOR THE SYSTW: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

TREASURYllRS 60.003 

SYSTEM NAME: 

Conduct Investigation Files, 
Inspection-Treasury/IRS. 

SYSTEM LOCATION: 

Office of the Chief Inspector, National 
Ofrice and Regional Inspectors' Offices. 
(See IRS appendix A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

Employees and former e~nployees of 
Internal Revenr~e Service, and other 
Bureaus and Services within the 
Department of the Treasury. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) Document citing con~plaint of 
alleged misconduct or violation of 
statute; (2) Report of investigation to 
resolve allegation of misconduct or 
violation of statute, with related exhibits 
of statements, affidavits or records 
obtained dudng investigation: (3) Report 
of action taken by management 
personnel adjudicating any misconduct 
substantiated by the investigation; (4) 
Report of legal action resulting from 
violations of statutes referred for ' 

prosecution. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602,7608, 
780 1. and 7802: Executive Order 1 1222. 

W R POSE(S): 

Records in this system include 
information gathered by Inspection in 
order to identij. and report all pertinent 
facts to management relative to the 
investigation of complaints and 
allegations against employees of the 
Internal Revenue Service 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal. State. local, or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
enforcing or implementing, a statute, 
rule, regulation, order, or license, where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civiI or criminal law or 
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regulatlo~s; (2) disclose information to a 
Federal. State, or local agency, 
maintaining civil. crimlnal or other 
relevant enforcement Information or 
other pertinent information, which has 
reqtlestcd information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance, license, contract, grant, or 
other benefit; (3) disclose relevant, non- 
privileged Info~~nation to a court, 
magistrate, or administrative tribunal, 
incl~rding the presentation of evidence, 
disclosi~res to opposing counsel or 
witnesses 11.1 the course of civil 
discovery, litigation. or settlement 
negotiations, in response to a s~~bpoena. 
or In connection with criminal law 
proceedings; (4) provide infomiation to 
a congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(5) provide infomlation to the news 
media In accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agency's functions relating to civll 
and criminal proceedings; (6) provide 
information to third parties during the 
course of an investigation to the extent 
necessary to obtain information 
pertinent to the investigation; (7) 
disclose information to the Department 
of Justice for the purpose of litigating an 
action or seeking legal advice. 
Disclosure may be made during judicial 
processes. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN ME SYSTEM: 

STORAGE: 

Paper records, in folders, maintained 
in file cabinets, and on magnetic media. 

By name of individual to whom it 
applies. cross-referenced third parties. 
andlor by case number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook, IRM 1 (1 6) 12 and the 
Automated Information System Security 
Handbook. IRM 2(10)00. Accessible to 
Inspection personnel on a need-to-know 
basis, all of whom have been the subject 
of background investigations. 

RETENflON AND DISPOSAL: 

Records are maintained in accordance 
with IRM Part X. Inspection, Exhibit 
(10) 100-2. 

NOTIFICAlION PROCEDURE: 

Thls system of records may not be 
accessed for purposes of deterrninlng if 
the system contains a record pertaining 
to a partictrlar individtral. 

RECORD ACCESS PROCEDURES: 

This system is exempt and may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTESnNGRECORDPROCEDURES: 

26 U.S.C. 7852(c) prohibits Privacy 
Act amendment of tax recortls. 

RECORD SOURCE CATEGORIES: 

Deparhnent of Treasury personnel 
and records, taxpayers (complainants, 
witnesses, confidential informants). 
other Federal agencies. State and local 
agencies, tax returns and related 
documents, personal observations of the 
investigator and subjects of the 
investigation. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

Thls system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Disclosure Investigation Files, 
Inspection-Treasury/IRS. 

SYSTEM LOCATION: 

Office of the Chief Inspector. National 
Office and Regional Inspectors' Offices. 
(See IRS Appendix A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

(1) Internal Revenue Service 
employees and/or Government contract 
employees at IRS Facilities, who have 
allegedly disclosed confidential tau 
information; (2) Federal, state and local 
Government employees who have 
allegedly disclosed confidential Federal 
tax information. (3) Tax return preparers 
who have allegedly disclosed 
confidential Federal tax information. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

(1) Document citing the complaint of 
the alleged criminal or administrative 
violation; (2) Investigative report. 
including statements, affidavits and any 
other pertinent documents suppoNng 
the investigative report, which will be 
attached as an exhibit; (3) Report of 
legal action if case is accepted by U.S. 
Attorney for prosecution; (4) Report of 
action by management personnel if case 
is referred for administrative 

SYSTEM MANAGER(S) AND ADDRESS: 
adjudication. 

Chief Inspector. Internal Revenue AUTHORITY m~ MAINTENANCE OF THE SYSTEM: 

Service. 11 I 1 Constitution Avenue. 5 U.S.C. 301; 26 U.S.C. 7602.7608. 
NW., Washington. DC 20224. 7801, and 7802; Executive Order 11222. 

This system of records documents 
investigations into allegations of 
unauthorized disclosures of Internal 
Revenue Service Records. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclos~~rc of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than r e t i ~ ~ n s  and return 
inforrnation may be used to: (1) Disclose 
pertinent inforrnation to appropriate 
Federal, State, local, or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
enforclng or implenlenting, a statute. 
rule, regulation, order, or license, where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or crinlinal law or 
regillations; (2) disclose information to a 
Federal, State, or local agency. 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance, license, contract, grant, or 
other beneflt; (3) disclose information to 
a court, magistrate, or administrative 
tribunal in the course of presenting 
evidence, including disclosures to 
opposing counsel or witnesses in the 
course of civll discovery, litigation, or 
settlement negotiations, in response to a 
subpoena, or in connection with 
criminal law proceedings; (4) provide 
information to a congressional office in 
response to an  inquiry made at the 
request of the individual to whom the 
record pertains; (5) provide information 
to the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to an agency's functions 
relating to civil and criminal 
proceedings; (6) provide information to 
third parties during the course of an 
investigation to the -Tent necessary to 
obtain information pertinent to the 
investigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAININO, AND 
MSPOSlNG OF RECORDS IN THE SYSTEM: 

STORAGE 

Paper records. in folders. maintained 
in file cabinets, or on magnetic media. 

By name of individual to whom it 
applies, cross-referenced third parties, 
and/or by case number. 
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ShFEOUARDS: files: and ver:ficntion of Federal tax ~ t l ~ f ~  AND PRACTICES FOR STORING, 

-) ACCW controls will no: be less than fi!ing status. AISO, appropriate ~ f ~ f t l w t q  ACCCS~~NO, HETAJNIw, AND 
those provided for by Managen Security docirments attached as ex5ibits showing DISPOSIWooF RECoRoslN THE 

Handbook, IRM 1 (1 6) 12 and d ~ e  results of above file checks. STCRAGE: 
Automated Inforn~ation Systcm Secl~rity 

Paper records, in folders, tnaintnlncd Hlndbook. IXM 2(10)00. A C C ~ S S ~ ~ ~ C  to A M O R l W  FOR MAINTEN*NCE OF mr SYSTEM: 1, file C a ~ n e L l  ;md on lnrgnellc llIedia. Inspection personnel on a need-to-hlow 
basis, all of whom have been the stibject 26 U.S.C. 7801 and 7802. 

R ETRINABIUTY: 
o i  background inves:igations. 

PURPOSE(S): By name of individual :o whom it 
RETENTION AND DISPOSAL: applies. cross-referenced third parties, 

Tills system of records aocu~nents andOr by case nllmber. 
Reconis are ~ ~ ~ ~ Q t ~ i n e d  in accordance ii~vcstigstions of enrollee applicnnb 

with Part X. Inspection. Exhibit condLlcted at the rques t  of ihe Qirccfor SAFEGUARDS 
(1 0) 100-2. of Practice, to detcrlnine their eligibility Access controls will not be less than 
SYSTEM MANAGER(S) AND ADDRESS: to practice before the Senlice. those provided for by Managers Security 

ljandbook, IRM l(1G) 12 and the 
"lief Jnspector' Inter Reven'Je 

ROUTINE USES OF RECORDS MAINIIINED IN WE Automated lnforlnnrion System Security Se*icc' Constit"tion Avenoe' 
SYSTEM, lNCLUMNG CATEGORIES OF USERS AVD i-landbook. Ilw 2(10)00. Accessible to NW.. Wash!ngton. DC 20224. 
ME PURPOSES OF SUCH USES: Inspection persorlnel on a need-to-lu~ow 

NOTiFlCATlON PROCEDURE: 

This systern of records may not be 
accessed for pilrposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORDACCESSPROCEDURES: 

This systern of records is exempt and 
rnay not be accessed for purposes of 
inspection or for contest of content of 
records. 

$ COKTEmNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act anendment of tax records. 

RECORD SOURCE CATEGORIES: 

This system of recoids contains 
investigatory material compiled for 
criminal law enforcement purposes 
whcse sources need not be reported. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This sjfstem has been designated as 
exempt from cerbin provisions of the 
Privacy Act. 

TREASURYhRS 60.005 

SYSiW NAME 

Enrollee Applicant Investigation 
Files, Inspection-TreasuryARS. 

SYSTEM LOCATION: 

Offjce of the Chief Inspector, National 
CZice and Regional Inspectors' Offices. 
(See !RS Appendix A for addresses.) 

C&TEGORIES OF INMWWALS COVERED BY THE 
sYST=A: 

Fcrmer employees and non-IRS 
persons who apply for enrollment to 
Practice before IRS under the provisions 
3f Circular 230. 

CATEGORIES OF RECORDS IN THE SY-: 

Icvestigative reports on non-IRS 
employees covering derogatory resu!ts 
of i:?eck~ of: FBI files: Inspection files; 
!3cd  police; Examination. Crjminal 
irivestigation and Collection Division 

D!sclosure of returns and return 
infor~nat!on may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and ret~rrn 
information may be used to: (1) Disclose 
pertinent infonnation to appropriate 
Federal. State. local. or foreign agencies 
responsible for or investigating or 
prosecuting the violations of, or for 
enforcing or implementing, a statute. 
rde ,  regulation, order, or license, where 
the disclosing agency becomes awS.are of 
an indication of a violation or potential 
violaticn of civil or criminal law or 
regulations; (2) disclose information to a 
Federal, State, or local agency. 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertine3t informaaon. which has 
requested inforrnation relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual. or issuance of a security 
clearance, license, contract, grant, or 
other benefit; (3) disclose relevant, non- 
privileged information to a court. 
magistrate, or administrative tribunal. 
including the presentation of evidence, 
disclosures to opposing counsel or 
wimesses in the course of civil 
discovery, litigation, or settlement 
negotiations, in response to a subpoena. 
or in connection with criminal law 
proceedings: (4) provide information to 
a congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pemins; 
(5) provide information to the news 
media in accordance wi-A guideiines 
conktined in 28 CFR 50.2 which relate 
to an agency's functions relating to civil 
and criminal proceedings; (6) provide 
information :o third parties during the 
course of an investigation to the extent 
necess21y to obtain information 
pertinent to the in\.estigation. 

basis. all of whom have been the siibJect 
of background investigations. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with IRM Part X. Inspection, Exhibit 
(1 9) 100-2. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief Inspector, Internal Revenue 
Service. 11 1 1 Constitution Avenue, 
NW., Washington, DC 20224. 

NOTlflCATlON PROCEDURE: 

Individuals seeking to determine if 
this system contains a record pertaining 
to themselves ]nay inquire in 
accordance with instructions appearing 
at 3 1 CFR part I.  subpart C. appendix 

' 

B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURm: 
Individuals seeking access to any 

record contained in this system of 
records, or seeking to contest its 
content. may inquire in accordance with 
instructions appearing at 31 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Chief Inspector. 
Internal Revenue Senrice, 11 11 
Constitution Avenue, NW., Washington, 
DC 20224. 

COMmNGRECORDPROCEDuRES: 
26 U.S.C. 7852(e) prohibits Privacy 

Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

The Internal Revenue Service, the 
Federal Bureau of Investigation, and 
local police departments. 

MEMPTIONS CWMED FOR THE SYSlEM: 

None. 

SYSTEM NAME: 

Enrollee Charge Investigation Files, 
Inspection-TreasuryARS. 
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SYSTEM LOCATION: 

Office of the Chief Inspector. National 1, Off'ice and Regional Inspectors' Offlces. 
(See IRS Appendix A for addresses.) 

CATEOORIES OF INWWDUALS COVERED BY M E  
SYSTEM: 

IRS elnployees or former employees, 
tax practitioners, attorneys, ccrtlfied 
public accountants or enrolled persons. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

A doct~mentid complaint or request 
for investigation alleging criminal or 
administrative n~isconduct affecting IRS 
integrity. A report of investigation. 
including cshlbits such as affidavits, 
statements or documents which have 
been revlewed. A report of legal action 
resillting from violations of statutes 
referred for prosecution. 

AVMORrrY FOR MAlElTENANCE OF THE SYSTEM: 

26 U.S.C. 7608.7801, and 7802. 

This system documents investigations 
of complaints of ~lnethlcal practices by 
unenrolled tax practitioners and persons 
enrolled to practice before the Internal 
Revenue Sentice. 

ROUnNE USES OF RECORDS MAINTAINED IN THE 
SYSFEM, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH W: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal, State, local, or foreign agencies 

" responsible for investigating or 
prosecuting the violations of, or for 
enforcing or implementing, a statute. 
rule, regulation, order, or license, where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation; (2) disclose information to a 
Federal, State, or local agency, 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance, license, contract, grant. or 
other benefit; (3) disclose relevant, non- 
privileged information to a court, 
magjstrate, or administrative tribunal in 
the course of presenting evidence. 
including disclosures to opposing 1 counsel or witnesses in the course of 
civil discovery, litigation, or settlement 
negotiations, in response to a subpoena. 
or in connection with criminal law 
proceedings; (4) provide information to 
a congressional office in response to an 

icquiry made at the reqrlcst of the 
indlvldual to whom the record pertclns; 
(5) provide information to the news 
medla in accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agency's ft~nctfons relating to civil 
and crimlnal proceedings; (6) provide 
information to third parties during the 
course of an investigation to the extent 
necessary to obtain Inforrnatlon 
pertlnent to the investigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
MSPOSNG OF RECORDS IN M E  SYSTEM: 

STORAGE: 

Paper records, in folders, maintained 
in file cabinets or on magnetic media. 

RETRIEVABIUN: 

By name of individual to whom it 
applies, cross-referenced third parties, 
and/or by case number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook. IRM 1 (1 6) 12 and the . 

Automated Information System Security 
Handbook, IRM 2(10)00. 

Accessible to Inspection personnel on 
a need-to-know basls, all of whom have 
been the subject of background 
investigations. 

RETENnON AND DISPOSAL: 

Records are maintained in accordance 
with IRM Part X, Inspection. Exhibit 
(10) 100-2. 

SYSrEM MANAGER(S) AND ADDRESS: 

Chief Inspector, Internal Revenue 
Service, 1 11 1 Constitution Avenue. 
NW.. Washington. DC 20024. 

NOTIFICATION PROCEW RE: 

This system of records may not be 
accessed for purposes of determining If 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system is exempt and may not be 
accessed for purposes of inspection or 
for contest of content of records. 

COMESnNG RECORD PROCEWRES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Department of Treasury, personnel 
and records. other Federal agencies. 
taxpayers/complainants, state and local 
agencies, tax returns, newspapers. 
person acquainted with the individual 
under investigation. subjects of the 
investigation, and personal obsentations 
of the investigator. 

EXEMPnONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provlslons of the 
Privacy Act. 

SYSTEM NAME: 

Miscellaneo~ls Information File. 
Inspection-Treasury/IRS. 

SYSTEM LOCATION: 

Office of the Chief Inspector. National 
Office and Rcglonal Inspectors' Offices. 
(See IRS appendix A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

Employees and fornler employees of 
the I~lternal Revenue Scrvice; Tax 
Practltloners (Attorneys. Certified 
Public Accountants. Enrolled Persons, 
Return Preparers); alleged tax violators; 
persons whose actions or alleged actions 
indicated a threat to IRS employees, 
facilities, or the integrity of the tax 
system; confidential informants; and 
reputed members of the organized 
crllninal element. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) Complaint type information 
regarding IRS employees which is not, 
in itself, specific or significant enollgh 
to initiate an investigation when 
received. (2) Allegations of bribery and 
gratuities by taxpayers and/or their 
representatives which are not by 
themselves specific or significant 
enough to initiate an investigation when 
received. (3) Allegations of misconduct 
by tax practitioners, enrolled persons. or 
tax prepares which are not by 
themselves specific or significant 
enough to initiate an investigation when 
received. (4) Any information received 
or developed by Inspection that has a 
bearing on IRS, but is not of itself 
specific or significant enough to initiate 
an investigation when received. (5) 
Information received by Inspection 
pertaining to alleged violations enforced 
by other agencies or divisions of IRS, 
copies of which are referred to those 
respective agencies or divisions. (6) 
Photographs and descriptive data of 
some IRS employees and of persons 
arrested by Inspection. (7) Information 
concerning lost or stolen Government 
documents, property, credentials, or IRS 
employee personal property lost or 
stolen on Government premises. (8) List 
of persons in state or local government 
agencies worklng under state 
agreements and having access to federal 
tax information. (9) Newspaper or 
periodical items about IRS. (10) 
Newspaper items regarding attorneys. 
CPA's. Tax Practitioners, or Return 
Preparers arrested, indicted, convicted 
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3r under investigation by other agencies. 7 (1 1) Allegations of threats, assaults. 
. forcible interference. or other violence 

type activity aimed at employees or 
facilities of IRS which are not by 
thenlselves specific or significant 
eno~lgh to initiate an investigation when 
received. Information regarding 
Inspection's mission which does not fall 
into any of the above categories. 

AUTHORITY FOR MAINTENANCE OF M E  SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7602, 7608, 
7801 and 7802; Executive Order 1 1222. 

PURPOSE(S): 

The purpose of this system of records 
is to document inforn~ation related to 
Inspection's mission and/or allegations 
which are not specific or significant 
enough to warrant initiatlon of an 
investigation. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
and other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 

I < *  
>$< 0 Federal, State. local, or foreign agencies 

responsible for investigating or 
prosecuting the violations of, or for 
enforcing or implementing, a statute. 
rule, regulation, order, or license, where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation; (2) disclose information to a 
Federal. State, or local agency, 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance, license. contract, grant, or 
other benefit; (3) disclose information to 
a court. magistrate, or administrative 
tribunal, including the presentation of 
evidence. disclosures to opposing 
counsel or witnesses in the course of 
civil discovery. litigation, or settlement 
negotiations. in response to a subpoena. 
or in connection with criminal law 
proceedings; (4) provide information to 
a congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(5) provide information to the news 
media in accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agency's functions relating to civil 
and criminal proceedings; (6) provide 
information to third parties during the 
course of an investigation to the extent 

necessary to obtain information 
pertinent to the investigation. 

POLICIES AND PRACTlCES F O R  STORINO, 
RDRIWINO,  ACCESSNO, RFlbININO, AND 
DlSPOSlNQ OF RECORDS IN M E  SYSTEM: 

STORAGE: 

Paper records, in foldcrs, maintained 
in file cabinets, or on magnetic media. 

RETRIEVABILITY: 

By name of individual, s[lL>jcct, or 
incident involved, by name of cross- 
referenced third partics. and/or 
inforniation item number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Secirrity 
Handbook. IRM l(16) 12 and the 
Automated Information System Security 
Handbook. IRM 2(10)00. Accessible to 
Inspection personnel on a need-to-know 
basis, all of whom have been the sirbject 
of background investigations. 

RETENflON AND DISPOSAL: 

Records are maintained in accordance 
with IRM Part X, Inspection, Exhibit 
(10) 100-2. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief Inspector, Internal Revenue 
Service, 11 11 Constitution Avenue, 
NW.. Washington. DC 20224. 

NOTlFlCATlON PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system is exempt and may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTEmNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Department of Treasury personnel 
and records, newspapers and 
periodicals, taxpayers (complainants. 
witnesses, and informants), state and 
local government agency personnel and 
records, and anonymous complainants. 

EXEMPTK)NS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

S Y S I E M  NAME: 

Security. Background and Character 
Investigations Files. Inspection- 
TreasuryARS. 

17, 1998 1 Notices 

SYSTEM LOCATION: 

Office of the Chief Inspector. National 
Office and Regional Inspectors' Offlces. 
(See IRS appendix A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Current, former and prospective 
employees of: Internal Revenile Service. 
Omcc of the Secretary of the Treasury. 
Office of thc General Counsel, Omce of 
the Treasurer of the United States, 
Ofrice of the Colnptroller of the 
C~~rrency, Office of International 
Finance, Financial Management Service. 
Bureau of Engraving and Printing. 
Bureau of the Mint. Bureau of the Public- 
Dcbt, Federal Law Enforcement Training 
Center, and Private Contractors at IRS 
Facilities. 

CATEGORIES OF RECORDS IN M E  SYSTEM: 

(1) Federal Employn~ent Application 
Forms: (2) Resi~lts of National Agency 
Checks (prior reports and records from 
FBI Investigative Files, Fingerprint 
Files. Office of Personnel Management, 
Defense Central Index of Investigations. 
House Committee on Internal Security, 
and Coast Guard Intelligence); (3) 
Employees' Tax Account Histories; (4) 
Results of Employees' Tax 
Examinations; (5) ~ m ~ l o ~ e e s '  Financial 
Statements; (6) A summary report, a 
narrative report, notes and/or written 
replies resulting from the investigator's 
Inquiries into the subject's scholastic 
record, prior employment, military 
service, references, neighbors. ' 

acquaintances or other knowledgeable 
sources, police records and past credit 
record; (7) Report of action taken by 
management personnel adjudicating any 
derogatory information developed by 
the investigation; (8) Report of legal 
action resulting from violations of 
statutes referred for prosecution. 

AUMORllV FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7602.7608. 
780 1 and 7802; Executive Order 10450; 
Executive Order 11222. 

This system documents personnel 
security investigations conducted for 
the purpose of furnishing to proper 
authorities sufficient information 
concerning a person's character, 
reputation and loyalty to the United 
States. They also serve as a basis for 
determining a person's suitability for 
employment or retention in 
employment and the issuance of 
security clearances. 
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ROUTINE USES OF RECORDS MAItffAtNED IN M E  

-'I SYSTEM, INCLUDING CATEOORIES OF USERS AND . . . 
8 .  

. a  THE PURPOSES OF SUCH USES: 

Disclosr~re of returns and return 
information may be made only as 
provfded by 226 U.S.C. G 103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal, State, local, or foreign agencies 
responsible for investlgating or 
prosecuting the vlolations of, or for 
enforcing or ln~plementing, a statute. 
rule, regulation, order, or license, where 
the disclosing agency becolnes aware of 
an indication of a violation or potential 
violation of civil or crirninal law or 
regulation; (2) disclose infor~nation to a 
Federal, state, or local agency, 
maintaining civil, crir~~inal or other 
relevant enforcement informatlon or 
other pertinent infor~nation, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or lssuance of a security 
clearance, license, contract, grant, or 
other benefit; (3) disclose relevant, non- 
privileged information to a court. 
magistrate, or administrative tribunal, 
including the presentation of evidence, 
disclpsures to opposing counsel or 
witnesses in the course of civil 
discovery, litigation, or settlement 
negotiations, in response to a subpoena, 
or in connection with criminal law 
proceedings: (4) provide information to 
a congressional office in response to an 
inqufry made at the request of the 
individual to whom the record pertains: 
(5) provide information to the news 
media in accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agency's functions relating to civil 
and criminal proceedings; (6) provide 
information to third parties during the 
course of an investigation to the exqent 
necessary to obtain information 
pertinent to the investigation. 

MUelES AND PRACnCES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN ME SYSTEM: 

Paper records, fn folders, maintained 
In file cabinets, or on magnetic media. 

By name of individual to whom it  
applies. cross-referenced third parties, 
and/or by case number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook, IRM l(16) 12 and the 
Automated Information System Securify 
Handbook. IRM 2(10)00. Accessible to 
Lispection Personnel on a need-to-know 

basis. all of whom have been the subject 
of background tnvestigations. 

RRENllON AND DISPOSAL: 

Records are maintained in accordance 
with IRM part X. Inspection, Exhibit 
(1 0) 100-2. 

SYSTEM MANAGER(S) AND ADDRESS: 

Chief Inspector, Internal Revcnue 
Service. 11 11 Constitution Avenue. 
NW.. Washington, DC 20224. 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to thenlselves may inquire in 
accordance with Inslructlons appearing 
at 31 CFR part 1. subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individtlals seeking access to this 
system of records, or seeklng to contest 
its content, may inquire in accordance 
with instructions appearing at 31 CFR 
part I. subpart C, appendix B. Inquiries 
should be addressed to the Chief 
Inspector. Internal Revenue Service, 
11 11 Constitution Avenue, NW., 
Washington, DC 20224. 

CONTEmNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Employment Application Forms 
submitted by subjects of investigation. 
Financial information from subjects. 
Federal, State and Local Government 
Agencies (Police, Court and Vital 
Statistics records). Credit Reporting 
Agencies. Neighbors (former and 
present). References. Former and 
present employers and co-workers. 
Other third party sources. Schools. Tax 
Returns and Examination Results. 
Information provided by the individual 
under investigation. - 

MEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

S Y W  NAME: 

Special Inquiry Investigation Files. 
Inspection-TreasuryARS. 

SYSTEM LOCATION: 

Office of the Chief Inspector. National 
Office and Regional Inspectors' Offices. 
(See IRS appendix A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY M E  
SYSTEM: 

Employees or former employees of the 
Treasury Department and the Internal 

Revenue Service. Non-employees whose 
alleged crirninal actions may affect the 
integrity of the Internal Revent~e 
Service. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

A doc~lniented co~nplalnt from some 
source alleging criminal or 
administrative miscond~~ct affecting 
Internal Revenue Service integrity. 
Reports of integrity reviews and tests for 
deterrence and detection of fraud or 
corrupt practices and serious control 
weaknesses. A report of investigation to 
resolve the cornplaint, or the suspected 
problem detected by integrity revlcws 
and tests including exhibits of IRS or 
public doc~~rnerits reviewed during the 
investigation. 

AUTHORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7602, 7608. 
7801 and 7802; Executive Order 11222. 

This system documents the 
preliminary investigations of complaints 
conducted by Inspection involving 
allegations against Internal Revenue 
Service employees, and in certain 
instances, nonService employees when 
their actions.may affect the integrity of 
the Service. Primarily, this type of 
investigation is conducted to ascertain 
whether a Conduct case is warranted or 
when a more specific case category is 
not applicable. 

ROUTINE USES OF RECORDS MAINTAINED IN M E  
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
M E  PURPOSES OF SUCH USES: , 

Disclosilre of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal. State, local, or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
enforcing or implementing, a statute, 
rule. regulation, order, or license, where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulations; (2) disclose information to a 
Federal. State, or local agency. 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's Wing  or retention of an . 
individual. or issuance of a security 
clearance, license, contract, grant, or 
other benefit; (3) disclose relevant. non- 
privileged information to a court. 
magistrate, or administrative tribunal, 
including the presentation of evidence. 
disclosures to opposing counsel or 



witnesses in the coune of civil 
discovery, litigation. or settlement 

. . negotiations, in response to a subpoena, 
or in connection with criminal law 
proceedings; (4) provide information to 
a congressional office in response to an 
inquiry made at the req~lcst of the 
Individual to whom the record pertains; 
(5) provide information to the news 
media in accordance with guidelines 
contained in 28 CFR 50.2 whicll relate 
to an agency's filnctions relating to civil 
and criminal proceedings; (G) provide 
information to third parties during the 
course of an investigation to the extent 
necessary to obtain infor~nation 
pcrtinent to the investigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, REFAINING, AND 
DISPOSING OF RECORDS IN THE SYSTW: 

STORAGE: 

Paper records, in folders, maintained 
in file cabinets, and on magnetic media. 

REFRIEVABI W: 

By name of individual to wl~oln it 
applies, cross-referenced third parties, 
subject. or other identifier and/or by 
case number. 

SAFEGUARDS: 
t ':..;e:. 3 Access controls will not be less than 

those provided for by Managers Security 
Handbook, IRM 1 (1 6) 12 and the 
Automated Information System Security 
Handbook, IRM 2(10)00. Accessible to 
Inspection personnel on a need-to-know 
basis, all of whom have been the subject 
of background investigations. 

RETENnON AND MSWSAL: 
Records are maintained in accordance 

with IRM Part X, Inspection, Exhibit 
(1 0) 100-2. 

SYSTEM MANAGEWS) AND ADDRESS: 

Chief Inspector. Internal Revenue 
Service. 11 11 Constitution Avenue, 
NW.. Washington. DC 20224. 

NOTlflCATlON PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particular individual. 

RECORD ACCESS PROCEDURES: 

This system is exempt and may not be 
accessed for purposes of inspection or 
for contest of content of records. 

COHTESnNGREMRDPROCEWRES: 

-3 26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Taxpayers (complainants, witnesses. 
confidential informants). Federal. State 
and local government agencies' 
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personnel and records (police. cotlrt. R O V ~ N E  USES OF RECORDS MAINTAINED IN ME 

property. etc.). newspapers or SYSTEM, INCLUD~NO CA~XOORIES OF USERS AND 

periodicals. Department of the Treasury ME wRPOSES OF SUCH USES: 

personnel and records, flnanclal Disclosure of returns and return 
instltutions and other private business information may be made only as 
records. j)rovlcled by 226 U.S.C. 6103. Records 

other than returns and return 
EXEMPTIONS CLAIMED FOR ME SYSTEM: lnformation may be used: (1) Disclose 

This system has been deslgnated as Pertinent fnformation to appropriate 
exempt from certain provisions of the Federal, State, or foreign agencies 
Privacy Act. responsible for investigating or 

prosec~~ting the violations of, or for 
TREASURYllRS 60.01 0 enforcing or implementing, a statute, 

rille, regulation, order, or license, where 
SYSTEM NAME: the disclosing agency becomes aware of 

Tort Invcstiption Files. Inspection- an indication of a violation or potential 
Treasury/lRS. violation of civil or criminal law or 

regulation; (2) disclose information to a 
SYSTEM LOCATION: Fcderal, State, or local agency. 

Office of the Chief Inspector. National maintaining civil, criminal or other 
Office and Regional Inspectors' Offices. relevant enforcement information or 
(See IRS appendix A for addresses.) other pertinent information, which has 

reqt~ested information relevant to or 
OF INMVtWALS BY THE necessnly to the requesting agency's or 

SYSTEM: the bureau's hiring or retention of an 
Employees of the Department of the individual, or issuance of a security 

Treasury and non-Federal persons clearance, license, contract, grant, or 
involved in accidents on property under other benefit: (3) disclose relevant, non- 
Department of the Treasury jurisdiction privileged information to a court, 
or with Department of the Treastlry magistrate, or administrative tribunal. 
employees. including the presentation of evidence, 

disclosures to opposing counsel or 
CATEGORIES OF RECORDS IN THE SYSTEM: witnesses in the course of civil 

Report of investigation including discovery, litigation, or settlement 
exhibits such as SF-9 1. Operator's negotiations. in response to a subpoena. 
Report of Motor Vehicle Accident; SF- or in connection with criminal law 
91A, Investigation Report of Motor proceedings; (4) provide informatron to 
Vehicle Accident; SF92A,  Report of - a congressional office in response to an 
Accident Other Than Motor Vehicle; inquiry made at the request of the 
SF-94, Statement of Witness; Optional individual to whom the record pertains; 
Form 26, Data Bearing Upon Scope of (5) provide information to the news 
Employment of Motor Vehicle Operator. media in accordance with guidelines 
In addition, attached as exhibits might contained in 28 CFR 50.2 which relate 
be a Police Report of the accident; to an agency's functions relating to civil 
copies of insurance policies of the and criminal proceedings: (6) provide 
involved drivers; photographs of the information to third parties during the 
scene or vehicles after the accident; course of an investigation to the extent 
Treasury Department vehicle necessary to obtain information 
maintenance record, medical records. Pertinent to the investigation. 

AUTHORTTY FOR MAINTENANCE OF THE SYSfEM: PoLIC'ES AND PRACnCES 
RITRINING,  ACCESSING, REFAINING, AND 

5 U.S.C. 301; 26 U.S.C. 7602.7608, QISPOSNQ OF RECORDS IN THE SYSTEM: 
7801 and 7802; Executive Order 11222. 

sToRAGr 

PIJRPOSE(S): 
This system of records documents 

formal ~kde ra l  Tort Claims 
investigations conducted to obtain 
factual data required to defend the 
Government against claims for property 
loss or damages, personal injury or 
death caused by the negligence of 
wrongful act or omission of a 
government employee acting within the 
scope of hidher employment. or aid in 
the prosecution of Government claims 
arising from accidents involving Service 
employees or activities. 

Paper records, in folders, maintained 
in file cabinets, or on magnetic media. 

RRRIWABIUTY: 

By name of individual to whom it 
applies, cross-referenced third parties. 
and/or by case number. 

SAFEGUARDS: 

Access controls will not be less than 
those provided for by Managers Security 
Handbook, IRM l(16) 12 and the 
Automated Information System Security 
Handbook. IRM 2(10)00. Accessible to 
Inspection personnel on a need-to-know 
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basis. all of whom have been the subject Bureaus and Scrviccs within the or otf~cr pertinent information. ~ 4 l i c h  
\ of background investigations. Department of the Treasury, and private has requcstcd information rclcvant to or 

contractors at IRS Facilities; (2) necessary to the requesting agency's. 
RETENflON AND DISPOSAL: taxpayers and non-IRS persons whose burcau's. or authority's hiring or 

Recordsare maintained in accordance alleged crirninal actions may affect the retention of an individrlal. or issllance 
with IRM Part X, Inspcction. Exhibit integrity of the Internal Revenue of a security cleamnce. Iiccnse, contract, 
(1 0) 100-2. Service; (3) former employees and non- arant, or other bcncfit; (4) Disclose 

u 

SYSTEM MANAGER(S) AND ADDRESS: IRS persons who apl)ly for cnroll~llent to informatiol~ In a proceeding beforc a 
~)racUce before the IRS under the court, adjudicative body, or othcr lnspectorg Internal Reven"e pmvisions of Circular 230: (4) tax Service, 1 11 1 Constitution Avcnue. administrative body before whlch the 

NW., Washington. DC 20224. pracUtioners. attorneys, certified p11blic agency is a~ltl~orizcd to appear when: (a) 
accountants or cnrolled persons. The Agency, or (b) any employee of Ule 

NOTIFICATION PROCEDURE: 

Individuals secMng to detcrmine if 
this system of records contains a record 
pcrtail~ing to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this syste~n of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 31 CFR part 1. 
subpart C, appendix B. Inquiries should 
be addressed to the Chief Ins~ector. ~ - .  
Internal Revenue Service, l l i 1 
Constitution Avenue, NW., Washington. 
DC 20224. 

CONTESnNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Department of Treasury personnel 
and records. Federal, State and local 
police agencies, witnesses, subjects 
involved in the investigation, hospitals 
(medical records), doctors (medical 
records and personal observations), 
personal observations of the 
investigator. automobile repair facilities, 
insurance companies, attorneys, 
Federal, State and local driver License 
records, and Federal and State vehicle 
registtation records. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

SYSTEM W E :  

Internal Security Management 
Information System (ISMIS)-Treasury/ 
IRS. 

SYSTEM LOCATION: 

Office of the Chief Inspector. National 
Office. and Regional Inspection Offices. 
(See IRS appendix A for addresses.) 

CATEGORIES OF INMVIWALS COVERED BY THE 
s y m :  

(1) Current and former employees of 
the Internal Revenue Service, other 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) ISMIS personnel systc~n rccords 
contain Intcrnal Security employee 
name, office, start of c~nployment. 
series/grade, title, separation date; (2) 
ISMIS tracking records contain stattls 
information on investigations from 
point of initiation through conclusion; 
(3) ISMIS timekeeping records contain 
assigned cases and distribution of time; 
(4) ISMIS case trackir~g records contain 
backgroi~nd investigations and criminal/ 
administrative cases. 

ALITHORllY FOR MAINENANCE OF THE S Y S E M :  

5 U.S.C. 301; 26 U.S.C. 7602,7608. 
7801 and 7802; Executive Order 11222. 

This system includes records 
necessary to: (1) Effectively manage 
Internal Security resources and assess 
the effectiveness of current Internal 
Security programs and to assist in 
determining budget and staff 
requirements; (2) Provide the technical 
ability for other components of the 
Service to analyze trends in integrity 
matters on an organizational, geographic 
and violation basis. 

ROUTINE USES OF RECORDS MAlKTAlNED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
pertinent information to appropriate 
Federal. State, local, or foreign agencies. 
or other public authority, responsible 
for investigating or prosecuting the 
violations of, or for enforcing or 
implementing a statute, rule, regulation, 
order, or license, where the disclosing 
agency becomes aware of an indication 
of a violation or potential violation of 
civil or criminal law or regulation; (2) 
Disclose information to the Department 
of Justice for the purpose of litigating an 
action or seeking legal advice. 
Disclosure may be made during judicia! 
processes; (3) Disclose information to a 
Federal, State, or local, or other public 
authority. maintaining civil, criminal or 
other relevant enforcement information 

agency 111 his or her official capacity, or 
(c) any ernployee of the agency In his or 
hcr individual capacity whcre the 
Dcpartmcnt of Ji~stice or the agency has 
agreed to rcpresent the e:nployee; or (d) 
the United Statcs, wllcn the agency 
detennines that litigation is liicely to 
affect the agency, is a party to litigation 
or has an interest in such litigation, and 
the rise of such records by the agency is 
deemed to be relevant and necessary to 
the litigation or ad~ninistrative 
proceeding and not otherwise 
privileged; (5) Provide information to a 
Congressional office in response to an 
i n q u j l  made at the request of the 
individual to whom the record pertains; 
(6) Provide information to the news 
media in  accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agency's functions relating to civil 
and criminal proceedings; (7) Provide - 
information to tldrd parties during the 
course of an investigation to the extent 
necessary to obtain information 
pertinent to the investigation; (8) 
Disclose information to a public or 
professional licensing organization 
when such information indicates, either 
by itself or in combination with other 
information, a violation or potential 
violation of professional standards, or 
reflects on the moral, educational, or 
professional qualifications of an 
individual who is licensed or who is 
seeking to become licensed. 

WUCIES AND PRAcncEs FOR STORINO, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

R E T R I W A B I ~ :  

By name of individual to whom it 
applies. cross-referenced third parties, 
social security numbers, or case number 
or employee pseudonym. 

SAFEGUARDS: 

Access is limited to authorized 
Inspection personnel who have a direct 
need to know. Hard copy of data is 
stored in rooms of limited accessibility 
except to employees. These rooms are 
locked after business hours. Access to 
magnetic media is controlled by 
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computer passwords. Access to specific 
lSMlS records is further limited by 
computer security programs limiting 
access to select personnel. 

RETENTlON AND DISPOSAL: 

Records are periodically updated to 
reflect changes and are retained and 
archlved as long as deemed necessary. 

SYVEM MANAGENS) AND ADDRESS: . 
Awlscant Chief Inspector (Tntcrnal 

Security), Interrial Revenue Service. 
11 11 Constitution Avenue, NW, 
Washington. DC 20224. 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to them may inquire in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORDACCESSPROCEDURES: 

Individ~~als seeking access to any 
record contained in this system of 
records. or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Disclosure Officer, 
Officer of the Chief Inspector, Internal 
Revenue Service, Room 61 16. I:IS:I, 
11 11 Constitution Avenue. NW, 
Washington, DC 20224. 

C O M M N Q  RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of t a ~ ~  records. 

RECORD SOURCE CATEGORIES: 

Department of the Treasury personnel 
and records, other Federal agencies, 
current and former employees of the 
Internal Revenue Service, taxpayers and 
non-IRS persons who alleged criminal 
actions may effect the integrity of the 
Internal Revenue Service. 

EXEMPTlONS CLAIM= FOR THE S Y m :  

This system is exempt from 5 U.S.C. 
552a(c)(3). (c) (41, (d)(l). (dI(2). (d)(3), 
(4 (4) (4 (1 1. ( 4  (21, (4 (3). (4  (4) (GI, (HI 
and 0. ( 4  (5). ( 4  (81, (0 and 0 of the 
Privacy Act pursuant to 5 u.3.~. 
552a(j)(2). 

SYSTEM NAME 

Individual Income Tax Returns. 
Statistics of Income-TreasuryARS. 

SYSTEM LOCATION: 

Primary-Detroit Computing Center; 
Secondary-(a) Intemal Revenue 
Service. Statistics of Income Branch, 
National Office; (b) Treasury 
Department, Office of Tax Analysis; (c) 

Treasury Depiutrn.mt. Offlcr of 
Economic Modeling and Comptrter 
Applications: (d) Federal Records 
Centers: (e) Congress of the United 
States, Joint Committee on Taxation. 
(See IRS appendix A for addresses.) 

CATEGORIES OF INDIVIDUALS COVERED BY ME 
SYSTEM: 

Taxpayers selected for an annual 
statistical sample. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Sources of Income, exemptions. 
deductions, income tax, and tax credits. 
as reported on Forms 1040. lO4OA and 
1040EZ U.S. Individual income tax 
return. The records are used to prepare 
and publish annual statistics, with 
respect to the operations of tile tax laws 
and for special statistical studies and 
compilations. The statistics. studies, 
and compilations are designed so as to 
prevent disclosure of any particular 
t'axpayer's identity. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

26 U.S.C. 6108. 

ROtmNE USES OF RECORDS MAINTAINED IN THE 
SY-, INCLUDING CATEGORIES OF USERS AND 
ME PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. 

POLICIES AND PRACTICES FOR STORINQ, 
REl%INING, ACCESSNG, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records anc! magnetic media. 

Each magnetic tape record is 
identified by social security number and 
a unique document locator number 
assigned by the Internal Revenue 
Service. Those with sole proprietorship 
income, in addition, contain employer 
identification number, if reported by the 
taxpayer. 

SAFEGUARDS: 

Access controls will not be less than 
those provided by the Automated 
Information System Security Handbook, 
IRM 2(10)00. 

RETEHnON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbook. 
IRM 1 (15)Sg.l through IRM 1 (15)59.32. 
Input records are disposed of after 
publication of the statistics, except for 
input records for high income taxpayers 
for tax years prior to 1967 which are 
disposed of after 40 years. Output 
records are retained as long as they are 
needed. 

S Y ~ E M  M A N A M ~ S )  AND ADDRESS: 

Director, Statistics of Income. Internal 
Revemre Service. 1 1 11 Constitr~tion 
Avenue, NW., Washington, DC 20224. 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the system contains a record pertaining 
to a particlrlar individ~~al. 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for purposes of inspection or 
for contest of content of records. 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act arnendrnent of tax records. 

RECORD SOURCE CATEGORIES: 

Primary: Forms 1040. 1040A. and 
1040EZ. U.S. Individual Incorne Tax 
Returns. Secondary: Form SS-5. 
Application for a social security 
number. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Chief Counsel Criminal Tax Case 
Files. Each Regional Counsel Office and 
District Counsel Office maintains one of 
these systems. The Omce of the 
Assistant Chief Counsel (Criminal Tax) 
maintains one of these systems. The 
information in this notice applies to all 
62 offices-TreasuryARS. 

S Y S i E M  LOCATION: 

The addresses of the National Office, 
each Regional Counsel Office and each 
District Counsel Office are listed in the 
appendix. (See IRS appendix A.) 

CATEGORIES OF INDIVIDUALS COVERED BY 'ME 
SYSTEM: 

(1) Taxpayers and related parties 
against whom tax-related criminal 
recommendations have been made. (2) 
Taxpayers and related parties on whom 
advice has been requested concerning 
investigation for tax-related offenses. (3) 
Persons who have filed petitions for the 
remission or mitigation of forfeitures or 
who are otherwise directly involved as 
parties in forfeiture matters, judicial or 
administrative. 

CATEOORIES OF RECORDS IN THE SYSTEM: 

( I )  Internal Control Records. (2) Legal 
and administrative files including 
investigative reports. 

ALlTnORrrY FOR MAINTENANCE OF ME SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801. 
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ROUTINE USES OF RECORDS U>.!NTAINEO IN THE RETRIEVABILIM: 

) SYSTEM, INCLUDING CATEGORIES OF USERS AND Rccords arc rctricvablc by thc name of 
THE PURPOSES OF SUCH USES: thc person to whom thcy apply. 

Disclosure of returns and return 
information may bc madc only as 
providcd by 26 U.S.C. 6103. Rccords 
other than return and return Information 
nlay bc uscd to: (1) Disclosc infor~nation 
to the Department of Justice for thc 
purposc of litigating an action or 
sccking lcgal advice: (2) disclose 
pcrtincnt infort~iation to appropriate 
Fcdcral. Statc, local, or forcign agcncics 
rcsponsiblc for investigating or 
prosccuting thc violations of, or for 
cnforcing or ilnplemcnling, a statutc. 
rulc. regulation, order, or liccnsc, whcrc 
thc disclosing a;;cncy bccon~cs awarc of 
an indication of a violation or potential 
violation of civil or criminal law or 
rc.gulation: (3) disclose information to a 
Fedcral. Statc, or local agcncy, 
maintaining civil, criminal or otllcr 
rclcvant cnforccmcnt information or 
othcr pcrtincnt information. which has 
rcqucstcd information rclcvant to or 
ncccssary to the rcqucsting agcncy's or 
thc burcau's hiring or retention of an 
individual. or issuancc of a security 
clcarance. liccnse, contract, grant. or 
othcr bcncfit: (4) disclose relevant, non- 
privllegcd information to a court, 
magistiate, or administrative tribunal. 
including the presentation of evidence, 
disclosures to opposing counscl or 
witnesses in the course of civil 
discovery, litigation, or settlement 
negotiations, in response to a subpoena. 
or in connection with criminal law 
proceedings: (5) disclosc information to 
foreign governments in accordance with 
formal or informal international 
agreements: (6) provide information to a 
congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(7) provide information to the news 
media in accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agency's functions relating to civil 
and criminal proceedings: (8) provide 
information to officials of labor 
organizations recognized under 5 U.S.C. 
Chapter 7 1 when relevant and necessary 
to their duties of exclusive 
representation: (9) provide information 
to third parties during the course of an 
investigation to the extent necessary to 
obtain information pertinent to the 
investigation. 

RETRIEVING, ACCESSING, RETAINING, A N 0  
DISPOSING OF RECORDS IN THE SYSTEM: 

Paper records and magnetic media. 

SAFEGUARDS: 

Rccords arc lockcd up during 
nonworking hours and during periods 
whcn tllc work area is \~acant. Access is 
strictly controlled and lin~itcd to 
crnployccs who have a nccd for such 
rccords in thc coursc of thcir work. 
Background chccks arc rllade on 
cmployces. All facilities \vhcrc records 
arc storcd have acccss liniitcd to 
authorizcd pcrsonncl or individuals in 
thc company of authorizcd pcrsonncl. 
Acccss controls will not bc lcss than 
thosc providcd by thc Automated 
Information Systcrn Security Handbook, 
IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Lcgal filcs arc gcncrally rctircd to tlic 
Fcdcral Rccords Ccritcr (FRC) onc ycar 
after thcy arc closcd. The FRC will 
retain "significant case" filcs an 
additional 19 ycars and disposc of thcrn 
20 years aftcr they are closcd. Other 
lcgal filcs arc retained in the FRC 4 
ycars after they are transferred to the 
FRC and disposed of 5 years after they 
are closcd. Duplicate National Office 
monitoring files are destroyed 
immediately upon notification that the 
field has closed its file. National Omce 
unjacketed case filcs (e.g.. appeals for 
which no monitoring files exist: FOIA 
requests, search warrants, formal 
technical advice and miscellaneous 
legal opinions) are rctained for ten years 
after closing. National Office original 
centralized grand jury files and 
administrative case files are maintained 
indefinitely. Files transferred from other 
functions are returned to the source 
when no longer needed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Each Regional Counsel fs the system 
manager of the systems in his or her 
Region. The Assistant Chicf Counsel 
(Criminal Tax) is the system manager of 
the National Office system. The 
addresses are in the appendix. (See IRS 
appendix A.) 

NOTIFICATION PROCEDURE: 

This system of records may not be 
accessed for purposes of determining if 
the records pertain to a particular 
individual as the records are exempt 
under 5 U.S.C. 552a(d)(5) and/or 
552a(j)(2). 

RECORD ACCESS PROCEDURES: 

This system of records may not be 
accessed for the purposes of inspection 
or for contest of content of records as 
the records are exempt under 5 U.S.C. 
552a(d) (5) and/or 552a(j)(2). 
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CONTESTING RECORO PROCEDURES: 

26 U.S.C. 7852(c) prohibits Prtvacy 
Act amcndmcnt of tax rccords. 

RECORD SOURCE CATEGORIES: 

Taxpayers and thcir rcprescnt;lt ivcs: 
Dcpartrncnt of Trcasury pcrsonncl: otlrcr 
Fcdcral i~gcncics; Statc, local, and 
foreign govcrnlncnts: witncsscs; 
informants: partics to disputcd Iilattcrs 
of fact or law; otl~cr persons who 
conln~urlicatc with thc Intcrniil Rcvcnue 
Scrvicc. 

EXEMPTlONS CLAIMED FOR THE SYSTEM: 

This systcrn has bccn dcsignatcd as 
cxcnipt Srorn ccrtain provisions of tlic 
Privacy Act. 

TREASURYIIRS 90.002 

SYSTEM NAME: 

Chicf Counscl Disclosurc Litigation 
Casc Filcs-TrcasuryARS. 

SYSTEM LOCATION: 

Officc of thc Assistant Chicf Counscl 
(Disclosurc Litigation), Intcrnal Revcnue 
Service. Officc of Chicf Counsel, 1 11 1 
Constitution Avcnue, NW.. Washington. 
DC 20224. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Pcrsons who communicate with the 
Scrvice regarding disclosure matters or 
who are involved with a disclosure 
issue involving the Service, or who are 
the subjects of investigations made by 
the Intcrnal Security Division if thcir 
cascs are referred to Disclosure 
Litigation for criminal violations of 
disclosure laws. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) Legal Case and Administrative 
Case Files; (2) Internal Control Rccords. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6 103. Records 
other than returns and return 
information may be used to: (1) Disclose 
information to the Department of Justice 
for the purpose of litigating an action or 
seeking legal advice; (2) disclose 
pertinent information to appropriate 
Federal. State, local, or foreign agencies 
responsible for investigating or 
prosecuting the violations of. or for 
enforcing or implementing, a statute. 
rule, regulation, order, or license. where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 



rcgulation; (3) disclosc information to a 
) Fcdcral, Statc. or local agency. 

; i. ' maintaining civil, criminal or othcr 
rclcvant cnforccmcnt information or 
othcr pcrtincnt information, which has 
rcqucstcd information rclcvant to or 
ncccssary to thc rcqucsting agcncy's or 
thc bureau's hiring or rctcntion of an 
individual, or issuance of a security 
clcarancc. Iiccnse, contract. grant. or 
otlicr bcncfit: (4) disclosc rclcvant, non- 
privilcgcd info~matlon to a court. 
magistrate, or administrative tribunal. 
including the prcscntation of cvidcnce. 
disclosures to opposing counscl or 
witncsscs in thc course of civil 
discovery. litigation, or scttlcnlcnt 
negotiations, in rcsponsc to a subpocna. 
or in connection with crirninal law 
procccdings; (5) disclosc information to 
foreign govcrnmcnts in accordancc with 
formal or informal intcrnational 
agrccmcnts: (6) providc information to a 
congrcsslonal officc in rcsponsc to an 
inquiry made at the rcqucst of thc 
individual to whom the rccord pcrtains: 
(7) providc information to the ncws 
mcdia in accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agency's functions relating to civil 
and criminal proceedings; (8) provide 

, ;;j. information to officials of labor 3 organizations recognized under 5 U.S.C. 
Chapter 71 whcn relevant and necessary 
to their duties of exclusive 
representation; (9) provide illformation 
to third parties during the course of an 
investigation to the extent necessary to 
obtain information pertinent to the 
investigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Legal case and administrative case 
files: Paper records. Internal control 
records: Paper records and magnetic 
media. 

RETRIEVABILIW: 

Records are retrievable by the name of 
the person to whom they apply, cross- 
referenced third parties. issues. 
attorneys assigned, and by case number. 

SAFEGUARDS: 

A background investigation is made 
on personnel. Ofices are located in a 
security area. Access to keys to these 
offices is restricted. All facilities where 3 records are stored have access limited to 
authorized personnel or individuals in 
the company of authorized personnel. 
Access controls will not be less than 
those provided by the Automated 
Information system Security Handbook. 
IRM 2(10)00. 
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RETENTION AND DISPOSAL: 

Lcgal fllcs arc gcncrally rctircd to the 
Fcdcral Rccords Ccntcr (FRC) 1 ycar 
after thcy arc closcd. "Significant case" 
filcs arc rctalncd an additional 29 ycars 
and disposcd of 30 years aftcr thcy arc 
closcd. Othcr lcgal filcs arc rctalncd in 
the FRC 5 ycars aftcr thcy are 
transfcrrcd to thc FRC and disposcd of 
6 ycars i~ftcr they arc closed. Othcr 
records arc rctnincd in thc Division for 
thc samc time pcriods as dcscribcd 
abovc. 

SYSTEM MANAGER(S) AND ADDRESS: 

Assistant Chicf Counscl (Disciosurc 
Litigation). Internal Rcvcnue Scrvicc. 
Officc of Chicf Counscl. 1 1 I 1 
Constitution Avcnuc. NW.. Washington. 
DC 20224. 

NOTIFICATION PROCEDURE: 

This system may not bc acccsscd for 
purposcs of dctcrmining if thc rccords 
pertain to a particular individual as the 
rccords are cxcmpt undcr 5 U.S.C. 552a 
(d) (5) and/or (k) (2). 

RECORD ACCESS PROCEDURES: 

This system may not be accessed for 
purpose of inspcction or for contest of 
content of records as the records are 
exempt under 5 U.S.C. 552a (d)(5) and/ 
or (k) (2). 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Persons who communicate with the 
agency regarding disclosure matters; 
Department of Treasury employees: 
State, local, and foreign governments; 
other Federal agcndes; witnesses; 
informants; parties to disputed matters 
of fact or law. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME 
Chief Counsel General Administrative 

Systems. Each of the 7 Regional Counsel 
Offices and 54 District Counsel OWces. 
each of the 10 functions in the National 
Office, the Office of the Chief Counsel. 
and the OWce of the Deputy Chief 
Counsel. the Offices of the Associate 
Chief Counsels (Enforcement Litigation). 
(International). (Domestic), (Finance and 
Management), and (Employee Benefits 
and Exempt Organizations) maintain a 
General Administrative System. This 
notice applies to all 78 of these 
offices.-TreasuryARS. 
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SYSTEM LOCATION: 

The location of thcsc systems arc 
listcd in the appcndix. (Scc IRS 
appcndix A.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

(1) Past. prcscnt and prospcctivc 
cmployccs of thc Officc of Chicf 
Counscl. (2) Tax Court Witncsscs. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) Ernploycc Pcrformancc Foldcrs 
and cmploycc rccords othcr than 
Officlal Personnel Filcs of thc Officc of 
Pcrsonncl Managcmcnt and thc Mcrit 
Systcms Protection Board. (2) Tinlc 
cards and attcndai~cc rosters. (3) 
Financial rccords such as travcl 
cxpcnscs. Notary Public cxpcnscs, 
moving cxpcnscs, cxpcnscs of Tax Coun 
witncsscs and misccllancous cxpcnscs. 
(4) Ernploycc recruiting rccords. 

AUTHORrrY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7801. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THEPURPOSESOFSUCHUSES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6 103. Rccords 
other than returns and rcturn 
information may be used to: (1) Disclose 
information to the Department of Justice 
for the purpose of litigating an action or 
seeking lcgal advice; (2) disclose , 
information to the Office of Pcrsonnel 
Management and the Mcrit Systems 
Protection Board for appropriate 
Pcrsonnel actions; (3) disclose pertinent 
information to appropriate Federal, 
State, local. or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
enforcing or implementing, a statute. 
rule, regulation. order, or license, where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulations; (4) disclose information to a 
Federal. State. or local agency. 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information. which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance, license, contract. grant. or 
other benefit: (5) disclose relevant. non- 
privileged information to a court. 
magistrate, or administrative tribunal, 
including the presentation of evidence. 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery. litigation. or settlement 
negotiations, in response to a subpocna. 
or in connection with criminal law 



procccdings; (6) disclosc information to 
) foreign govcrnmcnts in accordancc with 
.' formal or informal intcmatiorlal 

agrccmcnts; (7) provide information to a 
congrcssionnl omcc in rcsponsc to an 
inquiry madc at thc rcqllcst of tllc 
individual to whorn thc rccord pcrtair~s; 
(8) providc information to thc ncws 
nicdia in nccordancc with guidclincs 
containcd in 28 CFR 50.2 which rclatc 
to an agency's functions rclating to civil 
and criminal procccdings; (9) providc 
inforrnation to officials of labor 
organizations rccognizcd undcr 5 U.S.C. 
Chaptcr 71 whcn rclcvant and ncccssary 
to thcir duties of cxclusive 
rcprcscntation; (10) provide information 
to third partics during the coursc of an 
invcstip,ation to thc cxtcnt ncccssnry to 
obtain information pertinent to the 
investigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper rccords and magnetic media. 

RETRIEVABILITY: 

Rccords are generally retrievable by 
the name of the pcrson to whom thcy 
apply.. 

SAFEGUARDS: 

Access is limited to employees who 
have a need for such records in the 
course of their work. Background checks 
are made on employees. All facilitics 
where rccords are stored have access 
limited to authorized personnel or 
individuals in the company of 
authorized pcrsonnel. Access controls 
will not be less than those provided by 
the Automated Information System 
Security Handbook. IRM 2(10)00. 

REfENTlON AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks. 
IRM 1(15)59.1 through ZRM 1 (15)59.32. 
Records are updated periodically to 
reflect changes and maintained as long 
as needed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Each Regional Counsel is the system 
manager of the systems in his or her 
Region. Each Assistant Chief Counsel is 
the system manager of the system in his 
or her function. The Chief Counsel. the 
Deputy Chief Counsel and the Associate 
Chief Counsels (Enforcement Litigation). 
(Domestic). (International). (Finance and 
Management). and (Employee Benefits 
and Exempt Organizations) are the 
system managers of the system in each 
of their Ofices. (See IRS appendix A for 
addresses.) 
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NOTIFICATION PROCECURE: 

Individuals sccking to dctcrmine if 
this system of records contains a rccord 
pertaining to thcmsclvcs may inquire in 
accordance with instructions appcnring 
at 31 CFR part I .  subpart C, appendix 
B. Inquiries should bc addrcsscd as in 
"Rccord ncccss proccdurcs" bclow. 

RECORDACCESSPROCEDURES: 

Individuals scckinp, ncccss to any 
rccord containcd in tiiis systcm of 
rccords, or sccking to contest its 
contcnt, rnay inquirc in i~ccordancc with 
instructions appcming at 3 1 CFR part I ,  
subpart C, npj~cndix B. Inquiries should 
be nddrcsscci to thc Rcgior~al Counsel of 
thc Rcgion in which tllc rccords arc 
locatcd or the Assistnrlt Chicf Counscl 
(Disclosure Litigation) in thc case of 
rccords in thc National Officc. The 
addrcsscs arc listed in the appcndix. 
Information Icading to the idcntity of a 
confidcntial source is cxcmpt pursuant 
to 5 U.S.C. 552a(k)(5). 

CONTESTING RECORD PROCEDURES: 

Sce "RECORD ACCESS 
PROCEDURES" above. 

RECORD SOURCE CATEGORIES: 

Employees. Department of Treasury 
pcrsonnel; Tax Court witnesscs; Office 
of Personnel Management and Merit 
Systems Protection Board: other Federal 
agencies; State, local, and foreign 
governments; references: former 
employers. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 
' 

This system has becn designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Chief Counsel General Legal Services 
Case Files. Each of the seven Regional 
Counsel Ofices and the National Office 
maintain a General Legal Services Case 
File System. The information in this 
notice applies to all eight of the 
ofices-Treasury/IRS. 

SYSTEM LOCATION: 

The addresses of the National Omce 
and each Regional Counsel Office are 
listed in the appendix. (See IRS 
appendix A.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Persons involved in litigation, actions, 
investigations or cases falling within the 
jurisdiction of the General Legal 
Services function including persons (1) 
who are parties in personnel matters. as 
well as discrimination and labor 
management relations matters, of the 
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Intcmi~l Rcvcnuc Scrvicc. Chicf 
Counscl's Omcc or, in somc instanccs. 
othcr ngcncies In thc Treasury 
Dcpartmcnt; (2) who arc partics in 
practltioncr actions under thc 
jurisdiction of thc Director of Pri~cticc or 
thc Joint Board of Actuaries; (3) who itrc 
pnrtics in procurcmcrlt mnttcrs iind 
undcr the Fcdcral Clairns Collcction Act 
(as arncndcd by thc Dcbt Collcction 
Act); (I) wlio ilrC p;~rtics in Iitiy,ntion or 
administmtivc claims involving allcgcd 
violations of tllc Unitcd Statcs 
Constitutjon. thc Fcdcral Tort Clairns 
Act, thc Mllitnry Pcrsonncl and Civili;ln 
Ernploycc Compcr~sation Act, rclicf of 
accountallc officcrs for loss of 
Govcrnmcnt funds, claims or suits for 
rcwards. acts of officers or C I I I ~ I ~ O ~ C C S  

acting within thc scopc of thcir 
crnploymcnt. or official acts of officcrs 
or cmployccs not dircctly rclating to 
Fcdcral tax issucs but rclating to thc 
Intcrnal Rcvcnuc Scrvicc; (5) who are 
partics in miscellancous mattcrs 
rcfcrrcd to thc Gcncral Lcgal Scrvicc; (6) 
who are the subjccts of investigations 
made by thc Internal Security Division 
if the casc is rcfcrred to Ccneral Lcgal 
Scrviccs (7) who are officials of the 
Intcrnal Rcvcnue Scrvice and Chicf 
Counsel's Office required to file a 
Financial Disclosure Statcmcnt undcr 
the Ethics in Government Act of 1978: 
(8) who have corresponded regarding a 
matter under consideration within 
Gcneral Lcgal Services. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) Lcgal case and administrative case 
filcs. (2) Internal control cards. (3) 
Corrcspondcnce files. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of rctums and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
information to the Department of Justice 
for the purposes of litigating an action 
or seeking legal advice; (2) disclose 
peRinent information to appropriate 
Federal, State. local. or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
enforcing. or implementing, a statute. . 
rule, regulation, order, or liccnse. where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulations; (3) disclose information to a 
Federal, State, or local agency. 
maintaining civil, criminal or other 
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rclcvant cnforc~ncnt information or 
:\ othcr pertinent information, which has 
., .. ... : ' rcqucsted information relevant to or 

ncccssary to the rcqucsting agency's or 
the burcau's hiring or rctcntion of an 
individual, or issuancc of a sccurity 
clc~rrancc. liccnsc, contract, grant, or 
othcr bcncfit: (1) disclosc information to 
a court, magistrate, or administriitivc 
tribunal in the coursc of prcscnting 
cvidcnce, including disclosures to 
opposing counscl or witncsscs in the 
course of civil discovcry. litigation, or 
scttlcrncnt negotiatlons, in rcsponsc to a 
subpoena, or in conncction with 
criminal law procceclings; (5) disclose 
information to forcign govcrnmcnts in 
accorda~icc with forrnal or informal 
international agrccmcnts: (6) provide 
information to a congrcssional officc in 
rcsponsc to an inquiry made at the 
rcqucst of the individual to whom the 
rccord pertains: (7) provide information 
to thc ncws mcdia in accordance with 
guidclines contained in 28 CFR 50.2 
which relate to an agency's functions 
rclating to civil and criminal 
proccedings: (8) provide information to 
officials of labor organizations 
recognized under 5 U.S.C. Chapter 71 
when relevant and necessary to their ) v * duties of exclusive rcpresentation: (9) 
provide information to third parties - 
during the course of an investigation to 
the extent necessary to obtain 
information pertinent to the 
investigation: (10) provide information 
to the Director of Practice and Joint 
Board of Actuaries in practitioner 
disciplinary matters: (1 1) provide 
inforrcztion to the Office of Personnel 
Management in personnel, 
discrimination and labor management 
matters; (12) provide information to 
arbihators, the Federal Labor Relations 
Authority. including the Office of the 
General Counsel of that authority, the 
Federal Service Impasses Board and the 
Federal Mediation and Conciliation 
Service in labor management matters; 
(13) provide information to the Merit 
Systems Protection Board, including its 
Special Counsel. in Personnel. 
Discrimination. and Labor Management 
matters; (14) provide information to the 
Equal Employment Opportunity 
Commission in Personnel, 
Discrimination. and Labor Management 
matters; (15) provide information to the 
General Services Administration in 
property management matters: (16) 
provide information to the 
Adminishative Assistant of the 
Executive Resources Board as to 
Financial Disclosure Statements. who 
makes the statements available to the 
public as required by law; (1 7) provide 
information to other federal agencies for 
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thc purposc of cffcctuatfng intcr-agcncy NonFlcATloN PfwCEDURE: 
salary offsct or intcr-agcncy This system of records may not be 
administrative offset: ( I  8) provide acccsscd for purposes of dctcrmining if 
information to the Omcc of covcrnmcnt thc system contains a rccord pcnaining 
Ethics in conflict of intcrcst. conduct, to a particular individual as the rccords 
financial statcmcnt rcportfng, and othct arc cxcmpt undcr 5 U.S.C. 552a(d)(5) 
cthical matters. and/or (k) (2). 

DISCLOSURE TO CONSUMER REPORTINO RECORDACCESSPROCEDURES: 
AGENCIES: This systcm of records may not bc 

Disclosures pursuar~t to 5 U.S.C. acccsscd for purposcs of inspcction or 
552a(b)()(12). Disclosurcs of dcbt for contcst of content of records as the 
information concerning a claim against rccords are cxcmpt undcr 5 U.S.C. 
an individual mav bc made from this 552a(d)(5) and/or (k)(2). . . 
systctn to consumcr reporting agencies 
as dcfincd in thc Fair Crcdit Reporting 
Act. 15 U.S.C. 1681a(f) or thc Fcdcral 26 U.S.C. 7852(c) prohibits Privacy 
Claims Collcction Act of 1966.31 U.S.C. Act atncndmcnt of tax records. 
370 1 (a) (3). 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAININC,AND 
DlSPOSlNQ OF RECORDS IN THE SYSTEM: 

STORAGE: ' 

Papcr rccords and magnetic rncdia. 

RETRIEVABILITY: 

Records arc rctrievablc by thc name of 
the pcrson to whom they apply. If more 
than one person is involved in a given 
case then it is generally retrievable only 
by the first named person. 

SAFEGUARDS: 

Access is limited to employces who 
have a need for such records in the 
course of their work. Background checks 
are made on employees. All facilities 
where records are stored have access 
limited to authorized personnel or 
individuals in the company of 
authorized personnel. Access controls 
will not be less than those provided by 
the Automated Information System 
Security Handbook. IRM 2(10)00. 

R m M l O N  AND DISPOSAL: 

Legal files are generally retired to the 
Federal Records Center (FRC) 1 year 
after the cases are closed. The FRC will 
retain "significant case" files an 
additional 19 years and dispose of them 
20 years after they arc closed. Other 
legal files are retained in the FRC 4 
years after they are wansferred to the 
center and disposed of 5 years after they 
are closed. Other records are retained 
for the same time periods described 
above. 

SYSTEM MANAGER(S) AND ADDRESS: 

Each Regional Counsel is the system 
manager of the system in his or her 
Region. The Assistant Chief Counsel 
(General Legal Services) is the system 
manager of the National Office system. 
The addresses are in the appendix. (See 
IRS appendix A.) 

RECORD SOURCE CATEGORIES: 

Taxpayers and their rcprescntativcs: 
Dcpartrnent of Treasury pcrsonncl: othcr 
Fcdcral agcncics: State, local, and 
forcign govcrnmcnts: witncsscs: 
informants: partics to disputed mattcrs 
of fact or law; othcr persons who 
communicate with thc Internal Revcnue 
Servicc. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
cxcmpt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Chief Counsel General Litigation Case 
Files. Each Regional Counsel Office and 
each District Counsel Office maintains 
one of thcse systems. The National 
Office maintains one of these systems. 
The information in this notice applies to 
all 62 offices-TreasuryARS. 

SYSTEM LOCATION: 

The addresses of the National Offlce. 
each Regional Counsel Office and each 
District Counsel Office are listed in the 
appendix. (See IRS appendix A.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

(1) Taxpayers or other individuals 
involved in matters referred to the 
General Litigation function including: 
(a) Taxpayers with outstanding tax 
liabilities or with potential outstanding 
tax liabilities: (b) persons from whom 
information is being sought (summons): 
(c) persons requesting information 
(disclosure); (d) present or former 
Internal Revenue Service employees 
who are being or may be sued in 
connection with their duties or who 
have been called upon to testify in 
private litigation: (e) persons who are or 
may be liable to the United States on 
'non-tax claims: (0 persons who have 
submitted offers in compromise of 
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fcdcral taxes. (2) Pcrsons who have 

,) 
corresponded regarding a mattcr undcr 

' - considcratlon within thc Gcncral 
Litigatlon function. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) L r p l  and Administrative Filcs. (2) 
Internal Control Rccords. (3) Offcr in 
Cornpromisc Filcs. (4) Corrcspondcnce 
Fi lcs. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301;-26 U.S.C. 7801. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THEPURPOSESOFSUCHUSES: 

Disclosure of rcturns and rcturn 
information may bc made only as 
provided by 26 U.S.C. 6 103. Rccords 
othcr than rcturns and rcturn 
information may bc uscd to: (1) Provldc 
information to othcr Fcdcral agcncics 
holding funds of taxpayer for t l~c  
purposc of collecting a liability owed by 
the taxpayer; (2) disclosc information to 
thc Department of Justice for the 
purpose of litigating an action or 
seeking legal advice: (3) provide 
information to State and local taxing 
authorities for the purpose of enforcing 

4 Federal tax laws; (4) provide 
information to Federal, state and local 
regulatory authorities for purposes of 
collection of Federal taxes; (5) disclose 
pertinent information to appropriate 
Federal, State, local, or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
enforcing. or implementing, a statute, 
rule, regulation, order. or license, where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation; (6) disclose information to a 
Federal. State. or local agency, 
maintaining civil. criminal or other 
relevant enforcement information or 
other pertinent information. which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance, license, contract, grant, or 
other benefit: (7) disclose relevant. non- 
privileged information to a court. 
magistrate, or administrative tribunal 
including the presentation of evidence. 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery, litigation. or settlement 
negotiations, in response to a subpoena. 
or in connection with criminal law 
proceedings: (8) disclose information to 
foreign governments in accordance with 
formal or informal international 
agreements; (9) provide information to a 
congressional ofice in response to an 
inquiry made at the request of the 
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individual to whom thc rccord pertains: NOTIFICATION PROCEDURE: 

(10) provlde information to thc ncws Most of thc records in this systcm 
media in accordance with pidcllnes may not bc acccsscd for purposcs of 
contained in 28 CFR 50.2 whlch relate dctcrmining if the records pcrtafn to a 
to an agcncy's functions relating to clvll particular Individual as thc rccords arc 
and criminal proceedings: (1 1)  provide cxcmpt undcr 5 U.S.C. 552a(d)(5) and/ 
information to officials of labor or (kI(2). 
organizations rccognizcd undcr 5 U.S.C. 
Chaptcr 71 whcn rclcvant and ncccssary 
to thcir duttcs of cxclusivc 
rcprcscntation: (1 2) providc informalion 
to third pmtics during thc course of an 
investigation to the cxtcnt ncccssary to 
obtain Information pertlncnt to thc 
invcstigat ion. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Papcr rccords and magnetic mcdia. 

RETRIEVABILIN: 

A11 rccords arc rctricvablc by thc 
nanlc of the pcrsons to whom they 
apply. Some internal control rccords arc 
rctricvable by namcs of taxpayers and 
related taxpaycrs, attorneys assigned, 
subject mattcr. and certain key 
administrative dates. 

SAFEGUARDS: 

Access is limited to employees who 
have a need for such rccords in the 
course of their work. Background checks 
are made on employees. All facilities 
where records are stored have access 
limited to authorized personnel or 
individuals in the company of 
authorized personnel. Access controls 
will not be less than those provided by 
the Automated Information System 
Security Handbook. IRM 2(10)00. 

RETENTION AND DISPOSAL: 

National Office. Regional, and District 
counsel legal files are generally retired 
to the Federal Records Center (FRC) one 
year after they are closed. The FRC will 
retain "significant case" files an 
additional 24 years and dispose of them 
25 years after the cases are closed. Other 
legal files are retained in the FRC 9 
years after they are transferred to the 
Center and disposed of 1 0  years after 
they ate closed. Other records are 
retained in the Division for the same 
time periods described above. Files 
transferred from other functions are 
returned to the source when no longer 
needed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Each Regional Counsel is the system 
manager of the systems in his or her 
Region. The Assistant Chief Counsel 
(General Litigation) is the system 
manager of the National O a c e  system. 
The addresses are in the appendix. (See 
IRS appendix A.) 

RECORD ACCESS PROCEDURES: 

This system may not bc acccsscd for 
purposes of inspcctlon or for contest of 
content of rccords as chc rccords are 
cxcmpt undcr 5 U.S.C. 552a (d)(5) and/ 
or (k) (2). 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(c) prollibits Privacy 
Act amcndmcnt of tax rccords. 

RECORD SOURCE CATEGORIES: 

Taxpaycrs and thcir rcprcscntativcs: 
Dcpartrncnt of Treasury pcrsonncl: othcr 
Fcdcral agcncics; State, local. and 
forclgn govcrnmcnts; witncsscs; 
informants; parties to disputed matters 
of fact or law; othcr pcrsons who 
communicate with thc Internal Rcvcnuc 
scrvice. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Chief Counsel Legislation and 
Regulations Division. Employee Plans 
and Exempt Organizations Division, and 
Associate Chief Counsel (Technical and 
International) Correspondence and 
Private Bill Files-Treasury/IRS. 

SYSTEM LOCATION: 

Legislation and Regulations Division, 
InternaI Revenue Service. Office of 
Chief Counsel. 1 1  1 1  Constitution 
Avenue, Washington, DC 20224; 
Employee Plans and Exempt 
Organizations Division and Associate 
Chief Counsel (Technical and 
International). same address. 

CATEGORIES OF INDlVlDUALS COVERED BY THE 
SYSTEM: 

(1) Persons who have corresponded to 
the Service, the Depament of the 
Treasury, the White House or Members 
of Congress regarding a matter in which 
the Legislation and Regulations Division 
or the Employee Plans and Exempt 
Organizations Division was asked to 
draft a reply; (2) Persons on whose 
behalf private relief bills were 
introduced in Congress involving tax 
related mattes. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) Correspondence Files; (2) Private 
Relief Bill Legal Files: (3) Internal 
Control Records. 
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AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

j:) 5 U.S.C. 301 and 26 U.S.C. 7801. 
a , . . ,  

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THEPURPOSESOFSUCHUSES: 

Dlsclosurc of returns and rcturn 
information may bc madc only as 
providcd by 26 U.S.C. 6 103. Thcsc 
rccords and information in thcsc rccords 
may be uscd to:-(I) Disclosc information 
to thc Dcpartmcnt of Justicc for the 
purposc of litigating an action or 
sccking lcgal advicc: (2) disclose 
pcrtincnt information to appropriate 
Fcdcral. Statc, local, or forcign agcncics 
rcsponsiblc for invcstigating or 
prosccuting thc violalions of. or for 
cnforcing, or irnplcmcnting, a statute, 
rulc, regulation, ordcr, or liccnsc, whcre 
the disclosing agcncy becorncs awarc of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation: (3) disclosc information to a 
Fcdcral. Statc, or local agcncy. 
maintaining civil. criminal or othcr 
rclcvant enforccment information or 
othcr pertinent information, which has 
requested information relevant to or 
necessary to the requesting agcncy's or 
the bureau's hiring or rctention of an 
individual, or issuance of a security 
clearance, license. contract. grant. or 
other benefit; (4) disclose information to 
a court, magistrate, or administrative 
tribunal in the course of presenting 
evidence, including disclosures to 
opposing counsel or witnesses in the 
course of civil discovery, litigation, or 
settlement negotiations. in  response to a 
subpoena, or in connection with 
criminal law proceedings; (5) disclose 
information to foreign governments in 
accordance with formal or informal 
international agreements; (6) provide 
information to a congressional office in 
response to an inquiry made at the 
request of the individual to whom the 
record pertains; (7) provide information 
to the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to an agency's functions 
relating to civil and criminal 
proceedings; (8) provide information to 
unions recognized as exclusive 
bargaining representatives under the 
Civil Service Reform Act of 1978.5 
U.S.C. 71 11 and 71 14; (9) provide 
information to third parties during the 
course of an investigation to the extent 
necessary to obtain information $ pertinent to the investigation: (10) 
provide information to the agency or 
individual who directed 
correspondence to the Legislation and 
Regulations Division for the Division to 
draft a response. 
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POLICIES A d D  PRACTICES FOR STORING, CONTESTING RECORD PROCEDURES: 
RETRIEVING, ACCESSING, RETAININQ, AND 
DISPOSING OF RECORDS IN ME SYSTEM: 

Scc Acccss above. 

STORAOE: RECORD SOURCE CATEGORIES: 

Papcr rccords and magnetic nicdia. Pcrsons who initiate corrcspondcncc 
rcfcrrcd to tlic Legislation and 

RETRIEVABILITY: Rc~ulntions Division; Cony,rcssionnl 
Corrcspondcncc fllcs arc rctricvablc docunrcnts; taxpayers and tl~cir 

by thc name of thc individual who rcl)rcscntativcs; Dcpartrncnt of Treasury 
initiated thc corrcspondcncc. Private pcrsonncl; o~licr Fcdcral agcncics: state. 
Rclicf Bill fllcs arc rctricvablc by thc local. and forcign govcrnrncnts; 
H.R. or S. nurnbcr for cach Congress. witncsscs; informi~nts. 

SAFEGUARDS: EXEMPTIONS CLAIMED FOR THE SYSTEM: 

Acccss is limitcd to cmployccs who Nonc. 
havc a necd for such rccords in thc 
coursc of thcir work. Background checks 
arc madc on cnrployccs. All facilities 
whcrc rccords arc stored havc acccss 
limitcd to authorized pcrsonncl or 
individuals in thc company of 
authorized pcrsonncl. Acccss controls 
will not be less than thosc providcd by 
the Automated Information Systcm 
Sccurity Handbook. IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Corrcspondcnce filcs arc gcncrally 
disposcd of after 3 ycars. Private Rclicf 
Bill files are periodically updatcd to 
reflect changcs and are maintained as 
lone as needed. Internal control records ~ . - 

areienerally disposed of after 2 years or 
when no longer useful. Auth: IRM 
1(15)59. 

SYSTEM MANAGER(S) AND ADDRESS: 

Director. Legislation and Regulations 
Division, Internal Revenue Service. 
Omce of Chief Counsel. 11 1 1 
Constitution Avenue. Washington, DC 
23224; Director, Employee Plans and 
.Exempt Organization Division, same 
address. With respect to international 
issues, the Associate Chief Counsel 
(Technical and International) is the 
system manager. 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
the system of records contains a record 
pertaining to themselves may inquire in 
accordance Wth instructions appearing 
at 31 CFR part 1, subpart C. appendix 
B. Inquiries should be addressed to the 
Director of the Disclosure Litigation 
Division. The address is listed in the 
appendix. (See IRS appendix A.) 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in the system of 
records or seeking to contest its content. 
may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Director of the 
Disclosure Litigation Division. The 
address is listed in the appendix. (See 
IRS appendix A.) 

TREASURY IRS 90.009 

SYSTEM NAME: 

Chicf Counscl Ficld Scrviccs Casc 
Filcs. Each Regional Counscl Oflicc and 
each District Counsel Offfce maintains 
onc of thcsc systcms. Thc National 
Officc maintains onc of thcsc systcms. 
The information in this noticc applies to 
all 62 officcs-TrcasuryARS. 

SYSTEM LOCATION: 

Thc addrcsscs of thc National Officc. 
cach Regional Counscl Omce. and each 
District Counsel Office is listed in the 
appendix. (See IRS appendix A.) 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

(1) Taxpayers who have filed pctitions 
with the Tax Court or suits for refunds 
of Federal taxes. (2) Taxpayers upon + 

whom the issuance of a statutory notice 
is or was contemplated whose case has 
becn referred to the Tax Litigation 
function. (3) Taxpayers who are the 
subject of formal or informal advisory 
opinions during the investigative stage 
of the case or while under 
administrative processing. (4) Persons 
who have corresponded regarding a 
matter under consideration within the 
Tax Litigation function. 

CATEGORIES OF RECORDS IN ME SYSTEM: 

(1) Legal Case and Administrative 
Case Files. (2) Internal Control Records. 
(3) Correspondence Files. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
information to the Department of Justice 
for the purpose of litigating an action or 
seeking legal advice: (2) disclose 
pertinent information to appropriate 
Federal. State, local. or foreign agencies 
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rcsponsiblc for invcstigating or thc Automated Information Systcm SYSTEM LOCATION: 
prosecuting thc violations of, or for Security Handbook, IRM 2(10)00. Officc of thc Assoclatc Chfcf Counscl 
cnforcing. or implcmcnting. a statute. (Finance and Managcmcnt). Intcmal 
rulc. regulation, order, or liccnsc. whcrc REENT'ON AND Revcnuc Scrvlcc. Omcc of Chicf 
thc disclosing agcncy bccomcs awarc of L c ~ a l  arc R ~ ~ ~ ~ ~ ~ ~ Y  rctircd Counsel. 1 1 I 1 Constitution Avcnuc. 
an indication of a violation or potcntial (FRC) Oilc year NW.. Washington. DC 20221. 
violation of civil or criminal law or aftcr they arc closcd. Thc FRC will 
regulations: (3) disclosc information to a 'etain "significant case" files an CATEGORIES OF INDIVIDUALS COVERED BY THE 

Fcdcnl. Statc, or local agency. additional 29 ycars and dispose of them SYSTEM: 

maintaining civil, criminal or other 30 ycars aftcr thcy arc closed. Othcr Taxpayers who have sougllt Intcrnal 
rclcvant cnforccmcnt information or lega1 files arc rctaincd in FRC 9 Rcvcnuc Scrvicc rulings and/or legal 

pc r t~ncn t~n fo rma t jon ,  has ycars aftcr thcy arc transfcrrcd to thc opinio11s on tax problems and those 
rcqucstcd information to or Ccntcr and disposed of 10 ycars aftcr wllosc cases arc being or have been 
ncccssary to thc rcqucsting agcncy's or closcd. Otllcr arc adjudicated. 
thc burcau's hiring or rctcntion of an periodically updatcd to CATEGORIES OF RECORDS I N  THE SYSTEM: 
individual. or issuance of a sccurity and maintained as long as nccdcd. Filcs (1) Intcrnal Control Records; (2) 
~ I C i l r a n ~ ~ .  I ~ C C ~ S C ,  Contract, p n t .  Or lrom Other functions are Briefs; (3) Lega] Opinions. 
othcr bcncfit; (4) disclosc rclcvant. non- returned wllcn lorlgcr 
privilcgcd information to a court. nccdcd. AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

magistrate, or administrativc tribunal 
including thc prcscntation of cvidcnce. 
disclosurcs to opposing counsel or 
witncsscs in thc coursc of civil 
discovcry. litigation, or scttlcmcnt 
ncgotiations, in rcsponse to a subpocna. 
or in conncction with criminal law 
proceedings; (5) disclose information to 
forcign govcrnmcnts in accordance with 
formal or informal intcrnational 
agrcemcnts: (6) provide information to a 
congressIona1 office in rcsponse to an 
inquiry made at thc request of the 
individual to whom the record pertains; 
(7) provide information to the news 
media in accordance with guidelines 
contained in 28 CFR 50.2. which relate 
to an agency's functions relating to civil 
and criminal proceedings: (8) provide 
information to officials of labor 
organizations recognized under 5 U.S.C. 
Chapter 7 1 when relevant and necessary 
to their duties of exclusive 
representation: (9) provide information 
to third parties during the course of an 
investigation to the extent necessary to 
obtain information pertinent to the 
investigation. 

POLICIES AND PRACTICES FOR STORING, 
REIRIEVING, ACCESSING, RETAINING, AND 
DlSPOSlNd OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

RElRIEVABILIlY: 

Records are retrievable by the name of 
the person to whom they apply. 

SAFEGUARDS: 

Access is limited to employees who 
have a need for such records in the 
course of their work. Background checks 
are made on employees. All facilities 
where records are stored have access 
limited to authorized personnel or 
individuals in the company of 
authorized personnel. Access controls 
will not be less than those provided by 

SYSTEM MANAGER(S) AND ADDRESS: 

Each Regional Counscl is thc system 
managcr of the systcrns in his or hcr 
Region. Thc Assistant Chicf Counscl 
(Ficld Scrviccs) is thc systcm managcr 
of thc National Officc systcm. The 
addresses arc in thc appcndix. (Sce IRS 
appendix A.) 

NOTlFlCATlON PROCEDURE: 

This system may not be accessed for 
purposes of determining if the records 
pertain to a particular individual as the 
records are exempt undcr 5 U.S.C. 
552a (d) (5) and/or (k) (2). 

RECORDACCESSPROCEDURES: 

This system may not be accesscd for 
purposes of inspection or for contest of 
content of records as the records are 
exempt under 5 U.S.C. 552a(d)(5) and/ 
or (k) (2). 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(c) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEQORIES: 

Taxpayers and their representatives; 
Department of Treasury personnel: other 
Federal agencies: State, local, and 
foreign governments: witnesses; 
informants; parties to disputed matters 
of fact or law; other persons who 
communicate with the Internal Revenue 
Service. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Digest Room Files Containing Briefs. 
Legal Opinions. and Digests of 
Documents Generated Internally or by 
the Department of Justice Relating to the 
Administration of the Revenue Laws- 
TreasuryARS. 

5 U.S.C. 301; 26 U.S.C. 7801. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THEPURPOSESOFSUCHUSES: 

Disclosure of returns and return 
information may bc madc only as 
provided by 26 U.S.C. 6103. Rccords 
othcr than rcturns and return 
information may be used to: (1) Disclose 
information to Justice Departmcnt 
personnel for research purposes; (2) 
disclosc pertinent information to 
appropriate Federal. State, local, or 
forcign agencies responsible for 
investigating or prosecuting the 
violations of, or for enforcing, or 
implementing, a statute, rulc. 
regulation. ordcr, or license, where the 
disclosing agency becomes aware of an 
indication of a violation or potcntial 
violation of civil or criminal law or 
regulations; (3) disclose information to a 
Federal. State, or local agency, 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual. or issuance of a security 
clearance. license, contract, grant, or 
other benefit; (4) disclose relevant, non- 
privileged information to a court. 
magistrate, or administrative tribunal 
including the presentation of evidence. 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery, litigation, or settlement 
negotiations, in response to a subpoena. 
or in connection with criminal law 
proceedings: (5) disclose information to 
foreign governments in accordance with 
formal or informal international 
agreements; (6) provide information to a 
congressional oEce in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(7) provide information to the news 
media in accordance with guidelines 



contained in 28 CFR 50.2 which rclatc 
to an agency's functions relating to civil 
and criminal pmcccdinss; (8) provide 
information to omcials of labor 
organizations recognized under 5 U.S.C. 
Chapter 71 whcn relevant and necessary 
to their duties of exclusive 
representation; (9) providc information 
to third parties during the coursc of an 
invcstigation to the cxtcnt ncccssary to 
obtain information pertinent to the 
invcstigation. - 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVINO, ACCESSINQ, RETAININO,AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records and magnetic mcdia. 

RETRIEVABILITY: 

Rccords are retrievable by the name of 
the person to whom they apply. 

SAFEGUARDS: 

Records are kept in a sccu~rd  area. 
Access is limitcd to authorized 
personnel. Users of the system must 
show IRS identification and sign a 
register each time the room is used. 
Background checks are made on 
employees. Access controls will not be 
lcss than those provided by the 
Automated Information System Security 
Handbook, IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Briefs, legal opinions, and digests are 
retained indefinitely. 

SYSTEM MANAGER(s) AND ADDRESS: 

Associate Chief Counsel. (Finance and 
Management), Internal Revenue Service, 
Office of Chief Counsel. 1 1 1 1 
Constitution Avenue, NW., Washington. 
DC 20224. 

NOTlFlCATlON PROCEDURE: 

This system may not be accessed for 
purposes of determining if the records 
pertain to a particular individual as the 
records are exempt under 5 U.S.C. 
552a(d) (5) and/or (k) (2). 

RECORDACCESSPROCEDURES: 

This system may not be accessed for 
purposes of inspection or for contest of 
content of records as the records are 
exempt under 5 U.S.C. 552a(d)(5) and/ 
or (k) (2). 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

?a 2 RECORD SOURCE CATEGORIES: 

Department of Treasury personnel: 
Department of Justice personnel; 
taxpayers and their representatives: 
other Federal agencies: witnesses; 
informants; State. local, and foreign 

govcrnmcnts: p r t ics  to disputcd 
matters of fact and law; other pcrsons 
who communiotc with the Internal 
Revenue Service. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This systcnl 11as been dcsignatcd as 
exempt from ccrtilin [)revisions of the 
Privacy Act. 

SYSTEM NAME: 

Attorney Recruiting Filcs-Treasury/ 
IRS. 

SYSTEM LOCATION: 

Ofrice of thc Associate Chicf Counsel 
(Finance and Managcmcnt), Internal 
Revcnuc Service. Ofncc of Chicf 
Counscl. 11 11 Constitution Avenue, 
NW., Washington. DC 20224. 

wltncsscs In the course of civil 
discovcry. litigation, or settlement 
negotiations. in rcsponsc to a subpoena, 
or in conncction with criminal law 
procccdings; (5) disclosc inforrnation to 
foreign govcrnmcnts in accordancc wlth 
formal or informal intcrnationnl 
agreements; (6) providc information to a 
congrcssio~~al ofrice in response to an 
inquiry made at the rcqucst of the 
individual to whom thc record pertains: 
(7) provide inform;ltion to thc r~cws 
media in accordancc with guttlclincs 
containcd In 28 CFR 50.2 which relate 
to an agency's functions relating to civil 
and criminal proceedings: (8) provide 
information to officials of labor 
organizations recognized under 5 U.S.C. 
Chapter 71 whcn relevant and necessary 
to their duties of cxclusivc 
representation; (9) providc Information 

CATEGORIES OF INDIVIDUALS COVERED BY THE partics an  
SYSTEM: invcstlgation to thc cxtcnt necessary to 

Persons who have for attorney obtain information pertinent to the 
positions with the Office of Chief investigation: (10) provide information 
Counsel. both National Office and fjcld. to the Offfcc of Personnel Management 

and Merit System Protection Board for 
CATEGORIES OF RECORDS IN THE SYSTEM: appropriate personnel actions. .- . 

Attorney Files and lists of eligible 
applicants; Internal Control Records. ~ ~ ~ ~ ~ [ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ A ~ ~ ~ ~ ~ ; D  

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: DISPOSINQ OF RECORDS IN THE SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7801. STORAGE: 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDINQ CATEGORIES OF USERS AND 
THEPURPOSESOFSUCHUSES: 

Disclosure of returns and return 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
information to the Department of Justice 
for the purpose of litigating an action or 
seeking legal advice; (2) disclose 
pertinent information to appropriate 
Federal, State, local. or foreign agencies 
responsible for investigating or 
prosecuting the violations of, or for 
enforcing or implementing, a statute, 
rule, regulation, order, or license. where 
the disclosing agency becomes aware of 
an indication of a violation or  wotential 

Applicant files and internalcontrol 
records: paper records and magnctic 
media. 

RETRIEVABILITY: 

Records are retrievable by the name of 
the person to whom they apply. 

SAFEGUARDS: 

Access is limited to employees who 
have a need for such records in the 
course of their work. Background checks 
are made on employees. All facilities 
where records are stored have access 
limited to authorized personnel or 
individuals in the company of 
authorized personnel. Access controls 
will not be less than those provided by 
the Automated Information System 
Security Handbook. IRM 2(10)00. 

violation of civil or criminal I& or 
regulations; (3) disclose information to a RETENTION AND DISPOSAL: 

Federal. State, or local agency. The attorney applicant files and other 
maintaining civil. criminal or other records are periodically updated to 
relevant enforcement information or- reflect changes and maintained as 10% 
other pertinent information. which has needed. 
requested information relevant to or 
necessary to the requesting agency's or  
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance, license, contract, grant. or 
other benefit: (4) disclose relevant. non- 
privileged information to a court. 
magistrate, or administrative tribunal, 
including the presentation of evidence. 
disclosures to opposing counsel or 

SYSTEM MANACER(S) AND ADDRESS: 

Associate Chief Counsel (Finance and 
Management). Internal Revenue Service. 
Office of Chief Counsel. 11 11 
Constitution Avenue. NW.. Washington. 
DC 20224. 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
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pertaining to thcmsclvcs may inquirc in R3UnNE USES OF RECORDS MAINTAINED IN THE RETRIEVABILITY: 
accordance with instructions appearing SYSTEM, INCLUDUQ CATEGORIES OF USERS AND Records pcrtainbg to indivjduab are 
at 3 1 CFR part 1. subpart C, appendix THE PURPOSES OF SUCH USES: rctricvablc by thc name of thc pcrson to 
B. Inquiries should be addressed as in of and return whom thcy apply. 
"RccOrd access P ~ ~ ~ ~ ~ ~ ~ ~ ~ "  information lnjy bc made only as SAFEGUARDS: 
RECORD ACCESS PROCEDURES: provided by 26 U.S.C. 61 03. Rccords 

othcr than returns and rctum Acccss is limitcd to cmployccs who 
Individuals scckinp, acccss to any havc a nccd for such records in thc 

rccord contained in this systcm of infOrrnation may to' ( I )  course of their work. hckground cllccks 
rccords, or seeking to contest its information to the DcPaflltlent of Justice am madc on cmployces. facilities 
content, rnay inquire in accordancc with for t"c purpose litigating an  action Or where records are stored have acccrs 
instructions appearing at 3 1 CFR part I, sccking legal advice; (2) disclosc limitcd to ;~uthorizcd pcrsonncl or 
subpart C. appendix B. Inquiries should pcnincnt infonnatiOn appropriate indiviciuals in the company of 
bc addressed to the Assistant Chicf Fcder~I. State. local. or foreign agcncics authorircd pcnonnel. A~~~~~ controls 
Counscl (Disclosure Litigation), Intcrnal rcsponsible for invcsti@ting Or will not be Icss than those provided by 
Rcvcnue Service, 11 1 1 Constitution prosecuting tllc violations of. or for the Automated Information Systcrn 
Avcnuc. NW., Washington. DC 20224. cnfo"ing* Or i rn~lemcnting.  a sfatUte* Sccurity Handbook. IRM 2(10)00. 
Information leading to the identity of a r ~ l c .  rcg~lation, ordcr, or ~ ~ C C ~ S C ,  whcre 
confidcntia] source is pursuant the disclosing agcncy bccornes aware of AND 

to 5 U.S.C. 552a(k)(5). an indication of a violation or potential Rccords arc periodically updated to 
violation of civil or criminal law or rcflcct changes and maintained as long 

CONTESTING RECORD PROCEDURES: regulations: (3) disclose information to a as nccdcd. 
Sce "Rccord acccss procedures" 

above. 

RECORD SOURCE CATEGORIES: 

Applicants. Dcpartmcnt of Treasury 
Personnel: Officc of Pcrsonncl 
Management: other Fedcral agencies; 
State, local, and foreign governments; 
refcrences, former employers. 

EXEYPTlONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Legal Case Files of the Chief Counsel, 
Deputy Chief Counsel and Assoc~ate 
Chief Counsels (Litigation). (Domestic), 
(International). and (Employee Benefits 
and Exempt Organizations)-Treasury/ 
IRS. 

SYSTEM LOCATION: 

Office of Chief Counsel. Internal 
Revenue Service, 1 11 1 Constitution 
Avenue, NW., Washington, DC 20224. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Persons whose cases at one time 
involved important issues or unusual 
circumstances which were brought to 
the attention of the above persons (or 
their predecessors). 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Legal case files which include 
internal control records of such case 
files of both the persons currently 
holding the above positions and those 
who previously held such positions. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301: 26 U.S.C. 7801. 

Fcbcral, State, or local agency. 
maintaining civil. criminal or othcr 
rclcvnrlt cnforccmcnt information or 
other pcrtincnt information, which has 
rcqucstcd information rclcvant to or 
necessary to the rcqucsting agency's or 
the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance. license, contract. grant, or 
other benefit: (4) disclose relevant, non- 
privileged information to a court. 
magistrate, or administrative tribunal. 
including the presentation of evidence. 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery, litigation, or settlement 
negotiations. in response to a subpoena. 
or in connection with criminal law 
proceedings: (5) disclose information to 
foreign governments in accordance with 
formal or informal international 
agreements; (6) provide information to a 
congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains: 
(7) provide information to the news 
media in accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agency's functions relating to civil 
and criminal proceedings; (8) provide 
information to officials of labor 
organizations recognized under 5 U.S.C. 
Chapter 71 when relevant and necessary 
to their duties of exclusive 
representation; (9) provide information 
to third parties during the course of an 
investigation to the extent necessary to 
obtain information pertinent to the 
investigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DlSPOSlNQ OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

SYSTEM MANAQER(S) AND ADDRESS: 

Chicf Counscl, Dcputy Chicf Counsel. 
or thc Associatc Chief Counscls. 
rcspcctivcly, Intcrnal Rcvcnuc Scrvice, 
11 11 Constitution Avcnuc, NW.. 
Washington, DC 20221. 

NOTIFICATION PROCEDURE: 

This system may not be accessed for 
purposes of determining if the records 
pertain to a particular individual as the 
records are exempt under 5 U.S.C. 
5 52a (d) (5) and/or (k) (2). 

RECORDACCESSPROCEDURES: 

This system may not be accessed for 
purposes of inspection or for contest of 
content of records as the records are 
exempt under 5 U.S.C. 552a(d)(5) and/ 
or (k) (2). 

CONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Taxpayers and their representatives: 
Department of Treasury personnel; other 
Federal agencies; State, local. and 
foreign governments: other persons who 
communicate with the Internal Revenue 
Service. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act  

SYSTEM NAME: 

Reference Records of the Library in 
the Office of Chief Counsel-Treasury/ 
IRS. 

SYSTEM LOCATION: 

Office of the Associate Chief Counsel 
(Finance and Management). Internal 
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Rcvcnuc Scrvice. Offlcc of Chicf 
Counscl. 11  1 1  Constitution Avcnue. 
NW., Washington, DC 20224. 

CATEGORIES OF INDIVIDUALS COVERED BY ME 
SYSTEM: 

(1) Taxpaycrs who havc sought 
Corrgrcssional tax rclicf by means of a 
Prlvatc Bill. (2) IRS cmployccs who 
chargc out books. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) Nurncrlcal and alphabctical listing 
of Privatc Rclicf Bill and filcs rclatcd to 
the Bill. (2) Chargc cards and intcr- 
library loan forms. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDINQ CATEGORIES OF USERS AND 
THEPURPOSESOFSUCHUSES: 

Rccords may be used to: (1) Disclose 
pcrtincnt information to appropriate 
Fedcral. Statc, local, or foreign agcncics 
responsible for invcstigating or 
prosccuting thc violations of, or for 
enforcing, or implcmcnting, a statute. 
mlc, regulation, order. or license, whcre 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation; (2) disclose relevant, non- 
privilcgcd information to a court, 
magistrate, or administrative tribunal. 
including the presentation of evidence. 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery. litigation, or settlement 
negotiations, in response to a subpoena. 
or in connection with criminal law 
proceedings: (3) provide information to 
a congressional office in response to an 
inquiry made at the request of the 
individual to whom the record pertains; 
(4) provide information to  the news 
media in accordance with guidelines 
contained in 28 CFR 50.2 which relate 
to an agency's functions relating to civil 
and criminal proceedings: (5) provide 
information to officials of labor 
organizations recognized under 5 U.S.C. 
Chapter 71 when relevant and necessary 
to their duties of exclusive 
representation; (6) provide information 
to third parties during the course of an 
investigation to the extent necessary to 
obtain information pertinent to the 
investigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVINO, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper records and magnetic media. 

RETRIEVABILITY: 

Records are retrievable by the name of 
the individual to whom they pertain 

and Private Bill matcrial can also bc 
rctricvcd by H.R. or S. number. 

SAFEGUARDS: 

Although acccss is limltcd to 
authorized individuals, this matcrfal 
would bc available to any pcrson 
through a Frccdom of Information Act 
rcqucst. Acccss controls will not be lcss 
than thosc providcd by thc Automated 
Information Systcm Sccurity Handbook. 
IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Rccords arc maintained in accordance 
with Rccords Disposition Handbooks. 
IRM 1 (1 5)59.1 through IRM 1(15)59.32. 
Rccords arc regularly updated. If the 
library materials to which the rcfcrcnccs 
pertain arc no lorlgcr in thc library 
collection, thc rcfcrencc cards arc 
dcstroycd. 

SYSTEM MANAGER(S) AND ADDRESS: 

Associate Chicf Counscl (Finance and 
Managcmcnt). Intcrnal Rcvcnuc Scrvicc, 
Officc of Chicf Counscl. 1 11 1 
Constitution Avcnue. NW.. Washington. 
DC 20224. 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
this system of records contains a record 
pertaining to thcmselvcs may inquire in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C, appendix 
B. Inquiries should be addressed as in 
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking acccss to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR Part 1. 
subpart C. appendix B. Inquiries should 
be addressed to Assistant Chicf Caunsel 
(Disclosure Litigation). Internal Revenue 
Service, 11 11 Constitution Avenue. 
NW.. Washington. DC 20224. 

CONTESTING RECORD PROCEDURES: 

See "Record access procedures" 
above. 

RECORD SOURCE CATEQORIES: 

Material to which reference 
information pertains. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

None. 

SYSTEM NAME: 

Counsel Automated Tracking System 
(CATS) Records-TreasuryARS. 

SYSTEM LOCATION: 

Computer Records: Detroit Computing 
Center. 1300 John C. Lodge Drive, 
Detroit. Michigan 48226. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

(1) Taxpaycrs who initiated suits for 
refund In district courts or the Clalms 
Court. (2) Taxpaycrs who have filcd 
petitions wiilr thc Unitcd States Tax 
Court. (3) Taxpaycrs who have 
rcqucsted rulings from thc Scrvicc in 
thosc cascs in which thc rcqucst has 
bccn rcfcrrcd to thc Officc of Chicf 
Counsel for a lcgijl opinion. (4) 
Taxpaycrs who have bccn involvcd in 
litigation conccrning tllc collection of 
taxes. (5) Taxpaycrs whosc cascs were 
the subject of tcchnici~l advice. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Skclctal lcgal filcs and Indcxcs 
(including tnxpaycr nnrnc: unifonn issue 
list nurnbcr; kcy datcs; subject matter: 
name of attorncy and office handling thc 
case: and misccllancous remarks.) 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301; 26 U.S.C. 7801. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THEPURPOSESOFSUCHUSES: 

Disclosure of returns and return 
information may bc made only as 
provided by 26 U.S.C. 6103. Records 
othcr than returns and return 
information may be used to: (1) 
Ddisclose information to the 
Department of Justice for the purpose of 
litigating an action, seeking legal advice, 
or for research purposes; (2) disclose ' 
pertinent information to appropriate 
Federal. State, local, or foreign agencies 
responsible for investigating zr 
prosecuting the violations of. or for 
enforcing, or implementing. a statute. 
rule, regulation, order. or license, where 
the disclosing agency becomes aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
regulation; (3) disclose information to a 
Federal, State, or local agency, 
maintaining civil, criminal or other 
relevant enforcement information or 
other pertinent information, which has 
requested information relevant to or 
necessary to the requesting agency's or . 

the bureau's hiring or retention of an 
individual, or issuance of a security 
clearance, license, contract, grant. or 
other benefit; (4) disclose relevant. non- 
privileged information to a court, 
magistrate, or administrative eibunal 
including the presentation of evidence. 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery. litigation, or settlement 
negotiations, in response to a subpoena, . . - 
or in connection with criminal law 
proceedings; (5) disclose information to 
foreign governments in accordance with 
formal or informal international 
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agreements: (6) provide information to a 
congressional omce in rcsponsc to an 
fnquiry madc at the rcqucst of the 
individual to whom thc rccord pertains: 
(7) provide information to the ncws 
mcdia In accordancc with pidclincs 
containcd in 28 CFR 50.2 which rclate 
to an agcncy's functions rclating to civil 
and criminal procccdings; (8) providc 
information to officials of labor 
organizations rccognizcd undcr 5 U.S.C. 
Cliaplcr 71 whcn rclcvant and necessary 
to thcir dutics of cxclusivc 
rcprcscntation: (9) providc information 
to third partics during thc coursc of an 
invcstigation to the cxtcnt ncccssary to 
obtain information pcrtincnt to tllc 
invcstigation. 

POLICIES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DISPOSING OF RECORDS IN THE SYSTEM: 

STORAGE: 

Skclctal legal filcs and indcxcs are 
storcd on magnctic mcdia. Jnput 
documents are on paper. The CATS 
system also allows acccss by interactive 
tcrminal. 

RETRIEVABILIN: 

Records are retrievable by legal jacket 
number, the name of the person to 
whom they apply, and by name of the 
attorney to whom the cases are assigned. 

SAFEGUARDS: 

Access is limited to employees who 
have a need for such records in the 
course of thcir work. Background checks 
are made on employees. All facilities 
where records are stored have access 
limited to authorized personnel or 
individuals in the company of 
authorized personnel. Passwords are 
required in the Counsel Automated 
Tracking System to access system 
information. Access controls will not be 
less than those provided by the 
Automated Information System Security 
Handbook, IRM 2(10)00. 

RETENTION AND DISPOSAL: 

Records are maintained in accordance 
with Records Disposition Handbooks, 
IRM 1 (15)Sg.l through RM 1 (15)59.32. 
Magnetic media will be periodically 
updated to reflect changes and 
maintained as long as needed. 

SYSTEM MANAGER(S) AND ADDRESS: 

Associate Chief Counsel (Finance and 
Management), Internal Revenue Service. 
11 11 Constitution Avenue. NW., 
Washington. DC 20224. 

NOTIFICATION PROCEDURE: 

Most of the records in this system 
may not be accessed for purposes of 
determining if the records pertain to a 
particular individual as the records are 
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cxcmpt undcr 5 U.S.C. 552a(d)(5) and/ 
or (k)(2). An individual who wishcs to 
dctcrminc whcthcr the systcrn contains 
any rccords pertaining to himsclf which 
are not cxcrnpt may addrcss inquiries to 
thc Assistant Chicf Counscl (Disclosurc 
Litigation). 11  11 Constitution Avcnuc. 
NW.. Wasl~ington. DC 20224. 

RECORD ACCESS PROCEDURES: 

Most of thc rccords in this systcrn 
may not bc acccsscd for purposcs of 
inspcction or for contcst of contcnt of 
rccords as thc rccords arc cxcmpt under 
5 U.S.C. 552a(d)(5) and/or (k)(2). 
Individuals sccking acccss to any rccord 
which is not cxcmpt. or sccking to 
contcst its contcnt, may inquirc in 
accordancc with instn~ctions appearing 
at 3 1 CFR pnrt I .  subpart C, appcndix 
B. Inquirjcs should bc addrcsscd to the 
Assistant Chicf Counscl (Disclosure 
Litigation) whosc address is listcd 
above. Taxpaycrs sccking to adjust 
rccords which affcct thc dctcrmination 
of a tax asscssmcnt or thc balancc due. 
should utilizc existing proccdurcs for 
doing so, as substantive tax mattcrs are 
not subject to the amendment 
provisions of thc Privacy Act. 

CONTESTINQ RECORD PROCEDURES: 

See "Record access procedu;cs" 
above. 

RECORD SOURCE CATEGORIES: 

Taxpaycrs and their representatives; 
Department of Treasury personnel; other 

. Federal agencies, State, local, and 
foreign governments; witnesses; 
informants: parties to disputed matters 
of fact or law: othcr personi who 
communicate with the Intcmal Revenue 
Service. 

EXEMPTIONS CLAIMED FOR THE SYSTEM: 

This system has been designated as 
exempt from certain provisions of the 
Privacy Act. 

SYSTEM NAME: 

Correspondence Control and Records. 
Associate Chief Counsel (Technical and 
International)-TreasuryARS. 

_ SYSTEM LOCATION: 

National Office (See IRS appendix A.) 

CATEGORIES OF INDlVlDUALS COVERED BY THE 
SYSTEM: 

Individual subjects of letter rulings. 
technical advice. memorandum and 
other correspondence from the Office of 
the Associate Chief Counsel (Technical 
and International). 

CATEGORIES OF RECORDS IN THE SYSTEM: 

Cards. disks and tapes containing 
taxpayer names. date of correspondence. 

. I ( ,  l ~ ~ t r / ~ o t i c e s  69925 

issuc, and rclatcd information. 
including in somc cases thc conclusions 
rcachcd, and rclatcd lcttcr ruling. 
technical advice. memorandum and 
othcr corrcspondcncc filcs. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 301, 26 U.S.C. 7801. 7802. 
7602. 7805(a). 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THEPURPOSESOFSUCHUSES: 

Disclosurc of rcturns and rcturn 
information may be madc only as 
providcd by 26 U.S.C. 6103. Thcsc 
rccords and inforrnation in thcsc rccords 
may bc uscd to: (1) Disclosc information 
to thc Dcpartmcnt of Justicc in 
conncction with actual or potential 
criminal prosecution or civil litigation. 
and in conncction with rcqucsts for 
legal advice; (2) disclosc pcrtincnt 
information to approprtate Fcderal, 
State, local or forcign agcncics 
rcsponsible for invcstigating or 
prosecuting thc violations of. or for 
enforcing or implcmcnting, a statute. 
rule, rcgulation, order, or Hccnsc, whcre 
the disclosing agency bccomcs aware of 
an indication of a violation or potential 
violation of civil or criminal law or 
rcgulation: (3) disclose information to a 
Federal. State. or local agency 
maintaining civil, criminal or other 
relcvant enforcement information or 
othcr pertinent information. which has 
requested information relevant to or 
necessary to the requesting agency's or 
thc bureau's hiring or retention of an 
individual, or issuance of a sccurity 
clearance, license, contract, grant, or 
other benefit: (4) disclose information to 
a court, magistrate, or administrative 
tribunal in the course of presenting 
evidence, including disclosure to 
opposing counsel or witnesses in the 
course of civil discovery. litigation, or 
settlement negotiations, in response to a 
subpoena. or in connection with 
criminal law proceedings: (5) disclose 
information to foreign governments in 
accordance with formal or informal 
international agreements; (6) provide 
information to a congressional office in 
response to an inquiry made at the 
request of the individual to whom the 
record pertains: (7) provide information 
to the news media in accordance with 
guidelines contained in 28 CFR 50.2 
which relate to an agency's functions 
relating to civil and criminal 
proceedings; (8) provide information to 
unions recognized as exclusive 
bargaining representatives under the 
Civil Service Reform Act of 1978.5 
U.S.C. 7 1 1 1 and 7 1 14: (9) provide 
information to third parties during the 
course of an investigation to the extent 
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~ C C C S S ~ ~ ~  to obtain information TREASURYnRS 90.018 POLICIES AND PRACTICES FOR STORING, 
) lxrtfncnt to the jnvcstfgatfon. RETRIEVINQ, ACCESSING, RETAINING, AND 

SYSTEM NAME: DlSPOSlNQ OF RECORDS IN THE SYSTEM: 
POLICIES AND PRACTICES FOR STORING, Expcrt Witncss Library-Treasury/ 
RETRIEVINO, ACCESSING, RETAINING, AND IRS. 
DISPOSING OF RECORDS IN THE SYSTEM: STORAGE: 

SYSTEM LOCATION: 
STORAGE: 

Papcr rccords and magnctlc mcdia. 
Oficc of thc Assistant Chicf Courlscl 

Papcr rccords. nl;lp,nctic mcdin, and (Ficld SC~V~CCS), Office of tlic Chief RETRIEVABILITY: 

tnpcs. Counscl. Intcrnal Rcvcnuc Scnticc, 1 1 I 1 Indcxcd by name and subject matter 
Constitution Avcnuc, NW.. Washington, cxPCflisc. 

RETRIEVABILITY: DC 20224. 
SAFEGUARDS: 

Indexed by na~nc control nu~nbcr. CATEGOR~ES OF INDIVIDUALS COVERED By THE ACCCSS is Iimitcd to crnployccs who 
SAFEGUARDS: SYSTEM: havc a necd for such records in thc 

Potential cxpcrt wltncsscs for tax coursc of tllcir work. Furthcrmorc, 
Safeguards will not bc less than those litigation in a ofarcas of acccss to the papcr filcs is controlled by 

pmvidcd by tlhc Pliysicsl and Docurncnt cxpcnisc. a designated attorney in thc Tax Shcltcr Sccurity Handbook, IRM 1 (16)4 1 ,  and Branch. Acccss to thc cxpcrt witness 
the Automated Information Systcm CATEGORIES OF RECORDS IN THE SYSTEM: library indiccs on mag~~ctic media arc 
Sccurity Handbook, IRM 2(10)00. Namcs, addrcsscs. arid phone controllcd by the Tax Shcltcr Branch. 
RETENTION AND DISPOSAL: 

c x ~ c r t  witncsscs have Thc Tax Shcltcr Branch is locked during 
by IRS Or taxpayers in nonworking hours. All facilities where 

Cards. disks and tapcs are litigation. Thc library also contains records arc storcd have acccss limited to 
periodically updatcd and maintained as evaluations of the pcrformancc of each authorized pcnonncl or individuals in  
long as nccdcd. Rclatcd filcs arc cxpcrt. copics of transcripts whcrc the company of authorized pcrsonncl. 
dcstroycd or rctfrcd ovcr varying cxpcrts havc testified and copics of the Backgmund are madc on 
nurnbcrs of ycars as spcciflcd in thc cxpcrts' reports. . ctnployecs. Acccss controls will not bc Records Control Schcdulc, IRM 
1 (15)59.1(10). AUTHORITY FOR MAINTENANCE OF THE SYSTEM: less than provided 

u.~.c. 301; 26 U.S.C. 7602, 7801, Automated Information System Security 

SYSTEM MANAGER(S) AND ADDRESS: 7802, and 7805(a). Handbook. IRM 2(10)00. 

Associate Chicf Counscl (Technical 
and International), National Office. (See 
IRS appendix A.) 

NOTIFICATION PROCEDURE: 

Individuals seeking to determine if 
the system of records contains a rccord 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 31 CFR part 1, subpart C. ap~cndix  
8. Inquiries should be addressed to the 

I .4ssociate Chief Counsel (Technical and 
International), National Omce. (See IRS 
appendix A.) 

) 'IECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
.ecord contained in the system of 
.ecords or seeking to contest its content. 
nay inquire in accordance with 
asfructions appearing at 3 1 CFR part 1, 
ubpart C. appendix B. Inquiries should 
~e addressed to the Associate Chief 
:ounsel (Technical and International), 
!ational Office. (See IRS appendix A.) 

I ONTESTING RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
ct amendment of tax records. 

ICORD SOURCE CATEGORIES: 

Individual subjects of letter rulings, 
chnical advice memorandums, and 
her correspondence, field office 
:rsonnel. 

I EMPTlONS CLAIMED FOR THE SYSTEM: 

None. 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDINQ CATEGORIES OF USERS AND 
THE PURPOSES OF SUCH USES: 

Disclosurc of returns and rcturn 
information may be made only as 
provided by 26 U.S.C. 6103. Records 
other than returns and return 
information may be used to: (1) Disclose 
information to the Department of Justice 
in connection with requests for legal 
advice: (2) disclose information to a 
Federal, state, or local agency 
maintaining civil. criminal or other 
relevant enforcement information or 
othcr pertinent inforrnation, which has 
requested inforrnation relevant to or 
necessary to the requesting agency's or 
the bureau's hiring or retention of an 
individual. or issuance of or retention of 
a security clearance, license, contract. 
grant. or other benefit; (3) disclose 
relevant non-privileged information to 
a court. magistrate, or administrative 
tribunal. including the presentation of 
evidence, disclosures to opposing 
counsel or witnesses in the course of 
civil discovery. litigation. or settlement 
negotiations. in response to a subpoena 
where relevant or potcntially relevant to 
the proceeding: (4) provide information 
to a Congressional office in response to 
an inquiry made at the request of the 
individual to whom the record pertains; 
(5) provide information to third parties 
during the course of an investigation to 
the extent necessary to obtain 
information pertinent to the 
investigation. 

RETENTION AND DISPOSAL: 

The records will be periodically 
updatcd to reflect changes and 
maintained as long as needed. 

SYSTEM MANAGER(s) AND ADDRESS: 

Assistant Chief Counsel (Ficld ' 

Services). Internal Revenue Service. 
Omce of Chief Counscl. 11 11 
Constitution Avenue. NW. Washington. 
DC 20224. 

NOTlFlCATlON PROCEDURE: 

Individuals seeking to determine if 
this system of rccords contains a record 
pertaining to themselves may inquire in 
accordance with instructions appearing 
at 3 1 CFR part 1. subpart C, appendix 
B. Inquiries should be addressed as in  
"Record access procedures" below. 

RECORD ACCESS PROCEDURES: 

Individuals seeking access to any 
record contained in this system of 
records, or seeking to contest its 
content, may inquire in accordance with 
instructions appearing at 3 1 CFR part 1, 
subpart C, appendix B. Inquiries should 
be addressed to the Assistant Chicf 
Counsel (Disclosure Litigation). Internal 
Revenue Service. 1 11 1 Constitution 
Avenue. NW., Washington. DC 20224. 

CONTESTlNG RECORD PROCEDURES: 

26 U.S.C. 7852(e) prohibits Privacy 
Act amendment of tax records. 

RECORD SOURCE CATEGORIES: 

Attorneys working for the IRS and 
expert witnesses themselves. 
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1I& APPENDIX A 
Southcast Region (Atlanta): Rcglonal 

Commissioncr. lntcrnal Rcvcnuc Scrvicc. 
This appendix contain. the addrcsscs of P.O. Box 926. Stop 100-R. Atlanta. Gcorgia 

Trc!asuryllRS systcni locatio~rs along with thc 30370 
ritlc of thc principal systcrn n~;lnagcr(s) at Wcstcrn Kcglon (San Friir.rcisco); Rcglonal 
cacll location. Othcr systcni managcrs at Cornmissioncr. Intcrni~i Kcvcn~lc Scrvicc. 
thesc locations arc indivldt~i~lly notcd In the Room 51 1. iG.50 Mlssion Strcct. San 
test of thc systcrn notices. Gcncrally, Fri~ncisco. California 951 13 
Inqulrlcs under TrcasuryAHS systc!nrs shorlld Distrlct Dircctor. Intcmi~l Kcvcnuc Srrvlce, 
l)c addrcsscd to the office whcrc dic records P.0. Box 1818. Cincinnati. Ohio 15201 
in qucstlon arc located. For Rcgior~al and District Director. I ~ ~ t c r n i ~ l  Rcvcnrlc Service, 
District Oflicc rccords, thls would 1)c tlie P.O. Box 991 81. CI(bvclond. Ohio 41 199 
omcc wlth j~~rlsdiction ovcr the arca whcre District Director, Intcmal Rcvcnuc Scrvicc. 
thc individual rcsldcs. For lntcrnal Rcvcnue P.0. Box 330500. Stop # 1, Detroit, 
Scrvice Ccntcr rccords, thls would l)c the Michlgan 18232-6500 
scrvifc ccntcr whcrc thc individui~l filcs District Director. I~rtcnial R c v c n ~ ~ c  Scrvicc, 
Pcdcral incornc tiix rcturns. P.O. Box 11G87. Stop 10, Indii~napolis. 
NATIONAL OFFICE INTERNAL REVENUE Jndii~na 46241 
SElZVlCE District Dlrcctor, lntcrnal R c v c n ~ ~ e  Scrvicc, 

P.O. Box 1735. Stop 100, Lo~~isvillc. National Diri!ctor. Equal Employmcnt 
Opportunity and Divcrslty Kcntucky 4020 1 

District Dircctor. Intcmal Rcvcnue Scrvicc, National Dlrcctor. Communications 
Assistant Cornmissioncr (Collection) 425 Juliana Strcct. Parkcrsburg. Wcst 

Chlcf Information Officcr Virginia 26101 
Assistant Cornmissioncr (Employee Plans Dlrcctor. lntcrnal Rcvcnilc Scrvicc Ccntcr. 

and Exempt Organizations) 201 W. Second Strcct., Covington. 

Natlonal Director. Stratcglc Plarmlng and Kcntucky 4 101 9 
Rescarch Dlstrict Dircctor. Intcmai Revenue Scrvice, 

National Director. Conlpllance and Rcscarch George Fallon Building. 31 Hopkins 
Chlcf Financial Ofnccr Pla7a. Baltimorc, Maryland 21 201 
Chlef, National Managcmcnt and Dlstrlct Director, Internal Revcnue Scrvice. 

Administration P.O. Box 939. Newark. New Jersey 07 101 
Chlef Taxpayer Service District Director, Internal Revenue Service. ) Assistant Commissioner (Criminal W.J. Green Federal Building. 600 Arch 

Investigation) Street. Philadelphia, Pennsylvania 19106 
Assistant Commissioner (Examination) District Director. Intemal Revenue Service, 
Assistant Commissioner (International) 1000 Liberty Avenue, Room 1139. 
Assistant Commissioner (Procurement) Pittsburgh. Pennsylvania 15222 
Chief Inspector District Director, Internal Revenue Scrvice, 

Director. Office of Disclosure 400 North Elghth Street, Richmond. 
Virglnia 23210 The address for all of the above systcms 

managers with the ofthe A~~~~~~~~ District Director. Internal Revenue Scrvice. 
Commhsfoner (International), notcd bclow. 409 Silverslde Road. Wilmington. 
is as follows: . . Delaware 19809 

Director, Internal Revenue Service Center. 11 11 ConsUtution Avenue. NW.. Washington, Roosevelt Boulevard, DC 20224 Philadelphia. Pennsylvania 19154 Assistant Commhsioner (Internationa1). District Director. Internal Revenue Service, L'Enfant Plaza, SW., Fourth Floor, 
Washington, DC 20024 Fedelal Building. 115 Fourth Avenue, 

SE.. Aberdeen. South Dakota 57401 
ADDRESSES OF THE DETROIT District Director. Internal Revenue Service, 
C O M P W G  CENTER. MARTINSBURG 230 South Dearborn Street, Room 2890. 
COMPUTING CENTER. AND THE AUSTIN 
SERVICE CENTER 

Chlcago. Illlnois 60604 
District Director. Internal Revenue Service. 

Director, Detrolt Computing Center, 1300 
John C. Lodge Drive. Detroit. Michlgan 
48226. 

Director. Manlnsburg Computing Center, 
P.O. Box 1208. Martinsburg. West Virginia 
25401. 

Director. Austin Service Center. Stop 7000 
AUSC. 3651 interregional Hwy 35. Austin. 
Texas 7874 1. 

ADDRESSES OF REGIOXAL OFFICES. 
DISTRICT OFFICES. AND INTERNAL 
EVENUE SERVICE CENTERS 

I Regional Omccs 
Midstates Region (Dallas): Regional 

Commissioner. Internal Revenue Service 
4050 Alpha Road. Dallas. Texas 75244- 
4203 

Northeast Region (Manhattan): Regional 
Commissioner, Internal Revenue Service. 

Federal Bullding. 210 Walnut Street. Des 
Moines. Iowa 50309 

District Director, Internal Revenue Service, 
Federal Building and Post Omce. 657 
Second Avcnue. North Fargo. Nonh 
Dakota 58 102 

Dlstrict Director. Internal Revenue Service. 
Federal Buildlng. Second Floor, 301 
South Park Avenue. Helena. Montana 
5962600 16 

District Director, Intcrnal Revenue Service. 
Federal Building and Coun House. 310 
West Wisconsin Avenue. Milwaukee, 
Wlsconsin 53203 

District Director. Internal Revenue Service, 
Federal Office Buildlng. 106 South 
Fifteenth Street, Omaha. Nebraska 68102 

District Director, Internal Revenue Service. 
1222 Spruce Street. St. Louis. Missouri 
63101 
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District Director. Itltcmal Kevcnuc Scrvicc. 
Fcdcml Bullding and Court House. 316 
North R o l ~ r t  Stmcr. St. Paul. Minnesota 
55 101 

Distrlct Dtwctor. Intcrnal Rrvcnuc Scrvicc. 
320 Wcst Wirshiny,ton Strcct, Sprlngficltl. 
lllil~ois G2701 

Dircctor, lntcrnal Hcvcn~~c! Srrvicc Center, 
P.0. Uox 24551, Kansas Clty. Missot~rt 
61131 

Ulstrlct Dlrcctor. Internal Rcvcnrlc Scrvicc, 
John F. Kcnnctiy Pccl(.r;~l Billlding, 
Govcrnmcnt Ccntcr, Boston, 
Massacl~usctts 02203 

District Dlrcctor. Intcrnal Rcvcntlc Scrvicc. 
G8 Scwall Strcct, Ai~g~lsta. Malnc 04330 

Distrlct Dircctor. Intcrnal IZcverruc: Scrvlcc, 
Leo W. O'Bricn Federal Bullding. 
Clinton Avcr~llc and North 1'c;lrl Strcct. 
Albany, New York 12207 

District Dircctor, lntcmiil Kcvcnllc Scrvlcc, 
120 Church Strcct. Ncw York. Ncw York 
10007 

Distrlct Director, lntcrnal Rcvcnuc Scrvlcc. 
35 Tillary Strcct, Brooklyn, Ncw York 
11201 

District Dlrcctor. Intcmal Rcvcnuc Scrvicc. 
1 11 West Huron Strcct, Buffalo. Ncw 
York 14202 

District Director. Intcrnal Rcvcnuc Scrvicc, 
Coilrthouse Plaza, 119 Maln Strcet. 
Burlington, Vermont 05401 

District Director, internal Revenue Scrvice. 
William R. Cotter Fcderal Buildlng. Stop 
201, 135 High Street. Hartford. 
Connecticut 06103 

District Director, Intcmal Revenue Scrvlce. 
Fedclal Bulldlng, 8 0  Daniel Strcet, 
Portsmouth, New Hampshire 03801 

District Director. Internal Revenue Scrvice, 
380 Westminster Mall. Providence, 
Rhode Island 02903 

Director, Intemal Revenue Scrvice. Stop 
100,310 Lowell Srreet, Andover, 
Massachusetts 05501 

Director, lntcrnal Revenue Scrvice Center, 
Stop 100. 1040 Waverly Avenue. 
Holtsville. New York 11799 

District Director, Internal Revcnue Service. 
401 West Peachtree Strect. NW. Atlanta. 
Georgia 30365 

District Director, Intcrnal Revenue Service. 
500 Twenty-second Street South, 
Birmingham, Alabama. 35233 

Dbtrict Director, Internal Revenue Service. 
1835 Assembly Strcet, Columbia. South 
Camlina 29201 

Distrlct Director. Internal Revenue Service. 
320 Federal Place. Greensboro. North 
Carolina 27401 

District Director. Internal Revcnue Service. 
Suite 504. 100 W. Capitol Street, Suite 
501, Jackson. Mfssissippl39269 

D i s ~ i c t  Director. Internal Revenue Service. 
Federal Office Building. 400 West Bay 
Street. Jacksonville. Florida 32202 

District Director. Intemal Revenue Service. 
801 Broadway. Nashville, Tennessee 
37203 

District Director. Internal Revenue Service. 
(Stop 6) 700 West Capitol. Little Rock, 
Arkansas 72201 

District Director, Internal Revenue Service. 
(Stop 6) 501 Magazine Street. New 
Orleans. Louisiana 701 30 
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District Dlrcctor, Internal Rcvcnllc Scrvicc. 
011e Univemlty Drivc. Bullding B, Ft. 
Laudcrdale, Florida 33324 

Director. lnternal Rcvcnuc Scrvicc Centcr, 
4800 Buford Highway. Chamblee. 
Gcorgla 3031 1 

Direcror, Inrernal Rcvcn~rc Scrvicc Ccntcr. 
P.O. Box 30309. Alrport Mail Facility. 
Mcmphis. 'ltnncssce 38 130 

Dlstrlct Dlrcctor, Intcrnill Rcvcnuc Scrvlcc, 
5338 Montgomery NE. 3rd I:loor. 
A1l)uqucrquc. New Mcxlco 87109 

Dlstrlct Dlrcctor, Intcrnal Rcvcnuc Scrvlcc. 
Stop l00D AUS. 300 East Eighth Strcct. 
Austin. Tcxas 78701 

District Dircctor, Intcrnal Kcvcnuc Scrvlcc, 
1919 Smith Strcct. Houston. Tcxas 77002 

District Dircctor. Ititcmal l i cvcn~~c  Scrvlcc. 
308 West Twcnty.first Strcct. Chcyennc. 
Wyomlnn 82001 

Dfstilct ~ i & c t o r ,  Intcrnal Rcvcnue Scrvicc. 
Stop 1000 DAL, 1 100 Comnlcrcc Strcct, 
Dallas, Tcxas 75242 

District Dlrcctor, Intcrnal Rcvcnuc Scrvice, 
600 Scvcntccnth Strect. Stop 1000 DEN, 
Denver. Colorado 80202-2190 

District Dircctor, Intcrnal Hcvcn~~c Scrvlcc. 
210 East Earl1 Drivc. S i s t l ~  Floor, Rooni 
600 Phocnlx. Arizona 85012 

Distrlct Director, lntcrnal Rcvcnue Scrvlce. 
465 South 400 East, Salt Lakc City, Utah 
84111 

District Director, Intcrnal Rcvcnue Servlce, 
200 NW. Fourth Street. Oklahoma City, 
Oklahoma 73 102 

District Director, Internal Revenue Service. 
4 12 South Main Street. Wichita, Kansas 
76202 

Director. Internal Revenue Service Center. 
365 1 South Interregional Highway. 
Austin, Texas 73301 

Director, Internal Revenue Service Center. 
1160 West 1200 South Street. Ogden, 
Utah 84201 . 

District Director. Internal Revenue Servlce, 
949 East Thirty-sixth Avenue. 
Anchorage. Alaska 99508 

District Director. Internal Revenue Service. 
Box 04 1.550 West Fort Strect. Boise, 
Idaho 83724 

District Director, Internal Revenue Service. 
PJKK Federal Building. 300 Ala Moana. 
Honolulu. Hawail 96850 

District Director, Internal Revenue Service, 
24000 Avlla Road. Laguna Niguel. 
California 92677 

District Dlrector. Internal Revenue Service. 
300 North Los Angeles Sueet. Los 
Angelcs. California 90012 

District Director, Internal Revenue Service. 
1220 SW. Third Avenue. Ponland. 
Oregon 97204 

District Director. Internal Revenue Service. 
4750 West Oakey Boulevard. Las Vegas. 
Nevada 89 102 

District Director. Internal Revenue Service. 
4330 Wan Avenue. N o d  Highland. 
Callfomia 95660 

District Dlrector, lnternal Revenue Service, 
130 1 Clay Street, South Tower. San 
Francisco, California 94612 

District Director. Internal Revenue Service, 
55 South Market Street. San Jose. 
California 951 13 

District Director, Internal Revenue Service. 
915 Second Avenue. Seattle. 
Washlngton, 98 174 
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Director. lntcrnal Rrvenuc Scrvlcc Ccntcr. 
5045 East Buticr Avcnuc. Fresno. 
California 93888 

ADDRESSES OF CHIEF COUNSEL. 
REGIONAL COUNSEL. DISTRICT COUNSEL. 
AND REGIONAL L)IRECI'OR OF AI'PEALS 
OFFICES 

National Officc 
Omcc of die National Dircctor of Appcals. 

Jntcrnal Rcvcn~tc Scrvlcc, 901 D Strcct. 
SW., Box 68, Wasl~in~ton,  LX: 20024 

Offlcc of thc Assistant Chief Counsel 
(Crimi~~al Tax). Officc of Chicf Counsel, 
Intcrnal Rcvcnuc Scrvicc, 11 11 
Constitution Avcnuc, NW., Washington, 
DC 20224 

Officc of thc Assfstant Chlcf Counscl 
(Dlsclosurc Lltlgarlon), Officc of Chlcf 
Counscl, 1ntc:rnal IZcvcnuc Scrvicc. 11 1 1 
Cotlsritutlon Avcnl~c. NW., Wasi~ington. 
DC 20224 

Officc of the Asslstant Chlcf Counscl 
(Ccncml Lcgal Scrvlccs). Officc of Chlcf 
Counscl. lntcrnal Rcvcnuc Scrvicc, 11 I 1 
Constiti~tion Avcnuc. NW.. Washington. 
DC 20224 

Offlce of the Assistant Chlcf Co~lnscl 
(Gcncral Litigation), Officc of Chlcf 
Counscl. Intcrnal Rcvcnuc Scrvlcc, 11 11 
Constitution Avenuc. NW., Washington. 
DC 20224 

Officc of the Assistant Chlcf Counscl 
(Corporate), Omce of Chief Counscl, 
Internal Rcvcnue Servlce. 1 11 1 
Constitution Avcnue, NW.. Washington. 
DC 20224 

Office of the Assistant Chief Counsel [Income 
Tax and Accounting), Omce of chi i f  
Counsel. Internal Revenue Scrvlce. 11 1 1 
Constitution Avenue, NW.. Washington. 
DC 20224 

Office of the Assistant Chief Counscl 
(Employee Benefits and Exempt 
Organizations). 3 m c e  of Chlef Counscl. 
Intcrnal Revenue Service. 11 1 1 
Constitution Avenue. NW.. Washlnnton. - 
DC 20224 

Office of the Assistant Counsel lFicld 
Services). Office of chief ~ o u n s e l ,  lnternal 
Revenue Service. 11 11 Constitution 
Avenue. NW.. Washlngton, DC 20224 

Office of the Assistant Chief Counsel 
(Financial Institutions and Products), 
Office of Chief Counsel, Internal Revenue 
Service, 11 11 Constitution Avenue. NW.. 
Washington. DC 20224 

Office of the Assistant Chief Counsel 
(Passthroughs and Special Industries), 
Office of Chief Counsel. Internal Revenue 
Service, 11 11 Constitution Avenue. NW.. 
Washington. DC 20224 

Chlef Counsel. Deputy Chief Counsel. 
Associate Chief Counsels (Litigation). 
(Domestic). (International). Finance and 
Management) and (Employee Benefits and 
Exempt Organizations). Office of Chlef 
Counsel. Internal Revenue Service. 1 11 1 
Constitution Avenue. NW.. Washington. 
DC 20224 

Regional Counsel Offices 
Northeast Region: Regional Counsel's Office. 

IRS. North-Atlantic Region. 7 World Trade 
Center. Twenty-fifth floor. New York, New 
York 10048 
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Soutllcast Rrgion: Reglonal Counwl's Omcc. 
IRS. 101 West Peachtrce Strcct, Sultc 
2 1 I 0-Stop 180-R. Atlanta, Ceorgla 30365 

Midstutcs Region: Regional Counsel's Omce, 
. IRS, 4050 Alpha Road. 11th Floor. Dallas. 

Tcxas 75244-4203 
Wcstcrn Rcgion: I<c!glonal Co~lns~l 's  OfXcc. 

IRS. Room 5 14, 1650 Mission Street. Ssn 
Fr;lnclsco, Califomla 94 103 

Rcglonai Dlrrctor of Appcals 
Northeast Rcrglon: Rrgional Director of 

Appeals. IKS. 90 C h ~ ~ r c h  Strcct, I<oom 1003 
New York NY 10007 

Southcast Reglon: Rcgional Dlrcctor of 
Appcels,.IHS. 625 Fcdcral Offlcc B~lildlng. 
Sultc 2118, 401 Wcst Pcachtrcc Strcct. 
NW., Atlontil, Ccorgla 30365 

Midstatcs Rcgion: Hcginnal l>irc~ctor o f  
Appcals, IKS, 1050 Alpha Road, 
Fourteenth Floor, Uail;is. Tcxas 75244- 
1203 

Wcstcrn Rcglon: Rcgional Utrcctor of 
Appcnls, IIiS. Room 51 5. 1650 Misslon 
Strcct. San Francisco. California 94 103 

~ is t r i c t  Counsel omccs 
District Counscl's Offlce. IRS, 7 World Tmdc 

Ccntcr. Twcntv-fourth Floor, Ncw York, 
New York 10c48 

Distrlct Counscl's Offlcc. IRS. Leo W. O'Brlcn 
Fedcrdl Building, Cilnton Avcnuc and N. 
Pearl Strcct. Albany. New York 12207 

Distrlct Counsel's Office. IRS. 10 G~uscway 
Street. Room 401, Boston. Massachusetts 
02222- 106 1 

Dlstrlct Counscl's Office, I S  Brooklyn 
Office, IGOO Stewart Avenue, Sultc 601, 
Uniondale, New York 11590 

District Counscl's Office. IRS. 28 Church 
Street, Guaranty Building, Suite 500, 
Buffalo, Ncw York 14202 

District Counscl's Office. IRS, 333 East Rlver 
Drive. Suite 200. Commerce Ccnter One, 
Hartford, Connecticut 061 08 

District Counsel's Office. IRS. Room 10424. 
600 Arch Street. Philadelphia, 
Pennsylvania 19106 

District Counsel's OMce, IRS, Room 4100, 
101 West Lombard Street. Baltimore. 
Maryland 21201 

District Counsel's OMce, IRS, Room 904,970 
Broad Street. Newark. New Jeney 07102 

District Counscl's OMce. IRS, 1001 Libcrty 
Center. Room 601 C. Pittsburgh. 
Pennsylvania 15222 

Distrlct Counscl's Office. IRS. 2727 
Enterprise Parkway. Fint  Floor, Richmond. 
Virginia 23240 

District Counsel's Office. IRS. 4620 
Wisconsin Avenue. NW.. Fourth Floor, 
Washington. DC 200 16 

District Counsel's Omce. IRS. Suite 1400.401 
West Peachtree Street. NW.. Atlanta, 
Georgia 30365 

District Counsel's Omce. IRS. Room 340,500 
Twenty-second Sueet. South. Birmingham. 
Alabama 35233 

District Counsel's Office. IRS. Room 509,320 
Federal Place, Greensboro. North Carolina 
27401 

District Counsel's Office. IRS. Box 35027, 
Federal Officc Building. 400 West Bay 
Street. Room 564. Jacksonville, Florida 
32202 

District Counsel's Office. IRS. Room 11 14. 
Federal Office Building. 51 SW Fint 
Avenue. Miami, Florida 33130 
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Dlstrict Counscl's OMce. I=. Room 703. U.S. 
Counhousc. 801 Broadway. Nashville. . 

1) Tennessee 37203-38 14 
District Counsel's Office. IHS, 917 Hale Boggs 

Building. 501 Magazine Street, New 
Orleans. Louisiana 70 130 

Dlstrict Counscl's Offlce. IHS. Room 7525. 
John Wcld I'cck Fcdcnl Builcltng 550 Maln 
Strcct, Clnclnnalt. Ohlo 45202 

Diswlct Counscl's Offlcc, IKS. Sclttc 810. Onc 
Clcvcland Ccntcr, 1375 East, NinUi Strcct, 
Clcvcland, Otiio 44 1 14 

District Counsel's OMcc. IKS, 1870 
McNamara B~~lldtng, 477 Michlgan 
Avcnllc. Dctmlt. Mlchigan 48226 

Dlstrlct Counsel's Office. IRS. 513 Mlnton- 
Capchart Fcdcral Bullding, 575 N. 
Pcnnsylv;~nia Strcct, Indlnn;~polis. Indiana 
4G204 

Dlstrict Coc~nscl's Officc, IHS, Suite 1100 
Hcyl~urn Ut:ll(tlng, 332 Wcst Broiidway. 
Lo~lisvlllc. Kc!nt~lcky 40202 

District Counscl's Officc, IKS, 219 Soutll 
Dcarbom Strcct, Room 1342, Chicago, 
Illtnois GOGO4 

Dlstrlct Counsel's Officc, IRS, 139 Fcdcnl 
Bulltling. 210 Walnut Strcct. Dcs Molncs, 
Iowa 50'309 

Distrlct Co~rnscl's Officc, IRS. Room 212, 
Fedcral Building, 301 South Park Avr.nue. 
Hclcna. Monttana 59626 

District Counscl's Office, IRS, 2700 Federal 
Office Bulldlng, 91 1 Walnut Street, Kansas 
City, Missourl64 106 

Dlstrlct Counsel's Office, IRS, 760 Hcnry 
Reuss Fcdcral Plaza, Sulte 760.310 Wcct 
Wisconsin Avenue. Milwaukee. Wlsconsin 
53203 

District Counsel's Office, IRS, 3101 Federal 
Bulldlng, 215 North Seventeenth Street, 
Omaha, Nebraska 681 0 1 

District Counsel's Office, IRS, Room 720,320 
West Washington Street, Springfield, 
Illinois 62701 

District Counsel's Offlce. IRS. Third Floor. 
Chouteau Ccn:er. 133 S. Eleventh Sueet. 
St. Louis. Mlssoud 631 02 

District Counsel's Office. IRS, Galtier Plaza. 
Suite 650.175 East Flfth Street. St. Paul. 
Minnesota 55 101 

District Counsel's Office. IRS, 5338 
Montgomery NE Suite 400. Albuquerque. 
New Mexico 87 109 

Dlsaict Counsel's Offlce. IRS. Room 601.300 
East Eighth Street, Austin. Texas 78701 

Distrlct Counsel's Office, IRS. Room 12A24. 
Stop 2000 DAL. 1 100 Commerce Street, 
Dallas. Texas 75242 

District Counsel's Omce. IRS, Suite 500. 1214 
Speer Boulevard, Denver, Colorado 80201 

Dlstrict Counsel's Omce. IRS, Suite 350. 
10850 Richmond Avenue. Houston. Texas 
77042-4775 

District Counsel's Office. IRS. Suite 320.500 
West Main. Oklahoma City. Oklahoma 
73 102 

District Counsel's Office. IRS. Suite 1500, 
3225 N. Central Avenue. Phoenix. Arizona 
85012 

Disuict Counsel. IRS. Room 131. Wallace F. 
Bennett Federal ~ b i l d i n ~ .  125.South State 
Street. Salt Lake City. Utah 84 138 

District Counsel's Office. IRS. Room 607.949 
East Thtm/-sixth Avenue. Anchorage. 
Alaska 99508 

District Counsel's Offlce. IRS. Box 024. 550 
West Fort Street. Bolse. Idaho 83724 

District Counscl's Offlce. IKS. 71 19 I'JKK 
Federal Building. 300 Ala Moana 
Boulevard. Honol~r lu. Hawai i 96850 

District Counsel's OMcc, IRS, Fourth Floor, 
Chct Hollficld Bufldlng, 21000 Avlla Road. 
Laguna Ntgilc!. Callfomla 92656 

District Counscl's Officc, IKS, 1750 Oitkcy, 
Suitc 403, Las Vegas, Nevada 89102 

Illstrict Co~~lwc:l's Officc. IHS. 30 18 Fcd(!r;ll 
Bull(iing. 300 N. Los A~lgclcs Strrct. Los 
Angclcs, Califomla 9001 2 

District Counscl's Office. IHS, 222 SW. 
Col~ln~bla, Suitc 450, 1'0rtli1r1ti. Oregon 
9720 1 

District Coclnscl's Office, IlZS. 4330 Nlr t  
Avcnue. Suite 470. North Highlands. 
C;~ltfomta 956G0 

Dlstrlct Counsc*l's Offico. IHS. Suitc 901. 701 
B Street. San Dicgo. California 92101 

Dlstrict Co~~nscl 's  Officc, IHS. Room 504. I G O  
Spciir Strcct. Siln f ' r i l ~ l ~ i ~ c ~ .  California 
94 105 

District Counscl's Offlcc. IRS. Sultc 505. 55 
Soutl~ Markct Strcct. San Jose, California 
951 13 

District Counscl's Offlce. IRS. 27 10 Fcdcral 
Building. 915 Sccond kvenuc. ~ c i ~ t t l c .  
Washington 98 174 

Dlstrlct Coc~nscl's Officc, IKS. 950 Hampshirc 
Road. East Pavllion, Thousand Oaks. 
California 91361 

BILLING CODE: 48 lH7 -P  

United States Mint 

TREASURY1U.S. MINT .001 

SYSTEM NAME: 

Cash Receivable Accounting 
Information System-Treasury/Unitcd 
States Mint. 

SYSTEM LOCATION: 

United States Mint. Judiciary Square 
Building. 633 3rd Street. NW, 
Washington. DC 20220; United Statcs 
Mint. 151 North Independence Mall 
East. Philadelphia. PA 19 106; United 
States Mint. 320 West Colfax Avenue. 
Denver, CO 80204: United States Mint, 
155 Herrnann Street. San Francisco, CA 
94 102; United States Mint. West Point. 
NY 10996; United States Bullion 
Depository. Fort Knox. KY 40 12 1. 

CATEGORIES OF INDIVIDUALS COVERED BY THE 
SYSTEM: 

Employees and former employees of 
the United States Mint and the general 
public who have: (a) Served on  jury 
duty when employed by the Linited 
States Mint; (b) Paid for lost 
Government property belonging to the 
Mint; (c) Purchased numismatic items 
from Mint sales outlets: and (d) Have 
obtained travel advances. 

CATEGORIES OF RECORDS IN THE SYSTEM: 

(1) Receivables due from Mint 
employees. former employees and 
general public for lost Government 
property, salary overpayments, and cash 
sales of over-the-counter numismatic 

itcms: and (2) Rcccivnblcs duc from 
Mint cmployccs and formcr cmployccs 
who have outstanding travcl advanccs. 

AUTHORITY FOR MAINTENANCE OF THE SYSTEM: 

5 U.S.C. 5537 and 31 U.S.C. 5 1 1 1 
(a) (3) 

ROUTINE USES OF RECORDS MAINTAINED IN THE 
SYSTEM, INCLUDING CATEGORIES OF USERS AND 
THEPURPOSESOFSUCHUSES: 

Thcsc records and information in the 
rccords may be uscd to disclose 
information to: (1) Accoui~tlng officcs. 
managers, supcrvisors and go;crnrnc~~t 
oMlcinls pertaining to cash rcccivnblcs 
and dcbts owcd the Govcrnmcnt; (2) 
appropriate Fcdcral, state, loc;il, or 
foreign agcncics rcsponsiblc for 
investigating or prosecuting the 
violations of, or for enforcing or 
implcmcntlng, a statute. rule. 
rcgulation, ordcr. or liccnse: (3) a 
Fcdcral, statc. or local agcncy, 
maintaining civil, crlminal or othcr , 

rclcvant cnforccmcnt information or 
other pcrtincnt information. which has 
rcquestcd information rclevant to or 
necessary to the rcqucsting agency's or 
the bureau's hiring or rctcntion of an 
employcc. or issuancc of a security 
clearance, liccnse, contract, grant. or 
other bencfit; (4) a court, magistrate, or 
administrative tribunal in the course of 
presenting evidence. including 
disclosures to opposing counsel or 
witnesses in the course of civil 
discovery. litigation. or settlement 
negotiations, in response to a court- 
ordered subpoena. or in connection 
with criminal law proceedings; (5) 
foreign governments in accordance with 
formal or informal international 
agreements: (6) a congressional office in 
response to an inquiry made at the 
request of the individual to whom the 
record pertains; (7) the news media in 
accordance with guidelines contained in 
28 CFR 50.2 which relate to an agency's 
functions relating to civil and criminal 
proceedings: (8) unions recognized as 
exclusive bargaining representatives 
under the Civil Service Reform Act of 
1978.5 U.S.C. 71 1 1 and 71 14; (9) third 
parties during the course of an 
investigation to the extent necessary to 
obtain information pertinent to the 
investigation. 

POLlClES AND PRACTICES FOR STORING, 
RETRIEVING, ACCESSING, RETAINING, AND 
DlSPOSlNG OF RECORDS IN THE SYSTEM: 

STORAGE: 

Paper documents. 

RETRIEVABILITY: 

Name or number substitute. 
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DEPARTMENT OF THE TREASURY 

31 CFR Part 1 

Departmental Offices; Disclosure of Records: Freedom of 
Information Act 

AGENCY: Department of the Treasury. 
- - 

ACTION: Final rule. 

SUMMARY: This document amends the Department of the Treasury's 
regulations on the disclosure of records under the Freedom of 
Information Act (FOIA). The amendment incorporates requirements of the 
Electronic Freedom of Information Act- Amendments of 1996 (Pub. L. 104- 
231) with respect to records maintained in electronic formats, the 
timing of agency responses to FOIA requests, and other procedural 
matters. 

EFFECTIVE DATE: June 30, 2000. .-- 

FOR FURTHER INFORMATION CONTACT: Alana Johnson, Departmental Disclosure 
Officer, Department of the Treasury (202) 622-0930. 

SUPPLEMENTARY INFORMATION: On May 6, 1999, the Department published a 
proposed rule that revised and updated its regulations on disclosure of 
records under the Freedom of Information Act (FOIA). See 64 FR 24454, 
~a~ 6, 1999. The public was afforded an opportunity to participate in 
the rulemaking through submission of written comments on the proposed 
rule. 

Comments 

Comments were received from a public interest organization. Two of 
its recommendations were adopted in part, and as a result, new or 
revised language has been incorporated in the final regulation. The 
Department's responses to the specific recommendations made by the 
public interest organization are given below: 

1. Time-of-Request Cut-off Policy. The cornmenter objected to the 
use of the date of receipt of a request by the appropriate bureau 
official as a cut-off date for records considered to be responsive to 
the request. Commenter believes that a later cut-off date will in some 
circumstances result in a much fuller and complete disclosure. The 
Department's proposed use of the date of receipt is a wide-spread 
government practice. To do it otherwise would be administratively 
impractical. Therefore, Treasury has determined that use of the date of 
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, receipt as a cut-off date for responsive records is reasonable. 
, , ;  - 2. Expedited Processing and Standard Regarding "Urgency-to 

Inform." The proposed regulation pertaining to requests for expedited 
processing at Sec. 1.5(e) (2) (ii) includes language which defines 
"compelling need" with respect to a request made by a person 
primarily engaged in disseminating information. The regulation states 
that the standard of "urgency to inform" requires that the records 
requested "pertain to a matter of current exigency to the American 
public and that delaying a response to a request for records would 
compromise a significant recognized interest to and throughout the 
American general public." The commenter objects to this standard, 
asserting that it unduly restricts the types of requests that must be 
expedited under the statute. The Department believes that the terms 
"significant recognized interest" and "to and throughout the 
American public" do not narrow the application of the statutory 
language but rather clarify appropriately the basis for permitting 
expedited processing in specific circumstances. Therefore, no change 
will be made to this section. 

3. Categories for Expedited Processing. The commenter recommended 
that an additional category for ex~edited processing be added: The loss 
of substantial due process rights. The Department has decided not to 
accept this recommendation. This does not eliminate the use of the FOIA 
process for this purpose, and other avenues are available to an 

- 
individual to seek records to support a claim that due process rights 
are not being afforded. 

4. The commenter expressed concern about Treasury's receipt of 
multiple FOIA requests for records about a particular current event, 
and the possible resultant delay in processing those requests because 
of an existing request backlog. The Department agrees with the addition 
of language in the regulation in order to address this concern, and has 
added the following as paragraph (4) in Sec. 1.5(a): 

- 

When a bureau receives five or more requests for substantially 
the same records, it shall place those requests in front of an . . 
existing request backlog that the responsible official may have. 
Upon completion of processing, the released records shall be made 
available in the bureau's public reading room, and if created on or 
after November 1, 1996, shall be-made available in the electronic 
reading room of the bureau's web site. 

5. Timing for Release of Information Made Available by Computer 
~elecommunications. The commenter objected to the Department's language 
at Sec. 1.4(b), which-states that records required to be made available 
pursuant to section (a)(2) of the FOIA shall be made available on the 
Internet "no later than one year after such records are created." The 
commenter believes that the "no later than one year" provision is not 
authorized by statute and imposes a needless delay that frustrates the 
purpose of the electronic reading room requirement. The Department 
disagrees. However, the final rule has been revised to include "as 
soon as practicable but" after "November 1, 1996" and before "no 
later than one year after such records are created * * * . "  1' 
addition, we believe that the inclusion of language at Sac. 1.5(c) 
(addressing the commenter's concern about existing backlogs delaying 
multiple requests for same records) addresses this particular concern 
also. Should multiple requests for the same records be received, those 
records will be given first priority processing and placed on the 
Internet. 

6. Consultations and Referrals. The commenter objects to the 
Department's practice of referring records which originated at another 
bureau cr agency to that originating bureau or agency for direct 



I response to the requester. The commenter recommends that requests be 
referred to the originating agency only if that agency "intended to 
retain the authority to decide if and when materials are released to 
the public" and if "an intention on the part of the originating 
agency that it retain control is made evident either by explicit 
indications to that effect on the face of each record or by the 
circumstances surrounding the creation and transfer of records." The 
proposed regulations are designed not to delay responses to requests 
but to facilitate them by providing a process, common throughout the 
Government, not only in the FOIA context, but in all manner of records 
handling (e-g., response to Congressional inquiries, declassification 
review, archival determinations, and discovery in civil litigation), 
for recognizing other agency equities in documents and providing the 
agencies opportunity to exercise their judgments about them. There is 
no suggestion in these regulations that the Department is not 
ultimately responsible for responding to FOIA requests for documents 

- within its control. 
7. Standards for Multi-track Processing. The commenter recommends 

that standards for multi-track processing should be articulated in the 
regulation. The separate bureaus of the Treasury Department are 
responsible for establishing FOIA processing operations for their 
bureau. It is our view that bureau FOIA managers are best able to 
determine appropriate and 
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best multi-track processes for their particular request processing 
operations, should they choose to establish them. For this reason, the 

1 regulation contains only general authority for establishing multi-track 
processing of requests, leaving bureaus the freedom to implement a 
multi-track system that will work best for their operations. Further, 
Treasury FOIA personnel are encouraged to communicate with individual 
requesters to assist them in narrowing the scope of a request if 
appropriate or possible, or in explaining the kinds or volumes of 
records existing that may be responsive to a request, with the goal of 
expediting processing. Therefore, the Department does not intend to 
regulate standards for multi-track processing. 

8. Guides for Locating Records. Lastly, the commenter offered 
enhancements to "The Freedom of Information Guide to Treasury 
Records," and the commenter's suggestions will be considered. They 
also recommended that the regulation be amended at Sec. 1.5(d) 
"Reasonable description of records" to include the following: "You 
may want to refer to our handbook located on the Internet at 
www.ustreas.gov for assistance in describing the records you seek and 
for further information on filing a FOIA request." Since similar 
language is in Sec. 1.5(b) ( 3 ) ,  this recommendation has not been 
adopted . 

The Department has determined that this document is not a 
significant regulatory action for purposes of E.O. 12866. Because this 
document merely incorporates the provisions of the Electronic Freedom 
of Information Act Amendments of 1996 into Treasury's FOIA regulations 
and clarifies the current regulations, it is hereby certified that this 
rule will not have a significant economic impact on a substantial 
number of small entities. For this reason, a regulatory flexibility 
analysis under the Regulatory Flexibility Act, 5 U.S.C. 601-612, is not 
required. 

i The Paperwork Reduction Act does not apply because the rule does 
not impose information collection requirements that require the 
approval of the Office of Management and Budget under 44 U.S.C. 3501, 
et seq. 



Dated: May 16, 2000. 
Lisa Ross, 
~cting Assistant Secretary of the Treasury (Management) and Chief 
Financial Officer. 

List of Subjects in 31 CFR Part 1 

Freedom of Information. 
For the reasons set forth above, Part 1, Subpart A of -Title 31 of 

the Code of Federal Regulations is revised as follows: 

PART I--DISCLOSURE OF RECORDS 

1. The authgrity citation for Part 1 continues to read as follows: 

Authority: 5 U.S.C. 301 and 31 U.S.C. 321. Subpart A also issued 
under 5 U.S.C. 552, as amended. 

2. Part 1, Subpart A, is revised to read as follows: 
Subpart A--Freedom of Information Act 
Sec . 
1.1 _ General. 
1.2 Information made available. 
1.3 Publication in the Federal Register. 
1.4 Public inspection and copying. 
1.5 Specific requests for other records. 
1.6 Business information. 
1.7 Fees for services. 

~ppendices to Subpart A 

Appendix A--Departmental Offices 
Appendix B--Internal Revenue Service 
Appendix C--United States Customs Service 
Appendix D--United States Secret Service 
Appendix E--Bureau of Alcohol, Tobacco and Firearms 
Appendix F--Bureau of Engraving and Printing 
Appendix G--Financial Management Service 
Appendix H--United States Mint 
Appendix 1:-Bureau of the Public Debt 
Appendix J--Office of the Comptroller of the Currency 
Appendix K--Federal Law Enforcement Training Center 
Appendix L--Office of Thrift Supervision 

Subpart A--Freedom of Information Act 

Sec. 1.1 General. 

(a) Purpose and scope. (1) This subpart contains the regulations of 
the Department of the Treasury implementing the Freedom of Information 
Act (FOIA), 5 U.S.C. 552, as amended by the Electronic Freedom of 
Information Act Amendments of 1996. The regulations set forth 
procedures for requesting access to records maintained by the 
Department of the Treasury. These regulations apply to all bureaus of 
the Department of.the Treasury. Any reference in this subpart to the 
Department or its officials, employees, or records shall be deemed to 
refer also to the bureaus or their officials, employees, or records. 
Persons interested in the records of a particular bureau should also 



consult the appendix to this subpart that pertains to that bureau. The 
head of each bureau is hereby authorized to substitute the officials 
designated and change the addresses specified in the appendix to this 
subpart applicable to the bureau. The bureaus of the Department of the 
Treasury for the purposes of this subpart are: 

(i) The Departmental Offices, which include the offices of: 
(A) The Secretary of the Treasury, including immediate staff; 
-(B) The Deputy Secretary of the Treasury, including immediate 

staff; 
(C) The Chief of Staff, including immediate staff; 
(D) The Executive Secretary and all offices reporting to such 

official, including immediate staff; 
(E) The Under Secretary of the Treasury for International Affairs 

and all offices reporting to such official, including immediate staff; 
(F)  The Under Secretary of the Treasury for Domestic Finance and 

all offices reporting to such official, including immediate staff; 
(G) The Under Secretary for Enforcement and all offices reporting 

to such official, including immediate staff; 
(H) The Assistant Secretary of the Treasury for Financial 

Institutions and all offices reporting to such official, including 
immediate staff; 

(I) The Assistant Secretary of the Treasury for Economic Policy and 
all offices reporting to such official, including immediate staff; 

(J) The Fiscal Assistant Secretary and all offices reporting to 
such official, including immediate staff; 

(K) The General Counsel and all offices reporting to such official, 
including immediate staff; except legal counsel to the components 
listed in paragraphs (a) (1) (i) (L), and (a) (1) (i) (S), and (a) ((1) (ii) 

1 through (xii) of this section; 
( L )  The Inspector General and all offices reporting to such 

official, including immediate staff; 
(M) The Assistant Secretary of the Treasury for International 

Affairs and all offices reporting to such official, including immediate 
staff; 

.(N) The Assistant Secretary of the Treasury for Legislative Affairs 
and Public Liaison and all offices reporting to such official, 
including immediate staff; 

(0) The Assistant Secretary of the Treasury for Management and 
Chief Financial Officer and all offices reporting to such official, 
including immediate staff; 

(P) The Assistant Secretary of the Treasury for Public Affairs and 
all offices reporting to such official, including immediate staff; 

(Q) The Assistant Secretary of the Treasury for Tax Policy and all 
offices reporting to such official, including immediate staff; 

( R )  The Treasurer of the United States, including immediate staff; 
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(S) The Treasury Inspector General for Tax Administration and all 
offices reporting to such official, including immediate staff. 

(ii) The Bureau of Alcohol, Tobacco and Firearms. 
(iii) The Office of the Comptroller of the Currency. 
(iv) The United States Customs Service. 
(v) The Bureau of Engraving and Printing. 
ivi) The Federal Law Enforcement Training Center. 
(vii) The Financial Management Service. 
(viii) The Internal Revenue Service. 
(ix) The United States Mint. 
(x) The Bureau of the Public Debt. 
(xi) The United States Secret Service. 



(xii) The Office of Thrift Supervision. 
(2) For purposes of this subpart, the office of the legal counsel 

for the components listed in paragraphs (a) (1) (ii) through (xii) of 
this section are to be considered a part of their respective bureaus. 
Any office which is now in existence or may hereafter be established, 
which is not specifically listed or known to be a component of any of 
those listed in paragraphs (a) (1) (i) through (xii) of this section, 
shall be deemed a part of the Departmental Offices for the purpose of 
making requests for records under this subpart. 

(b) Definitions. As used in this subpart, the following terms shall 
have the following meanings: 

(1) Agency has the meaning given in 5 U.S.C. 551(1) and 5 U.S.C. 
552(f). 

(2) Appeal means a request for a review of an agency's 
determination with regard to a fee waiver, category of requester, 
expedited processing, or denial in whole or in part of a request for 
access to a record or records. 

(3) Bureau means an entity of the Department of the Treasury that 
is authorized to act independently in disclosure matters. 

(4) Business information means trade secrets or other commercial or 
financial information. 

(5) Business submitter means any entity which provides business 
information to the Department of the Treasury or its bureaus and which 
has a proprietary interest in the information. 

( 6 )  Computer software means tools by which records are created, 
stored, and retrieved. Normally, computer software, including source 
code, object code, and listings of source and object codes, regardless 
of medium, are not agency records. However, when data are embedded 
within the software and cannot be extracted without the software, the 
software may have to be treated as an agency record. Proprietary (or 
copyrighted) software is not an agency record. 

( 7 )  Confidential commercial information means records provided to 
the government by a submitter that arguably contain material exempt 
from release under Exemption 4 of the Freedom of Information Act, 5 
U.S.C. 552(b)(4), because disclosure could reasonably be expected to 
cause substantial competitive harm. 

( 8 )  Duplication refers to the process of making a copy of a record 
in order to respond to a FOIA request. Such copies can take the form of 
paper copy, microform, audio-visual materials, or machine readable 
documentation (e.g., magnetic tape or disk), among others. 

( 9 )  Electronic records means those records and information which 
are created, stored, and retrievable by electronic means. This 
ordinarily does not include computer software, which is a tool by which 
to create, store, or retrieve electronic records. 

(10) Request means any request for records made pursuant to 5 
U.S.C. 552(a) (3). 

(11) Requester means any person who makes a request for access to 
records. 

(12) Responsible official means a disclosure officer or the head of 
the organizational unit having immediate custody of the records 
requested, or an official designated by the head of the organizational 
unit . 

(13) Review, for fee purposes, refers to the process of examining 
records located in response to a commercial use request to determine 
whether any portion of any record located is permitted to be withheld. 
It also includes processing any records for disclosure; e-g., doing all 

."=?. 

;I that is necessary to excise them and otherwise prepare them for - release. 
(14) Search includes all time spent looking for material that is 

responsive to a request, including page-by-page or line-by-line 



identification of material within records. Searches may be done 
manually or by automated means. 

Sec. 1.2 Information made available 

(a) General. The FOIA (5 U.S.C. 552) provides for access to 
information and records developed or maintained by Federal agencies. 
The provisions of section 552 are intended to assure the right of the 
public to information. Generally, this section divides agency 
information into three major categories and provides methods by which 
each category of information is to be made available to the public. The 
three major categories of information are as follows: 

(1) Information required to be published in the Federal Register 
(see Sec. 1.3); 

( 2 )  Information required to be made available for public inspection 
and copying or, in the alternative, to be published and offered for 
sale (see Sec. 1.4); and 

(3) Information required to be made available to any member of the 
public upon specific request (see Sec. 1.5). 

(b) Subject only to the exemptions and exclusions set forth in 5 
U.S.C. 552(b) and (c), any person shall be afforded access to 
information or records in the possession of any bureau of the 
Department of the Treasury, subject to the regulations in this subpart 
and any regulations of a bureau implementing or supplementing them. 

(c) Exemptions. (1) The disclosure requirements of 5 U.S.C. 552(a) 
' do not apply to certain matters which are exempt under 5 U.S.C. 552(b); 

nor do the disclosure requirements apply to certain matters which are 
excluded under 5 U.S.C. 552(c). 

(2) Even though an exemption described in 5 U.S.C. 552(b) may be 
applicable to the information or records requested, a Treasury bureau 
may, if not precluded by law, elect under the circumstances of that 
request not to apply the exemption. The fact that the exemption is not 
applied by a bureau in response to a particular request shall have no 
precedential significance in processing other requests, but is merely 
an indication that, in the processing of the particular request, the 
bureau finds no necessity for applying the exemption. 

Sec. 1.3 Publication in the Federal -. Register. . 

(a) Requirement. Subject to the application of the exemptions and 
exclusions in 5 U.S.C. 552(b) and ( c )  and subject to the limitations 
provided in 5 U.S.C. 552(a) (I), each Treasury bureau shall, in 
conformance with 5 U.S.C. 552(a) (I), separately state, publish and 
maintain current in the Federal Register for the guidance of the public 
the following information with respect to that bureau: 

(1) Descriptions of its central and field organization and the 
established places at which, the persons from whom, and the methods 
whereby, the public may obtain information, make submittals or 
requests, or obtain decisions; 

(2) Statements of the general course and method by which its 
functions are channeled and determined, including the nature and 
requirements of all formal and informal procedures available; 

(3) Rules of procedure, descriptions of forms available or the 
places at which forms may be obtained, and instructions as to the scope 
and contents of all papers, reports, or examinations; 
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I (4) Substantive rules of general applicability adopted as 
authorized by law, and statements of general policy or interpretations 
of general applicability formulated and adopted by the bureau; and 

(5) Each amendment, revision, or repeal of matters referred to in 
paragraphs (a) (1) through ( 4 )  of this section. 

(b) The United States Government Manual. The functions of each 
bureau are summarized in the description of the Department and its 
bureaus in the United States Government Manual, which is issued 
annually by the Office of the Federal Register. 

Sec. 1.4 Public inspection and copying. 

(a) In general. Subject to the application of the exemptions and 
exclusions described in 5 U.S.C. 552(b) and (c), each Treasury bureau 
shall, in conformance with 5 U.S.C. 552(a)(2), make available for 
public inspection and copying, or, in the alternative, promptly publish 
and offer for sale the following information with respect to the 
bureau : 

(1) Final opinions, including concurring and dissenting opinions, 
and orders, made in the adjudication of cases; 

(2) Those statements of policy and interpretations which have been 
adopted by the bureau but are not published in the Federal Register; 

( 3 )  Its administrative staff manuals and instructions to staff that 
affect a member of the public; 

14) Copies of all records, regardless of form or format, which have 
been released to any person under 5 U.S.C. 552(a) ( 3 ) ,  and which the 
bureau determines have become or are likely to become the subject of 
subsequent requests for substantially the same records because they are 
clearly of interest to the public at large. The determination that 
records have become or may become the subject of subsequent requests 
shall be made by the Responsible Official (as defined at 
Sec. l.l(b) (12)). 

(5) A general index of the records referred to in paragraph (a) (4) 
of this section. 

(b) Information made available by computer telecommunications. For 
records required to be made available for public inspection and copying 
pursuant to 5 U.S.C. 552(a)(2) (paragraphs (a)(l) through (4) of this 
section) which are created on or after November 1, 1996, as soon as 
practicable but no later than one year after such records are created, 
each bureau shall make such records available on the Internet. 

(c) Deletion of identifying details. To prevent a clearly 
unwarranted invasion of personal privacy, or pursuant to an exemption 
in 5 U.S.C. 552(b), a Treasury bureau may delete information contained 
in any matter described in paragraphs (a) (1) through (4) of this 
section before making such matters available for inspection or 
publishing it. The justification for the deletion shall be explained 
fully in writing, and the extent of such deletion shall be indicated on 
the portion of the record which is made available or published, unless 
including that indication would harm an interest protected by the 
exemption in 5 U.S.C. 552(b) under which the deletion is made. If 
technically feasible, the extent of the deletion shall be indicated at 
the place in the record where the deletion was made, 

(d) Public reading rooms. Each bureau of the Department of the 
Treasury shall make available for public inspection and copying, in a 
reading room or otherwise, the material described in paragraphs (a) (1) 
through (5) of this section. Fees for duplication shall be charged in 
accordance with Sec. 1.7. See the appendices to this subpart for the 
location of established bureau reading rooms. 

(e) Indexes. (1) Each bureau of the Department of the Treasury 



9 shall maintain and make available for public inspection and copying 
,I current indexes identifying any material described in paragraphs (a) (1) 

through ( 3 )  of this section. In addition, each bureau shall promptly 
publish, quarterly or more frequently, and distribute (by sale or 
otherwise) copies of each index or supplement unless the head of each 
bureau (or a delegate) determines by order published in the Federal 
Register that the publication would be unnecessary and impractical, in 
which case the bureau shall nonetheless provide copies of the index on 
request at a cost not to exceed the direct cost of duplication. 

(2) Each bureau shall make the index referred to in paragraph 
(a) (5) of this section available on the Internet by December 31, 1999. 

Sec. 1.5 Specific .requests for other records. 

(a) In general. (1) Except for records made available under 5 
U.S.C. 552(a) (1) and (a) (2), but subject to the application of the 
exemptions and exclusions described in 5 U.S.C. 552(b) and (c), each 
bureau of the Department of the Treasury shall promptly make the 
requested records available to any person in conformance with 5 U.S.C. 
552(a)(3). The request must conform in every respect with the rules and 
procedures of this subpart and the applicable bureau's appendix to this 
subpart. Any request or appeal from the initial denial of a request 
that does not comply with the requirements in this subpart will not be 
considered subject to the time constraints of paragraphs (h), (i), and 
(j) of this section, unless and until the request is amended to comply. 

' Bureaus shall promptly advise the requester in whac respect the request 

1 
or appeal is deficient so that it may be amended and resubmitted for 
consideration in accordance with this subpart. If a requester does not 
respond within 30 days to a communication from a bureau to amend the 
request in order for it to be in conformance with this subpart, the 
request file will be considered closed. When the request conforms with 
the requirements of this subpart, bureaus shall make every reasonable 
effort to comply with the request within the time constraints. If the 
description of tile record requested is of a type that is not maintained 
by the bureau, the requester shall be so advised and the request shall 
be returned to the requester. 

( 2 )  This subpart applies only to records in the possession or 
control of the bureau at the time of the request. Records considered to 
be responsive to the request are those in existence on or before the 
date of receipt of the request by the appropriate bureau official. 
Requests for the continuing production of records created after the 
date of the appropriate bureau official's receipt of the request shall 
not be honored. Bureaus shall provide the responsive record or records 
in the form or format requested if the record or records are readily 
reproducible by the bureau in that form or format. Bureaus shall make 
reasonable efforts to maintain their records in forms or formats that 
are reproducible for the purpose of disclosure. For purposes of this 
section, readily reproducible means, with respect to electronic format, 
a record or records that can be downloaded or transferred intact to a 
floppy disk, compact disk (CD), tape, or other electronic medium using 
equipment currently in use by the office or offices processing the 
request. Even though some records may initially be readily 
reproducible, the need to segregate exempt from nonexempt records may 
cause the releasable material to not be readily reproducible. 

( 3 )  Requests for information classified pursuant to Executive Order 
1 12958, "Classified National Security Information, " require the 

responsible bureau to review the information to determine whether it 
continues to warrant classification. Information 
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which no longer warrants classification under the Executive Order's 
criteria shall be declassified and made available to the requester, 
unless the information is otherwise exempt from disclosure. 

( 4 )  When a bureau receives five or more requests for substantially 
the same records, it shall place those requests in front of an existing 
request backlog that the responsible official may have. Upon completion 
of processing, the released records shall be made available in the 
bureau's public reading room, and if created on or after November 1, 
1996, shall be made available in the electronic reading room of the 
bureau's web site. 

(b) Form of request. In order to be subject to the provisions of 
this section, the following must be satisfied. 

(1) The request for records shall be made in writing, signed by the 
person making the request, and state that it is made pursuant to the 
Freedom of Information Act, 5 U.S.C. 552, or this subpart. 

(2) The request shall indicate whether the requester is a 
commercial user, an educational institution, non-commercial scientific 
institution, representative of the news media, or "other" requester, 
subject to the fee provisions described in Sec. 1.7. In order for the 
Department to determine the proper category for fee purposes as defined 
in this section, a request for records shall also state how the records 
released will be used. This information shall not be used to determine 
the releasibility of any record or records. A determination of the 
proper category of requester shall be based upon a review of the 
requester's submission and the bureau's own records. Where a bureau has 
reasonable cause to doubt the use to which a requester will put the 
records sought, or where that use is not clear from the request itself, 
bureaus should seek additional clarification before assigning the 
request to a specific category. The categories of requesters are 
defined as follows: 

(i) Commercial. A commercial use request refers to a request from 
or on behalf of one who seeks information for a use or purpose that 
furthers the commercial, trade, or profit interests of the requester or 
the person on whose behalf the request is made, which can include 
furthering those interests through litigation. The bureaus may 
determine from the use specified in the request that the requester is a 
commercial user. 

(ii) Educational institution. This refers to a preschool, a public 
or private elementary or secondary school, an institution of graduate 
higher education, an institution of undergraduate higher education, an 
institution of professional education, and an institution of vocational 
education, which operates a program or programs of scholarly research. 
This category does not include requesters wanting records for use in 
meeting individual academic research or study requirements. 

(iii) Non-commercial scientific institution. This refers to an 
institution that is not operated on a "commercial" basis as that term 
is defined in paragraph (b)(2)(i) of this section, and which is 
operated solely for the purpose of conducting scientific research, the 
results of which are not intended to promote any particular product or 
industry. 

(iv) Representative of the news media. This refers to any person 
actively gathering news for an entity that is organized and operated to 
publish or broadcast news to the public. The term news means 

r -  
information that is about current events or that would be of current 

3 - Y interest to the public. Examples of news media entities include 
L--+ television or radio stations broadcasting to the public at large, and 

publishers of periodicals (but only in those instances when they can 
qualify as disseminators of "news") who make their products available 



for purchase or subscription by the general public. These examples are 
not intended to be all-inclusive. In the case of "freelance" 
journalists, they may be regarded as working for a news organization if 
they can demonstrate a solid basis for expecting publication through 
that organization, even though not actually employed by it. A 
publication contract would be the clearest proof, but bureaus may also 
look to the past publication record of a requester in making this 
determination. 

(v) "Other" Requester. This refers to a requester who does not 
fall within any of the previously described categories. 

( 3 )  The request must be properly addressed to the bureau that 
maintains the record. The functions of each bureau are summarized in 
The United States Government Manual which is issued annually and is 
available from the Superintendent of Documents. Both the envelope and 
the request itself should be clearly marked "Freedom of Information 
Act Request." See the appendices to this subpart for the office or 
officer to which requests shall be addressed for each bureau. A 
requester in need of guidance in defining a request or determining the 
proper bureau to which a request should be sent may contact Disclosure 
Services at 202/622-0930, or may write to Disclosure Services, 
Department of the Treasury, 1500 Pennsylvania Avenue, NW, Washington, 
DC 20220. Requesters may access the "FOIA Home Page" at the 
Department of the Treasury World Wide Web site at: http:// 
www.treas.gov. 

( 4 )  The request must reasonably describe the records in accordance 
with paragraph (d) of this section. 

(5) The request must set forth the address where the person making 
the request wants to be notified about whether or not the request will 
be granted. 

(6) The request must state whether the requester wishes to inspect 
the records or desires to have a copy made and furnished without first 
inspecting them. 

( 7 )  The request must state the firm agreement of the requester to 
pay the fees for search, duplication, and review as may ultimately be 
determine3 in accordance with Sec. 1.7. The agreement may state the 
upper limit (but not less than $25) that the requester is willing to 
pay for processing the request. A request that fees be waived or 
reduced may accompany the agreement to pay fees and shall be considered 
to the extent that such request is made in accordance with Sec. 1.7(d) 
and provides supporting information to be measured against the fee 
waiver standard set forth in Sec. 1.7(d)(l). The requester shall be 
notified in writing of the decision to grant or deny the fee waiver. A 
requester shall be asked to provide an agreement to pay fees when the 
request for a fee waiver or reduction is denied and the initial request 
for records does not include such agreement. If a requester has an 
outstanding balance of search, review, or duplication fees due for FOIA 
request processing, the requirements of this paragraph are not met 
until the requester has remitted the outstanding balance due. 

(c) Requests for records not in control of bureau; referrals; 
consultations. (1) When a requested record is in the possession or 
under the control of a bureau of the Department other than the office 
to which the request is addressed, the request for the record shall be 
transferred to the appropriate bureau and the requester notified. This 
referral shall not be considered a denial of access within the meaning 
of these replations. The bureau of the Depzrtment to which this 
referral is made shall treat this request as a new request addressed to 
it and the time limits for response set forth by paragraph (h)(l) of 
this section shall begin when the referral is received by the 
designated office or officer of the bureau. 

( 2 )  When a requested record has been created by an agency or 
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Treasury bureau other than the Treasury bureau possessing the record, 
the bureau having custody of the record shall refer the record to the 
originating agency or 
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Treasury bureau for a direct response to the requester. The requester 
shall be informed of the referral unless otherwise instructed by the 
originating agency. This is not a denial of a FOIA request; thus no 
appeal rights accrue to the requester. 

( 3 )  When a FOIA request is received for a record created by a 
Treasury bureau that includes information originated by another bureau 
of the Department of the Treasury or another agency, the record shall 
be referred to the originating agency or bureau for review and 
recommendation on disclosure. The agency or bureau shall respond to the 
referring office. The Treasury bureau shall not release any such 
records without prior consultation with the originating bureau or 
agency. 

(4) In certain instances and at the discretion of the Departmental 
Offices, requests having impact on two or more bureaus of the 
Department may be coordinated by the Departmental Offices. 

(d) Reasonable description of records. The request for records must 
describe the records in reasonably sufficient detail to enable 
employees who are familiar with the subject area of the request to 
locate the records without placing an unreasonable burden upon the 
Department. Whenever possible, a request should include specific 
information about each record sought, such as the date, title or name, 
author, recipients, and subject matter of the record. If the Department 
determines that the request does not reasonably describe the records 
sought, the requester shall be given an opportunity to provide 
additional information. Such opportunity may, when necessary, involve a 
discussion with knowledgeable Department of the Treasury personnel. The 
reasonable description requirement shall not be used by officers or 
employees of the Department of the Treasury to improperly withhold 
records from the public. 

(e) Requests for expedited processing. (1) When a request for 
records includes a request for expedited processing, both the envelope 
and the request itself must be clearly marked, "Expedited Processing 
Requested." 

( 2 )  Records will be processed as soon as practicable when a 
requester asks for expedited processing in writing and is granted such 
expedited treatment by the Department. The requester must demonstrate a 
compelling need for expedited processing of the requested records. A 
compelling need is defined as follows: 

(i) Failure to obtain the requested records on an expedited basis 
could reasonably be expected to pose an imminent threat to the life or 
physical safety of an individual. The requester shall fully explain the 
circumstances warranting such an expected threat so that the Department 
may make a reasoned determination that a delay in obtaining the 
requested records could pose such a threat; or 

(ii) With respect to a request made by a person primarily engaged 
in disseminating information, urgency to inform the public concerning 
actual or alleged Federal Government activity. A person "primarily 
engaged in disseminating information" does not include individuals who 
are engaged only incidentally in the dissemination of information. The 
standard of "urgency to inform" requires that the records requested 
pertair?- to a matter of current exigency to the American public and that 
delaying a response to a request for records would compromise a 
significant recognized interest to and throughout the American general 
public. The requester inust adequately explain the matter or activity 



and why the records sought are necessary to be provided on an expedited 
basis. 

(3) A demonstration of a compelling need by a person making a 
request for expedited processing shall be made by a statement certified 
by the requester to be true and correct to the best of his or her 
knowledge and belief. The statement must be in the form prescribed by 
28 U.S.C. 1746, "I declare under penalty of perjury that the foregoing 
is true and correct to the best of my knowledge and belief. Executed on 
[date]. " 

(4) Upon receipt by the appropriate bureau official, a request for 
expedited processing shall be considered and a determination as to 
whether to grant or deny the request for exvedited processing shall be 
made, and the requester notified, within 10 calendar days of the date 
of the request. However, in no event shall the bureau have fewer than 
five days (excluding Saturdays, Sundays, and legal public holidays) 
from the date of receipt of the request for such processing. The 
determination to grant or deny a request for expedited processing may 
be made solely on the information contained in the initial letter 
requesting expedited treatment. 

( 5 )  Appeals of initial determinations to deny e>:pedited processing 
must be made within 10 calendar days of the date of the initial letter 
of determination denying expedited processing. Both the envelope and 
the appeal itself shall be clearly marked, "Appeal for Expedited 
Processing." 

(6) An appeal determination regarding expedited processing shall be 
. made, and the requester notified, within 10 days (excluding Saturdays, 

Sundays, and legal public holidays) from the date of receipt of the 
appeal. 

(£1 Date of receipt of request. A request for records shall be 
considered to have been received on the date on which a complete 
request containing the information required by paragraph (b) of this 
section has been received. A determination that a request is deficient 
in any respect is not a denial of access, and such determinations are 
not subject to admirlistrative appeal. Requests shall be stamped with 
tht date of receipt by the office prescribed in the appropriate 
appendix. As soon as the date of receipt has been established, the 
requester shall be so informed and shall also be advised when to expect 
a response. The acknowledgment of receipt requirement shall not apply 
if a disclosure determination will be issued prior to the end of the 
20-day time limit. 

(g) Search for record requested. Department of the Treasury 
employees shall search to identify and locate requested records, 
including records stored at Federal Records Centers. Searches for 
records maintained in electronic form or format may require the 
application of codes, queries, or other minor forms of programming to 
retrieve the requested records. Wherever reasonable, searches shall be 
done by electronic means. Eowever, searches of electronic records are 
not required when such searches would significantly interfere with the 
operation of a Treasury automated information system or would require 
unreasonable effort to conduct. The Department of the Treasury is not 
required under 5 U.S.C. 552 to tabulate or compile information for the 
purpose of creating a record or records that do not exist. 

(h) Iritial determination. (1) In general. The officers designated 
in the appendices to this part shall make initial determinations either 
to grant or to deny in binole or in part requests for records. Such 
officers shall respond in the approximate order of receipt of the 
requests, to the-extent consistent with sound administrative practice. 
These determinations shall be made and the requester notified within 20 
days (excepting Seturdays, Sundays, and legal public holidays) after 
the date of receipt of the request, as determined in accordance with 



paragraph (£1 of this section, unless the designated officer invokes an 
extension pursuant to paragraph ( j ) ( l )  of this section or the requester. 
otherwise agrees to an extension of the 20-day time limitation. 

( 2 )  Granting of request. If the request is granted in full or in 
part, and if the requester wants a copy of the records, a copy of the 
records shall be mailed to 
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the requester, together with a statement of the applicable fees, either 
at the time of the determination or shortly thereafter. 

(3) Inspection of records. In the case of a request for inspection, 
the requester shall be notified in writing of the determination, when 
and where the requested records may be inspected, and of the fees 
incurred in complying with the request. The records shall then promptly 
be made available for inspection at the time and place stated, in a 
manner that will not interfere with Department of the Treasury 
operations and will not exclude other persons from making inspections. 
The requester shall not be permitted to remove the records from the 
room where inspection is made. If, after making inspection, the 
requester desires copies of all or a portion of the requested records, 
copies shall be furnished upon payment of the established fees 
prescribed by Sec. 1.7. Fees may be charged for search and review time 
as stated in Sec. 1.7. 

(4) Denial of request. If it is determined that the request for 
records should be denied in whole or in part, the requester shall be 
notified by mail. The letter of notification shall: 

(i) State the exemptions relied on in not granting the request; 
(ii) If technically feasible, indicate the amount of information 

deleted at the place in the record where such deletion is made (unless 
providing such indication would harm an interest protected by the 
exemption relied upon to deny such material); 

(iii) Set forth the name and title or position of the responsible 
official; 

(iv) Advise the requester of the right Lo administrative appeal in 
accordance with paragraph (i) of this section; and 

(v) Specify the official or office to which such appeal shall be 
submitted. 

( 5 )  No records found. If it is determined, after a thorough search 
for records by the responsible official or his delegate, that no 
records have been found to exist, the responsible official will so 
notify the requester in writing. The letter of notification will advise 
the requester of the right to administratively appeal the Department's 
determination that no records exist (i.e., to challenge the adequacy of 
the Department's search for responsive records) in accordance with 
paragraph (i) of this section. The response shall specify the official 
or office to which the appeal shall be submitted for review. 

(i) Administrative appeal. (1) (i) A requester may appeal a 
Department of the Treasury initial determination when: 

(A) Access to records has been denied in whole or in part; 
(B) There has been an adverse determination of the requester's 

category as provided in Sec. 1.7(d) (4); 
( C )  A request for fee waiver or reduction has been denied; 
(D) It has been determined that no responsive records exist; or 
( 2 )  A request for expedited processing has been denied. 
(ii) An appeal, other than an appeal for expedited processing, must 

be submitted within 35 days of the date of the initial determination or 
the date of the letter transmitting the last records released, 
whichever is later, except in the case of a denial for expedited 
processing. An appeal of a denial for expedited processing must be made 



within 10 days of the date of the initial determination to deny 
expedited processing (see Sec. 1.5(e) ( 5 ) ) .  All appeals must be 
submitted to the official specified in the appropriate appendix to this 
subpart whose title and address should also have been included in the 
initial determination. An appeal that is improperly addressed shall be 
considered not to have been received by the Department until the office 
specified in the appropriate appendix receives the appeal. 

- (2) The appeal shall-- 
(i) Be made in writing and signed by the requester or his or her 

representative; 
(ii) Be addressed to and mailed or hand delivered within 35 days 

(or within 10 days when expedited processing has been denied) of the 
date of the initial determination, or the date of the letter 
transmitting the last records released, whichever is later, to the 
office or officer specified in the appropriate appendix to this subpart 
and also in the initial determination. (See the appendices to this 
subpart for the address to which appeals made by mail should be 
addressed); 

(iii) Set forth the address where the requester desires to be 
notified of the determination on appeal; 

(iv) Specify the date of the initial request and date of the letter 
of initial determination, and, where possible, enclose a copy of the 
initial request and the initial determination being appealed. 

(3)(i) Appeals shall be stamped with the date of their receipt by 
the office to which addressed, and shall be processed in the 
approximate order of their receipt. The receipt of the appeal shall be 

' 
acknowledged by the office or officer specified in the appropriate 
appendix to this subpart and the requester advised of the date the 
appeal was received and the expected date of response. The decision to 
affirm the initial determination (in whole or in part) or to grant the 
request for records shall be made and notification of the determination 
mailed within 20 days (exclusive of Saturdays, Sundays, and legal 
public holidays) after the date of receipt of the appeal, unless 
extended pursuant to paragraph ( j )  (1) of this section. If it is decided 
that the initial determination is to be upheld (in whole or in part) 
the requester shall be-- 

(A) Notified in writing of the denial; 
(B) Notified of the reasons for the denial, including the FOIA 

exemptions relied upon; 
(C) Notified of the name and title or position of the official 

responsible for the determination on appeal; and 
(D) Provided with a statement that judicial review of the denial is 

available in the United States District Court for the judicial district 
in which the requester resides or has a principal place of business, 
the judicial district in which the requested records are located, or 
the District of Columbia in accordance with 5 U.S.C. 552(a) (4)(B). 

(ii) If the initial determination is reversed on appeal, the 
requester shall be so notified and the request shall be processed 
pronptly in accordance with the decision on appeal. 

( 4 )  If a determination cannot be made within the 20-day period (or 
within a period of extension pnrsuant to paragraph ( j )  (1) of this 
section), the requester may be invited to agree to a voluntary 
extension of the 20-day appeal period. This voluntary extension shall 
not constitute a waiver of the right of the requester ultimately to 
commence an action in a United States district court. 

(j) Time extensions; unusual circumstances. (1) In unusual 
circumstances, the time limitations specified in paragraphs (h) and (i) 
of this section may be extended by written notice from the official 
charged with the duty of making the determination to the person making 
the request or appeal setting forth the reasons for this extension and 



the date on which the determination is expected to be sent. As used in 
this paragraph, unusual circumstances means, but only to the extent 
reasonably necessary to the proper processing of the particular 
requests : 

(i) The need to search for and collect the requested records from 
field facilities or other establishments that are separate from the 
office processing the request; 

-(ii) The need to search for, collect, and appropriately examine a 
voluminous amount of separate and distinct records which are demanded 
in a single request; or 
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(iii) The need for consultation, which shall be conducted with all 
practicable speed, with another agency having a substantial interest in 
the determination of the request, or among two or more bureaus or 
components of bureaus of the Department of the Treasury having 
substantial subject matter interest therein. 

(2) Any extension or extensions of time shall not cumulatively 
total more than 10 days (exclusive of Saturdays, Sundays, and legal 
public holidays). However, if additional time is needed to process the 
request, the bureau shall notify the requester and provide the 
requester an opportunity to limit the scope of the request or arrange 
for an alternative time frame for processing the request or a modified 
request. The requester shall retain the right to define the desired 
scope of the request, as long as it meets the requirements contained in 
this subpart. 

( 3 )  Sureaus may establish multitrack processing of requests based 
on the amount of work or time, or both, involved in processing 
requests. 

(4) If more than one request is received from the same requester, 
or from a group of requesters acting in concert, and the Department 
believes that such requests constitute a single request which would 
otherwise satisfy the unusual circumstances specified in paragraph 
(j)(l) of this section, and the requests involve clearly related 
matters, the Department may aggregate these requests for processing 
purposes. 

(k) Failure to comply. If a bureau of the Department of the 
Treasury fails to comply with the time limits specified in paragraphs 
(h) or (i) of this section , or the time extensions of paragraph ( j )  of 
this section, any person making a request for records in accordance 
with Sec. 1.5 shall be considered to have exhausted administrative 
remedies with respect to the request. Accordingly, the person making 
the request may initiate suit as set forth in paragraph (1) of this 
section. 

(1) Judicial review. If an adverse determination is made upon 
appeal pursuant to paragraph (i) of this section, or if no 
determination is made within the time limits specified in paragraphs 
(h) and (i) of this section, together with any extension pursuant to 
paragraph (j) (1) of this section or within the time otherwise agreed to 
by the requester, the requester may commence an action in a United 
States district court in the district in which he resides, in which his 
principal place of business is located, in which the records are 
situated, or in the District of Columbia, pursuant to 5 U.S.C. 
552(a) (4). 

(m) Preservation of records. Under no circumstances shall records 
be destroyed while they are the subject of a pending request, appeal, 
or lawsuit under the FOIA. 

(n) Processing requests that are not properly addressed. A request 
that is not properly addressed as specified in the appropriate appendix 



to this subpart shall be forwarded to the appropriate bureau or bureaus 
for processing. If the recipient of the request does not know the 
appropriate bureau to forward it to, the request shall be forwarded to 
the Departmental Disclosure Officer (Disclosure Services, DO), who will 
determine the appropriate bureau. A request not addressed to the 
appropriate bureau will be considered to have been received for 
purposes of paragraph (f) of this section when the request has been 
received by the appropriate bureau office as designated in the 
appropriate appendix to this subpart. An improperly addressed request, 
when received by the appropriate bureau office, shall be acknowledged 
by that bureau. 

Sec. 1.6 Business information. 

(a) In general. Business information provided to the Department of 
the Treasury by a business submitter shall not be disclosed pursuant to 
a Freedom of Information Act request except in accordance with this 
section. 

(b) Notice to business submitters. A bureau shall provide a 
business submitter with prompt written notice of receipt of a request 
or appeal encompassing its business information whenever required in 
accordance with paragraph (c) of this section, and except as is 
provided in paragraph (g) of this section. Such written notice shall 
either describe the exact nature of the business information requested 
or provide copies of the records or portions of records containing the 

' business information. 

I 
(c) When notice is required. The bureau shall provide a business 

submitter with notice of receipt of a request or appeal whenever: 
(1) The business submitter has in good faith designated the 

information as commercially or financially sensitive information, or 
(2) The bureau has reason to believe that disclosure of the 

information could reasonably be expected to cause substantial 
competitive harm. 

( 3 )  Notice of a request for business information falling within 
paragraph (c) (1) or (2) of this section shall be required for a period 
of not more than ten years after the date of submission unless the 
business submitter requests, and provides acceptable justification for, 
a specific notice period of greater duration. 

( 4 )  The submitter's claim of confidentiality should be supported by 
a statement by an authorized representative of the company providing 
specific justification that the information in question is in fact 
confidential commercial or financial information and has not been 
disclosed to the public. 

(d) Opportunity to object to disclosure. (1) Through the notice 
described in paragraph (b) of this section, a bureau shall afford a 
business submitter ten days from the date of the notice (exclusive of 
Saturdays, Sundays, and legal public holidays) to provide the bureau 
with a detailed statement of any objection to disclosure. Such 
statement shall specify all grounds for withholding any of the 
information under any exemption of the Freedom of Information Act and, 
in the case of Exemption 4, shall demonstrate why the information is - 

considered to be a trade secret or commercial or financial information 
that is privileged or confidential. I~formation provided by a business 
submitter pursuant to this paragraph may itself be subject to 
disclosure under the FOIA. 

(2) .When notice is given to a submitter. under this section, the 
requester shall be advised that such notice has been given to the 
submitter. The requester shall be further advised that a delay in 
responding to the request may be considered a denial of access to 



records and that the requester may proceed with an administrative 
appeal or seek judicial review, if appropriate. However, the requester 
will be invited to agree to a voluntary extension of time so that the 
bureau may review the business submitter's objection to disclose. 

(e) Notice of intent to disclose. A bureau shall consider carefully 
a business submitter's objections and specific grounds for 
nondisclosure prior to determining whether to disclose business 
information. Whenever a bureau decides to disclose business information 
over the objection of a business submitter, the bureau shall forward to 
the business submitter a written notice which shall include: 

(1) A statement of the reasons for which the business submitter's 
disclosure objections were not sustained; 

( 2 )  A description of the business information to be disclosed; and 
( 3 )  A specified disclosure date which is not less than ten days 

(exclusive of Saturdays, Sundays, and legal public holidays) after the 
notice of the final decision to release the requested information has 
been mailed to the submitter. Except as otherwise 
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prohibited by law, a copy of the disclosure notice shall be forwarded 
to the requester at the same time. 

(f) Notice of FOIA lawsuit. Whenever a requester brings suit 
seeking to compel disclosure of business information covered by 
paragraph (c) of this section, the bureau shall promptly notify the 
business submitter. 

(g) Exception to notice requirement. The notice requirements of 
this section shall not apply if: 

(1) The bureau determines that the information shall not be ' 

disclosed; 
(2) The information lawfully has been published or otherwise made 

available to the public; or 
(3) Disclosure of the information is required by law (other than 5 

U.S.C. 552). 

Sec. 1.7 Fees for services. 

(a) In general. This fee schedule is applicable uniformly 
throughout the Department of the Treasury and pertains to requests 
processed under the Freedom of Information Act. Specific levels of fees 
are prescribed for each of the following categories of requesters. 
Requesters are asked to identify the applicable fee category they 
belong to in their initial request in accordance with Sec. 1.5(b). 

(1) Commercial use requesters. These requesters are assessed 
charges which recover the full direct costs of searching for, 
reviewing, and duplicating the records sought. Commercial use 
requesters are not entitled to two hours of free search time or 100 
free pages of duplication of documents. Moreover, when a request is 
received for disclosure that is primarily in the commercial interest of 
the requester, the Department is not required to consider a request for 
a waiver or reduction of fees based upon the assertion that disclosure 
would be in the public interest. The Department may recover the cost of 
searching for and reviewing records even if there is ultimately no 
disclosure of records, or no records are located. 

(2) Educational and Non-Commercial Scientific Institution 
Requesters. Records shall be provided to requesters in these categories 
for the cost of duplication alone, excluding charges for the first 100 
pages. To be eligible, requesters must show that the request is made 
under the auspices of a qualifying institution and that the records are 



\ not sought for a commercial use, but are sought in furtherance of 
scholarly (if the request is from an educational institution) or 
scientific (if the request is from a non-commercial scientific 
institution) research. These categories do not include requesters who 
want records for use in meeting individual academic research or study 
requirements. 

( 3 )  Requesters who are Representatives of the News Media. Records 
shaIl be provided to requesters in this category for the cost of 
duplication alone, excluding charges for the first 100 pages. 

( 4 )  All Other Requesters. Requesters who do not fit any of the 
categories described above shall be charged fees that will recover the 
full direct cost of searching for and duplicating records that are 
responsive to the request, except that the first 100 pages of 
duplication and the first two hours of search time shall be furnished 
without charge. The Department may recover the cost of searching for 
records even if there is ultimately no disclosure of records, or no 
records are located. Requests from persons for records about themselves 
filed in the Department's systems of records shall continue to be 
treated under the fee provisions of the Privacy Act of 1974 which 
permit fees only for duplication, after the first 100 pages are 
furnished free of charge. 

(b) Fee waiver determination. Where the initial request includes a 
request for reduction or waiver of fees, the responsible official shall 
determine whether to grant the request for reduction or waiver before 
processing the request and notify the requester of this decision. If 
the decision does not waive all fees, the responsible official shall 
advise the requester of the fact that fees shall be assessed and, if 
applicable, payment must be made in advance pursuant to Sec. 1.7(e) ( 2 ) .  

(c) When fees are not charged. (1) No fee shall be charged for 
monitoring a requester's inspection of records. 

( 2 )  Fees shall be charged in accordance with the schedule contained 
in paragraph (g) of this section for services rendered in responding to 
requests for records, unless any one of the following applies: 

(i) Services were performed without charge; 
(ii) The cost of collecting a fee would be equal to or greater than 

the fee itself; or, 
(iii) The fees were waived or reduced in accordance with paragraph 

(d) of this section. 
(dl Waiver or reduction of fees. (1) Fees may be waived or reduced 

on a case-by-case basis in accordance with this paragraph by the 
official who determines the availability of the records, provided such 
waiver or reduction has been requested in writing. Fees shall be waived 
or reduced by this official when it is determined, based upon the 
submission of the requester, that a waiver or reduction of the fees is 
in the public interest because furnishing the information is likely to 
contribute significantly to public understanding of the operations or 
activities of the government and is not primarily in the commercial 
interest of the requester. Fee waiver/reduction requests shall be 
evaluated against the fee waiver policy guidance issued by the 
Department of Justice on April 2, 1987. 

( 2 )  Normally no charge shall be made for providing records to state 
or foreign governments, international governmental organizations, or 
local government agencies or offices. 

( 3 )  Appeals from denials of requests for waiver or reduction of 
fees shall be decided in accordance with the criteria set forth in 
paragraph (d) (1) of this section by the official authorized to decide 
appeals from denials of access to records. Appeals shall be addressed 
in writing to the office or officer specified in the appropriate 
appendix to this subpart within 35 days of the denial of the initial 
request for waiver or reduction and shall be decided within 20 days 



(excluding Saturdays, Sundays, and legal public holidays). 
(4) Appeals from an adverse determination of the requester's 

category as described in Sec. 1.5(b) (2) and provided in Sec. 1.5(i) (1) 
shall be decided by the official authorized to decide appeals from 
denials of access to records and shall be based upon a review of the 
requester's submission and the bureau's own records. Appeals shall be 
addressed in writing to the office or officer specified in the 
applopriate appendix to this subpart within 35 days of the date of the 
bureau's determination of the requester's category and shall be decided 
within 20 days (excluding Saturdays, Sundays, and legal public 
holidays). 

(e) Advance notice of fees. (1) When the fees for processing the 
request are estimated to exceed the limit set by the requester, and 
that amount is less than $250, the requester shall be notified of the 
estimated costs. The requester must provide an agreement to pay the 
estimated costs; however, the requester shall also be given an 
opportunity to reformulate the request in an attempt to reduce fees. 

(2) If the requester has failed to state a limit and the costs are 
estimated to exceed $250.00, the requester shall be notified of the 
estimated costs and must pre-pay such amount prior to the processing of 
the request, or provide satisfactory assurance of full payment if the 
requester has a history of prompt payment of FOIA fees. The requester 
shall also be given an opportunity to 
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reformulate the request in such a way as to constitute a request for 
responsive records at a reduced fee. 

(3) When the Department or a bureau of the Department acts under 
paragraphs (e) (1) or (2) of this section, the administrative time 
limits of 20 days (excluding Saturdays, Sundays, and legal public 
holidays) from receipt of initial requests or appeals, plus extensions 
of these time limits, shall begin only after fees have been paid, a 
written agreement to pay fees has been provided, or a request has been 
reformulated. 

(£1 Form of payment. (1) Payment may be made by check or money 
order payable to the Treasury of the United States or the relevant 
bureau of the Department of the Treasury. 

(2) The Department of the Treasury reserves the right to request 
prepayment after a request is processed and before documents are 
released. 

(3) When costs are estimated or determined to exceed $250, the , 

Department shall either obtain satisfactory assurance of full payment 
of the estimated cost v~here the requester has a history of prompt 
payment of FOIA fees or require a requester to make an advance payment 
of the entire estimated or determined fee before continuing to process 
the request. 

( 4 )  If a requester has previously failed to pay a fee within 30 
days of the date of the billing, the requester shall be required to pay 
the full amount owed plus any applicable interest, and to make an 
advance payment of the full amount of the estimated fee before the 
Department begins to process a new request or the pending request. 
Whenever interest is charged, the Department shall begin assessing 
interest on the 31st day following the day on which billing was sent. 
Interest shall be at the rate prescribed in 31 U.S.C. 3717. In 
addition, the Department shall take all steps authorized by the Debt 
Collection Act of 1982, as amended by the  deb^ Collection Improvement 
Act of 1996, including ad~inistrative offset pursuant to 31 CPX Part 5, 
disclosure to consumer reporting agencies and use of collection 
agencies, to effect payment. 



(g) Amounts to be charged for specific services. The fees for 
services performed by a bureau of the Department of the Treasury shall 
be imposed and collected as set forth in this paragraph. 

(1) Duplicating records. All requesters, except commercial 
requesters, shall receive the first 100 pages duplicated without 
charge. Absent a determination to waive fees, a bureau shall charge 
requesters as follows: 

-(i) $.20 per page, up to 8\1/2\ x 14", made by photocopy or 
similar process. 

(ii) Photographs, films, and other materials--actual cost of 
duplication. 

(iii) Other types of duplication services not mentioned above-- 
actual cost. 

(iv) Material provided to a private contractor for copying shall be 
charged to the requester at the actual cost charged by the private 
contractor. 

(2) Search services. Bureaus shall charge for search services 
consistent with the following: 

(i) Searches for other than electronic records. The Department 
shall charge for search time at the salary rate(s) (basic pay plus 16 
percent) of the employee(s) making the search. However, where a single 
class of personnel is used exclusively (e.g., all administrative/ 
clerical, or all professional/executive), an average rate for the range 
of grades typically involved may be established. This charge shall 
include transportation of personnel and records necessary to the search 
at actual cost. Fees may be charged for search time as prescribed in 
Sec. 1.7, even if the search does not yield any responsive records, or 
if records are denied. 

(ii) Searches for electronic records. The Department shall charge 
for actual direct cost of the search, including computer search time, 
runs, and the operator's salary. The fee for computer output shall be 
actual direct costs. For requesters in the "all other" category, when 
the cost of the search (including the operator time and the cost of 
operating the computer to process a request) equals the equivalent 
dollar amount of two hours of the salary of the person performi~lg the 
search (i.e., the operator), the charge for the computer search will 
begin. 

( 3 )  Review of records. The Department shall charge commercial use 
requesters for review of records at the salary rate(s) (i.e., basic pay 
plus 16 percent) of the employee(s) making the review. However, when a 
single class of personnel is used exclusively (e.g., all 
administrative/clerical, or all professional/executive), an average 
rate for the range of grades typically involved may be established. 
Fees may be charged for review time as prescribed in Sec. 1.7, even if 
records ultimately are not disclosed. 

(4) Inspection of records. Fees for all services provided shall be 
charged whether or not copies are made available to the requester for 
inspection. 

( 5 )  Other services. Other services and materials requested which 
are not covered by this part nor required by the FOIA are chargeable at 
the actual cost to the Department. This includes, but is not limited 
to : 

(i) Certifying that records are true copies; 
(ii) Sending records by special methods such as eqress mail, etc. 
(h) Aggregating requests. When the Department or a bureau of the 

Department reasonably believes that a requester or group of requesters 
is atteinpting to break a request down into a series of requests for the 
purpose of evading the assessment of fees, the agency shall aggregate 
any such requests and charge accordingly. 



~ppendices to Subpart A 

Appendix A--Departmental Offices 

1. In general. This appendix applies to the Departmental Offices 
as defined in 31 CFR l.l(a)(l). 

2. Public reading room. The public reading room for the 
Departmental Offices is the Treasury Library. The Library is located 
in the Main Treasury Building, 1500 Pennsylvania Avenue, NW., 
Washington, DC 20220. For building security purposes, visitors are 
required to make an appointment by calling 202-622-0990. 

3. Requests for records. Initial determinations under 31 CFR 
1.5(h) as to whether to grant requests for records of the 
Departmental Offices will be made by the head of the organizational 
unit having immediate custody of the records requested or the 
delegate of such official. Requests for records should be addressed 
to: Freedom of Information Request, DO, Assistant Director, 
Disclosure Services, Department of the Treasury, 1500 Pennsylvania 
Avenue, NW, Washington, DC 20220. 

4. Administrative appeal of initial determination to deny 
records. 

(i) Appellate determinations under 31 CFR 1.5(i) with respect to 
records of the Departmental Offices will be made by the Secretary, 
Deputy Secretary, Under Secretary, General Counsel, Inspector 
General, Treasury Inspector General for Tax Administration, 
Treasurer of the United States, or Assistant Secretary having 
jurisdiction over the organizational unit which has immediate 
custody of the records requested, or the delegate of such officer. 

(ii) Appellate determinations with respect to requests for 
expedited processing shall be made by the Deputy Assistant Secretary 
(Administration). 

(iii) Appeals should be addressed to: Freedom of Information 
Appeal, DO, Assistant Director, Disclosure Services, Department of 
the Treasury, 1500 Pennsylvania Avenue, NW., Washington, DC 20220. 

5. Delivery df  process. Service of process will be received by 
the General Counsel of the Department of the Treasury or the 
delegate of such officer and shall be delivered to the following 
location: General Counsel, Department of the Treasury, Room 3000, 
Ma-in Treasury Building, 1500 Pennsylvania Avenue, AW., Washington, 
DC 20220. 
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Appendix B--Internal Revenue Service 

1. In general. This appendix applies to the Internal Revenue 
Service. See also 26 CFR 601.702. 

2. Public reading room. The public reading rooms for the 
Internal Revenue Service are maintained at the following location: 

National Office 

Mailing Add-  ye^^ 

Freedom of Information Reading Room, PO Box 795, Ben Franklin 
Station, Washington, DC 20044 

Walk-In Address 

Room 1621, 1111 Constitution Avenue, NW., Washington, DC 



Northeast Region 

Mailing Address 

Freedom of Information Reading Room, PO Box 5138, E:QMS:D, New York, 
NY 10163 

Walk-In Address 

11th Floor, 110 W. 44th Street, New York, NY 

Midstates Region 

Mailing Address 

Freedom of Information Reading Room, Mail Code 7000 DAL, 1100 
Commerce Street, Dallas, TX 75242 

Walk-In Address 

10th Floor, Rm. 10B37, 1100 Commerce Street, Dallas, TX 

Southeast Region 

Mailing Address 

401 W. Peachtree Street, NW., Stop 601D, Room 868, Atlanta, GA 30365 

Walk-In Address 

Same as mailing address 

Western Region 

Mailing Address 

1301 Clay Street, Stop 800-S, . Oakland, CA 94612 

Walk-In Address 

8th Floor, 1301 Clay Street, Oakland, CA 

3. Requests for records. Initial determinations under 31 CFR 
1.5(h) as to whether to grant requests for records of the Internal 
Revenue Service, grant expedited processing, grant a fee waiver, or 
determine requester category will be made by those officials 
specified in 26 CFR 601.702. 

4. Administrative appeal of initial determination to deny 
records. Appellate eterminations under 31 CFR 1.5(i) with respect to 
records of the Internal Revenue Service will be made by the 
Commissioner of Internal Revenue or the delegate of such officer. 
Appeals made by mail should be addressed to: Freedom of Information 
Appeal, Commissioner of Internal Revenue Service, c/o Ben Franklin 
Station, PO Box 929, Washington, DC 20044. 

Appeals may be delivered personally to the Assistant Chief 
Counsel (Disclosure Litigation) CC:EL:D, Office of the Chief 
Counsel, Internal Revenue Building, 1111 Constitution Avenue NW., 
Washington, D.C. 

5. Delivery of process. Service of process shall be effected 



d- .h  . -- ..a 

consistent with Rule 4 of the Federal Rule of Civil Procedure, and 
directed to the Commissioner of Internal Revenue at the following 
address: Commissioner, Internal Revenue Service, 1111 Constitution 
Avenue NW., Washington, DC 20224. Attention: CC:EL:D. 

Appendix C--United States Customs Service 

-1. In general. This appendix applies to the United States 
Customs Service. 

2. Public reading room. The public reading room for the United 
States Customs Service is maintained at the following location: 
United States Customs Service, 1300 Pennsylvania Avenue NW., 
Washington, DC 20229. 

3. Requests for records. 
(a) Headquarters--Initial determinations under 31 CFR 1.5(h) as 

to whether to grant requests for records will be made by the 
appropriate Division Director at Customs Service Headquarters having 
custody of or functional jurisdiction over the subject matter of the 
requested records. If the request relates to records maintained in 
an office which is not within a division, the initial determination 
shall be made by the individual designated for that purpose by the 
Assistant Commissioner having responsibility for that office. 
Requests may be mailed or delivered in person to: Freedom of 
Information Act, Chief, Disclosure Law Branch, U.S. Customs Service, 
1300 Pennsylvania Avenue, NW., Washington, DC 20229. 

(b) Field Offices--Initial determinations under 31 CFR 1.5(h) as 
to whether to grant requests for records maintained by the Office of 
Investigations will be made by the Special Agent in Charge in whose 
office the records are maintained. Initial determinations of records 
maintained in Customs Ports of Entry as to whether or not to grant 
requests for records will be made by the Port Director of the 
Customs Service Port having jurisdiction over the Port of Entry in 
which the records are maintained. Requests may be mailed or faxed to 
or delivered personally to the respective Special Agents in Charge 
or Port Cirectors of the Customs Service Ports at the following 
locations: 

Offices of Special Agents in Charge (SACS) 

1691 Phoenix Blvd., Suite 250, Atlanta, Georgia 30349, Phone (770) 
994-2230, FAX (770) 994-2262 

McNamara Federal Building, 477 Michigan Avenue, Room 350, Detroit, 
Michigan 48226-2568, Phone (313) 226-3166, FAX (313) 226-6282 

40 South Gay Street, 3rd Floor Baltimore, Maryland 21202, Phone 
(410) 962-2620, FAX (410) 962-3469 

9400 Viscount Blvd., Suite 200, El Paso, Texas 79925, Phone (915) 
540-5700, FAX (915) 540-5754 



10 Causeway Street, Room 722, Boston, MA 02222-1054, Phone (617) 
565-7400, FAX (617) 565-7422 

4141 N. Sam Houston Pkwy, E., Houston, Texas 77032, Phone (281) 985- 
0500; FAX (281) 985-0505 

111 West Huron Street, Room 416, Buffalo, New York 14202, Phone 
(716) 551-4375, FAX (716) 551-4379 

Los Angeles--SAC 

300 South Ferry St., Room 2037, Terminal Island, CA 90731, Phone 
(310) 514-6231, FAX (310) 514-6280 

610 South Canal Street, Room 1001, Chicago, Illinois 60607, Phone 
(312) 353-8450, FAX (312) 353-8455 

8075 NW 53rd Street, Scranton Building, Miami, Florida 33166, Phone 
(305) 597-6030, FAX (305) 597-6227 

115 Inverness Drive, East, Suite 300, Englewood, CO 80112-5131, 
Phone (303) 784-6480, FAX (303) 784-6490 

New Orleans--SAC 

423 Canal Street, Room 207, New Orleans, LA 70130, Phone (504) 670- 
2416, FAX (504) 589-2059 

New York--SAC 

6 World Trade Center, New York, New York 10048-0945, Phone (212) 
466-2900, FAX (212) 466-2903 

San Juan--SAC 

$1, La Puntilla Street, Room 110, San Juan, PR 00901, Phone (787) 
729-6975 FAX (787) 729-6646 

San Antonio--SAC 

10127 Morocco, Suite 180, San Antonio, Texas 78216, Phone (210) 229- 
4561, FAX (210) 229-4582 

1000--2nd Avenue, Suite 2300, Seattle, Washington, 98104, Phone 
(206) 553-7531, FAX (206) 553-0826 

San Diego- - SAC 



: , .  185 West "F" Street, Suite 600, San Diego, CA 92101, Phone (619) 
557-6850, FAX (619) 557-5109 

2203 North Lois Avenue, Suite 600, Tampa, Florida 33607, Phone (813) 
348~1881, FAX (813) 348-1871 

San Francisco--SAC 

1700 Montgomery Street, Suite 445, San Francisco, CA 94111, Phone 
(415) 705-4070, FAX (415) 705-4065 
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555 East River Road, Tucson, Arizona 85704, Phone (520) 670-6026, 
FAX (520) 670-6233 

Customs Service Ports 

Anchorage: 605 West Fourth Avenue Anchorage, AK 99501. Phone: 
(907) 271-2675; FAX: (907) 271-2684. 

Minneapolis: 110 South Street Mi~eapolis, MN 55401. Phone: 
(612) 348-1690; FAX: (612) 348-1630. 

Baltimore: 200 St. Paul Place Baltimore, MD 21202. Phone: (410) 
962-2666; FAX: (410) 962-9335. 

Mobile: 150 North Royal Street Mobile, AL 36602. Phone: (205) 
441-5106; FAX: (205) 441-6061. 

Blaine: 9901 Pacific Highway Blaine, WA 98230. Phone: (360) 332- 
5771; FAX: (360) 332-4701. 

New Orleans: 423 Canal Street New Orleans, LA 70130. Phone: 
( 5 c 4 )  589-6353; FAX: (504) 589-7305. 

Boston: 10 Causeway Street Boston, MA 02222-1059. Phone: (617) 
565-6147; FAX: (617) 565-6137. 

New York: 6 World Trade Center New York, NY 10048. Phone: (212) 
466-4444; FAX: (212) 455-2097. 

Buffalo: 111 West Huron Street Buffalo, NY 14202-22378. Phone: 
(716) 551-4373; FAX: (716) 551-5011. 

New York-JFK Area: Building #77 Jamaica, NY 11430. Phone: (718) 
553-1542; FAX: (718) 553-0077. 

Champlain: 35 West Service Road Rts. 1 & 9 South Champlain, NY 
12919. Phone: (518) 298-8347; FAX: (518) 298-8314. 

New York-NY/Newark Area: Hemisphere Center, Newark, NJ 07114. 
Phone: (201) 645-3760; FAX: (201) 645-6634. 

Charleston: 200 East Bay Street Charleston, SC 29401. Phone: 
(803) 727-4296; FAX: (803) 727-4043. 

Nogales: 9 North Grand Avenue Nogales, AZ 85621. Phone: (520) 
287-1410; FAX: (520) 287-1421. 

Charlotte: 1801-K Cross Beam Drive Charlotte, NC 28217. Phone: 
(704) 329-6101; FAX: (704) 329-6103. 

Norfolk: 200 Granby Str-eet Norfolk, VA 23510. Phone: (804) 441- 
3400; FAX: (804) 441-6630. 

Charlotte/Arnalie: Main Post OFC-Sugar Estate St. Thomas, VI 
00801. Phone: (809) 774-2511; FAX: (809) 776-3489. 

Pembina: PO Box 610 Pembina, ND 58271. Phone: (701) 825-6201; 
FAX: (701) 825-6473. 

Chicago: 610 South Canal Street Chicago, IL 60607. Phone: (312) 



353-6100; FAX: (312) 353-2337. 
Philadelphia: 2nd & Chestnut Streets Philadelphia, PA 19106. 

Phone: (215) 597-4605; FAX: (215) 597-2103. 
Cleveland: 56 Erieview Plaza Cleveland, OH 44114. Phone: (216) 

891-3804; FAX: (216) 891-3836. 
Portland, Oregon: 511 i\3W Broadway Portland, OR 97209. Phone: 

(503) 326-2865; FAX: (503) 326-3511. 
-Dallas/Fort Worth: PO Box 61905 Dallas/Fort Worth Airport, TX 

75261. Phone: (972) 574-2170; FAX: (972) 574-4818. 
Providence: 49 Pavilion Avenue Providence, RI 02905. Phone: 

(401) 941-6326; FAX: (401) 941-6628. 
Denver: 4735 Oakland Street Denver, CO 80239. Phone: (303) 361- 

0715; FAX: (303) 361-0722. 
San Diego: 610 West Ash Street San Diego, CA 92188. Phone: (619) 

557-6758; FAX: (619) 557-5314. 
Detroit: 477 Michigan Avenue Detroit, MI 48226. Phone: (313) 

226-3178; FAX: (313) 226-3179. 
San Francisco: 555 Battery Avenue San Francisco, CA 94111. 

Phone: (415) 744-7700; FAX: (415) 744-7710. 
Duluth: 515 West 1st Street Duluth, MN 55802-1390. Phone: (218) 

720-5201; FAX: (218) 720-5216. 
San Juan: #1 La Puntilla San Juan, PR 00901. Phone: (809) 729- 

6965; FAX: (809) 729-6978. 
El Paso: 9400 Viscount Boulevard El Paso, TX 79925. Phone: (915) 

540-5800; FAX: (915) 540-3011. 
Savannah: 1 East Bay Street Savannah, GA 31401. Phone: (912) 

652-4256; FAX: (912) 652-4435. 
Great Falls: 300 2nd Avenue South Great Falls, MT 59403. Phone: 

(406) 453-7631; FAX: (406) 453-7069. 
Seattle: 1000 2nd Avenue Seattle, WA 98104-1049. Phone: (206) 

553-0770; FAX: (206) 553-2970. 
Honolulu: 335 Merchant Street Honolulu, HI 96813. Phone: (808) 

522-8060; FAX: (808) 522-8060. 
St. Albans: P.O. Box 1490 St. Albans, VT 05478. Phone: (802) 

524-7352; FAX: (802) 527-1338. 
Houston/Galveston: 1717 East Loop Houston, TX 77029. Phone: 

(713) 985-6712; FAX: (713) 985-6705. 
St. Louis: 4477 Woodson Road St. Louis, MO 63134-3716. Phone: 

(314) 428-2662; FAX: (314) 428-2889. 
Laredo/Colombia: P.O. Box 3130 Laredo, TX 78044. Phone: (210) 

726-2267; FAX: (210) 726-2948. 
Tacoma: 2202 Port of Tacoma Road, Tacoma, WA 98421. Phone: (206) 

593-6336; FAX: (206) 593-6351. 
Los Angeles: 300 South Ferry Street Terminal Island, CA 90731. 

Phone: (310) 514-6001; FAX: (310) 514-6769. 
Tampa: 4430 East Adamo Drive Tampa, FL 33605. Phone: (813) 228- 

2381; FAX: (813) 225-7309. 
Miami Airport: 6601 West 25th Street Miami, FL 33102-5280. 

Phone: (305) 869-2800; FAX: (305) 869-2822. 
Washington, DC: P.O. Box 17423 Washington, DC. 20041. Phone: 

(703) 318-5900; FAX: (703) 318-6706. 
Milwaukee: P.O. Box 37260 Milwaukee, WI 53237-0260. Phone: (414) 

571-2860; FAX: (414) 762-0253. 
(c) All such requests should be conspicuously labeled on the 

face of the envelope, "Freedom of Information Act Request" or 
"FOIA Request". 

4. Administrative appeal of initial determination to deny 
records. Appellata determinations under 31 CFR 1.5(i) will be made 
by the Assistant Commissioner of Customs (Office of Regulations and 
Rulings), or his designee, and all such appeals should be mailed, 



faxed (202/927-1873) or personally delivered to the United States 
Customs Service, 1300 Pennsylvania Avenue, NW., Washington, DC 
20229. If possible, a copy of the initial letter of determination 
should be attached to the appeal. 

5. Delivery of process. Service of process will be received by 
the Chief Counsel, United States Customs Service, 1300 Pennsylvania 
Avenue, NW., Washington, DC 20229. 

Appendix D--United States Secret Service 

1. In general. This appendix applies to the United States Secret 
Service. 

2. Public reading room. The United States Secret Service will 
provide a room on an ad hoc basis when necessary. Contact the 
Disclosure Officer, Room 720, 1800 G Street, NW., Washington, DC 
20223 to make appointments. 

3. Requests for records. Initial determinations under 31 CFR 
1.5(h) as to whether to grant requests for records of the United 
States Secret Service will be made by the Freedom of Information and 
Privacy Acts Officer, United States Secret Service. Requests may be 
mailed or delivered in person to: Freedom of Information Act 
Request, FOIA and Privacy Acts Officer, U.S. Secret Service, Room 
720, 1800 G Street, NW., Washington, DC 20223. 

4. Administrative appeal of initial determination to deny 
records. Appellate determinations under 31 CFR 1.5(i) with respect 
to records of the united States Secret Service will be made by the 
Deputy Director, United States Secret Service. Appeals should be 
addressed to: Freedom of Information Appeal, Deputy Director, U.S. 
Secret Service, Room 800, 1800 G Street, NW., Washington, DC 20223. 

5. Delivery of Process. Service of process will be received by 
the United States Secret Service Chief Counsel at the following 
address: Chief Counsel, U.S. Secret Service, Room 842, 1800 G 
Street, NW., Washington, DC 20223. 

Appendix E--Bureau of Alcohol, Tobacco and Firearms 

1. In general. This appendix applies to the Bureau of Alcohol, 
Tobacco and Firearms. 

2. Public reading room. The Bureau of Alcohol, Tobacco and 
Firearms will make materials available for review on an ad hoc basis 
when necessary. Contact the Chief, Disclosure Division, Bureau of 
Alcohol, Tobacco, and Firearms, 650 Massachusetts Avenue, NW., 
Washington, DC 20226. 

3. Requests for records. Initial determinations under 31 CFR 
1.5(h) as to whether to grant requests for records of the Bureau of 
Alcohol, Tobacco, and Firearms will be made by the Chief, Disclosure 
Division, Office of Assistant Director (Liaison and Public 
Information) or the delegate of such officer. Requests may be mailed 
or delivered in person to: Freedom of Information Act Request, 
Chief, Disclosure Division, Bureau of Alcohol, Tobacco, and 
Firearms, 650 Massachusetts Avenue, NW., Washington, DC 20226. 

4. Administrative appeal of initial determination to deny 
records. Appellate determinations under 31 CFR 1.5(i) with respect 
to records of the Bureau of Alcohol, -. - . 
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Tobacco and Firearms will be made by the Assistant Director, Liaison 
and Public Information, Bureau of Alcohol, Tobacco, and Firearms or 
the delegate of such off: 1 cer. 



Appeals may be mailed or delivered in person to: Freedom of 
Information Appeal, Assistant Director, Liaison and Public 
Information, Bureau of Alcohol, Tobacco, and Firearms, 650 
Massachusetts Avenue, NW.,  Washington, DC 20226. 

5. Delivery of process. Service of process will be received by 
the Director of the Bureau of Alcohol, Tobacco, and Firearms at the 
following location: Bureau of Alcohol, Tobacco, and Firearms, 650 
Massachusetts Avenue, NW., Washington, DC 20226, Attention: Chief 
Counsel. 

Appendix F--Bureau of Engraving and Printing 

1. In general. This appendix applies to the Bureau of Engraving 
and Printing. 

2. Public reading room. Contact the Disclosure Officer, 14th and 
C Streets, SW., Washington, DC 20228, to make an appointment. 

3. Requests for records. Initial determinations under 31 CFR 
1.5(h) as to whether to grant requests for records of the Bureau of 
Engraving and Printing will be made by the Assistant to the 
Director. Requests may be mailed or delivered in person to: Freedom 
of Information Act Request, Disclosure Officer, (Assistant to the 
Director), Room 112-M, Bureau of Engraving and Printing, Washington, 
DC 20228. 

4. Administrative appeal of initial determination to deny 
records. Appellate determinations under 31 CFR 1.5(i) with respect 
to records of the Bureau of Engraving and Printing will be made by 

- the Director of the Bureau of Engraving and Printing or the delegate 
of the Director. Appeals may be mailed or delivered in person to: 
Freedom of Information Appeal, Director, Bureau of Engraving and ' 

Printing, 14th and C Streets, SW., Room 119-M, Washington, DC 20228. 
5. Delivery of process. Service of process will be received by 

the Chief Counsel or the delegate of such officer at the following 
location: Chief Counsel, Bureau of Engraving and Printing, 14th and 
C Streets, SW., Room 104-24 M, Washington, DC 20228. 

Appendix G--Financial Management Service . . 

1. In general. This appendix applies to the Financial Management 
Service. 

2. Public reading room. The public reading room for the 
Financial Management Service is maintained at the following 
location: Library, Main Treasury Building, 1500 Pennsylvania Avenue 
NW. ,  Washington, DC 20220. For building security purposes, visitors 
are required to make an appointment by calling 202/622-0990. 

3. Requests for records. Initial determinations under 31 CFR 
1.5(h) whether to grant requests for records will be made by the 
Disclosure Officer, Financial Management Service. Requests may be 
mailed or delivered in person to: Freedom of Information Request, 
Disclosure Officer, Financial Management Service, 401 14th Street, 
SW., Washington, DC 20227. 

4. Administrative appeal of initial determination to deny 
records. Appellate determinations under 31 CFR 1.5(i) will be made 
by the Commissioner, Financial Management Service. Appeals may be 
mailed to: Freedom of Information Appeal (FOIA), Commissioner, 
Financial Management Service, 401 14th Street, SW., Washington, DC 
20227. 

Appeals may be delivered personally to the Office of the 
Commissioner, Financial Management Service, 401 14th Street, SW., 
Washington, DC. 

5. Delivery of process. Service of process will be received by 



the Commissioner, Financial Management Service, and shall be 
delivered to: Commissioner, Financial Management Service, Department 
of the Treasury, 401 14th Street, SW., Washington, DC 20227. 

Appendix H--United States Mint 

1. In general. This appendix applies to the United States Mint. 
2. Public reading room. The U.S. Mint will provide a room on an 

ad hoc basis when necessary. Contact the Freedom of Information/ 
Privacy Act Officer, United States Mint, Judiciary Square Building, 
7th floor, 633 3rd Street, NW., Washington, DC 20220. 

3. Requests for records. Initial determinations under 31 CFR 
1.5(h) as to whether to grant requests for records of the United 
States Mint will be made by the Freedom of Information/Privacy Act 
Officer, United States Mint. Requests may be mailed or delivered in 
person to: Freedom of Information Act Request, Freedom of 
Information/Privacy Act Officer, United States Mint, Judiciary 
Square Building, 7th Floor, 633 3rd Street, NW., Washington, DC 
20220. 

4. Administrative appeal of initial determination to deny 
records. Appellate determinations under 31 CFR 1.5(i) with respect 
to records of the United States Mint will be made by the Director of 
the Mint. Appeals made by mail should be addressed to: Freedom of 
Information Appeal, Director, United States Mint, Judiciary Square 
Building, 7th Floor, 633 3rd Street, NW., Washington, DC 20220. 

5. Delivery of process. Service of process will be received by 
the Director of the Mint and shall be delivered to: Chief Counsel, 
United States Mint, Judiciary Square Building, 7th Floor, 633 3rd 
Street, NW., Washington, D.C. 20220. 

Appendix I--Bureau of the Public Debt 

1. In general. This appendix applies to the Bureau of the Public 
Debt. 

2. Public reading room. The public reading room for the Bureau 
of the Public Debt is maintained at the following location: Library, 
Main Treasury Building, 1500 Pennsylvania Avenue, NW, Washington, DC 
20220. For building security purposes, visitors are required to make 
an appointment by calling 202/622-0990. 

3. Requests for records. Initial determinations under 31 CFR 
1.5(h) as to whether to grant requests for records will be made by 
the Disclosure Officer of the Bureau of the Public Debt. Requests 
may be sent to: Freedom of Information Act Request, Disclosure 
Officer, Bureau of the Public Debt, Department of the Treasury, 999 
E Street, NW., Room 500, Washington, D.C. 20239-0001. 

4. Administrative appeal of initial determination to deny 
records. Appellate determinations under 31 CFR 1.5(i) with respect 
to records of the Bureau of the Public Debt will be made by the 
Commissioner of the Public Debt. Appeals may be sent to: Freedom of 
Information Appeal, Commissioner of the Public Debt, Department of 
the Treasury, 999 E Street, NW., Room 500, Washington, DC 20239- 
0001. 

5. Delivery of process. Service of process will be received by 
the Chief Counsel, Bureau of the Public Debt, or the delegate of 
such officer, and shall be delivered to the following location: 
Chief Counsel's Office, Bureau of the Public Debt, Room 501, 999 E 
Street, NW., Washington, DC 20239-0001, or Bureau of the Public 
Debt, 200 Third Street, Room G-15, Parkersburg, W 26106-1328. 

Appendix J--Office of the Comptrolier of the Currency 



1. In general. This appendix applies to the Office of the 
Comptroller of the Currency. 

2 .  Public reading room. The Office of the Comptroller of the 
Currency will make materials available through its Public 
Information Room at 250 E Street, SW., Washington, DC 20219.  

3 .  Requests for records. Initial determinations under 31 CFR 
1 . 5 ( h )  as to whether to grant requests for records of the Office of 
the Comptroller of the Currency will be made by the Disclosure 
Officer or the official so designated. Requests may be mailed or 
delivered in person to: Freedom of Information Act Request, 
Disclosure Officer, Communications Division, 3rd Floor, Comptroller 
of the Currency, 250 E Street, SW., Washington, DC 20219.  

4 .  Administrative appeal of initial determination to deny 
records. Appellate determinations under 3 1  CFR 1 . 5 ( i )  with respect 
to records of the Office of the Comptroller of the Currency will be 
made by the Chief Counsel or delegates of such person. Appeals made 
by mail should be addressed to: Communications Division, Comptroller 
of the Currency, 250 E Street, SW., Washington, DC 20219.  

Appeals may be delivered personally to the Communications 
Division, Comptroller of the Currency, 250 E Street, S W . ,  
Washington, CC. 

5 .  Delivery of process. Service of process will be received by 
the Director, Litigation Division, Comptroller of the Currency, and 
shall be delivered to such officer at the following location: 
Litigation Division, Comptroller of the Currency, 250 E Street, SW., 
Washington, DC 20219 .  

Appendix K--Federal Law Enforcement Training Center 

1. In general. This apppendix applies to the Federal Law 
Enforcement Training Center. 

2 .  Public reading room. The public reading room for the Federal 
Law Enforcement Training Center is maintained at the following 
location: Library, Building 262 ,  Federal Law Enforcement Training 
Center, Glynco, GA 31524 .  
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3. Requests for records. Initial determinations under 31 CFR 
1 . 5 ( h )  as to whether to grant requests for records will be made by 
the Chief, Management Analysis Division, Federal Law Enforcement 
Training Center. Requests made by mail should be addressed to: 
Freedom of Information Act Request, Freedom of Information Act 
Officer, Federal Law Enforcement Training Center, Department of the 
Treasury, Building 9 4 ,  Glynco, GA 31524.  

Requests nay be delivered personally to the Management Analysis 
Division, Federal Law Enforcement Trpining, Center, Buil@ng 9 4 ,  
Glyr~co, GA. . , I F .  I ' "  :: 

' I  i .  > -, i 
4 .  Administrative appeal of initial determination t :deny 

records. Appellate determinations under 31 CFR 1.5(4,$ .?Ith respect 
to records of the consolidated Federal Law Enforceqent aTYaining 
Center will be made by the Director, Federal Law Eqforcement 
Training Center. Appeals may be mailed to: Freedop of Ififormation 
Appeal, Federal Law Enforcement Training CenterNDe artfient of the 
Treasury, Building 9 4 ,  Glynco, GA 31524 .  - .d r % ir. i 

5 .  Delivery of process. Service of process will be received by 
the Legal Counsel of the Federal Law Enforcement Training Center, or 
his delegate, and shall be delivered to such officer at the 
following location: Legal Counsel, Federal Law Enforcement Training 



Center, Department of the Treasury, Building 94, Glynco, GA 31524. 

Appendix L--Office of Thrift Supervision 

1. In general. This appendix applies to the Office of Thrift 
Supervision (OTS). OTS regulatory handbooks and other publications 
are available for sale. Information may be obtained by calling the 
OTS -9rder Department at 301/645-6264. OTS regulatory handbooks and 
other publications may be purchased by forwarding a request, along 
with a check to: OTS Order Department, PO Box 753, Waldorf, MD 20604 
or by calling 301/645-6264 to pay by VISA or MASTERCARD. 

2. Fublic reading room. The public reading room for the Office 
of Thrift Supervision is maintained at the following location: 1700 
G Street, NW., Washington, DC 20552. 

3. Requests for records. Initial determinations under 31 CFR 
1.5(h) as to whether to grant requests for records of the Office of 
Thrift Supervision will be made by the Director, OTS Dissemination 
Branch. Requests for records should be addressed to: Freedom of 
Information Request, Manager, Dissemination Branch, Records 
Management & Information Policy Division, Office of Thrift 
Supervision, 1700 G Street, NW., Washington, DC 20552. 

Requests for records may be delivered in person to: Public 
Reference Room, Office of Thrift Supervision, 1700 G Street, NW., 
Washington, DC . 

4. Administrative appeal of initial determination to deny 
records. Appellate determinations under 31 CFR 1.5(i) with respect 
to records of the Office of Thrift Supervision will be made by the 
Director, Records Management & Information Policy, Office of Thrift 
Supervision, or their designee. Appeals made by mail should be 
addressed to: Freedom of Information Appeal, Director, Records 
Management & Information Policy Division, Office of Thrift 
Supervision, 1700 G Street, NW., Washington, DC 20552. 

Appeals may be delivered in person to: Public Reference Room, 
Office of Thrift Supervision, 1700 G Street, N W . ,  Washington, DC. 

5. Delivery of process. Service of process will be received by 
the Corporate Secretary of the Office of Thrift Supervision or their 
designee and shall be delivered to the following location: Corporate 
Secretary, Office of Thrift Supervision, 1700 G Street, NW., 
Washington, DC 20552. 
[FR Doc. 00-16446 Filed 6-29-00; 8:45 am] 
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